AJIMUHUCTPAIIASI MYHUITUTIAJIBHOI'O OFPA30OBAHMSI
TOPOJ HOBOPOCCHHCK

INOCTAHOBJIEHHE
Q!, DQ‘ ﬁja?// Ne 5£££

r. HoBopoccuiick

OO0 yTBep:xkAeHHUN aIMHHUCTPATHBHOIO perjiaMeHTa NpeaoCcCTABIeHHS
MYHHOHUNAJIbHOH yeayru «[IpuHsiTHe pelieHus 0 MPU3HAHUH CaJ0BOr0 A0Ma
JKIJIBIM IOMOM H *KHJIOTO A0Ma CaA0BbIM IOMOM)

B nmensx peanuzarnuu @enepanpHoro 3akoHa Poccuiickoit denepanuu OT
27 wmrons 2010 rToma Ne 210-®3 «O6 opra#mzanuu IpefoCTaBICHUS
rOCYJapCTBeHHBIX M MYHUIIUIAIBHBIX YCIyI», MmocTtaHoBieHus IIpaButenscTBa
Poccmiickoit ®@emepammm or 16 mas 2011 roma Ne 373 «O pazpaboTke u
YTBEP)KICHUH aMUHUCTPATUBHBIX PETJIAMEHTOB UCIIOJIHEHUS I'OCY IapCTBEHHBIX U
MYHUIUNIATBHBIX ~ yCIyr», TmocTtaHoBienueM IIpaButensctBa  Poccuiickoit
Oenepanun ot 28 saBaps 2006 roma Ne 47 «O6 yrBepxnenuu IlomoxeHus o
MpPU3HAHUM  TIOMEIEHUS  JKWIBIM  TOMEIIEHHWEM, O KHJIOr0o  IOMEIEHHUS
HEMIPUTOMHBIM JUISI TMPOKUBAHUS, MHOTOKBAaPTHUPHOIO JIOMa aBapUUHBIM H
MOJJIEXKAIUM CHOCY WJIM PEKOHCTPYKIIMH, CaJ0BOTO JOMa >KWJIBIM JOMOM H
KUJIOTO JoMa CaJoOBBEIM JOMOMY», PYKOBOJCTBYSCh cTaTbe 34 VYcraBa
MYHHUIUIIAIEHOTO o0pa3oBanus ropoa HoBopoccuiick, 1o c Ta H 0O B I A 10:

1. YTBepAuT,  aAMUHUCTPATUBHBIM  periaMeHT  OpeJoCTaBIICHUS
MyHULIANATBHOU yciyru «[IpuHsSTHE pemeHus O IpPU3HAHWKA CafoBOTO JIOMa
JKUJIBIM IOMOM M KHJIOTO JOMa CaJOBBIM JOMOMY, IPUJIaraeTcs.

2. Otnenry wHGOOpPMAIMOHHOW TIOJUTHKHA H  CPEACTB  MacCOBOM
uHpOpMaIiy OImyOJIUKOBATh HACTOSIINEE IMOCTAHOBIEHHE B IIEUaTHOM OroJIeTeHE
«BecTHUK MyHHITUTIATFHOTO 0Opa3zoBanus ropoa HoBopoccuiicky.

3. KoHTpoIib 32 BBIIOJTHEHWEM HACTOSIIETO ITOCTAHOBIICHUS BO3JIOXKUTH
Ha 3aMECTUTEJIS IJ1aBbl MyHHITUIAIBHOTO 00pazoBanus Ciryxxanoro A.B.

4. [TocTanoBieHne BCTymaeT B CHIy CO MOHS €ro OQHUIIMAIBHOTO

OITyOJIMKOBaHUSI. /7

I'maBa :
MYHHIIANIATIBHOTO 00pa30oBaHus (roarHICh) HU.A. dsgenxo



[Tpunoxenue

YTBEPX/IEH

IIOCTaHOBJIEHUEM aIMHUHUCTPALINH
MYHHUIIAITAIBHOTO 00pa30BaHuUs
ropon HoBopoccuiick

or 21 OG 25427 Ne DRAZ2

AIMUHHCTPATUBHBINA perjaMeHT
TpeoCcTaBlIeH)s MyHUIUIIAIBHON YCIyTH
«IIpuHsTHE pemenns 0 MPU3HAHUMU CaJ0BOr0 10Ma KHUJIBIM IOMOM U JKHUIJIOTO ToMa
CaZOBBIM IOMOM

1. OOmrue monoxeHus
1.1. Tlpemmer perynupoBaHHUs afMHUHUCTPATUBHOIO perIaMeHTa

AIIMUHUCTPATUBHBIM periaMeHT MpeNOoCTaBlIeHUs MYHULUIAIBHOW YCIyTd
«IIpuHsATHE pelleHus O NMPU3HAHUU CaJOBOrO JIOMa JKHJIBIM JOMOM M XKHIIOTO JoMa
CaZIoBEIM JIOMOM» (Hajee — aJAMHUHUCTPATHUBHBIA pErJIaMEHT) ONpeJeisieT
CTaHIApThl, CPOKH U I[IOCJIE€NOBAaTEJIbHOCTh BBINIOJHEHUS aJIMUHUCTPATUBHBIX
npoueayp (AedcTBUH) MO MPeHOCTaBIECHUIO ATMUHHUCTpAIedl MYHHIUIAIBHOTO
oOpazoBanus ropox HoBopoccuiick myHuunansHol yenyru «[IpuHsatue pemreHus o
IIPU3HAHUH CaI0BOTO IOMa HJIBIM JOMOM U >KUJIOTO JOMa CaJIOBBIM IOMOMY (najee
- MyHHILIMNIATbHAS yCIIyTa).

1.2. Kpyr 3asBureneit

1.2.1. 3asBUTENSIMU Ha TOJNyYeHHEe MYHUIIMIAIbHON YCIYTH SBIISIOTCS:
cOOCTBEHHHUK CaZ0BOT0 JIOMa HJIH KUJIOTO JoMa (Jajiee - 3assBUTEIH ).

OT uMeHH 3adBUTENS MOTYT BBICTYyIaTh WX MPEACTaBUTENH, UMEIOIIHE IPaBoO B
COOTBETCTBUU C 3aKoHojaTenscTBOM Poccuiickoit ®enepanuu 1ub0 B CHITY
HaJeJeHUusI UX B TMOpPSAKE, YCTAaHOBIEHHOM 3aKOHOJATEIhCTBOM Poccuiickoi
®eneparuu, MOJTHOMOYHSIMH BBICTYIIATh OT X UMEHH.

1.3. TpeboBanwus K OPAIKY HHOOPMHUPOBAHHUS
0 MPeIOCTaBIeHUH MyHHLIUTIAIEHON YCIyTH

1.3.1. MyHununaneHas yciyra OpeIocTaBlsieTcsl IO 3alpocy 3asBUTENS
B IUCBMEHHOM MIIM 3JIEKTPOHHOH (opMe.
1.3.2. OpranuzaiiuoHHOe obecrieueHue Mpe0CTaBICHHS
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MYHHLHUNATBHOW YCIYyIM OCYLIECTBISETCS aAMHHUCTPAl[ded MYHHIMIAILHOTO
obpaszoBanus ropox HoBopoccuiick B suie VYIpaBieHUS XWIHAIIHON TMOJATUKH
(manee - ynomHoMoueHHBIH opraH) u ¢umnane [AY KK «MuorodyHKIHOHATEHBIH
LOEHTp  INPEAOCTaBJICHUS  TOCYAApCTBEHHBIX M  MYHUIWOAIBHBIX  YCIIyT
KpacHonapckoro kpas» (nanee - M®ILI).

1.3.3. WHpopmupoBanre 0 IpPeNOCTABICHHH MYHHULHUNATLHON YCIYTH
OCYIIECTBIISIETCS:
1.3.3.1. B MO®IJ, npu nu4HOM 06palieHHH B YCTHO# (OpMe, IOCPEICTBOM

HutepHer-caiito:  https://e-mfc.ru,  «Online-koHCynbTanT»,  «DNEKTPOHHBII
KOHCYNIBTaHT», «BupTyanbHas npuemHas», «EQUHBIN mopTan rocynapcTBEHHBIX U
MyHHUOUNANBHBIX  yciayr»  (http://www.gosuslugi.ru), «PerdoHansHelli mopram
rOCyJapCTBCHHBI M MYyHULIHNAIBHBIX ycuyr» (www.pgu.krasnodar.ru), mo
cpencTBaM oOpallileHHus B IUCEMEHHOM (opMe.

1.3.3.2. B ynosnHoMouenHoMm oprase:

B YCTHOU (hopMe IpH JINYHOM OOpalleHNH;

C HCIOJIb30BaHUeM Telle(hOHHOMH CBS3Y;

I10 IACbMEHHBIM 00pallleHUsM;

B ()OpMe D3IEKTPOHHOTO JOKYMEHTa IIOCPSACTBOM HAIPABIEHHS Ha aJpec
3JIEKTPOHHOM ITOYTHIL.

1.3.3.3. [TocpenctsoM pasMmemieHuss HHGOpPMANMH Ha OQHUIMAIEHOM
MHTEpHET-IIOpTale  aIMHUHHCTPAllMM  MYHHIHUIATBHOTO  00pa3oBaHUs  TOpO
Hosopoccuiick, anpec opumansHoro caiira http://www.admnvrsk.ru.

1.3.3.4. ITocpenctBoM pasmemenuss HH(GOPMALUMU C HCIONIB30BAaHHEM
(enepabHON  roCyNapCcTBEHHOH HH(POPMAIIHOHHONH cucTeMbl «EIMHBIN mHOpTAT
rOCyJapCTBEHHBIX U MYHHIMIAIBHBIX ycuyr (byHKmmi)» (http://www.gosuslugi.ru)
(manee - EnuHbIi mopTan rocyfapcTBEHHBIX W MyHHULMIIATBHEIX YCIYT (DyHKImiT) 1
Ha Iloprane rocymapCTBEHHBIX W MyHMIMIAIBHBIX yciyr KpacHomapckoro kpas
(www.pgu.krasnodar.ru) (zasee - Pervonanbaelii mopran).

1.3.3.5. ITocpencTtBoM pa3memieHuss WHGOPMAIMOHHBIX CTEHIOB U WHBIX
MCTOYHHUKOB MH(OpMHpoBaHus B M®I] 1 yrmoJIHOMOYEHHOM OpraHe.

1.3.3.6. [MocpencTBom TenehoHHO# CBsI3M HeHTpaIbHOrO oTaena ML,

1.3.3.7. KoHncynetupoBanue 1o BOITpOCaM IIpeOCTaBICHUS

MYHHIUIIAJIEHOM YCIYTH OCYIIEeCTBISIETCS OECIIaTHO.

Crienpanuct, oCymecTBIAIONINN KOHCYIbTHPOBaHUE (OCPEACTBOM TenedoHa
WIA JIMYHO) IO BONPOCaM IIPEJOCTABICHHS MYyHWIMNAILHOW YCIyTH, NOJDKEH
KOPPEKTHO U BHUMATEIBHO OTHOCUTLCS K 3aIBUTEIISIM.

Ilpy KOHCYNBTHPOBAaHHH IO TeNe(OHY CHENMATUCT NODKEH HAa3BaTh CBOKO
(hamMHIIHIO, UMSL M OTYECTBO, JOJDKHOCT, @ 3aTeM B BEXIUBOH (opMe HYeTKO U
0pOOHO MPOUH(POPMUPOBATH OOPATHBIIETOCS 110 HHTEPECYFOIMM €TI0 BOIIPOCAM.

Ecnu crnenuanucT He MOXET OTBETHTh Ha BOIPOC CAaMOCTOSTEIBHO, JHOO
IIOArOTOBKA OTBeTa TPeOyeT MPOJOKUTENPHOIO BPEMEHH, OH MOXKET MPEIJIOKUTH
obpartuBLIeEMyCsl OOpAaTHUTBCS IHCBMEHHO, JHOO HA3HAYUTH APYroe ynoGHOe s
3aWHTEPECOBAHHOTO JIUIIA BPEMS I NOTyYeHHs HHPOPMAIWH.

PexomeHznyemoe Bpems i TenedoHHOro pasroBopa - He Gomee 10 MHHYT,



JUYHOTO YCTHOTO UH(POpPMHUpPOBaHUs - He Ooee 20 MUHYT.

NunuBuayaneHOoe NMUCBMEHHOE HH(MOpMHUpOBaHUE (IO BIEKTPOHHOW IIOYTE)
OCYIIECTBISIETCSA IIyTEM HAaIMpaBlIEHUs JIEKTPOHHOTO MMUCHEMa Ha aJpec 3JIEKTPOHHOM
IIOYTHI 3aIBUTEIISI U TOJDKHO COAEPKATh YETKHUI OTBET Ha MOCTaBJIEHHBIE BOIPOCHI.

1.3.4. NHudopmanmonHbie CTEHIBI u WHEBIE HUCTOYHHUKHU
UHQOpMHUpPOBaHUs, pa3MelleHHble B MOI[ u yrnoJHOMOUYEHHOM OpraHe, JOJKHEI
coaep>KaTh:

pexxuM paboThl, afgpeca aIMUHUCTPAIIIH MyHHUIUIIAIEHOTO 00pa30BaHUs FTOPO.I
HoBopoccuiick, yrmoasHoModueHHOro oprasa u MOILJ;

agpec odunmansHoro VHTepHeT-mopTaiia aiMHUHUCTPAIIUA MYHHIUIIATBHOTO
obOpazoBanust ropon HoBopoccuiick u ropoxckoir ymer HoBopoccwuiicka, aapec
3JIEKTPOHHOM MOYTHI YIIOJTHOMOYEHHOI'O OpraHa;

MOYTOBBIE ajpeca, TenedoHbl, (aMUIUKU PYKOBOOUTENEH aJIMHUHUCTPAIIHU
MYHHUIUIIAIEHOTO 00pa3oBanusi ropoa HoBopoccuiick, YITOTHOMOYEHHOTO OpraHa M
M®IJ;

MOPSOOK TIONy4YeHUs KOHCYJNbTallUd O MPEeNOoCTaBICHHH MYyHHUIHIAIbHOMN
YCIIYTH;

MOPSAAOK ¥ CPOKH MPEeIOCTaBIECHNS] MyHHUIUIIATBEHON YCIyTH;

o0pa3ipbl 3asBlIeHUI O MperoCTaBIeHUH MYHHUIUIIATBEHOW YCIyTH U 00pa3Ilsl
3aIl0JIHEHUS TaKUX 3as1BJICHU;

nepeyeHb TOKYMEHTOB, HEOOXOIUMBIX I MPEeAOCTaBICHUS MYHHUIIHITAIBHOMN
YCIIyTH;

OCHOBaHHUs [ OTKasa B [pHEME JOKYMEHTOB O IpPeJOCTaBICeHUN
MYHHULIUIIAJIBHON YCIIYTH;

OCHOBAaHWUS ISl OTKa3a B IIPEIOCTABICHUN MyHHUIUNIAIbHON yCIIyTH;

nocyneOHbIi (BHECYNeOHBIN) MOPSIOK O0XKAJIOBAaHUS PEIIeHHH W IeiCTBUI
(6e3neticTBUSN) aIMUHHUCTPALINU MYHHULUITAIBHOTO o0pa3oBaHUs ropon
Hosopoccuiick, ynonHomodeHHoro oprana, MO®IL[, a takxe NOKHOCTHBIX JIHII,
MYHHUIUIIATIBHBIX CITyXamux u pabotHrkoB ML

MHYI0 HH(OPMALIKIO, HEOOXOAUMYTO IJISl TIOTYYSHHS] MyHUIIUIAIBHON YCIYTH.

Takas xe uHpOpMamMs pa3Mmelrnaercs Ha oduuuaabHOM HHTepHeT-mopTae
aJMUHHUCTpAllM¥ MyHHMIIUIIAIBHOTO 00pa3oBanus ropoa HoBopoccuiick U TopoacKoi
Jymer HoBopoccuiicka u Ha caitte MOLI.

B M®II moryr OBITH pa3MelieHBl HHBIE HCTOYHHKH HWHGOOPMHPOBAHHMS,
collep)Kalllie aKTyallbHyl0 U HCUEPHBIBAIOLIYI0 HWH(OPMALUIO, HEOOXOIUMYIO IS
MIPEIOCTaBICHUS MyHUIUIIAIbHON YCIyTH.

1.3.5. Ha opHUIIHATHEHOM HNutepHeT-nopTae aIMUAHHUCTpAIUU
MYHHIMIAIbHOTO o0Opa3oBanusi ropon HoBopoccuiick u ropomckodt JIyMbl
HoBopoccwuiicka pa3mernierna nHpopMaIus o:

MeCTe HaxXOXJIeHus U Tpaduke padOThl AAMUHUCTPALMHA MYHHIIMITAILHOTO
obpa3oBanus ropog HoBopoccuiick, yloJHOMOYEHHOTO OpraHa, roCyJapCTBEHHBIX
MyHULUNIATBHBIX OPTraHOB M OpraHU3aluii, oOpaleHne B KOTOPble HEOOXOIUMO s
MOJIyYeHUsI MYHHLMMNAIBHONH YCIYTd, a TakXe MHOTO(GYHKUHUOHAJIBHBIX IIEHTPOB
MPENOCTABICHUS I'OCY1apCTBEHHBIX U MYHULIMNIAIBHBIX YCIIYT;



CIPaBOYHBIX  Tele(OHaX  YHNOJIHOMOYEHHOTO  OpraHa, OpraHM3allyi,
YYacCTBYIOIIMX B IPEJOCTABJIEHUH MYHHUIMIAIBHON YCIYI'W, B TOM YHCIIE HOMEp
TenedoHa-aBTOMH(DOpMATOpA,;

agpecax oQHUIMATEHOTO HNHuTtepHeT-miopTana aIMUHUCTpAIH
MYHHUIUIIATBHOTO o0OpasoBaHus ropon HoBopoccuiick u ropoackoit  JlyMel
HoBopoccuiicka, 31eKTpoHHOW TouTel ¥ (Wid) GOpMBI  OOpaTHOM  CBSI3U
aMUHUACTPAallM¥  MYHHUIMNAIbHOro  obpazoBaHus  ropony  HoBopoccuiick,
YIIOJIHOMOYEHHOI0 opraHa B cetu VIHTepHeT.

HMupopManyss o0 MECTOHAXOXICHHH U rpaduke paboOThl, CIPAaBOYHBIX
TenedoHax, oULIHaTBHEIX caiTax MHOTO(YHKIIMOHAIbHBIX LIEHTPOB
MIPEIOCTAaBIEHUS TOCYJapCTBEHHBIX U MYHHMLUIAIBHBIX YCIYT TaKXKe pa3sMeIlacTcs
Ha EgunoM noprane  MHOroGyHKIHMOHAIBHBIX  IIEHTPOB  IIPENOCTABIIEHHS
rOCyNapCTBEHHBIX M  MYHUIUNANBHBIX  ycuyr KpacHomapckoro Kpas B
MH(OPMALMOHHO-TeIEeKOMMYHHKaIMOHHO#H cetr Murtepret (http://www.e-mfc.ru).

1.3.6. HNudopmupoBanne o Xxoae MNPenOCTaBIEHHS MYHHIUNATIBHOMN
YCIYyTH  OCYIIEeCTBIsAeTCA  cneumamucraMmu MOL], mmbo  chnenmanucramu
YIIOJTHOMOYEHHOI'0 OpraHa IIpH JIMYHOM KOHTAKTE C 3asBUTEISIMH, C UCIIOIb30BaHUEM
cpenctB MHTepHeT, mO4YTOBOH, TenehOHHOHW CBS3M, IOCPEICTBOM 3JEKTPOHHOM
MTOYTBHI.

1.3.7. 1 monydeHus CBeNeHHMH O NPOXOXKICHHH MPOLEAyp IIO
NPEIOCTABIICHUIO MYyHHUIIMIIAILHOM yCIyIH 3asBUTENIEM yKa3bIBalOTCs (HA3BIBAIOTCH)
naTa M BXOIAIIMHA HOMED, IOJIy4YEHHbIE IPH IMoJade JTOKYMEHTOB. 3asBUTENIO
IIPEJOCTABISIOTCS CBEIEHUS O TOM, Ha KaKOM 3Tarie (B IPOLIECCEe BBIMOIHEHUS KaKOU
aIMUHUCTPAaTUBHOW  IpOLIELYphl) HAaXOOUTCS  MPEICTABIEHHBIA MM  IIAKeT
JIOKYMEHTOB.

2. CrangapT npefocTaBleHHIsI MyHULUITIAIEHON YCIIyTH
2.1. HaumeHOBaHWe MYHUIIUNAIBHON YCIyTH

2.1.1. HanmeHoBaHMe MyHUIIMNATIBbHOH ycryru — «[IpuHsATHE pelnesus o
IIPU3HAHUM CaJ0BOI0 JOMA XXUJIbIM JOMOM U XHUJIOTO IOMa CaJOBBIM JOMOM).

2.2. HaumeHOBaHHeE OpraHa, IpefOCTaBISIOLIEr0 MYHUIUIIATBHYIO YCIYTY

2.2.1. IIpenocraBneHne MyHULIUOATBHOW YCIYI'HM  OCYIIECTBISETCS
aIMUHHCTpAlME€l MyHHMIMNAIBHOro obpasoBaHus ropox Hosopoccuiick B nuie
YIIOJITHOMOYEHHOI'0 OpraHa.

2.2.2. B mpenocraBneHMM < MyHMLIMDATBHOH  YCIYT'M — yYacCTBYIOT:
YIIOJTHOMOYEHHBIA OpraH, aAMUHMCTPALUs MyHUIMIIAIBHOTO O00pa3oBaHHS TOPOL
HoBopoccuiick, MexXBeJOMCTBEHHass KOMHCCHS 110 IPHU3HAHMIO [TOMEMIEHUS JKUIBIM
TIOMEIICHUEM, JKHIIOTO IIOMEIIEHHUs] NIPUTOAHBIM (HETIPUTOMHBIM) /IS MPOXKHBAHMS,
MHOTOKBapTUPHOTO JIOMa aBapUMHBIM U MOJUIEXKAIIUM CHOCY WM PEKOHCTPYKLUH,



CaJoBOr0 JOoMa >KWJIBIM JAOMOM H JKHJIOIO I0Ma CaJOBBIM JOMOM Ha TEPPUTOPHUH
MYyHHUIIUNIATIEHOTO 00pa3oBanus ropo] HoBopoccuiick (nanee - MBK), M®L1.

3asBUTEND (MIpeAcTaBUTENb 3asBUTENS) HE3aBHCHUMO OT €ro MecCTa >KHTEJIbCTBA
Wwin Mecta mpeObBaHus (Mg (GU3MYECKUX JIML, BKJIOYAs WHIWBUIYJTBHBIX
npeAnpuHUMaTeneit) Tnbo MecTa HaxOXAeHHs (71 FOPUANIECKUX JIUI]) UMEET ITPaBo
Ha o0pameHue B J000H 1O ero BBIOOPY MHOTO(QYHKIIMOHAIBHBIA IIEHTP
MPENOCTaBIEHUs] TOCYJapCTBEHHBIX M MYHHIMOANBHBIX YCIYT B Ipenaenax
tepputopun KpacHomapckoro kpas O NpPeNOCTaBICHHUS eMy MYyHHIHITATbHON
YCIIYTH TI0 SKCTEPPUTOPUATHHOMY MPUHIIAITY.

[IpenocraBieHre MyHULIMIAIBHON YCIYyrd B MHOTO(YHKIIMOHAIBHBIX IIEHTpaX
MIPEIOCTaABICHUS rocyAapCTBEHHBIX U MYHULIUTIBHBIX yCIyT o
SKCTEPPUTOPUATIBHOMY MPUHIUILY OCYIIECTBISETCS Ha OCHOBAaHHWHM COTJAIICHHH O
B3aMMOJICUCTBHAM, 3aKIIOYEHHBIX  YIOJHOMOYEHHBIM  MHOTO(QYHKIIHOHATBHBIM
LIEHTPOM C OpraHaMu MECTHOTro camoymnpasieHus B KpacHogapckom kpae.

2.2.3. B mpouecce  mpenocTaBieHHMs] ~ MYHULMIAIBHOH  YCIyTH
YIOJIHOMOYEHHBIN OpraH B3auMOJAEUCTBYET C:

ynpasieHueM DenepalibHOM CIIy)XObI TOCYJapCTBEHHOM perucTpalny, KajgacTpa
u kaprorpadun no KpacHogapckomy kparo;

yrpasieHueM no Bornpocam murpauuu ['Y MBJI Poccun no Kpacnomapckomy
Kpato;

yOpaBlIeHUEM  apXUTeKTypbl U  TPaJOCTPOUTENCTBA  aIMUHHCTPALINH
MYHULUIAJIEHOTO 00pa3oBaHus ropox HoBopoccuiick.

224, B coorBercTBUUM ¢ myHKTOM 3 yactu 1 ctateu 7 ®@enepanbHOroO
3akoHa OT 27 wutons 2010 roma Ne 210-®3 «OO6 opranu3zanud MpeIoCTaBICHHUS
rOCyAapCTBEHHBIX M MYHHUIUNAIBHBIX YCIyI» OpraHaMm, MpeJoCTaBIISIFOIIAM
MyHUIMIAJIbHbIE YCIYTd, YCTAaHOBIEH 3ampeTr TpeboBaTh OT  3asBUTENS
OCYIIECTBJIEHUS] MHBIX IEHCTBUM, B TOM YHCJE COTJIaCOBaHWHM, HEOOXOIAMMBIX IIJIs
MOJIy4eHUs] MyHHIMIAIBHON YCIYTM M CBSI3aHHBIX C OOpallleHHeM B WHBIE OpPraHbl
MECTHOTO  CaMOYINpaBlIeHUs, T[OCYJapCTBEHHbIE OpraHbl, OpraHW3aluH, 3a
UCKIIFOUCHHEM IIOJyYEHHUs YCIYT, BKIIOYEHHBIX B II€peUeHb YCIYT, KOTOpBIE
SBIISIOTCSI HEOOXOIMMBIMHU U 00s13aTeNIbHBIMU JIJIS1 TPEIOCTABIICHUS MYyHHUIUIIATBHBIX

YCIIyT.

2.3. Omnucanue pe3ynbTaTa IpeA0CTaBICHUS MyHULIUTTAIBHON YCITyTH

2.3.1. PesynpraTaMu  mpefocTaBlieHHS ~ MYHHUIMOAIBHOW  YCIyTH
SIBJIAIOTCS:

pelleHre O NpPU3HAHUK CaJOBOTO JOMa JKUJIBIM JOMOM WM KHJIOTO JoMa
Ca/IOBBIM IOMOM;

pemieHre 00 OTKa3e B MPHU3HAHWH CaJOBOIO TOMa JKHJIBIM TOMOM HIJIH YKHJIOTO
Z0Ma CaZIOBBIM JIOMOM.

Pe3ynerarst TIPeI0CTaBICHHUSI MYHHIIHATIATEHOU yCIyTH o
DKCTEPPUTOPUAIBHOMY TPUHIUIY B BHAC DJJIEKTPOHHBIX JTOKYMEHTOB U (JIH)



3JIEKTPOHHBIX  00pa3oB JOKYMEHTOB 3aBEPSIIOTCA  JOJDKHOCTHBIMH  JIMIAMH,
YIOJIHOMOYEHHEIMU Ha IPUHATHE pELIEeHUS O MpPeIOoCTaBICHHUH MYHHIMIIAILHON
YCIIyTH.

Jis monydeHus pe3yibTaTa IPEJOCTaBICHHS MYHHIMIIAIBHON YCIyrd Ha
OyMa>XHOM HOCHUTeNe 3asBUTENb (IIPEACTaBUTENb) WMEET IIPaBO OOPATUTHCS
HEINOCPEACTBEHHO B YIIOJTHOMOYESHHBINH OpraH.

2.4.  Cpok npenocTaBlIeHHs MyHHUIMIATBHOM YCIYTH, B TOM YHCJIE C yYETOM
HEOOXOMMOCTH 00pallleHHs B OpraHU3allH, YIACTBYIOIIHE B IIPEJOCTABIEHAN
MYHHUIUNAIEHON YCIIyTH, CPOK IPUOCTAHOBJICHUS TPEIOCTABIECHI My HUIIMIIATBHOMN
YCIYyTH, CPOK BBIJa4U JOKYMEHTOB, SIBIISIOLINXCS Pe3yJIbTaTOM MIPEI0CTABICHHS
MYHHULUTAIBHON yCITyTH

2.4.1. Cpox mnpenocraBieHHS MYHHIUIIATBHOW yCIyrH (IONydYeHHUs
UTOTIOBBIX JOKYMEHTOB) COCTaBIIseT He Ooiiee 45 mHe co THS NPUHATHS 3asBJICHUS U
IpUJIaraéMbIX K HEMy TOKYMEHTOB.

2.4.2. Cpok NpUOCTaHOBIEHHS TPEAOCTABIEHHS MYHMIMIIAIBHOI
YCIIyTH NEACTBYIOIIMM 3aKOHOAATEIbCTBOM HeE MPeIyCMOTPEH.

2.5. IlepedeHb HOPMATHBHBIX IIPABOBBIX AKTOB, PETYIUPYIOIINX OTHOILIEHHS,
BO3HHUKAIOILUE B CBA3H C NIPEIOCTABICHUEM MYHHIIMIIATBHON YCIIyTru

2.5.1. IIpenocraBnenrie MyHHMIMIIQIBHOW YCIYTH OCYIIECTBISAETCS B
COOTBETCTBHH C:

2.5.1.1 QenepanbHbIM 3aKOHOM OT 6 okTs0ps 2003 roma Ne 131-03
«O6 00mwWX MNpUHUMIAX OPraHM3allMd MECTHOTO CaMoyNpaBieHus B Poccuiickoii
Oenepanuny;

2.5.1.2. QepepanbHeiM  3akoHOM oT 27 wmroas 2006 roga Ne 152-®3
«O nepcoHaIbHBIX TaHHBIXY;

2.5.1.3. QenepanbHplM 3akoHOM oT 27 wmronmst 2006 roma Ne 149-03
«0O6 undopmarry, HHGOPMALHOHHBIX TEXHOJIOTHUAX U O 3alIUTe HHPOPMALUK»;

2.5.1.4. QenepanpHbIM 3aKOHOM OT 29 nmekabps 2004 roma Ne 189-03
«O BBemeHuu B Aerictere XKmmuiHoro koaekca Poccuiickoit Denepanuny;

2.5.1.5. Kunumueim kopexcom Poccuiickoit @eneparn ot 29 mexabps
2004 roga Ne 188-D3;

2.5.1.6. @enepanbHbM 3akoHOM oT 27 wmrons 2010 roma Ne 210-®3
«O6 opraHu3aLMy NPeOCTABICHHUS TOCYIapCTBEHHBIX H MyHHIIMIIAIBHBIX YCIyT»;

2.5.1.7. [Tocranosnenuem IlpaButensctBa Poccuiickoit @emepammu ot 20

HOs0ps 2012 roma Ne 1198 «O denepanpHoii rocynapcTBeHHON MHPOPMAIMOHHOM
cucreMe, obecrieunBarolleil mporecc nocyaeOHoro (BHeCYAeOHOro) 06KanoBaHHS
pelieHuid M JOeHcTBUH (0e3meHCTBHS), COBEpLIEHHBIX NPH IPEIOCTaBICHHU
rOCYZJapCTBEHHBIX U MyHHLIUTAIBHBIX YCIIYT»;
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2.5.1.8. ITocranosnenuem I[IpaBurenscrBa Poccuiickoit @enepanuu ot 26
mapTta 2016 roma Ne 236 «O TpeOOBaHUAX K TPEAOCTABICHHIO B 3JIEKTPOHHOM
(dbopMe rocy1apCTBEHHBIX U MYHHUIIUTIATHHBIX YCIYI»;

2.5.1.9. ITocranosnennem IIpaButensctBa Poccuiickoit ®Depneparuu
or 28 sauBaps 2006 roma Ne 47 «O6 yrBepxneHuu [lookeHHS O IPH3HAHHH
[IOMEIIEHUs] JKWIBIM IIOMEIIEHHUEM, JKUJIOr0 TIOMEINEeHHUS HEeNPUTOIHBIM IS
IIPO’KUBAHUs, MHOTOKBapTHUPHOI'O JOMa aBapUMHBIM M TMOJUISKAIIAM CHOCY HJIH
PEKOHCTPYKIIMH, Ca0BOT0 JOMA >KHIJIBIM JJOMOM M JKHJIOTO JJOMa CaJOBEIM JJOMOM;

2.5.1.10. OenepanpHbli 3ak0H oT 29 wmrons 2017 roma Ne 217-03
«O BeneHNM rpaKIaHaMU CaJl0BOICTBA U OTOPOIHUYECTBA ISl COOCTBEHHBIX HYKI U
O BHECEHUWHM WU3MEHEHUW B OTHENbHBIE 3aKOHOAATeNbHbIe aKThl Poccuiickoi
®Depnepanuny;

2.5.1.11. Qenepanbubiii 3ak0oH oT 30 nexkabps 2009 roma Ne 384-®3
«TexHuueckuil perinaMmeHT o 0€30MaCHOCTH 3TaHUHN U COOPYKEHHI

2.5.1.12. VYcTaBoM MyHULIMIIATBHOTO 00pa3oBanms ropo HoBopoccuiick;

2.5.1.13. Hacrosiumum Pernamentom.

IlepedyeHp HOPMATHUBHBIX IIPABOBBIX aKTOB, PETYIUPYIOIIHX IIPeIOCTaBICHUE
MYHULUNIAIBHOHN yCIyTH (C yKa3aHHeM WX PEKBU3UTOB U UCTOYHHKOB OMUIIHATILHOIO
OMmyOJIMKOBaHUSI), IOUICKHUT O00SM3aTEIFHOMY pa3MEIIEHHI0  YIIOIHOMOYEHHEIM
OpraHoM Ha oguUUaTbHOM KHTepHeT-mopTraie aIMHHHCTPAlMH MYHHIUIAILHOIO
obpazoBanus ropox HoBopoccuiick u ropozackoii Jlymer HoBopoccuiick, B
(benepanbHON rocynapcTBeHHON MH(OpMaMOHHON cucteme «DenepanbHbIil peecTp
roCyJapCTBEHHBIX U MyHUIIMNANBHBIX yCyT (QyHkuii)» u Ha [TopTaie.

2.6. HcueprisiBaroiuii mepedeHb JOKyMEHTOB, HEOOXOIUMEIX B COOTBETCTBHH C
HOPMaTHBHBIMU [IPAaBOBBIMU aKTaMH IS IIPEIOCTABIICHHS MYHUILIUTIAIBHOM YCIYTH H
YCIIyT, KOTOPBIE SBISIOTCS HEOOXOIMMBIMH M 00s3aTeIbHBIMHE TSI PEAOCTABIICHHS
MYHHULUITAIBHON yCIIyTH, MOIJIEXKAITUX MPEICTABIICHHUIO 3asBUTENIEM, CIIOCOOBI MX
IOJIyYEHUS 3asBUTENIEM, B TOM YHUCJIE B 3JIEKTPOHHOU (hopMe, TTOPAIOK UX
MpeIcTaBIeHUS

2.6.1. HcuepnpiBaronyii mepedyeHb JOKYMEHTOB, HEOOXOIHMMBIX B
COOTBETCTBUM C HOpPMAaTHUBHBIMU IIPaBOBBIMH aKTaMH IJIs IPeIOCTaBIIEHUs
MYHHUIUIIAIBHOM YCIIyTH, MOJIeKAIIHNX PeICTaBICHUIO 3asBUTEIIEM:

3asBJIECHAE O NPU3HAHUM CaJ0BOr0 JOMa JKUJIBIM JIOMOM HJIM JKHJIOIO JOMa
CaZIOBBIM JJIOMOM,;

JOKYMEHT, YJOCTOBEPSIOIIUNA JTUYHOCTD 3asBUTENS (3asBUTeNeH) TH60 ero (ux)
MIPEICTABUTEIIS;

KOIUS JOKYMEHTA, yIOCTOBEPSIOLIEro Mpasa (ITOJIHOMOYHS ) MPEACTaBUTEIIS;

IIPaBOYCTaHABJIMBAIOIINN JOKYMEHT Ha JKUAJIOW JOM WJIH CaJOBEIH JIOM B Clydae,
€CIi IpaBO COOCTBEHHOCTH 3asBUTENSI Ha CaJOBBIA JIOM WM JKHION IOM HeE
3aperucTpupoBaHo B EQWHOM rocymapcTBEHHOM peecTpe HEIBHKHMMOCTH 00
OCHOBHBIX XapaKTepUCTHKaX U 3aperuCTPHUpPOBAaHHBIX IpaBax Ha OOBEKT



HEIBWKUMOCTA (Halee - BBIIMCKAa M3 EIWHOro rocynapcTBEHHOro peecrtpa
HEJBWXHMMOCTH) (NMOAJIMHHUKA MM 3aCBHICTEIbCTBOBAHHBIE B HOTApPUATBHOM
MOPSIIKE KOITHH );

3aKIIOYEHHE II0  OOCIIEJOBAaHUIO TEXHMYECKOIO COCTOSHHS  OOBEKTa,
IOATBEP)KIAOIIIEE COOTBETCTBHE CAJOBOTO JOMa TPeOOBAaHUSAM K HAIEKHOCTH M
0e3011acHOCTH, YCTaHOBIEHHBIM 4YacTbl0 2 CTaTbd S5, crathsMu 7, 8 u 10
OepnepanbHoro 3akoHa oT 30 mekabps 2009 roma Ne 384-®d3 «Texuuueckuii
periaMeHT o 0€30MacHOCTH 3JaHU U COOPYKeHHUI», BBIIAHHOE WHIUBHIYaJIbHBIM
IpeIIpUHUMATENIEM WU IOPUANYECKUM JIUIIOM, KOTOpBIE SBIISIOTCS YIEHAMH
CaMOpETYJIMPYEMOl OpraHM3alMid B 00JacTH HMH)KEHEPHBIX H3BICKaHWi (B Cilydae
IIPU3HAHUS CaJOBOTO JOMa YKHIIBIM JOMOM);

B CJlyYae, €CIM CaJOBBIA JJOM MIIU XHJIOH IOM OoOpeMeHeH MpaBaMH TPEThUX
JIAL, - HOTApHAaJbHO YJOCTOBEPEHHOE COIJIaCHe YyKa3aHHBIX JIMI[ Ha IPU3HAHHE
CaJI0BOro JOMa JKIJIBIM JIOMOM HIIH JKHJIOTO JJOMa CaZO0BBIM JOMOM.

2.6.2. Bce nokymeHThHl, mojexamye TMPeACTAaBIEHHI0 B KOIUSX,
JOJDKHBI OBITH 3aBepeHBl HOTAPHUAIBHO JIHOO IPENCTABISIOTCS C IOATHHHHUKAMH,
II0CJIE CBEPKH C KOTOPBIMH 3aBEPAIOTCSA pabOTHUKOM, MPUHUMAIOIINAM JOKYMEHTEHI, a
MOUTMHHUKY BO3BPAIIAIOTCS 3asBUTEIIIO.

B cny4ae nmpencraBneHus 3asBHTENEM JOKYMEHTOB, IPEIyCMOTPEHHBIX
oyakramua 1 - 7, 9, 10, 14, 17, 18 wactu 6 crateu 7 DemepalbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHu3anum NpeOCTaBIE€HHs IOCYIapPCTBEHHBIX H
MYHUIUIAIBHBIX YCIyI», HMX OecIulaTHOE KCEepPOKOMHUpPOBAaHHWE OCYILECTBIIIETCS
pabotHukoM M®ILI, nocie 4Yero OpUIrHMHAJBI BO3BpALIAIOTCS 3asBHTEN0. Komuu
VHBIX JJOKyMEHTOB MPECTaBISIOTCS 3asBUTEIEM CAMOCTOATENBHO.

2.6.3. [Tpu IpeOoCTaBICHHH MYHHUITUTIATBHOU yCIIyTH 1o
9KCTEPPUTOPHAIILHOMY NPHHIUITY YIIOJIHOMOYEHHBIN OpraH He BIpaBe TpeGoBaTh OT
3asBuTeNs (mpeactaBurtens) und ML npenocraBieHus JOKYMEHTOB Ha GyMa)HBIX
HOCHUTEJIAX, €CJIM HMHOE He IPeIyCMOTpeHO (emepalbHEIM 3aKOHOIATENIHCTBOM,
perIaMeHTUPYIOIIUM IPeAOCTaBIeHIe MYHHUIMIIATBHON YCIIyTH.

2.7. HcdepnblBaroluii mepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMaTHUBHBIMH TIPABOBBIMH aKTaMM JIJIsl IIPEOCTABICHHUS] MyHULUIATBHON YCIYTH,
KOTOPbIE HAXOIATCS B PACIIOPSHKEHUH FOCY JapCTBEHHBIX OPraHOB, OPTraHOB MECTHOT'O
CaMOyIpaBJICHHUS MyHUIUNIANBLHBIX 00pa3oBaHuii KpacHomapckoro kpas v MHBIX
OpPraHoB, YYaCTBYIOIIUX B IIPEAOCTABIEHUN TOCYIaPCTBEHHBIX HIIK MYHHUIUIIAIbHBIX
YCIIyT, U KOTOPbIE 3asBUTEIb BIIPABE MIPEACTABUTD, & TAKXKE CIIOCOOBI UX TOIYYEHUS
3asBUTEJISIMH, B TOM YHUCIIE B 3JIEKTPOHHOU (opMe, OPSAIOK UX IIPEACTABICHUS

2.7.1. HcuepneiBaronyii  MepedeHb JOKYMEHTOB, HEOOXONHMMBIX B
COOTBETCTBHHM C HOPMAaTMBHBIMH IIPaBOBBIMH aKTaMH IS IIPENOCTABICHUS
MYHHULUIATBHON YCIIyI'H, KOTOPhIE HAaXOIATCA B PACIOPSDKEHHH TOCYIapCTBEHHBIX
OpraHoB, OpraHOB MECTHOIO CaMOYNpaBIEHUS MyHHLIHUNATBHBIX 00pa3oBaHUil
KpacHomapckoro Kpas M MHBIX OpPraHOB, YYacTBYIOIIMX B IIPENOCTaBICHHH



rocyaiapCTBCHHbBIX MWJIHM MYHHIHWIAJIBHBIX YCIYI, W KOTOPBIC 3asdBHUTEIIb BIIPaBE
MpEeaCTaBUTh:

BBIITHUCKA HU3 ElII/IHOI‘O rocyaapCTBEHHOI'O peeCTpa HEABMIKUMOCTH, COJCpKaIasa
CBC€ACHHUS O 3apECruCTpUpOBaHHBIX IIpaBax Ha CaJIOBBIMA JOM HJIH KUJIOH JOM.

2.8. VYkazanue Ha 3ampeT TpeOOBaTh OT 3asBUTENS

2.8.1. Or 3asiBUTENS 3ampeiieHo TpeOoBaTh:

IPEACTAaBIEHUS] NOKYMEHTOB U HMHQOpPMAIIMU WM OCYIIECTBICHHS [IeHCTBHI,
IIPEAOCTaBIIEHUE UM OCYIIECTBIIEHHE KOTOPHIX HE MPEeIyCMOTPEHO HOPMAaTHBHBIMU
IIPaBOBBIMU AaKTaMH, pEryJHUPYIOIIMMH OTHOIIEHHUS, BO3HHUKAIOIIME B CBS3U C
IIpe0CTaBIeHUEM MyHUIIUNIAIBHON YCITyTH;

IpeICTaBICHUsS NOKYMEHTOB M MH(OpMAalWU, B TOM YHCIE MOATBEPIKIAFOIINX
BHECEHHE 3asBUTEJIEM IIIaThl 33 MPEJOCTaBlIeHUEe MYHHUIIUIAIBHON YCIyTH, KOTOPhIE
HaXOJATCsS B PACHOPSIKEHUU OpraHa, IIPeIOoCTaBIISIONIEr0 MyHULUITAIBHYIO YCIYTY,
YIOJIHOMOYEHHOI'0 OpraHa, MHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOyINpaBleHHs JU00 IOJBEJOMCTBEHHBIX T'OCYyJIapCTBEHHBIM OpraHaM HWId
opraHaM  MECTHOIO  CaMOYIpaBJIIEHHsS  OpraHu3aldid,  y4YacTBYIOIIHX B
[IPEOCTABIICHUM MYHUIUMNAIBHON YCIYyTd, B COOTBETCTBUM C HOPMATHBHBIMU
IIpaBOBEIMU akTaMu Poccuiickoit @enepaini, HOpPMaTUBHBIMH MPABOBBIMH aKTaMU
KpacHomapckoro kpasi, MyHULUIAIbHBIMUA MPABOBBIMH aKTaMH, 32 HCKIIOYEHUEM
NOKYMEHTOB, BKJIIOYEHHBIX B IIepeuYeHb, OIpeAeIeHHbIA 4YacThl0 6 cTathu 7
OenepanpHoro 3akoHa oT 27 wrons 2010 roma Ne 210-®@3 «O6 opraHuzainuu
IIPEIOCTABJICHHUS TOCYJapCTBEHHBIX M MYHUIMIANBHBIX yCIyT». 3asBUTEb BIIpaBe
IpeACTaBUTh yKa3aHHblEe NOKYMEHThl U MHGOPMAIMIO B OpPraH, MPeIoCTaBIISIONIHI
MYHHULUNAIBHYIO YCIYTy, YIIOJJHOMOYEHHBIN OpraH o cOOCTBEHHOW WHUIIMATHBE;

OCYILECTBJICHUS NEWCTBHUM, B TOM YHCJIE COIJIACOBAaHUN, HEOOXOMUMBIX IS
MOy4YeHUs MYHHIMNAIBHOH YCIYTH H CBS3aHHBIX C OOpallleHHeEM B HHBIE
rOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYIIpaBJeHHs, OpraHW3allWH, 3a
UCKJIIOYEHUEM [IOJyYeHHUs YCIyr W IIOJNy4YeHHS JOKYMEHTOB W HWH(MOpMaIIUH,
MPEIOCTaBIISIEMBIX B pe3yJibTaTe MPeJOCTaBIE€HUS] TaKUX YCIYT, BKJIIOYEHHBIX B
MepeyHH, yKazaHHble B 4yacTu 1 ctateu 9 @enepansHoro 3akoHa ot 27 wmroas 2010
rogra Ne 210-®3 «OO6 opraHuzalud MPENOCTABIECHUS TOCYJAapCTBEHHBIX U
MYHUIUNATBHBIX YCIIyT»;

IIpEACTaBIC€HUs JOKYMEHTOB M  HWHGOpMalMH, OTCyTCTBHEe H  (WIJIH)
HEJJOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAJUCH MPU MEPBOHAYATIHFHOM OTKa3e B IpHUEMeE
JOKYMEHTOB, HEOOXOJUMBIX IJISl MPEeIOCTaBICHUS MYHHIMITAILHOW YCIyTrH, 100 B
MIPEAOCTaBICHUY MyHULIUIIATBHON YCITYyTH, 32 UCKITIOYSHHEM CIIEAYIOIINX ClIy4YaeB:

U3MEHEHHsI TpeOOBaHWH HOPMATHBHBIX TIPABOBBIX AaKTOB, KaCarOIIMXCS
MIPEIOCTABIICHUs] MYHULMIAIBHOM YCIyTH, IIOCJ€ [I€PBOHAYAJIBHOW IOJA4H
3asBJIEHUS O MPEIOCTaBIEHUH MyHULIUTIAIBHOM YCIyTH;

HaJIM4Msl OIMOOK B 3asiBICHUHM O MPEIOCTABICHWH MYHHUIIUIIAIBLHON YCIyrd U
NOKyMEHTax, MOJAHHBIX 3asBHUTENIEM IIOCie IEPBOHAUAJIBHOTO OTKa3a B IpUEMe
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JAOKyMEHTOB, HEOOXOIMMBIX JIsl MPEIOCTABICHNSI MyHULUIIATEHON YCIyTH, JIHOO B
IIPEJOCTaBIIEHUU MYHHLHUIAIBHOW YCIIyTH U He BKIIOYEHHBIX B IIPE€ACTaBIEHHBIN
paHee KOMIUIEKT IOKyMEHTOB;

UCTEYCHHS CpOKa NCWCTBHUS JOKYMEHTOB WM HW3MEHEHHs WH(GOPMAIUH I10CIe
IIEPBOHAYAIPHOIO  OTKa3a B IIpHeMe  JIOKyYMEHTOB, HEOOXOOUMBIX  JIS
IIPEJOCTaBIICHUS] MyHUIUITAIBHON yCIIyTH, TM00 B IPEAOCTABIEHUH MyHHULIUIAIBHON
YCIIyTH;

BBISBJICHHSI ~ JOKYMEHTAbHO  IOATBEPXKIEHHOro  ¢(akrta  (IIPU3HAKOB)
OLIMOOYHOrO HJIM NPOTHBOIPABHOrO AeicTBHs (6e30eHCTBHA) JOMKHOCTHOTO JIHMIA
OpraHa, NpeJOCTABILIOIIECT0 MYHHUIMIATILHYIO YCIyTy, YIOJIHOMOYEHHOIO OpraHa,
MYHHUIUIATIBHOTO CllyXaiiero, paboruuka M®L] mpu mepBoHaYaqbHOM OTKaze B
npreMe JOKyMEHTOB, HEOOXOMMMBIX il MPETOCTaBICHUS. MyHUI[MIATEHOR yCIIyTH,
1160 B NPeNOCTABICHHH MYHHLHMNAIBHON YCIYTH, O YeM B IHCBMEHHOM BHIE 3a
TIOANMCBIO PYKOBOJUTENS OpraHa, IPeNOCTABIAIOIIEr0 MyHULIUNANBHYIO YCIyTY,
YIOJTHOMOYEHHOr0 opraHa, pykooautTens MOL] mpu mepBoHAaYalbEHOM OTKaze B
npueMe TOKYMEHTOB, HEOOXOMUMBIX ISl TIPeJOCTABICHUS MYHULUIATBLHON YCIyTH,
YBEIOMIISIETCA 3adBHTENIb, a TaKXe NPHHOCITCS W3BUHEHUS 3a JOCTABIIEHHBIE
Heyno0OCTBa;

MPENOCTaBleHHsT Ha OyMa)XHOM HOCHTeNe MOKYMEHTOB W HMH(MOpPMAIUH,
BJIEKTPOHHbIE 00pa3shl KOTOPBIX paHee OBLIU 3aBEPEHbI B COOTBETCTBHM C IIyHKTOM
7.2 yactu 1 crtateu 16 @enepansroro 3akoHa ot 27 mons 2010 roma Ne 210-®3
«O06 opraHu3alMyK NPEeNOCTABIEHHS I'OCYJapCTBEHHBIX U MYHMLMTATBHBIX YCIyI»,
33 UCKIIIOYCHHUEM CIIy4YaeB, €CJIM HAHECEHUE OTMETOK Ha TaKHue JOKYMEHTHI JTHO0 HX
U3BATHE SIBISETCS HEOOXOOMMBIM YCIOBHEM MPEIOCTABIEHHS MYHHIHIIAIBHOMN
YCIIyTH, ¥ MHBIX CJIy4aeB, yCTAHOBIEHHBIX (hefepalbHbIMU 3aKOHAMH.

2.9. WcuepnelBaroniuii epeveHb OCHOBAHUH IS OTKA3a B IIPUEMe JIOKYMEHTOB,
HEOOXOMMMBIX JIsl IPENOCTABICHUS MyHUIMITAIBHON YCITyTH

2.9.1. OcHoOBanMsAMM A7 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOMUMBIX
IUTSL IPETOCTABIIEHUS. MyHULIUIIAEHOM YCIYTH, SBIISIOTCS:

IIpE/ICTaBIICHUE 3asBUTEJIEM JOKYMEHTOB, O(DOPMJIEHHEIX HE B COOTBETCTBHH C
YCTaHOBJICHHBIM IOPSAKOM (HalU4YMe MCIIPABICHHH, CEPhE3HBIX IOBPEXKICHHH, He
MO3BOJIAIOIIMX OIHO3HAYHO HCTOJKOBaTh MX COZEp)KaHHE, OTCYTCTBHE OGPATHOTO
azpeca, OTCYTCTBHE IOJIMCH, eYaTH (TIPH HAJTHYHH );

HecoOo1eHrne YCTaHOBJIEHHBIX 3aKOHOM YCIIOBHIA IIpU3HAHUA
JIEACTBUTEIIBHOCTH 3JIEKTPOHHOM IIOIITUCH.
292 O HamMuMu OCHOBaHMS s OTKAa3a B TpHUEME JOKYMEHTOB

3asBUTE/SI HUHGOPMHUPYeT pabOTHHK YIONHOMOYEHHOro opraHa mm6o MOLL
OTBETCTBEHHBIH 32 IpHEM JOKYMEHTOB, OOBSCHSET 3asBHUTENIO COAEpP)KaHME
BBIABJICHHBIX HEJJOCTATKOB B NPEJCTABIECHHBIX JOKYMEHTAaX W IpEJiaraeT MPUHSTH
MEpBI 0 UX YCTPAHEHHIO.

YBemomiieHHe 00 OTKa3e B [pHeEME JOKyMEHTOB, HEOOXOIUMBIX ISt
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IPEeIOCTaBIICHUS  MYHMLMIIAJbHOM  yCIyrd, IO  TpeOOBaHUIO  3asBUTENS
NoANUCHIBaeTCsl paboTHuKOM MO®LI, NOKHOCTHBIM JIUIIOM YIIOJHOMOYEHHOTO
OpraHa U BBIOAE€TCs 3asBHUTEIIO C yKa3aHHWEM IIPHYHNH OTKa3a He mo3aHee 1 paGodero
IHSA CO IHs OOpalleHus 3asBUTeNs 3 MOyYeHHEM MYHHUIIUIIAIBHON yCIyTH.

He MOXeT ObITh OTKa3aHO 3asABHUTENIO B IIPHEME JOMOIHUTENBHBIX JOKYMEHTOB
[IPY HaJIMYUU HaMepeHHUS UX ClIaTh.

2.9.3. He nomyckaercs oTka3 B mpueMe 3asiBICHUS U HHBIX JOKYMEHTOB,
HEOOXOOMMBIX [UIsl TIPEJOCTAaBICHHUsS MYyHHLWIIAIGHONW yCIyrd, B CIydae eciu
3asBJICHHE M JOKYMEHTHI, HEOOXOOUMBIe IJIS MPEeNOCTaBIEHHS MYyHHLUIAIbHOMH
YCIyTd, IIOJaHBl B COOTBETCTBHM C HH(pOpMaluel O Cpokax W IOpsAAKe
IPeOoCTaBICHAS MyHUIMIIAIBHON yCIIyTH, OIyOIuKoBaHHOM Ha [Topraie.

2.94. OTka3 B mpuemMe  JOKYMEHTOB, HEOOXOOUMBIX  JUIS
IPENOCTABICHAS. MyHUIMINAIGHOM YCIyTH, He IpPEeNsTCTBYET IIOBTOPHOMY
00pallleHUIO ITOCIe YCTPaHEeHHUS! IPUYUHEIL, IIOCTYKUBILEH OCHOBAaHUEM IS OTKA3a.

2.10. HcuepneiBaroniuii nepedeHb OCHOBAHUH /11 IPHOCTAHOBIICHUS HIIH OTKAa3a B
IPEOCTABIEHUH MyHUIIUIIATBHOM yCIyTH

2.10.1. OcHoBaHuit TUTS IIPUOCTAaHOBJICHHUS IIpeOCTaBICHHS
MYHHLUIATBHOW  yCIyTH 3aKoHoJaresqscTBOM — Poccuiickoit  ®emepanuu  He
IIpeayCMOTPEHO.

2.10.2. OcHoBanmeM Ui OTKa3a B IPENOCTABIEHHU MYyHHIUINAIbHON

YCIIyTH SIBIISIETCS:
OTCYTCTBHUE Yy 3asBUTENs IIPaBa HA MOTyYeHHE MyHHUIUIAILHOMN YCIYTH;
IpefCTaBIeHUEe 3asBIE€HHA O IPENOCTABIEHHUM MYHHUIUIATBHON YCIyTH C

HapyIIeHHEM YCTaHOBIIEHHBIX TPeOOBaHUM, a TakKe INpeACcTaBIEHHE JOKYMEHTOB,

COZepKalluX HEJOCTOBEPHBIE CBEIECHHUS;

IpEe/ICTaBIIEHHE JOKYMEHTOB B HEHAUIeXKAIIU OpraH.

HeIIpe/ICTaBIeHHE 3asABUTENIEM JOKyMEHTOB, IPEIyCMOTPEHHBIX IOMIYHKTaMH
«a», «1» nyHkra 2.6.1 Hacrosmero Pernamenra;

NOCTYIIJICHUE B YIOJHOMOYEHHBIA OpraH CBeIEHUH, comeprkanuxcs B EnuHom
TOCYyIapCTBCHHOM pEeCTpe HEIBMXXUMOCTH, O 3apEerHCTPHPOBAHHOM  IIpaBe
COOCTBEHHOCTH Ha CaJOBBIA JOM MM JKAJIOH [OM JIHIA, He SBJSIOIErocs
3asBUTEJIEM;

IIOCTYIUICHHE B YMOJHOMOYEHHBIH OpraH yBeAOMJIEHHS 00 OTCYICTBUU B
EnnaoMm roCyJJapCTBEHHOM peecTpe HEABUKUMOCTH CBEICHHIA 0
3apETUCTPUPOBAHHBEIX IIpaBaX Ha CaJOBBIH JOM MM OKWIOM JOM, ecid
NpaBOYCTaHABIMBAIOIIMA  JOKYMEHT, IIPeQyCMOTpEHHbI mojapazgenoM 2.6
HacTosllero Perimamenta, winm HOTapuanbHO 3aBepeHHas KOIHs TaKOro JOKYMEHTa
He ObUIM NpencTaBieHB! 3asBuTesieM. OTKa3 B IPU3HAHMU CAJOBOTO [OMa JKHJIBIM
AOMOM MJIH XKUJIIOTO JI0Ma Ca0BBIM JIOMOM II0 YKa3aHHOMY OCHOBAHHIO JJOITyCKAeTCsI
B Clly4Yae, €CIH YMOJHOMOYEHHBIA OpraH IIOCIe MONy4YeHHS YBEIOMIIEHHS 00
OTCYTCTBMHM B EJMHOM TroCyIapCTBEHHOM peecTpe HEABMXMMOCTH CBEICHHH O
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3apEeruCTPUPOBAHHBIX [IpaBax Ha CaJOBBIA JOM WU JKHJIOH JOM YBEIOMHUII 3asIBUTEII
yKa3aHHBIM B 3asBJIEHHU CIIOCOOOM O IOJIy4YE€HHUH TAKOTO yBEIOMIICHHUSI, TIPEIIOKHII
3asgBUTENII0 IPEACTAaBUTh IPaBOYyCTaHABIMBAIOLINM TOKyMEHT, HpedyCMOTPEHHBIH
noxpaszaenoM 2.6 Hactosmero PernameHnrta, WM HOTapUAIBHO 3aBEPEHHYIO KOIIHIO
TaKOro JJOKYMEHTa U He IOJIy4HJI OT 3asiBUTENIS TAKOW JOKYMEHT HIIK TAKyIO KOIIUIO B
Te4eHHe 15 KalleHAapHbIX JHEH co IHS HampaBleHUs YBEAOMIICHHS O IPEICTaBIEHUH
IPaBOYCTAHABIUBAIOIIETO IOKYMEHTA,

pa3MeIleHHe CaJoBOro JoMa WIM JKWIIOTO ToMa Ha 3€MEJIbHOM y4YacTKe, BHIBI
Pa3pellIEHHOI0 HCIONb30BaHUS KOTOPOTO, YCTAaHOBJEHHBIE B COOTBETCTBHH C
3aKOHOAaTeNbcTBOM Poccuiickoli @epepamuu, He TMpeIyCMaTPUBalOT TAaKOTO
pa3MelleHus;

HENPEJCTAaBIIEHUE 3asBHTEIEM AOKyMEHTa, IPEIyCMOTPEHHOTO IOAMYHKTOM
«e» myHkTa 2.6.1 HacTtosmero PernameHnTa, B ciydae eClid CaJOBEIH OM MU JKUIIOM
IOM oOpeMeHeH IpaBaMH TPEThUX JIHII;

UCIIOJIb30BaHUE JKUJIOTO JI0Ma 3asBUTENIEM WM WHBIM JIMIIOM B Ka4eCTBE MECTa
IIOCTOSIHHOTO IIPOXXUBaHUs (IIpU PAcCMOTPEHUH 3asBICHHS O MPU3HAHHUU >KHIIOTO
JloMa CaIOBBIM JIOMOM).

2.10.3. He pomyckaercss oTka3 B MpedoOCTaBIeHWH MYHHIHMIAIBHOM
YCIIyTH B ClIy4dae, eCiid 3asBJI€HHE U JOKyMEHTHI, HEOOXOIUMBIe [Tl IIPEIOCTaBIEHUS
MYHHLUIIANBHOW yCIIyTH, MOAaHBl B COOTBETCTBUU C HH(OpManuedl o cpokax u
NOpsZKE NPENOCTABICHUS MyHUIUIIAIBHON yCIIyTH, ommyOnrKkoBanHoM Ha [lopraie.

2.10.4. OTka3 B MNpefoCTaBIeHUHM MYHHUIUNAIBHOW  YCIyrd  He
NPEISATCTBYET  IIOBTOPHOMY  OOpallleHHIO  TIOCJieé  yCTPaHEHHUs  [IPHYHHEL
IIOCITY)KUBILIE OCHOBaHUEM ]ISl OTKa3a.

3asBUTENIb BIPaBE OTO3BaTh CBOE 3asBIEHHE Ha JIFOOOH CTaauu PacCMOTPEHHS
IOKYMEHTOB, OOpaTHBIINCH C COOTBETCTBYIOIIUM 3asBieHHeM B MO®I] wiu
YIIOJIHOMOYEHHBIN OpraH.

2.10.5. OcHoBaHMeM Ui BO3BpaTta 0e3 pacCMOTPEHHs 3asgBIIEHUS H
COOTBETCTBYIOILIMX  JOKYMEHTOB  SIBJISIETCS  HENpPEACTAaBIIEHHE  3asBUTEJIEM
IOKYMEHTOB, TIIPELyCMOTPEHHBIX HyHKTOM 2.6.1 Hactosimero Pernamenra, u
HEBO3MOXXHOCTh MX MCTPeOOBaHUS Ha OCHOBAaHHUH MeEXBEIOMCTBEHHBIX 3aIIPOCOB C
UCIIOJb30BAHMEM  €IMHOM  CHUCTeMBbl  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOI'O
B3aUMOJECUCTBUS U  IOAKIIOYAeMBIX K  HEW  pPEerHOHANBHBIX  CHCTEM
MEKBEIOMCTBEHHOI'O AJIEKTPOHHOTO B3aMMOICHCTBHS.

2.11. IlepedeHs yciyr, KOTOpBIE SBISIFOTCS HEOOXOIUMBIMHU M 0053aTEIBHBIMY IS
[IPEOCTaBIECHUS MyHHULIMIIATBHON yCIYTH, B TOM YHCJIe CBEACHHUSA O JOKYMEHTE
(ToKyMeHTax), BEIIaBa€MOM (BbIIaBa€MbIX) OPTaHU3ALUIMHE, YIaCTBYIOLIMMHU B

IIPEeIOCTaBICHUHN MYHULUITAILHON YCIyTH

2.11.1. Ilepeyens yciyr, KOTOpBIE SBJISIOTCS HEOOXOIUMBIMH U
00s13aTeNBHBIMU ISl TPEJOCTABICHUS MYHUIUNAIBHOM YCIYrH, B TOM YHCIE
CBEJIEHUS O JOKyMeHTe (JOKyMEHTaX), BblJaBaeMOM (BbIJaBaeMbIX) OpraHU3alUsIMHU,
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YYacTBYIOIIMMH B IIPEIOCTaBICHUU MyHHUIUINIANBHON YCIIyTH:

HOTapHallbHOE yIOCTOBEPEHME KO NPaBOYyCTAHABIMBAIOIINX JOKYMEHTOB Ha
KHJIOW JOM MM CafoBBIA 1OM (B Ciy4ae HEBO3MOXHOCTH IIPEJCTABICHUS
MOJJIMHHUKOB);

IIOJIyY€HHE 3aKIIFOYEHHS 110 OOCIIEJOBAHUIO TEXHHYECKOIO COCTOSHUSA 0OBEKTa,
IIOATBEPXKIAIOIIIEE COOTBETCTBHE CalOBOrO JOMa TPeOOBaHMAM K HANEKHOCTH H
0€30I1aCHOCTH, YCTaHOBJICHHBIM 4YacCThIO 2 CTaTbM S5, cratessMu 7, 8 wu 10
®enepansHoro 3axkoHa oT 30 nmekabps 2009 roma Ne 384-03 «TexHHUYECKHI
perjiaMenT o 0G€30MacHOCTH 3JaHUH M COOPY)KeHHi1», BbIIAHHOE WHIMBUIYaJbHBIM
IPEANPUHAMATEIEM WM IOPUIUYECKUM JIMIIOM, KOTOPBIE SBIISIOTCS 4IEHAMHU
CaMOpeTyJIMPyEeMOil OpraHM3alMi B O0JAacTH WH)XXEHEPHBIX H3BICKaHui (B Cilydae
IIPU3HAHUS CaJO0BOTO JOMa JKHJIBIM JOMOM);

B Cly4Yae, €CIIM CaJOBBIA JIOM WIIM XHUJIOH IOM OOpeMeHEeH INpaBaMU TPEThHX
AL, - HOTaprajbHO YyJOCTOBEPEHHOE COIJACHe YKa3aHHBIX JIMII Ha IPHU3HAHHUE
CaZ0BOI'0 IOMa JKUJIBIM JIOMOM HJIH YKHJIOTO JJOMa CaJI0BBIM JOMOM.

2.12. Ilopsnok, pasMep U OCHOBAaHHUSI B3UMAHHsI TOCY1apPCTBEHHOM MOILIHHBI HITH
UHOM IIJIaThl, B3UMAaEMOH 3a IIpeI0CTaBIeHHe MYyHHUIIUIAIBLHOMN YCIIyTH

2.12.1. I'ocynapcTBeHHas NMOIIKMHA WM MHAs IUIaTa 3a MPeNOCTaBIIeHHe
MYHHULHUIATBHOM yCIyru He B3umaeTcs. IlpenocraBieHne MyHHIIUIATBHON YCIyTH
OCYILECTBIsIETCS OECILIaTHO.

2.13. Tlopsnok, pasMep U OCHOBAaHUsI B3UMaHUS IUIATHI 3a IIPEOCTABICHHE YCIIYT,
KOTOPBIE ABJISAIOTCS HEOOXOIUMBIMU M 0053aTeIIbHBIMU IS [TPEIOCTABIIEHHS
MYHHUIHIAIBHOM YCIIyTH, BKIHOYas HHPOPMALIUIO O METOUKE pacueTa pasMepa
TaKOM ILIATEI

2.13.1. BsuManue miatel 3a mpefocTaBIeHUE YCIIYT, KOTOPEIE SBIISIOTCS
HEOOXOMUMBIMU M 003aTebHBIMU IS IPEIOCTABIEHUs. MYHUIUNAIEHONR yCITyTH,
OCYILECTBIIIETCS B COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOAATEILCTBOM Poccuiickoi
Denepanyu.

2.14. MaKcuManbHbIHA CPOK OKHIAHHS B OYepeId MIPHU MoJade 3aIpoca o
IPEIOCTAaBICHUN MyHHUIUIIAIBHON YCIIyTH, YCIYTH, MPEA0CTaBISEMON
OpraHU3aluer, y4aCTBYIOIIEH B IPEAOCTABIEHUH MYHUIUIIAIBHON YCIYTH, U IIPU
MOJIyYE€HUH pe3yJIbTaTa IPeJOCTaBICHHS TaKUX YCIyT

2.14.1. Cpox oXumaHus B oOdYepeqd IPH IOAade 3asBIEHHS O
NPENOCTaBIEHUH MYHHUIUNAIBGHOH YCIyTH M IOKyMEHTOB, IIPeIyCMOTPEHHBIX
HaCTOSIMM PeriaMeHToM, a TakkKe IpPU IOMYYeHUH pe3y/bTaTa MPeNOCTABICHHUS
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MYHUIMIATBHOW YCIIyI'H Ha JTMYHOM IIPHEME He HOJDKEH MPEeBBIIaTh 15 MUHYT.

2.15. Cpox ¥ nopsAIOK peruCTpaliy 3asBIEHUS
3asiBUTEJIS O MPEI0CTaBI€HUH MyHUIUIIAIBHOR YCIIyTH U YCIIYTH, PENOCTABIAEMON
OpraHU3alKeH, yIaCTBYIOIIEH B IPEJOCTaBICHUN MyHUIIUIIAIBHOM YCIIyTH, B TOM
4HCIIE B JJIEKTPOHHOU hopMme

2.15.1. Cpok perucTpaulul 3asBICHHS 3asBHUTENS O IIPeJOCTaBIECHUU
MYHHUIUIIAIBHOM! yCIyI¥ HE MOXKET NPeBHIIAaTh 20 MUHYT.

2.16. TpeGoBaHus K IOMEILEHUSIM, B KOTOPBIX MIPEAOCTABJIAIOTCS MyHUIIATIATbHAS
yciyra, yciyra, npefocTaBiisgeMas Opranu3anyeil, y4acTBYIOIEH B IIPeIOCTABICHUN
MYHUIHINATBHON YCIIyTH, K MECTY 0XKHMIAHUS U IIpHeMa 3asBUTENIeH, pa3sMEILEHHIO U

0(OPMIICHHIO BU3YaIbHOM, TEKCTOBOM

U MyJITUMETUHHON HHPOPMAIMU O MOPSAKE IPEAOCTABIEH S TAKUX YCIYT, B TOM

YHCIIe K 00€CIIeYeHUIO JOCTYITHOCTH JJIsl HHBAIUIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHHU C 3aKOHOJATEIHECTBOM POCCUICKOH (heiepaiiul O COL[HANBHON 3aIUTe
VHBAJIHUJIOB

2.16.1. Wudopmamusa o rpaduke (pexxume) paboThl YHOJHOMOYEHHOTO
OpraHa pasMellaeTcs IpHU BXOJA€ B 3[aHHE, B KOTOPOM OHO OCYIIECTBJISET CBOIO
NEeSTeNbHOCTE, Ha BUIHOM MECTE.

3nanHue, B KOTOPOM IIPEIOCTaBISIETCS MYyHHULUINANbHAS YCIyra, JOJIDKHO ObITh
000pyIOBaHO OTAENBbHBIM BXOAOM [UIs CBOOOZHOrO JOCTyNa 3asBHTENell B
IIOMeEILlEHHE.

Bxon B 31amme pomkeH OBITH 00OpynOBaH WH(DOPMAIMOHHON TabIHYKOIM
(BbIBECKOM),  cozmepxkamied  mHpoOpMAnuIO 00  YIOJHOMOYEHHOM  OpraHe,
OCYIIECTBIISIOIIEM PEIOCTaBIEHUE MYHUIUIIATBHON YCIIYyTH, a Takke 000pyoBaH
yHAOOHOW JleCTHHMIEH C TOpYYHSAMH, I[AHZyCamu Ui OeCIpemnsTCTBEHHOro
IepeABUKEHUS TPaXKIaH.

Mecra mpenocraBienuss MyHUIMIANBHOH YCIyrd OOOPYAYIOTCS € y4eTOM
TpeOOBaHUA OCTYNHOCTH [Nl HHBAIMAOB B COOTBETCTBHU C JEHCTBYIOLIAM
3aKOHOAATeIbCTBOM Poccuiickoil Denepalluil 0 COMMANIBHOM 3alUTe MHBAIUIOB, B
TOM 4HcCJe 00eCTIeYnBaOTC:

YCHOBUsL  IUIs  OECHpPENATCTBEHHOrO JOCTyIma K OOBEKTY, Ha KOTOPOM
OpPraHU30BaHO MPEIOCTAaBIEHHE YCIYr, K MeCTaM OTIObIXa W MPeHOCTABIISIEMbIM
yciyram;

BO3MOXXHOCTh CaMOCTOSITENILHOIO NMEPEABIKEHUS 10 TEPPUTOPUH OOBEKTa, Ha
KOTOPOM OPraHM30BaHO MPENOCTaBIEHUE YCIYyT, BX0Aa B TaKOi OOBEKT U BHIXOMIA U3
HETo, II0CaJK¥ B TPAHCIIOPTHOE CPEACTBO WM BBICAAKHM W3 HEro, B TOM YHCIE C
UCIIOJIb30BaHUEM Kpecya-KOJSICKH;

CONPOBOXACHHE HMHBAIMIOB, HMEIOLIMX CTOMKHE paccTpoucTBa (GyHKIUU
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3pEHUS U CAMOCTOSATENIBHOIO NIEpEABUKEHNS, U OKa3aHUe UM IIOMOILU Ha O0BEKTE, Ha
KOTOPOM OpTraHU30BaHO MpPeI0CTaBIeHUE YCIIYT;

HaJUlexalllee pa3MelleHue o0opyloBaHUS W HocuTeleHd HWHGOpMAIUH,
HEOOXOOUMBIX uisl ofecredeHuss OecHpemnsTCTBEHHOTO JOCTylla WHBAJIHIOB K
00BEeKTy ¥  IpPeloCTaBIsieMBIM YyCIyraM C Y4eTOM OTrpaHHYEeHHH  UX
YKU3HENIeATeIbHOCTH;

nyOnupoBaHue HEOOXOMUMOM IUIsi HWHBAaTUIOB 3BYKOBOM W 3pUTEILHOMN
nHpopMalMM, a TakKXe HaJmuceil, 3HaKOB W HMHOW TEKCTOBOW M TpadudecKoit
uH(popMalUu 3HAaKaMH, BBITIOJHEHHBIMH pelbe(HO-TOYeYHBIM IpudToM bpaiis,
JOIYCK CypAOIepeBOqUMKa U TU(DIOCYpAOIIEPEeBOIUHKA,

JOMYCK Ha OOBEKT, HA KOTOPOM OPraHW30BaHO MPEIOCTABICHHUE yCIIyT, COOaKH-
IIPOBOJHMKA I@IPM HAJIW4YUU JOKYMEHTa, IIOATBEPKIAIOIIET0 €€ CIelHalbHOe
oOydueHHe ¥ BbBIIaBa€MOT0 B TIOpsAKe, YCTAaHOBIEHHOM 3aKOHOAATEILCTBOM
Poccuiickoit @enepanuu;

oKa3zaHHe pabOTHMKaMH opraHa (YUpeXACHHs), MPeIOCTABISIONIEr0 YCIYrH
HaceJleHNI0, IIOMOLIM UHBAJIWAAM B IMPEONOJIeHHH OapbepoB, MeEIIAIOIINX
MOJIyYEeHHUIO UMH YCIYT HapaBHe C IPYTUMH JIULIAMHU.

B ciywasx ecnu cymlecTByrolue OOBEKTHl CONHAIBHON WH(PPACTPYKTYPHI
HEBO3MOXXHO IIOJHOCTBIO TIPUCIOCOOUTH C Yy4YeTOM MOTpeOHOCTEe WHBAIUIOB,
COOCTBEHHUKH 3THX OOBEKTOB 10 UX PEKOHCTPYKIUH WIH KalUTAIBHOIO PEMOHTA
NOJDKHBI NMPUHHUMATh COTJIAaCOBAaHHBIE C OJHUM H3 OOIIECTBEHHBIX OOBeIMHEHUM
VMHBAJIUJOB, OCYILIECTBIAIOIINX  CBOKO  JESTEIBHOCTh  Ha  TEPPUTOPHH
MYHHIIUTIAIEHOTO o0pa3zoBaHus ropon HoBopoccuiick, Mepbl ISl oOecredeHus
NOCTyTla UHBAJIUAOB K MECTY MPENOCTaBICHUS YCIyTH JIMOO, KOra 3TO BO3MOXKHO,
o0ecrneuuTs NpeaocTaBleHne HeOOXOAUMBIX YCIYT 10 MECTY JKUTEIhCTBA HHBAIHIA
WJIY B TUCTAaHLIMOHHOM PEXHME.

Ha Bcex mapkoBkax o0OIIero Mojb30BaHHs, B TOM YHCJIE OKOJIO OOBEKTOB
COIlMAJIBHOM,  WH)XEHEPHOM U  TPaHCHOPTHOM  HHPPACTPYKTYp  (FKHJIBIX,
OOIIECTBEHHBIX W MPOU3BOACTBEHHBIX 3[aHHM, CTPOSHHUH W COOpPY)KSHHM, BKIIOYas
T€, B KOTOPBIX pacCMOJOXeHbl (UKYJIbTYPHO-CIIOPTUBHBIE  OpraHU3AIIWH,
OpraHr3alyy KyJbTYypbl U JApYrMe OpraHu3alii), MECT OTAbIXa, BBIACISIETCS He
MeHee 10 mpolIeHTOB MecT (HO He MeHee OJHOro MecTa) i OecIIaTHOW MapKOBKU
TPaHCHOPTHBIX CPEACTB, yNpaBiseMbIX HHBanugamMu I, II rpynm, ¥ TpaHCHOPTHBIX
CPEACTB, IEPEBO3AIIMX TAKUX WHBAIUIOB U (WIH) AeTei-uHBanuI0B. Ha rpaxknan u3
yucna wuHBanuaoB III rpynmel pacmpocTpaHsitoTcsi HOpMBI 4dactTd 9 cratbm 15
®denepanbHOro 3akoHa oT 24 Hos6ps 1995 roma Ne 181-®3 «O conuanbHOI 3aIIUTe
nHBanuI0B B Poccuiickont @enepaunm» B nopsake, onpeaensiemoM [IpaBurenscTBom
Poccuiickoit ®enepaunu. Ha yka3zaHHBIX TpaHCIOPTHBIX CpPeACTBaxX AOKEH OBITH
YCTAaHOBJIEH OIO3HaBaTeNbHbI 3Hak «HBamum», wuHbopMamus 00 3STUX
TPaHCHOPTHBIX CpeNCTBaX JO/DKHA OBITh BHEceHa B (enepalbHBI  peecTp
WHBaIWIOB. MecTa A1 NMapKOBKH, yKa3aHHble B HacToslleM ab3aile, He IOJIKHEI
3aHAMAThb HWHBIE TPAaHCIOPTHBIE  CpPEACTBa, 33 MCKIIOYEHHEM  CJIydaes,
[IPeyCMOTPEHHBIX IIPABUJIAMU JOPOKHOT'O ABUKEHUS.

[Tomemenus, B KOTOPBIX MPENOCTaBISIETCS MYHULUIAIbHAS YCIyra, IOJDKHBI
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COOTBETCTBOBaTh CAHMTAPHO-TMTMEHWYECKHUM IIPaBUIaM U HOpMaTHBaM, IpaBHIaM
IoXapHOH ©OesomacHocTH, Oe30macHOCTH Tpyga. lloMemieHuss o06OPymyrOTCS
CHUCTEeMaMH KOHIMLMOHUPOBAaHMA (OXJIAXKIEHHUS U HarpeBaHWs) U BEHTHIMPOBAHMS
BO31lyXa, CPEeICTBAMHU OIIOBEILEHUS O BOZHUKHOBEHUH Upe3BbIUaiiHOW cuTyarmu. Ha
BHJIHOM MECTE PACIIOJArarOTCs CXEMBI pa3MELICHUs CPEICTB IMOXKAPOTYIIEHHS MU
ImyTek sBakyauuu joned. IIpemycmarpuBaercs oOopynoBaHHe MOCTYIIHOIO MECTa
00111eCTBEHHOTO T0JIb30BaHMs (Tyajer).

[Momemenyns MOI] g paboTsl ¢ 3asgBUTENSIMH OGOPYAYIOTCS BJIEKTPOHHOI
CHCTEMOM YNpaBI€HHS O4Yepelpl0, KOTOpas TpPeICTaBlIseT Cco0Ol KOMIIIEKC
IIPOrpaMMHO-aIIapaTHbIX CPEACTB, IO3BOJSAIOIIUX ONTHUMU3UPOBATH YIpPaBIEHHE
oYyepensiMU 3asiBUTETIEH.

2.16.2. ITprieM TOKyMEHTOB B YIIOJTHOMOYEHHOM OPIaHEe OCYIIECTBISAETCS
B CIIELIMaJIbHO O00pPYIOBaHHBIX MIOMENIEHHUSX MM OTBEJEHHBIX JJI 3TOr0 KabHHeTax.
2.16.3. [lomemenns, mpenHa3HaueHHblE [UIs [pHeEMa 3asBUTENEN,

obopynyrorcss HHGOPMALMOHHBIMU CTEHAAMH, COAEPKAIIMNMH CBEIEHUS, YKA3aHHBIE
B niyHkTe 1.3.4 Hactosmero Pernamenra.

HNudopMaroHHbIe CTEHIBI pa3MEeLIaloTCs Ha BUJHOM, JOCTYITHOM MECTE.

OdopmiieHne HHGOPMAIIMOHHBIX JIACTOB OCYIIECTBISIETCS yAOOHBIM AT YTEHHS
mpudrom - Times New Roman, dopmar mucta A-4; TeKCT - CTpoYHBIE GYKBHI,
pasmepoM mpudTa Ne 16 - 0OBIYHEI, HAMMEHOBAHHE - [IPOIUCHBIE OYKBEI, pa3MepOM
mpudra Ne 16 - momyxupHsI, moias - 1 cM BKpyroyioo. TeKCTBl MaTepHajoB
JOJDKHBI OBITh HamedaTaHsl Oe3 HCIpaBleHHM, Haubosee BakHas HH(OPMAIUS
BBINENACTCS MONyXUpHeIM wmpudToM. Ilpm odopmienun wHHPOPMALMOHHEBIX
MaTeprajioB B Buje 0Opas3LoB 3asBICHUH Ha MOJNy4YeHHE MYHHIHUIAILHON YCIIyIH,
00pa3sioB 3ajBlIeHUH, NepeuHeld NOKYMEHTOB TpeOOBaHHs K pasMepy Mpudra H
¢dbopMaTy TUCTa MOTYT OBITH CHMXKEHBEI.

2.16 4. Ilomemenus nsi mpuemMa 3asBUTENEH TOJDKHBI COOTBETCTBOBATH
KOM(OPTHBIM 1Ji TpaKIaH YCIOBUSIM M ONTUMAIbHBEIM YCIOBHSM pPabOTHI
JIOJDKHOCTHBIX JIMI YIIOJITHOMOYEHHOTO OpraHa M JIOJDKHEI 00eCIIeYrBaTh:

KOM(OPTHOE  pacloJOKeHHWe  3asBUTENss M JO/UKHOCTHOTO  JIHIA
YIIOJTHOMOYEHHOI'0 OpraHa,;

BO3MOXXHOCTB M y100CTBO 0(OpMIIEHHS 3asBUTENIEM IUCBMEHHOIO O0paIeHNs;

TeneOHHYIO CBS3b;

BO3MO>XHOCTB KOTIUPOBaHUS JOKYMEHTOB;

JOCTYIl K HOPMATHUBHBIM IIPABOBBIM aKTaM, PETyIUPYIOIIUM IIPENOCTABIECHUE
MYHHIHUIATEHOM YCITyTH;

HaJIMYHMe ITUCbMEHHBIX IPUHAANEXKHOCTEHN U OymMaru dpopmara A4,

2.16.5. J71s 0XXMIaHMS 3asIBUTENSIME TpHEMa, 3aIll0JHEHUs HEOOXO0AUMBIX
JUIS  STOJy4YeHHWs MyHHLOUNAIbHOM YCIYyrH JOKYMEHTOB OTBOZATCS MeCTa,
000pyIOBaHHBIE CTYNBAMH, CTONAMH (CTOMKaMM) [UISi BO3MOXXHOCTH O(OpMICHHUS
JOKyMEHTOB, 00eCIeunBalOTCs pydKamu, OiaHkamu 10KyMeHToB. KonnyectBo Mect
OXXHUJAHHS OIpPENENIeTCsd UCXOAS M3 (aKTUYeCKOW HAarpy3Kd U BO3MOXKHOCTH HX
pa3MellleHns B TIOMEIEHUH.

2.16.6. IIpriem 3asBUTETIEN ITPU MIPEOCTABICHUN My HULIUTIABHOM YCIIyTH
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60CYIIECTBISIETCSA COTTacHO rpaduky (pexumy) paboThl YIOJTHOMOYEHHOIO OpraHa:
eXeHEBHO (C TOHeIeTbHUKA 110 MATHUILY ), KpOME BBIXOAHBIX U MPa3IHUYHBIX JHEH,
B TeueHHe pabo1vero BpeMeHH.

2.16.7. PabGouee MecTO MOMKHOCTHOrO JMIA YIOJHOMOYEHHOIO OpraHa,
7OTBETCTBEHHOTO 3a IIPENOCTaBI€HHE MYHHIUIAIBHONW YCIYTd, HODKHO OBITh
000pyIOBaHO TIEPCOHAIBHBIM KOMITBIOTEPOM C JOCTYIIOM K HH(GOPMaIHOHHBIM
pecypcam yIIOJTHOMOYEHHOTO OpraHa.

KabuneTsl mnpuema monydaTeliedd MYHHIMNAIBHBIX YCIYyT HOJKHBI OBITH
OCHAIIleHBI HH(GOPMAIMOHHBIMU TablMdkaMu (BbIBECKaMHU) C yKa3aHHeM HoMmepa
kaOuHeTa.

CriennainCcThl, OCYIIECTBIAIOIMINE IPUEM ToTydaTeseil MyHULUATIbHBIX YCIYT,
o0ecreuynBarOTCS JUYHBIMA HArpyJHBIMH HACHTAU(DUKAIIMOHHBIMA KapTOUKaMHU
(6etimxaMu) U (MIJIM) HACTOJIBHBIMHU TaOJIMUKaAMHU.

2.17. Tloka3zaTenu NOCTYMHOCTH U Ka4eCTBa MyHHUIUNIAIBHOMN yYCIYyTH, B TOM YHCIIE
KOJIMYECTBO B3aMMOJIEHCTBUI 3asIBUTEINSI C JOJKHOCTHBIMHU JIMLIAMU TTPH
IIpeIOCTaBIIEHUH MYHHIIUTIAIBHON YCIYTH U UX MPOIOJDKATETFHOCTD, BO3MOXKHOCTD
MTOIy4deHus HHGOPMAIIUU O X0 IIPeI0CTaBlIeHUs] MyHUIIUNIAIbHON YCIIYTH, B TOM
YHCJIe C UCIIOTb30BaHuEM HH(HOOPMAIIMOHHO - KOMMYHHUKAIIMOHHEBIX TEXHOJIOTHH,
BO3MOXHOCTB JTUOO HEBO3MOXHOCTh MOIyYeHHS] MyHULIMTIAIIbHON YCIIyTH B
MHOTO(PYHKIIMOHATHFHOM LIEHTPE MPEeIOCTaBICHUS TOCY JapCTBEHHBIX U
MYHHUITUTIAIBHBIX YCIYT (B TOM YHCIIe B TIOTHOM 00BeMe), B II0O0M Hopa3aeieHu|
oprasa, MpeJoCTaBISIONIET0 MyHULIUIIATbHYIO YCIyTY,

110 BBIOOPY 3asBUTENS (PKCTEPPUTOPHAIIBHBIHN MPUHIIUIT), TTOCPEIACTBOM 3a1poca O
MIPEeI0CTaBICHUN HECKOJIBKUX rOCYIapCTBEHHBIX U (MJIM) MYHULUIIAIBHBIX YCIIYT
B MHOTO()YHKIIMOHATBHBIX [IEHTPax Mpe0CTaBlIeHUs rOCYJapCTBEHHBIX U
MYHHULUNATBHBIX YCIYT, IPeIyCMOTPEHHOTro cTaThell 15.1 @enepanbHOro 3aKkoHa ot
27 mons 2010 roma Ne 210-03 «O6 opraHu3aIiiy MpeaoCcTaBIeHUS
rOCYyapCTBEHHBIX U MyHUIIUTIATBHBIX YCITyT»

2.17.1. OCHOBHBIMM  TIOKa3aTesIMH  JOCTyIMHOCTH HM  KadecTBa
MYHHITUIAEHON YCIIYTH SBISFOTCS:

KOJIMYECTBO B3aUMOJCHCTBUM 3asBUTENS C JOJDKHOCTHBIMH JIMIIAMH TIPH
IIPeI0CTaBICHUH MYHHLUAIBHOW YCIYTH U UX MPOAOJDKUTETHHOCTh. B mporecce
[IPEeOCTABJICHHUS MYHUIMIIATBHON YCIyTH 3asBUTENb BIpaBe oOpamarbes B
YIIOJHOMOYEHHBIH OpraH 1Mo Mepe HeOoOXOAMMOCTH, B TOM YHCIE 3a IOJydYeHHEM
HH(MOpPMAILIUU O XOJe MPeAOCTaBIeHU MyHULIUTIATBHOMN YCIyTH;

BO3MOXXHOCTh  TOJy4YeHHs  HHGOpMAlMK O  XOAe  IPeJoCTaBICHHUS
MYHHIIUNIAIBHON YCIIyTH, B TOM YHCJEe C HCIIONb30BaHHEM HWHGOPMAIMOHHO-
KOMMYHHKAIITHOHHBIX TEXHOJIOTHIA;

BO3MOXXHOCTH TIOJIy4Y€HHUSI MYHUIMIIAIBHON YCIYIH B MHOTO(YHKIIHOHAIBHOM
I[EHTpPE MPEI0CTaBIEHUS TOCYIaPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIIYT (B TOM YHCIIE B
OJIHOM o00BeMe), B JoOOM TOIpa3felieHHH OpraHa, MPeHOCTaBIISIOIETO
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MYHUIUNAIBHYIO YCIYTy, IO BBIOOpY 3asBUTENS (SKCTEPPUTOPUANBHBINA MPHUHIINI),
IIOCPEICTBOM 3aIIpoca O IPENOCTABIEHHH HECKOJIBKUX T'OCYINapCTBEHHBIX H (HIIH)
MYHHUIMIAIBHBIX YCIYT B MHOTOQYHKIMOHAJIBHBIX LEHTPaxX IMPeIoCTaBICHHUS
rOCYapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, IPeIyCMOTPEHHOIro crarheir 15.1
@enepansroro 3akonHa or 27 mons 2010 roma Ne 210-®@3 «O6 opranuzanuu
IIPENOCTABIIEHUs T'OCYAApPCTBEHHBIX U MyHUITUTIATBHBIX YCIYT»;

YCTAaHOBJIIEHHE JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IPEJOCTaBIEHHUE
MYHHULMIIAIBHON YCIIYTH;

YCTAaHOBJIEHHWE H COOJrofeHHe TpeOOBaHUM K TIIOMEIIEHHSM, B KOTOPBIX
IIPEIOCTABIIIETCS MyHHUIUTIATbHAS YCIIyTa,

YCTaHOBJIEHHE M COONIOAEHHE CPOKa IPEIOCTABICHNUSI MYyHUIIUIIAILHON YCIyTH,
B TOM YHCJIE CPOKA OXHJAHMs B O4epelu IpU IoJade 3asBICHUS U MPHU IOIyYEeHUN
pe3yibTaTa IPEeIOCTaBICHNs] MyHULIUIIATbHON YCITyTH;

KOJIMYECTBO 3asBIIEHWM, IPHHATBIX C UCIOJB30BaHHEM HHGOPMAIIMOHHO-
TEJIEKOMMYHHUKALMOHHONW CETH OOIIero IMOJIb30BaHUS, B TOM YHCIE IOCPEACTBOM
IToprana.

Ilonyyenne MyHULIMNAIBHOH YCIYI'M B HWHBIX MOJpa3JelieHUsX Oprasa,
[IPEIOCTABIIAIOIIEr0 MyHULIUITAIBHYIO YCIYTY, HEBO3MOXKHO.

3asgBUTENs> MMEET IMPaBO IONYYHTh MYHHIUIATBHYIO YCIyry IIyTEM
HampaBjeHHs 3apoca O NPEOCTABIEHHH HECKOJBKMX TOCYJapCTBEHHBIX H (WIIH)
MYHUIUINAIBHBIX YCIYT B MHOIOQYHKIIMOHANBHBIX I[EHTPaX IPEJOCTABICHUS
roCyJapCTBEHHBIX W MYHHMIUIIAIBHBIX YCIyT, OPEedyCMOTpPEHHOro craTthei 15.1
®enepansHoro 3akoHa ot 27 utonga 2010 roma Ne 210-®3 «O6 opranuszanuu
MPEJOCTABIEHUs] TOCYJAapCTBEHHBIX M MYHULHUNAIBHBIX YCIYr» (KOMILIEKCHBIN
3arpoc).

2.18. HHble TpeboBaHMUS, B TOM YHCIIE YIUTHIBAIOIIHE OCOOEHHOCTH MPENOCTABIECHUS
MYHMIIMIIAIEHON yCIIyTd B MHOIMO(YHKIIMOHATBHBIX IIEHTPaX MPeI0CTaBIICHUs
rOCYJapCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT U OCOOCHHOCTH IPEIOCTABICHHUS

MYHHIUIAIBHOU YCIIyTU B 3IIEKTPOHHOHU (hopme

2.18.1. Hius  nonydeHHs — MyHHUIUNAIBHOW — YCIAYTH — 3asdBUTENSM
IPENOCTABIAETCS BO3MOXXHOCTh IIPEACTaBUTH 3asBICHHE O MPEIOCTABIECHUH
MYHHUIMOAIBHOW YCIyrH M JOKYMEHTHl (comepKaluecs B HHX CBEIEHHS),
HeOOXOMMBIE IS PENOCTaBIeHUs] MyHULIUIIANEHOM YCIyTH, B TOM 4Kcie B popme
AJIEKTPOHHOTO JTIOKYMEHTA:

B YIIOJIHOMOYEHHBIN OpraH (B TOM 4HCIIE IOCPECTBOM ITOYTOBOTO OTIIPABIECHHS
C YBEIOMJICHHEM O BpyUYEHHH ),

gyepe3 M®PI] B ymoTHOMOYEHHBIH OpraH;

IOCPEICTBOM  HCIIONB30BaHUSA  MH(OPMAIMOHHO-TEIEKOMMYHHUKAIMOHHBIX
TEXHOJIOTMM, BKJIOYas HMCIOIb30BaHHEe ENWHOrO moprana rocyJapCTBEHHBIX U
MYHUIMNANBHBIX ycryr (dynkuumit) (http://www.gosuslugi.ru) u PernonanpHslit
nopran (www.pgu.krasnodar.ru) ¢ mnpUMeHEHMEM 3IEKTPOHHOM IOIIHMCH, BHI
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KOTOPOH JOJDKEH COOTBETCTBOBaTH TpeOOBaHMSM IOcTaHOBIeHHUS [IpaBuTenbCcTBa
Poccuiickoit @enepanuu ot 25 uroHa 2012 roga Ne 634 «O BHOax 3IeKTpOHHOMH
MTOATIVMCH, UCIIOJNIb30BaHHE KOTOPBIX JOITyCKaeTcs MpU OOpalleHHH 3a MOIydYeHHeM
rocyJIapCTBEHHBIX U MyHULIMNAIBHBIX YCIyT» (Hajee - 3J1eKTpOHHAas IMOJIIKCH).

3asBNeHUsI U JOKYMEHTHI, He0OXOAUMBIe JIsl MPEJOCTaBICHUS] MyHULIUITATEHON
yCIIyTH, TpeAcTaBisieMble B (opMe 3IEeKTPOHHBIX JOKYMEHTOB, MOIIUCHIBAIOTCS B
COOTBEeTCTBUU C TpeboBaHusaMHU crareit 21.1 u 21.2 denepansHOro 3akoHa ot 27
utoiist 2010 roma Ne 210-03 «O6 opranuzanuu npeaoCcTaBlIeHUs TOCY1apCTBEHHBIX U
MYHHIUNAIBHBIX yciIyr» U @enepanbpHoro 3akoHa oT 6 ampens 2011 roga Ne 63-03
«O0 37eKTPOHHOM MOATHCH.

B cinyuyae HampaBneHus 3asBI€HUA U JOKYMEHTOB B 3JIEKTPOHHOUW dopme c
ucrosnp3oBanreM lloprana 3asBieHHEe W JOKYMEHTHl NOJDKHBI OBITH IOAMHCAHEI
YCHUJIEHHOU KBAJIM(DUITUPOBAHHOM 3JIEKTPOHHOU MOIHUCEIO.

3asgBUTENb, SBISIOMIMICS (GU3MUECKUM JIUIIOM, BIPaBe HCIIONH30BaTh MPOCTYIO
3JIEKTPOHHYIO TMOANUCH B Cly4asX, NpexycMoTpeHHBIX mOyHKToM 2(1) IIpaBun
ompeneNeHrus BUAOB 3JEKTPOHHOMN MOANKMCH, UCIIONB30BaHUE KOTOPBIX NOIYCKAaeTCs
pu OOpameHuHn 3a TOJNydYeHHeM TOCYyJapCTBEHHBIX W MYHHULMIAIBHBIX YCIYT,
yTBEpXKIAEHHBIX ITocTaHOoBieHUEM lIpaButenscrBa Pocculickont ®denepauuum ot 25
utoHs 2012 roma Ne 634 «O BHIax 3IEKTPOHHOHN MOANKCH, UCIIOJIBb30BaHUE KOTOPBIX
IOy CKaeTCsl pU O0OpallleHrH 32 MOJydeHHEeM rocyJapCTBEHHBIX U MyHHUIUIIATBHBIX
YCILyT».

3asBneHue, mopaBaeMoe B (opMe 3JEKTPOHHOTO JOKYMEHTA, MOIIMUCHIBASTCS
3asBUTEJIEM IPOCTON IIEKTPOHHOM MOANHUCKHIO, a IpUlaraeMble K HEMY 3JIEKTPOHHbIE
JMOKYMEHTHI JIOJDKHBI OBITH MOJNUCAHBl JIOJDKHOCTHBIMHM JIMIIAMH  OpPraHOB
(opraHuzanuii), BBIAABIINX 3TH JOKYMEHTBHI, YCHJICHHOW KBalu(UIHPOBAHHON
3JIEKTPOHHOM TIOAMMCHIO (€ciM 3aKoHOoAaTeabCcTBOM Poccuiickoit @epepauuu s
MOIMMCAHMUS TAKUX JOKYMEHTOB HE YCTaHOBJIEH MHOW BUJI DJIEKTPOHHOMN MOJAIKCH).

2.18.2. 3asgBuTesIM  oOecrieurBaeTCsl ~ BO3MOXKHOCTb  IOJIy4YeHHs
“H(popMaIuy O IpeaocTaBIsieMO MyHUIIUIIaNbHO! ycnyre Ha [loprane.

Jis mosrydeHuss moctyma K BO3MOXKHOCTsM [loprama Heo6xomumo BEIOpaTh
cyobexT Poccuiickoit @enepaliii U IOCJE€ OTKPBITUS CIUCKA TEPPUTOPHUATBHBIX
benepalbHBIX OpPraHOB HCIOJHUTEIBHOW BIacTu B 3ToM cyObekTte Poccuiickoit
®enepariiv, OpraHOB HCIIOTHUTEIHHON BiacTu cydobpekra Poccuiickoit denepaunn u
OpraHOB MECTHOTO CaMOYIMpaBieHHs] BBIOpaTh aIMUHHUCTPAIMI0 MYHHUIUIAIBHOTO
obpazoBanusi ropoj HoBopoccuiick ¢ MepeyHeM OKa3bIBAEMBIX MYHHIIUIAIBHBIX
yCIyT ¥ HHGOpMaIHel Mo KaXaou yciyre.

B xaprouke kaxmoil yCIyrd COHEpXKHUTCS OIMHCaHUE YCIYrd, MHoapoOHas
HHbOpMAIIHS O TOPSAAKe U criocobax oOpallieHus 3a yCIyroi, nepeueHb JOKYMEHTOB,
HEOOXOMUMBIX [UIS TIOJIYYeHHS YCIyTH, HHQOpMamus O CpOKax ee HCIIOJIHEHHs, a
Tak)xe OJaHKH 3asBIeHUN U HOpM, KOTOpbIe HE0OXO0IUMO 3allOIHUTE AJ 00palleHus
3a YCIIyT'OH.

ITogaya 3asgBUTENEM 3ampoca W WHBIX JOKyMEHTOB, HEOOXOOWUMBIX ISl
MIPeOCTaBICHUs] MyHHULMIIAIBHON YCIYTH, U IIPHUEM TaKUX 3allPOCOB U TOKYMEHTOB
OCYILIECTBIISIFOTCS B CIEAYIOILIEM MTOPSAKE:
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[10la4a 3ampoca Ha MPeJOCTABICHHE MYHHIHNAIBHON YCIYyTH B 3JIEKTPOHHOM
BHJIE 3asIBUTEJIEM OCYILECTBISAETCS Yepe3 TUUHbIN kabuHeT Ha [lopraie;

Wit oQOopMIIeHHsT JTOKyMEHTOB IIOCPEACTBOM CeTH VHTEpHET 3asBHUTENIO
HeoOXoauMo MpoiiTH npouenypy aBTopu3annu Ha [Topraie;

JUlsi aBTOpH3allMM 3asBUTEII0 HEOOXOOUMO BBECTH CTPaxOBOW HOMep
WHIWBUyaJIbHOIO JIMLIEBOTO CYETa 3aCTPAXOBAHHOTIO JUIIA, BEINAHHBINA [leHCHOHHBIM
donmom Poccuiickoit ®@emepaunu  (TocyIapCTBEHHBIM  YUPEXKIEHHEM)  IIO
Kpacnonapckomy kparo (CHUJIC), u nmapoms, MOydeHHBIH MOCIe PEerucTpaly Ha
IToprane;

3asiBUTENIb, BBIOPaB MYHHUIMNAIBHYIO YCIyTy, TOTOBHT IIaKeT JOKYMEHTOB
(xomuu B 3JEKTPOHHOM BHUJIE), HEOOXOIUMEBIX IS €€ TPEeIOCTaBIECHHUS, M HAIIPABIIAET
UX BMECTE C 3asIBJIEHUEM 4epe3 JTNUHbIA KabuHeT 3asBuTens Ha [lopraie;

3asBJICHUE BMECTE C DJJEKTPOHHBIMU KOMHUSMHU JOKYMEHTOB IIONAgaeT B
MH(GOPMALIMOHHYIO CUCTEMY YIIOJTHOMOYEHHOTO OpraHa, OKa3bIBAIOIIEro BEIOPAHHYIO
3asBUTEJIEM YCIyry, KoTopas ofecrneuyuBaeT TIpHeM 3allpOCOB, OOpallleHuUi,
3asiBJICHUH U MHBIX JOKyMEHTOB (CBeZeHUl ), mocTynuBmux ¢ [Toprana u (uam) yepes
CHCTEMY MEXBEIOMCTBEHHOTI'O 3JIEKTPOHHOT'O B3aHMOICHCTBHS.

2.18.3. g 3asBuTeneil obecrieunBaeTcss BO3MOXKHOCTh OCYIIIECTBISATE C
ucnons3oBanrueM [loprana moiydeHHe CBeIEHHMH O XOn€ BBIMIOJIHEHHS 3arpoca O
IIPEIOCTaBICHUN MYHHUIUNIATBEHON YCITYTH.

CBenmeHuss o XoJe W pe3ysibTaTe BBIMIOJIHEHHS 3arpoca O IMIPEIOCTaBIEHUN
MYHULIANIAJIBHON YCIIyTH B 3JIEKTPOHHOM BHUJE 3asBUTENIO MPEICTaBISIOTCS B BHJE
yBeJIOMJIEHUS B TUYHOM KaOuHeTe 3asButens Ha [lopraie.

HNupopMmarys o xone mpenocTaBieHUs] MyHULIUIIATBHOW YCIIyTH HalpaBIIsSeTCs
3asBUTEIIIO YIIOJIHOMOYEHHBIM OpPraHOM B CPOK, HE INpeBbIIIaronui 1 padouero s
[IOCJIE 3aBEPLLUEHUS BBIIOJHEHHS COOTBETCTBYIOIIETO MOEHCTBUSA, Ha alpec
JIIEKTPOHHOM TIIOYTHI MM C HCIONb30BaHHeM cpenctB lloprama mo BeIOOpY
3asIBUTEJIA.

IIpu mnpenoctaBieHUM MYHHLIMNAIBHOH YCIYTH B OJEKTPOHHOH (dopme
3asIBUTEIIO HAIIPABJISETCS:

YBEIOMJIEHHE O IIPUEME M PETUCTpalMd 3amIpoca M HUHBIX JOKYMEHTOB,
HeO0OXOIUMBIX Ul MPEeIOCTaBIeHUS MyHUIUIIATIEHON YCITyTH;

yYBEIOMIIEHHE O Hadaye IPOLEeAypbl IPEeJOCTaBICHIS MyHUIIUIIAIBHON YCITyTH;

yBeloOMJIEHHE 00 OKOHYaHWU IPeNOCTaBICHUS MYHUIHUIAIBHOM YCIyrH OO
MOTHBHUPOBAaHHOM OTKa3€e B MIPHEME 3alpoca U UHBIX TOKYMEHTOB, HEOOXOIUMBIX JJIsI
MPEJOCTABICHUS MyHUIIUTIAILHON YCIIYTH;

yBEIOMIIEHHE O pe3yJibTaTaX pPacCMOTPEHUs JOKYMEHTOB, HEOOXOIMMBIX IS
[IPEIOCTaBICHUS MyHULIUNIAIGHOU yCIIYTH;

YBEIOMIIEHHE O BO3MOXHOCTH IOJIyYUTh pPe3yJbTaT MPeHOCTaBIICHHUS
MYHHULUNAIBHON YCIyrM Ju00 MOTHBHPOBAaHHBIM OTKa3 B MPEeIOCTABIEHUH
MYHULUANAJIbHOU YCIIyTH;

yBEIOMJIEHHE O MOTHBHPOBAHHOM OTKa3e B MPEIOCTABICHHH MYHULIMIIAILHOM
YCIIyTH;

HallpaBJIEHHE pe3yJllbTaTa MYHMIMNAIBHOM YCIYrd TmocpencTBoM EmwHOro
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nopraia roCyaapCTBEHHBIX )%} MYHULATTATBHBIX yCIyT (byHK1LIMIT)
(http://www.gosuslugi.ru) u Peruonanshslit mopran (www.pgu.krasnodar.ru).

2.18.4. IIpu HampaBieHWM 3asBI€HUS U JOKYMEHTOB (COIEpXKaIlUXCS B
HUX CBElIeHHiI1) B OopMe 3JIEKTPOHHBIX JOKYMEHTOB B MOpPSANKE, MPEIyCMOTPEHHOM
nmyHktoM 2.18.1 Hacrosmero PernmameHnra, o0ecredyuBaeTcsi BO3MOXXHOCTH
HaIlpaBJIeHUs 3asBUTENIO COOOIIEHMS B JIEKTPOHHOM BHUIE, MOATBEPXKIAIOIIETO HX
MIPHUEM U PEeTUCTPALHUIO.

2.18.5. MHorodyHKIIHOHAIBHEIN LEHTP MpeI0CTaBIEeHUS
rOCyJapCTBEHHBIX M MYyHHUIUINAIBHBIX YCIyr TIpud OOpalleHuH 3asBUTEIsI
(mpencTaBuTeNsl 3asBUTENsS) 3a IMPEJOCTaBIEHWEM MYHUIUINAIBHONH  yCIyrH
OCYIIECTBNIIET CO3JaHUe DJIIEKTPOHHBIX OO0pa3oB 3asBI€HUS U JOKYMEHTOB,
MpeACTaBlIsieMbIX 3asBUTENeM (TIpeACTaBUTENEeM 3asBHUTENs) U HEOOXOOUMBIX IS
MPENOCTaBICHUs] MYHHUIMIAIBHOM YCIYTM B COOTBETCTBUM C HACTOSIIUM
PernameHTOM, M UX 3aBepEHUE C IIEJIBIO HANIPABIIEHUS B YIIOJJHOMOYEHHBIN OpraH.

3. Cocras, NOCIeA0BATEIBHOCTD U CPOKH BBIMIOJTHEHUS aIMUHUCTPATUBHBIX
mporenyp, TpeOoBaHUS K TIOPSIKY MX BEITIOJHEHHUS, B TOM YHCJIE OCOOEHHOCTH
BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOH dopMe, a TakKe
0COOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX IPOLIEAYP B
MHOTO(YHKIIMOHAJIBHBIX LIEHTPaX MpeIoCTaBIeHHUs TOCy1apCTBEHHBIX
¥ MYHULMIAJIBHBIX yCIyT

3.1. CocraBu MoCaea0BATCIIbHOCTD aAMUHUCTPATUBHBIX IMIPOLCAYP

3.1.1. [IpenocTaBneHre MyHULUNAIBHOM YCIYTrd BKJIOYaeT B cels
MOCJIEAOBAaTEIbHOCTD CIEAYIOIINX aIMUHUCTPATUBHBIX MPOLETYD:

MpyUeM 3asBICHHS U I[pWilaraeMblx K HeMY JOKYMEHTOB, pEerucTpaluio
3asiBJICHUS U BbIJavy 3asBUTENIO PACIIMCKU B MOJyY€HUU 3asIBJIEHUS U TIOKYMEHTOB;

nepenady nakera qokymMeHTOB U3 M®L] B ynogHOMO4YeHHBIH opras (Ipu rnogaye
3asBJIEHUS O MPEIOCTABICHUH MyHULIUTIANBHOU yciyTH yepe3 MOLI);

IpOBEIEHUE pPAaCCMOTPEHMs 3asBICHUS H [OKYMEHTOB, (OPMUPOBaHHE W
HaIlpaBJieHHE 3alpOCOB B OpraHbl (OpraHu3alliy), YYaCTBYIOIIUE B MPEIOCTaBICHUN
MYHHUIHUIIAIBHON YCIIyrH, NpHHSTHE pELIeHHs O IpenocTaBieHUHd (00 oTkase B
MIPEeIOCTaBICHHUH ) MyHUIIUIIAIBFHOM YCIyTH WM MPUHATHE PEelIeHHs o Bo3BpaTe 0e3
pacCMOTpeHMs] 3asiBI€HHUS] U COOTBETCTBYIOIIMX JOKYMEHTOB YIIOJIHOMOYEHHBIM
OpraHoM;

mepefady — YINOJHOMOYEHHBIM  OpPraHOM  pe3ysbraTa  IIPeAOCTaBIIEHUS
MYHHIIUIIAIBHOHM YCIIyTH WITH YBEJOMJICHHS O BO3BparTe 0e3 pacCMOTpPEHUs 3asiBICHHUS
U COOTBETCTBYIOIIMX JoKymMeHToB B MO®DI] (mpu mnonmaye 3asgBieHUs O
IpeI0CTaBIEHHUH MyHUIIUTIATBHOU yeiryru yepe3 M®IL) nis Beiauu 3asBUTEIIO;

BBIIAYy (HanpaBreHue) 3asIBUTEIIIO pe3yibTara IIpedOCTaBIEHUS
MYHHUIHAIAIEHON YCITyTH WIIH YBEIOMJIEHHSI O BO3BpaTe 0e3 pacCMOTPEHHUSI 3asiBICHUS
¥ COOTBETCTBYFOIUX JOKYMEHTOB.
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Ilepeuenr agMHMHUCTPAaTUBHBIX Npoleayp (OeHCTBHI) MPH IpPeaOCTaBIEHHH
MYHUIUIAIBHON YCIyTH B 3JIEKTPOHHOM opme:

IIPYEM 3asBJIEHUS U NIPUIAraeMbIX K HEMy JOKyMEHTOB nocpeactBoM [lopraia;

IIPOBEJEHHE pAaCCMOTPEHHUS 3asBJIEHHS W JOKYMEHTOB, (OpPMHpPOBAaHHE H
HallpaBJIEHUE 3aIllpOCOB B OpraHbl (OpraHU3allK), YYACTBYIOIIHE B IIPENOCTABICHUN
MYHMIIUIIAJBHON YCIyI'H, IPHUHSITHE pEIleHusi o MpefocTaBieHuu (00 OTKaze B
IIPEIOCTAaBICHUH) MyHHIUNANBHON YCIIyTH WIHM NPUHSITHE pelieHus O BO3Bpare 6e3
pacCMOTpEHMS 3asBI€HUS M COOTBETCTBYIOIIUX JOKYMEHTOB YIIOJHOMOYEHHEBIM
OpraHoM;

HaIIpaBJICHHE 3asIBUTEIIO0 KOIUHU pe3ynbTaTa IpeloCTaBIeHUS MYHMIUIAIBHOM
YCIAYyrd WIM YBENOMJIEHHS O BO3BpaTe O3 pacCMOTpeHHUs 3asBJIEHHS U
COOTBETCTBYIOIIMX [OKYMEHTOB ImocpeAcTBoM IlopTanma, Beimada OpUIrHHAIa
pesyapTaTa MpeJoCTaBIeHUs] MyHHUIIUIIAIBHON yCIIyTH WIN YBEJOMIIEHHUS O BO3BpaTe
6e3 pacCMOTpeHMsI 3asBICHUS M COOTBETCTBYIOIINX JOKYMEHTOB.

3.2. HOCJIGIIOB&TCJIBHOCTB BBIIIOJIHEHW aAMUHUCTPATUBHBIX IIPOLEOYP

3.2.1. Ilpuem 3asBineHMss X TpuUIaraeMblx K HEMY JIOKYMEHTOB,
perucrpanus 3asBJIEHHS U BbIIa4a 3asBUTENI0 PACIUCKU B MOJYUYSHHHU 3asBIEHUS U
JIOKYMEHTOB.

OcHoBaHMeM I Hadana aAMUHHCTPAaTHBHOW MPOLETYPHI ABJISIETCS 0OpalleHue
3a4BUTENII B YIOJHOMOYEHHBIM OpraH (B TOM YHCIE IOCPEICTBOM ITOYTOBOIO
ormpasieHusi), depes M®PL] B  yNOTHOMOYEHHBIH OpraH, IOCPEICTBOM
HCIIOJIB30BaHUSI HMH(OPMAaLMOHHO-TEJIEKOMMYHUKAMOHHBIX TEXHOJIOTHM, BKIHOYas
ucnojb3oBanue Iloprama, ¢ 3asBIeHHEM U JOKyMEHTaMH, MPEIyCMOTPEHHBIMH
HacTosiluM PernameHntom.

3.2.1.1. [Topsimok npuema nokymMeHTOB B MDI:

IIpH IIpHEME 3asBJI€HUS U [IPUIAracMeIX K HeMy TOKyMeHTOB pabotauk M®LI;

YCTaHABIIMBAET JIMYHOCTh 3asiBUTENS, B TOM YHCIE TMPOBEPSIET JTOKYyMEHT,
YIAOCTOBEPSIOIIUNA JIMYHOCTh, IPOBEPSIET IOJTHOMOYHUS 3asABHUTENIS, B TOM YHCIIE
IIOJIHOMOYHSI IIPEACTaBUTENS ACMCTBOBATH OT €r0 HMEHH;

IIPOBEPSIET  HAIMYHME BCEX HEOOXONUMBIX  JOKYMEHTOB  HCXOIsd W3
COOTBETCTBYIOILIETO IIE€PEYHs [JOKYMEHTOB, HEOOXOAMMBIX IS TPEeAOCTaBICHMS
MYHHLUNATBHOM YCITyTH;

IIPOBEPSIET COOTBETCTBUE IIPENICTABICHHBIX JTOKYMEHTOB YCTaHOBJIEHHBLIM
TpebOoBaHUsIM, YIOCTOBEPSSACH, YTO:

JOKYMEHTBI B YCTaHOBJIEHHBIX 3aKOHOAATeNbCcTBOM Poccuiickoit ®Denepanuu
ClIy4asX HOTapHaJIbHO yIOCTOBEPEHBI, CKPEIIJICHbI TeYaTIMHU (IIpU HATHYHMH TIeYaTH),
MMEIOT HaUle)Kalllie IIOAIMCH CTOPOH WM OINpeelIeHHBIX 3aKOHOIAaTeIbCTBOM
Poccuiickoit ®enepanuu JOKHOCTHBIX JIHIT,

TEKCThI JOKYMEHTOB HallMCaHbl pa300pUYHBO;

(aMunuu, UMEHa U OTYecTBa (U3UUECKHUX JIUIl, ajpeca HX MECT JKUTEJIbCTBA
HalKCaHbl IOJIHOCTEIO;
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B JOKYMEHTaX HET IIOAYUCTOK, IPUIHUCOK, 3aYePKHYTBIX CJIOB U HHBIX HE
OTOBOPEHHBIX B HUX UCIIPaBJICHHH;

JOKYMEHTBI He UCIIOJIHEHBI KapaHIaIlloM;

NOKYMEHTBl HE HUMEIOT CEephe3HbIX IMOBPEXKIECHUN, HAJWYHe KOTOPHIX HE
II03BOJIIET OAHO3HAYHO HCTOJIKOBAThH X COJIepKaHHE,

CPOK JIeiCTBHS JOKYMEHTOB HE UCTEK;

JOKYMEHTBl coAepxkaT HHPOpMaluioo, HEOOXOAMMYIO IS IMpPeJoCTaBICHHUS
MYHULUNAJIBHOW YCIYTH, YKa3aHHOM B 3asBJICHUU,

JOKYMEHTBHI MIpeICTaBIeHBI B IOJTHOM 00bEME;

B Clly4yae IIpeICTaBleHUs JTOKYMEHTOB, MPEIyCMOTPEHHBIX IMyHKTamu 1 - 7, 9,
10, 14, 17 u 18 vactu 6 crareu 7 DenepanbHoro 3akona ot 27 urons 2010 roma
Ne  210-®3 «O6 opraHm3amyi  MPEeIOCTaBIEHHS  T'OCYJAPCTBEHHBIX U
MYHHIUINAIBHBIX YCIYI», OCYIIECTBISET WX OecIlaTHOE KCEepOKOIIHUpPOBaHUE,
CIIMYAaeT IPE/CTABJICHHBIE 3asBHUTENIEM OJK3eMIUISIPHl OpPUTHHAJIOB M  KOIMIA
(xcepokonuii) JOKyMEHTOB (B TOM YHCIIe HOTAPHAJIBHO yIOCTOBEPEHHBIE) IPYI C
apyroM. Ecnu mpencraBieHHbIE KONUU (KCEPOKOMMH) JOKYMEHTOB HOTApHAIBHO HE
3aBEPEHB], CIIMYUB KOIUU JOKYMEHTOB C UX MOJUIMHHBIMU 3K3EMIUISIpaMH, 3aBepseT
CBOEH IMOJNUCBIO C yKa3aHUEM (QaMWINM W WHUIHAIOB M CTaBUT mmrami «Kommg
BEpHa» Ha KaXXJOW CTpaHHMIIE.

IIpy oTCyTCTBMM OCHOBaHUI Uil OTKa3a B MpHeMe JHOKYMEHTOB OGOpPMIISET C
YCIIOJIb30BAHUEM CHCTEMBI 3JIEKTPOHHOMN OYepeaH PaclucKy O MpHeMe JOKYMEHTOB,
a TIIpY HaJM4YUU TaKUX OCHOBaHUM - paclucKy 00 OTKa3e B IpHEMe TOKYMEHTOB.

3asBUTENb, MPEACTAaBUBLINN JOKYMEHTHl Ui TIOJNY4YeHHS MYHHUIIUIAIBHON
YCIIyTH, B 00s13aTeIbHOM TIopsIke HHbopMupyeTcs padotaukom M®LI:

O CpOKe ITPe0CTaBIeHUSI MyHUIIUITAIEHON YCITyTH;

0 BO3MOXHOCTH OTKa3a B IIPeIOCTaBICHINH MYyHHUIMITAILHON YCIIYTH.

3.2.1.2. ITopsimox npuemMa JIOKYMEHTOB B MO®I] (o
3KCTePPUTOPHUATEHOMY TIPHUHITUITY ).

IIpy npenocraBneHMM MyHHLMIIAIBHOM YCIYTH 10 SKCTEPPUTOPHATBLHOMY
npuHuuny MOII:

IPUHUMAEeT OT 3asABUTeNsd (IpeAcTaBUTeNs) 3asBICHUE U TpHUiIaraeMble
TOKYMEHTHI,

OCYIIECTBJISIET KOIMPOBAaHUE (CKAaHUPOBAaHUE) NOKYMEHTOB, MPEIYCMOTPEHHBIX
nyHktamu 1 - 7,9, 10, 14, 17 u 18 yactu 6 crateu 7 ®@enepansHoro 3akoHa ot 27
utoss 2010 roga Ne 210-®P3 «O6 opranuzanuy mpeaocTaBlIeHUs TOCYJapCTBEHHEBIX U
MYHHLMIAIBHBIX  yCIOyr» (najee - JOKYMEHTHl JIMYHOTO XpaHEeHHs) H
IIPENCTAaBIEHHBIX 3asBUTeNeM (IpeiCTaBUTENeM), B CiIy4yae ecCid 3asBHUTEIb
(IpeCTaBUTENB) CaMOCTOSITENBHO HE MPEICTaBH KOMHU JOKYMEHTOB JIMYHOIO
XpaHEHHUs, a B COOTBETCTBHUHU C HacTOALMM PeriaMeHTOM IS ee IpemocTaBlIeHUs
HeoOXoIuMa KOIUsI JOKYMEHTa JIMYHOTO XpaHeHHs (32 UCKITIOUEHHEM CiIydasi, KOra
B COOTBETCTBHMM C HOPMATHBHBIM IIPaBOBBIM aKTOM [UIS IIPEJOCTaBIICHUS
MYHHIUNAIBHON YCIlyTH HE0OXOAUMO NMpenbsIBIeHHEe HOTAPUAIBHO yIO0CTOBEPEHHOM
KOIUH TOKyMEHTAa JITYHOTO XpaHEeHHs );

(opMHpYET AIIEKTPOHHBIE JOKYMEHTHI U (WJIK) JIEKTPOHHBIE 00pa3kl 3asBIIEHN,
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JAOKYMEHTOB, TIPHHATBIX OT 3asgBUTeNs (IPEACTaBUTENs), KOIHMA JOKYMEHTOB
JIMYHOTO XpaHEHHs, NPHUHATHIX OT 3asBUTENs (MPeacTaBHTENs), oOeclednBas WX
3aBEPEHME DJIEKTPOHHOH MMOANUCHIO B yCTAHOBJIEHHOM ITOPSIKE;

C HCIIOJIL30BaHUEM HMH(OPMALMOHHO-TEIEKOMMYHHUKALIMOHHBIX TEXHOJIOTHH
HalpaBJIIeT JJIEKTPOHHEBIE JOKYMEHTHI M (UJIM) 3JIEKTPOHHBIE 00paskl JOKYMEHTOB,
3aBEpPEHHBIE YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JHIoM M®IL], B yIOIHOMOYEHHEIH
opras.

3.2.1.3. IMopsnok neictBusg M®L] npu npenocTaBieHMH MyHULMIAIBHOW
YCIIyTH IIOCPEACTBOM KOMILIEKCHOTO 3aI1poca.

MOI] npu o1HOKpaTHOM OOpAIEHHH 3asBUTEIS C 3a[IPOCOM O IPeJOCTABICHUH
HECKOJIBKUX TOCYyNapCTBEHHBIX M (MJIM) MYHHLOUNANBHBIX YCIYT OpPraHHU3yeT
PEeIOCTaBIEHUE 3asABUTENIO MyHHUIUNAIBHONW YCIYTH MOCPEACTBOM KOMILIEKCHOTO
3ampoca.

B orom cimygae MOIL[ gns  obecriedeHUs OIydeHHMs — 3asBUTENEM
MyHHULUNIATBHON YCIyTH, YKa3aHHOM B KOMIIIEKCHOM 3ampoce, IeiCTBYeT B
MHTepecax 3asBUTeNs 0e3 NOBEPEHHOCTH M HANpPAaBILIET B YIOJHOMOYEHHBIH OpraH
3asBJICHHE, IOJIHMCAHHOE YIOJHOMOYEHHBIM paboTHHKOM M®I] u ckpemneHHOE
nedateto M®II, a Takke cBeleHHs, IOKYMEHTHI U (Wid) uH(OpPMAIIHIO,
HEOOXOIUMBIE [UIS TPENOCTAaBIEHUS YKa3aHHOW B KOMIUIEKCHOM  3aIpoce
MYHHIUIIATEHOM YCIIyIH, ¢ MpUIOXKeHHeM 3aBepeHHoi M®I] Komuu KOMILIEKCHOTO
3ampoca. Ilpu 3ToM He TpebyroTcs cocTaBieHHe W IOANMCAHUE TAKUX 3asBIICHUI
3asBUTEJIEM.

KoMmruteKCHBIH 3ampoc OIKEH cofepkaTh yKa3aHHe Ha MyHHIUHATIbHYIO
YCIyTy, 3a IIPEIOCTaBIEHUEM KOTOpPOl OOpaTHIICS 3asBUTENh, a TAKXKE COrjacue
3asBUTENISA Ha ocyulecTBieHrne MO®IL] oT ero uMeHu IeMCTBHUI, HEOOXOAUMBIX IS ee
IIPEIOCTaBIICHHUS.

Ilpu mpueme KOMILIEKCHOTO 3ampoca y 3asBuTeis pabotaukn MOL] o6s3aHs!
NPOMH(POPMHUPOBATL ero 000 BCeX TIOCYNApCTBEHHBIX M (MIM) MYyHUIUIIATBHBIX
ycliyrax, ycilyrax, KOTOpBIE SIBISFOTCS HEOOXOOHUMBIMH M O0OS3aTe€IbHBIMH IS
IpPEeOCTaBICHAs] MYHHULMIIAIBHON YCIyTHd, HOJyYeHHe KOTOPBIX HEOOXOIMMO s
HOJTyYeHUs] MyHHUIUIAIbHON YCIIYTH, YKa3aHHOH B KOMILTIEKCHOM 3aIpoce.

OIHOBPEMEHHO ¢ KOMIUIEKCHBIM 3allpOCOM 3asBUTENs momaeT B MODI]
CBEICHMs, NOKYMEHTHl U (UIHM) HMHGOPMALHIO, NPEeIyCMOTPEHHBIE HOPMATHBHBIMA
MPaBOBBIMU aKTaMH, PETyJIHPYIOLIUMH OTHOIIEHHS, BO3HHUKAIOIIME B CBSI3H C
NPEeJOCTaBICHUEM YKa3aHHOW B KOMILIEKCHOM 3aIllpoce MyHHIMIIAIBHON YCIyTH, 33
HCKITIOYCHHEM JOKYMEHTOB, Ha KOTOPhIE PacIpOCTpaHsSeTCsl TpeOOBaHME IyHKTa 2
yacth 1 cratbu 7 @epepanbHoro 3akona or 27 wmrons 2010 roma Ne 210-®3
«O6 opraHu3aliK IPeIOCTaBNEHUS FOCY JapCTBEHHBIX U MYHULMIIAIBHEIX YCIyT», a
TalOKe CBEJICHHM, MOKYMEHTOB H (WMIM) HHQOpMALKH, KOTOPHIE Yy 3asBUTEN
OTCYTCTBYIOT M JOJ/DKHBI OBITh IOJY4YEeHBl IO pe3yJbTaTaM MpeJOCTABICHUS
3asBUTENII0 MHBIX YKa3aHHBIX B KOMILIEKCHOM 3aIlpoce I'OCYHapCTBEHHBIX W (UIIH)
MyHUIMIANBHBIX ~ ycuyr. CBeleHMs, JOKyMeHTHl H (wid) HHGOPMALHIO,
HEOOXOIMMBIE NI INIPEeJOCTAaBIEHHUs TOCYAAapCTBEHHBIX M (WIM) MyHHIHIIATbHBIX
YCIIYT, yKa3aHHbIX B KOMIUIEKCHOM 3allpoce, M IOJy4aeMble B OpPraHU3alMsX,
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yKa3aHHBIX B 4acTH 2 ctatbl 1 @enepanbHoro 3axkoHa ot 27 urong 2010 roma Ne 210-
®3 «O06 opraHuzauuyd NPENOCTAaBIEHUS TOCYNAPCTBEHHBIX W MYHHUIIUITAIBHBIX
yCIyr», B pe3yjibTaTe OKa3aHUS YCIYr, KOTOphIe SIBJISIOTCS HEOOXOOUMBIMH U
00s13aTeNBHBIMHU 1JI MPEJOCTaBIEHUS TOCYIapPCTBEHHBIX U MYHULHMITAIBHBIX YCIYT,
3asBUTEeNs mnojgaeT B MODL] oZHOBpeMEHHO € KOMIUIEKCHBIM  3alpOCOM
CaMOCTOSATENIbHO.

[IpumepHas ¢hopMa KOMILIEKCHOTO 3ampoca, a Takke Mopsaok xpaHeHuss M®L]
KOMILJIEKCHOI'O 3aIlpoca YCTAaHOBJIEHBI NMPUKa30oM MHHHCTEPCTBA SKOHOMHYECKOTO
pa3Butus Poccuiickoit @eneparuu ot 21 mapra 2018 romga Ne 137 «O6 yTBep)aeHuU
MpUMepHO (POPMEI 3ampoca O MPEeJOCTaBICHHH HECKOJIBKHX TOCYHapCTBEHHBIX M
(WIM) MyHULIMIAJIBHBIX YCIYT B MHOTOGYHKIHMOHAIBHBIX LEHTpaxX MpeaoCTaBlICHHUS
rOCyJJapCTBEHHBIX U  MYHUUUMNAIBHBIX  YCIyr W TOpsAOKa  XpaHEeHHs
COOTBETCTBYIOIIMX 3aIIPOCOBY.

Hanpasnenne M®I] 3asBneHuid, a Takke ykazaHHBIX B 4yactu 4 cratbu 15.1
®epnepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®@3 «0O6 opranuzanuu
MPEAOCTaBICHUs] TOCYIapCTBEHHBIX W MYHHUIHMIAJIBHBIX YCIYr» ITOKYMEHTOB B
YIIOJIHOMOYEHHBIA OpraH OCyIIECTBIsETCS He mo3aHee | pabodero AHs, CIeIyIOIEro
3a THEM IOIyY€HUs KOMIUJIEKCHOTO 3aIpoca.

B cnydae ecnu nans MOMydeHHs] MYHULUINANBHOM YCIYTdM, YKa3aHHOM B
KOMILJIEKCHOM 3ampoce, TpeOyloTcs CBeleHHs, NOKYMEHTHl U (Wid) HHbopMaIus,
KOTOpble MOryT ObITh mosydeHbl M®ILI Toimpko Mo pesyipTaTaM TMpemoCTaBICHUS
WHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpoce TOCyHapCTBEHHBIX ©  (HJIH)
MyHULMOANBHBIX  yCIyr,  HalpaBlieHWe  3asBIeHUA W  JIOKYMEHTOB B
COOTBETCTBYIOIIIME OpPTraHbl, MPeJOCTABISAIONINE IOCyIapCTBEHHBIE YCIYTH, OpraHbI,
MPENOCTAaBIAIOINUE MyHUIIMNIANbHBIE yCIyTrH, ocymecTBisiercs M®IL] ne nmo3guee 1
pabouero nHsi, cheayomero 3a gHeM mnoiaydeHus MOPI] Takux CcBeIeHHH,
IOoKyMeHTOB u  (wiu) wuHGopmanmmu. B ykazaHHOM cllydae  TedyeHHUE
IIPEIyCMOTPEHHBIX  3aKoHozarenbCcTBOM  Poccuiickoit  ®Depepauun  CPOKOB
IPEeIOCTaBICHUs TOCYIapCTBEHHBIX M (MJIM) MYHMIMITAIBHBIX YCIYT, YKa3aHHBIX B
KOMILJIEKCHOM 3alpoce, HAYMHAETCS HEe paHee IHS TIONy4YeHHs 3asBICHUM U
HEOOXOMUMBIX CBENeHHH, HOKyMEHTOB M (WIH) WH(GOPMAIMH COOTBETCTBYIOIIUM
OpraHoM, MIPEAO0CTaBIISIFOLAM rocyJapCTBEHHBIE yCIIyTH, OpraHoM,
MIPEIOCTABISIOIIUM MyHUIIUIIAIBHBIE YCITYTH.

Ilonyuenne MOIL] oTka3a B MNpeNOCTaBIECHUHM TOCYJAPCTBEHHBIX U (WIJIH)
MyHULMNAIBHBIX YCIYT, BKJIIOYEHHBIX B KOMIUJIEKCHBIM 3alpoc, He SBISETCS
OCHOBaHUEM I MPEKpalleHUs] IMONY4YeHUS MHBIX TOCYJNAapCTBEHHBIX U (WIIH)
MYHULMOAJIBHBIX YCIYT, YKa3aHHBIX B KOMILUIEKCHOM 3ampoce, 3a HCKII0YECHHEM
CIIy4aeB, €CIM YCIyra, B IMPENOCTaBIEHUU KOTOPOM OTKa3aHO, HeoOXomuma s
IPEIOCTaBICHUs MWHBIX TOCYJAapCTBEHHBIX M (WJIM) MYHULMIAIBHBIX YCIYT,
BKJIFOYEHHBIX B KOMIUIEKCHBIN 3ampoc.

MOI] o6s3aH BBIIATH 3asBUTEIIO BCe TOKYMEHTHI, TTOJydYeHHBIE 110 Pe3yJIbTaTaM
NpPEAOCTaBICHUs BCEX TIOCYNAapCTBEHHBIX M (WIM) MYHHUIUNAIBHBIX YCIYT,
yKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, 32 MCKJIIOYEHHWEeM JOKYMEHTOB, IOJTy4YeHHBIX
MO®II B paMmKaxX KOMILJIEKCHOIO 3alpoca B LEJSAX MPeAOCTaBICHUS 3asBUTEIIO0 WHBIX
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yKa3aHHBIX B KOMIIJIEKCHOM 3alpOce TOCYAApCTBEHHBIX U (WJIM) MyHHUIUNATbHBIX
yciyr. MOIL] o6s3an mpouHGOpMUpOBaTh 3aABUTENII O TOTOBHOCTH ITOJIHOTO
KOMIUJIEKTA TOKYMEHTOB, SBISIOIIMXCS pPE3yJlbTaTOM IMPENOCTaBICHUS BCEX
rOCYJJapCTBEHHBIX U (WIM) MYyHULHIAIBHBIX YCIYT, yKa3aHHBIX B KOMIUIEKCHOM
3ampoce, a Takke O00ecleunTh BO3MOXXHOCTH BBIJAYM YKa3aHHOTO KOMILIEKTa
IOKyMEHTOB 3asBHTENI0 He IMO3JHee pabodero 1IHS, CIEAYIOIIEro 3a JTHEM
noctymieHnss B MOL] cooTBETCTBYIOIIUX JOKYMEHTOB.

3asBUTENb UMeEET MpaBo obpatuthcs B ML B nensx monydeHus: nHbOOpMaIuu
O XOJle¢ MpEeNOCTaBICHUS MYHULUINAIBHONU YCIyrd, yKa3aHHOM B KOMIUIEKCHOM
3ampoce, MWIM O TOTOBHOCTH JIOKYMEHTOB, SBIISIFOLIUXCA  Pe3yJbTaTOM
IIpEeIOCTAaBICHUA MYHULUNIAIIBHOM YCIYTH, yKa3aHHOH B KOMILIEKCHOM 3arpoce.
VYkazanHas ungopmanus npenocrasnsercs MOLI:

B XOJ€ JIUMYHOI0 NpUeMa 3asBUTES;

o Tesnedony;

I10 3JIEKTPOHHOM MoYTe.

B cimyuae obparenus 3asButens B M®I] ¢ 3ampocoM o xoje npemocTaBlIeHHs
MYHULIUNAJIBHON yCIIyrd, yKa3aHHONW B KOMIUJIEKCHOM 3allpoce, WM O TOTOBHOCTH
JOKYMEHTOB, SIBJISIOLINXCS pe3yJbTaTOM MNpPeIOoCTaBlIeHUs] MyHULUNAIBHON YCIYTH,
yKa3aHHOM B KOMIUIEKCHOM 3ampoce, IMOCPEICTBOM DBJEKTPOHHOM moutel, M®I]
o0s3aH HampaBUTh OTBET 3asABUTENIO HE MO3OAHee pabodero AHs, CIEAYIOIIEro 3a
nHeM nonydeHnus M®IL] ykazanHoro 3ampoca.

B cnygae nocrymenns B MOLl nOKyMeHTOB, SBISIOIIMXCS pPe3yJIbTaTOM
Mpe0CTaBIeHUS MyHUIIUNTAIbHOU yciayru, M®L] o6s3aH 00ecrieYuTh BO3MOKHOCTD
BBIJJaYM TAaKUX JOKYMEHTOB 3asBUTENIO HE IMO3JHee pabodyero MHs, CIEeAYIOIIEro 3a
JTHEM IIOCTYIUIEHUS COOTBETCTBYIOIIUX JOKyMEeHTOB B ML,

3.2.14. [Topsimox OCYILECTBIICHHUS UHGOOPMUPOBAHHS u
KOHCYJIbTUpOBaHUs 3asBUTeneld pabotHukamu M®I] mo Bompocam mpemocraBieHus
MYHULANAIBHON yciayru B MOLLL

B MO®Il ocymectBisercss HH(DOPMUpPOBaHHWE 3asBUTEICH O TIOpSIKe
IIPEAOCTAaBICHU MyHULUIAIbHOU yciiyrn B M®LI, xone BBEINIONHEHHs 3ampoca o
IIPEIOCTABICHUN MYHULHUINAIBHOW YCIYTH, [0 HHBIM BOMPOCaM, CBSI3aHHBIM C
IIPEIOCTaBICHUEM MYyHULIMIIAJIBHOU YCIIYTH, a TAK)Ke KOHCYJIbTUPOBaHUE 3asBUTEIICH
0 NOpsAKe MIPEeAOCTaBICHNUs] MyHULIUNIAIBbHON yciayrd B MOLI.

CrenManucr, oCyIeCTBISIONINI KOHCYJIbTUPOBaHUE (IIOCPENCTBOM TelehoHa
WIA JIMYHO) TIO BOIPOCaM IIPeIOCTaBICHUS MYHHUIIUIANBHON YCIyrd, HOJDKEH
KOPPEKTHO ¥ BHAMATEIEHO OTHOCUTHCSA K 3aIBUTENSIM.

IIpy KOHCYIBTHPOBAaHMU MO TeNeQOHy CIEUUATHCT AOHKEH Ha3BaTh CBOIO
(amumro, UMsI, 0TYECTBO (TIPH HAJIMYUM), JOJDKHOCTD, @ 3aT€M B BEXIJIUBOU (hopme
YeTKO U MOAPOOHO NPOMH(OPMHUPOBATH OOPATHUBIIETOCS IO HMHTEPECYIOIIUM €ro
BOIIPOCAM.

Ecnu crnenuamuct He MOXET OTBETUTh Ha BOIPOC CaMOCTOSITEIIBHO, JIHOO
MOArOTOBKAa OTBeTa TpeOyeT MPOIODKUTEIBHOTO BPeMEHH, OH MOXET MPEIIOKHTh
oOpatuBIIeMyCsl 00paTUThCS NHUCbMEHHO JHOO HA3HAYUTH IPyroe yAoOHOe s
3aMHTEPECOBAHHOIO JIMLIA BpeMsl 7Sl IOTy4eHus WH(GOpMaIHH.
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Pexomengyemoe Bpems s TeneOHHOro pasroBopa - He Oomee 10 MuHYT,
JUYHOTO YCTHOTO UH(OpMUpOBaHUS - He 6ojiee 20 MUHYT.

HNunuBuayansHOe NHUCBMEHHOE HH(MOpMHpOBaHWE (IO DJIEKTPOHHOH IIOYTE)
OCYIIECTBIIAECTCA IIyTeM HalpaBJICHUS 3JIEKTPOHHOTO MHUCHEMa Ha aJipec 3JIEKTPOHHOM
IIOYTHI 3asIBUTEJIS U JOJDKHO COAEPKATh UETKUI OTBET Ha MIOCTABIIEHHBIE BOIIPOCEHI.

NunuBryansHOe NMUCbMEHHOE MHPOPMEpOBaHHE (TI0 MOYTE) OCYIIECTBIISETCS
IIlyTeM HalpaBJIEHUs IIMCbMa HA IIOYTOBBIM aJpec 3asBUTENI U NOJDKHO CONEpKaTh
YETKUI OTBET Ha MNOCTaBJIEHHBIE BOIIPOCHI.

3.2.1.5. B cioywae oOpamieHuss 3asBUTENs I [IPEIOCTABIEHHS
MYHUIUIIAIBHON yciayru depe3 Ilopran 3asiBieHHe W CKaHHPOBAaHHBIE KOIIHUHU
JOKYMEHTOB, IIPEIyCMOTPE€HHbIE HACTOSIIMM PeriaMeHTOM, HaIpaBISIOTCS B
~ YIIOJIHOMOYEHHBIN Opras.

OOpaieHuye 3a NOIy4YeHUEM MYHUIUIIATBHON YCIYTH MOXET OCYIIECTBIATECS C
HCIIONB30BAHUEM  JJIEKTPOHHBIX  JOKYMEHTOB, IOAMNHCAHHBIX  JJIEKTPOHHOI
MIOITUCHIO.

B cinywae mnocrymieHus 3asBie€HUS U JOKYMEHTOB, MPEIyCMOTPEHHBIX
HacTosMM PerimamMeHTOM, B 3JIEKTpOHHOU (opme ¢ ucmonb3oBaHueM I[loprana,
IIOANKMCAHHBIX  YCUJICHHOW  KBAIM(DUIMPOBAHHON  BJIEKTPOHHOHW  IIOMIHKCHIO,
NOJDKHOCTHOE JIMIO YIIOJIJHOMOYEHHOIO OpraHa IIpoBepsieT eWCTBHTENBHOCTE
YCHJIEHHOU KBaTM(ULUPOBAHHOM 3JIEKTPOHHOH ITOAITUCH C MCIIOJIb30BAHUEM CPELCTB
MH(QOPMALIMOHHON CHCTEMBI TOJIOBHOTO YAOCTOBEPSIOIIETO LIEHTPA, KOTOPAs BXOIUT
B COCTaB HMH(PaACTPyKTYypHl, oOecreunBaroliedl HH()OPMAIMOHHO-TEXHOIOIHYECKOE
B3aUMOJCHCTBAE JEHCTBYIOIIMX M CO3/aBaeMblXx HWHGOOPMAIIMOHHBIX CHCTEM,
HCTIONIB3YEMBIX JJISl IPEIOCTaBICHHS YCIIYT.

Ecin B pesynbrare NpoBepKd KBaIU(DUIMPOBAHHON DIIEKTPOHHON MOIIHUCH
OyZeT BBIBIEHO HECOONIOCHHE YCTAaHOBJIEHHBIX YCIIOBMU TPU3HAHUSA €€
JNEUCTBUTEIBHOCTH, JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa B Te€UEeHHE 3 JHEH
CO IHS 3aBEPIICHHUS IIPOBEIEHHUS TaKOW MPOBEPKU NMPUHUMAET pelleHre 00 oTKase B
IIPUEME K PACCMOTPEHHUIO 3asBJIEHUS 3a INOMyYeHHEM MYHULHUIMAIBHOU YCIyTrd MU
HaIIpaBJIAET 3asBUTEIIO0 yBEAOMIICHHE 00 3TOM B 3JIEKTPOHHOH (opMe ¢ yKazaHHUEM
IIyHKTOB cTaThu 11 ®enepanbHoro 3akona ot 6 ampens 2011 roma Ne 63-®3 «O6
3JIEKTPOHHOM  IIOAINKMCH», KOTOpBIE IIOCIYKUIHM OCHOBaHHEM IJISl IPUHSATHS
YKa3aHHOI'O pelleHus. Takoe yBeZOMIIEHHE MOIIMUCHIBAETCS KBATH(MHUIIUPOBAHHOM
3JIEKTPOHHOM IOJIHUCBIO JOJDKHOCTHOTO JIMLIA YIIOJIHOMOYEHHOTO OpraHa u
HaIlpaBJISIETCS HA aApec 3JIEKTPOHHOW MOYTHI 3asBUTENISA JTUOO B €ro JIMYHBIA KaOHHET
Ha [Ilopranme. Ilocnme mosydyeHus yBeNOMIJIEHUS 3asBHUTENh BIIPaBE OOPATHUTHCS
IIOBTOPHO C 3asBJIIEHUEM O IIPENOCTABIECHUH MYHMIMNAIBHOW YCIYTH, YCTpaHUB
HapylIeHHs, KOTOphIE IOCIYXXWIA OCHOBaHHEM s OTKaza B IIPHEME K
PacCMOTPEHUIO NIEPBUYHOIO 3asIBJIICHMUS.

QopMupoBaHHE  3ampoca  3asgBUTENEM  OCYILECTBISETCS  IMMOCPEICTBOM
3allOJIHEHMsI DJIEKTpOHHOU ¢opMbl 3ampoca Ha [lopranme 6e3 HeoOXOOUMOCTH
IONOJIHUTENBHOM NIOJa4y 3aIpoca B Kakoi-Tn0o HHOM dopme.

Ha ITopraie pasmemaroTcst oOpasiisl 3al0THEHUS SJEKTPOHHOH (OPMEI 3ampoca.

@opMaTHO-JIOrH4YecKas MpoBepka cHOPMHUPOBAHHOTO 3aIIPOCa OCYIIECTBIISIETCS
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aBTOMATHYECKH IIOCJIE 3allOIHEHHUS 3asBUTENEM KaKIOTO U3 TOJed 3JeKTPOHHOM
dopmel 3ampoca. IIpu BBIBIEHHH HEKOPPEKTHO 3aIlONHEHHOTO I0JIS 3JIEeKTPOHHOM
(GopMBI 3ampoca 3asBUTENs YBEJOMIISIETCS O XapaKTepe BBIIBJIEHHON OIIMOKH U
IIOpsSIIKE €€ YCTPaHeHHWsT  IOCPEACTBOM  WH(MOPMAIMOHHOIO  COOOILIEHUS
HEIIOCPEICTBEHHO B JIEKTPOHHOM (popMe 3ampoca.

ITpu popmupoBanuy 3arrpoca 3aIBUTENO 00eCIIeYNBAETCS:

BO3MOXXHOCTh KOIIMPOBAaHHS M COXPaHEHHUS 3alpoca U HHBIX JTOKYMEHTOB,
IPEeIyCMOTPEHHBIX HACTOSIIKMM PernamMeHTOM, HEOOXOOUMBIX IS MPENOCTaBIECHUS
MYHHILMIIAIEHON yCITyTH;

BO3MOKHOCTh 3aIlOJIHEHHs HECKOJIBKUMH 3asBUTEISIMH OJHOHM 3JIEKTPOHHOMN
(GopMeI 3ampoca mpu OOpallleHHuH 3a YCIyraMu, MPEeANONATaioNIMMK HaIpaBIeHHe
COBMECTHOTO 3aIIpOca HECKOJIBKUMU 3asiBUTEIISIMH;

BO3MOXXHOCTh I€4aTd Ha OyMa>KHOM HOCHTENe KOIHH 3JEKTPOHHON (OpMBI
3ampoca;

COXpPaHEHME paHee BBEAEHHBIX B 3JIEKTPOHHYIO (OpMy 3ampoca 3HAYeHHH B
M000M MOMEHT IO JKEJIaHWIO I0Jh30BaTeNs, B TOM YHCJE MPH BO3HUKHOBEHUH
omKOOK BBOJA M BO3BpaTe IS IOBTOPHOT'O BBOJA 3HAUCHHI B ANIEKTPOHHYIO (OpPMY
3ampoca;

3allOIHEHME II0JIeH 3JIeKTPOHHON (OpMBI 3alpoca 10 Havyala BBOAA CBEIEHUN
3asBUTENIEM C MWCIOJB30BaHHEM CBEICHUH, pa3MemleHHBIX B (enepaabHoil
rocyapCTBEHHOH MHpOpMaIMoHHOU cucteMe «EnnHas cucreMa WIOEHTU(QHUKALAN H
ayTeHTUQHUKAllUd B  HHOPacTpyKType, oOecnedyuBaromeii HHPOPMAaIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJEHCTBAE MH(OPMAIIMOHHBIX CHCTEM, UCIIONIb3YEMBIX IIJIs
IIPEJOCTaBIEHU TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYyT B 3JIEKTPOHHOMA
dopme» (nanee - equHas cUcTeMa HISHTUGHUKAILIMY U ayTeHTU()UKALUK), U CBEICHUIA,
ormy6iukoBaHHEIX Ha Iloprane, B 4acTu, Kacarouieiicsi CBeIEHH, OTCYTCTBYIOIIUX B
eAVHOM cucTeMe UAeHTU(DUKALWHY U ayTeHTU(DUKAIUH;

BO3MOXXHOCTh BEPHYTbCS Ha JI000M U3 3TamoB 3allONHEHHs 3JIEKTPOHHOM
¢dbopMeI 3ampoca 6e3 moTepu paHee BBEAEHHONW HH(POPMAIUY;

BO3MOXXHOCTH JOCTyTIa 3asiBUTeNs Ha [lopTane k paHee moJaHHBIM UM 3ampocaM
B TeUYeHHWE He MeHee | roza, a Takke YaCTUYHO CPOPMHUPOBAHHBIM 3alpoOCaM - B
TE€YeHHE HEe MeHee 3 MecCsIIIeB.

CdhopMupoBaHHBIE ¥  TOANMCAaHHBIA 3alpoCc ©W  WHBIE  JIOKYMEHTEHI,
IIpeIyCMOTPEHHBIE HacTosAmMM PernaMeHTOoM, He0OXOOUMBIC IS MPEIOCTABICHMS
MYHMIMIIAJIGHOM YCIIyI'W, HAIPaBIAIOTCS B YNOJTHOMOYEHHBIH OpraH MOCPEICTBOM
IToprana.

VY TI0JIHOMOYEHHBIHN OpraH obecredynBaeT MprueM JOKYMEHTOB, HEOOXOMUMBIX IS
IIPEJOCTaBIEHU MYHHULMIANBHOM yCIOYrHM, W perucTpauuio 3ampoca 0e3
HEOOXOJMMOCTH IOBTOPHOTO IPEICTABIICHUS 3asBUTENEM TaKUX IOKYMEHTOB Ha
OyMaxHOM HOCHTeETIE.

Cpok peructpaiuu 3amnpoca - 1 pabo4uii 1eHb.

IIpenocTaBineHre MyHULUNAIBHOW YCIYI'M HAauMHAETCS C MOMEHTa IMpHEMa U
PErucTpanyy yIoJIHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX TOKYMEHTOB, HEOOXOUMBIX
IUIsl IPEIOCTaBJICHUS] MyHULIUTTAIBHOM YCIIYTH.
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IIpu oTnpaBKe 3ampoca nocpeacTBoM [loprana aBTOMaTHYECKH OCYILECTBIAETCS
(bopmMaTHO-IOrHYecKas NpoBepKa CGHOPMHUPOBAHHOIO 3aIIpoca IOCIe 3arlOHEeHHUS
3asBHUTEJIEM KaXIOr0 M3 IOJed 3JIeKTPOHHOH (opmel 3ampoca. Ilpu BeIABIEHHUH
HEKOPPEKTHO 3aIOJIHEHHOrO IIONIL 3JIEKTPOHHOH (OpMBI 3ampoca 3asBUTENb
YBEIOMIIIETCSL O XapaKTepe BBIIBICHHONW OINMOKM W TOpSOKE €€ YCTpaHEHHs
MIOCPEACTBOM HMH(DOPMALMOHHOIO COOOIICHUS] HEMOCPEACTBEHHO B 3JIEKTPOHHOM
dbopme 3ampoca.

Ilpu ycmemHoW OTHpaBKe 3ampoCy IPUCBAWBACTCS YHHUKAIBHBIA HOMEp, IIO
KOTOPOMY B JIMYHOM KaOHHeTe 3asBUTeNs mocpeacTBoM Iloprana 3assurento Gyner
IpecTaBlIeHa HHPOPMAIHs O XOJe BEIIIOJTHEHUS YKa3aHHOI'O 3aIpoca.

ITocne mnpuHATHA 3ampoca YHNOJHOMOYEHHBIM OpPraHOM 3alpocy B JIMYHOM
xabuHeTe 3asBHTeNs TocpencTBoM Iloprana mpucBamBaercs cratyc «Permcrparms
3asiBUTENIS U [PHEM TOKYMEHTOBY.

IIpy nojyyeHHMH 3ampoca B 3JIEKTPOHHOH (opMe [JOKHOCTHBIM JIMIIOM,
YIIOJTHOMOYEHHBIM Ha MPENOCTaBIEHHE MYHHMLUNATGHONH YCIyTd, MIpOBEpPSETCs
HaJIMYHe OCHOBAHWM JJIs OTKa3a B IpHEMeE 3alpoca, MPeayCMOTPEHHBIX HACTOSIIUAM
Pernamentom.

IIpy mHajmuuum XoTss OBl OJHOTO W3 OCHOBaHWH JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IPENOCTaBI€HHEe MYHHIWIIAIBHONH YCIyTH, B CpPOK, He
IPEBBIIAIONINN CPOK ITPEOCTABIECHUS MYHUIMITATBHON YCIIyTH, OPOPMIISET ITHCEMO
00 oTKa3e B IpHeMe JOKyMEHTOB IJIs IPeI0CTaBIEHHs MyHULUIIATLHOM YCIyTH.

3.2.1.6. ITopsnok npuemMa JOKyMEHTOB B YIIOTHOMOYEHHOM OpraHe:

Opyd TpUEMe 3asABIEHMS M IPUIaraeMblX K HEMYy [OKYMEHTOB pabOTHHK
YIOJIHOMOYEHHOTO OpraHa:

yCTaHaBIMBAET JMYHOCTh 3asiBUTENS, B TOM YHCIE IPOBEPSET IOKYMEHT,
YIAOCTOBEPSIOILANA JIMYHOCTb, IPOBEPSET IOJHOMOYMS 3asBUTENS, B TOM YHCIE
IIOJIHOMOYUS IIPECTaBUTENS 1eHCTBOBATh OT €r0 HMEHH;

IpOBepsSeT HalU4YMe BCEX HEOOXOAUMBIX JOKYMEHTOB  HCXOHS U3
COOTBETCTBYIOIIEr0 IEPEYHS JOKYMEHTOB, HEOOXOMUMBIX IS IIPEJOCTABICHUS
MYHHUIUNAIBHOHN YCIIyTH;

IIPOBEPSIET COOTBETCTBHE IPEICTABICHHBIX JIOKYMEHTOB YCTAaHOBJIEHHBIM
TpeOOBaHUSAM, YIIOCTOBEPSSICEH, YTO:

JAOKyMEHTBI B YCTaHOBJEHHBIX 3aKOHOJATEIbCTBOM CIy4Yasx HOTapHaIbLHO
YIOCTOBEPEHBI, CKPEIIEHBI NeYaTsIMU (MIPU HAJTUYHUU [€YaTH), HMEIOT HaIJIe)KaIlue
NOAMHUCH CTOPOH WJIM OINPENENeHHBIX 3aKOHOAATeNbcTBOM Poccwuiickoit @enepanuu
JOJDKHOCTHBIX JTHIL;

TEKCTBI JOKYMEHTOB HalllCaHbl pa300pUnBO;

(GaMunuy, UMeHa M oT4ecTBa (PU3MUYECKHMX JIMI], aJpeca MX MeCT >KHTENbCTBA
HaIlMCaHbI IOJTHOCTHIO;

B JOKYMEHTaX HET IOAYUCTOK, NPHUIHCOK, 3a4ePKHYTBIX CJIOB M HHBIX HE
OTOBOPEHHBIX B HUX HUCIIPABIECHHIA;

JOKYMEHTHI HE UCIIOJIHEHBI KapaHIallloM;

OOKyMEHTHl HE HMMEIOT CEPhE3HBIX IOBPEXKICHUH, HAIWYKME KOTOPBIX HE
II03BOJIIET OJHO3HAYHO UCTOJIKOBATh UX COJEPIKaHUE,
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CPOK OEHCTBUSI IOKYMEHTOB HE HCTEK;

JOKYMEHTHEI COAEP)KaT HHPOPMAIUIO, HEOOXOOUMYIO IS IIPEJOCTaBJIECHHUS
MYHHULIUIIAJIBHOM YCIIyTH, YKa3aHHOH B 3asBJICHUM;

JIOKYMEHTBI [IPEICTABIEHBI B IIOJTHOM 00BEME.

3asBUTENb, IPENCTAaBUBIIUM JOKYMEHTHI Ui MOJYYEHHS MYHHIUIIAILHOM
YCIIYyTH, B 00s3aTeIbHOM NOpSIKe HHPOPMUPYETCS PabOTHHKOM YIIOJHOMOYEHHOTO
oprasa:

O CPOKE IPEeN0CTaBIECHUS MyHUITUTIAIEHOM YCIIyTH;

0 BO3MOXXHOCTH OTKa3a B IIPEJOCTAaBICHHH MYHHUIIUIIAIBHOM YCIyTH.

PaGOTHHUKOM yTIOJIHOMOYEHHOTO OpraHa PErHCTPUPYETCS 3asBIEHUE, 3aIBUTEIIO
BEIJIAETCSA PACIUCKa B IONy4EHHH 3asBICHHS W JOKYMEHTOB C YyKa3aHMEM UX
HAaUMEHOBAHMSsI, KOJIMYECTBA, IOPSAKOBOIO HOMEpa, JaThl MOMYYeHHUS TOKYMEHTOB,
IIEpevHs JOKYMEHTOB, KOTOpBIE OyayT MOJIyYeHBI 10 MEXBEJOMCTBEHHBIM 3aIlIpOCaM,
®.1.0., no/KHOCTU U MOANUCH paboTHHKA. [Ipy HaNMYKUKM OCHOBAaHMI IS OTKa3a B
npreMe JOKYMEHTOB DPAOOTHHKOM YIIOJTHOMOYEHHOTO oOpraHa ojopMiseTcs
pacnucka o0 OTKa3e B IpreMe IOKyMEHTOB.

Cpok perucrpanyu 3asBI€HHsS W BBIJAYHM 3asBUTENIO PACIMCKH B IMOJYYEHHUH
IOKyMEHTOB cOCTaBisieT He Ooee 20 MUHYT.

3asgBieHMe M IIpWiaraeMbple JOKYMEHTBI MOIYT OBITh HAIpaBJe€HBl B
YIOJHOMOYEHHBIH OpraH MOCPEICTBOM IIOYTOBOTO OTIIPABJICHHS C YBEIOMIIEHHEM O
Bpy4YECHUHU.

Pe3ynpTaToM agMUHUCTPATUBHOM MPOLEAYPHI ABISETCS MPUHITHE OT 3aIBUTEIIS
3asBJICHUS U IIPUIAraeéMbIX K HEMY TOKyMEHTOB.

CpoK BBIIIOJHEHUS] aIMHUHUCTPATUBHOM IPOLEAYPBI COCTaBISET 1 KajleHaapHbIi
NIeHb.

3.2.2. Ilepenauya makera mokyMeHTOB u3 M®I] B ymoJHOMOYEHHBIH
oprad (IpH IoAade 3asBICHUS O IPEIOCTaBICHUHM MYHHIHUIAIBHON YCIyTH 4Yepes
MOLI).

3221, OcHoBanueM [ Havyajla aIMUHUCTPATUBHOW MpPOIEAYPHI
SIBIIIETCS IIPUEM 3asBJIC€HUS U NIPHJIaraeMoro maketa JoKkyMeHToB B ML,
3.2.2.2. M®IL] wHampaBnser JJIEKTPOHHbIE NOKyMEHTBI W (HJIH)

JJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEpeHHBIE B YCTAHOBJIEHHOM IOPSIKE
JJIEKTPOHHOW IOAIMCBHIO YIOJHOMOYEHHOTO JOKHOCTHOro Jsmma MOPII, B
YIOJITHOMOYEHHEIM OpraH, €cid HWHOe He IPEeAyCMOTPeHO QeaepalbHBIM
3aKOHOJATENIbCTBOM 51 3aKOHOJIaTeIbCTBOM KpacHogapckoro Kpas,
perlaMeHTUPYIOLIUM IIPEOCTaBIEHNE MyHULIUNIAIbHON YCITYTH.

Ilpu orcyrcTBUM TexHHMYecKoil Bo3MoxHocTH MODLI, B ToM wuHcie mnpu
OTCYTCTBUU BO3MOXXHOCTH BBITNIONHUTH TpeboBanus k popmary daiina JoKymeHTa B
JJIEKTPOHHOM  BHUJE, 3asBJIICHHS W WHBIE JOKYMEHTBhI, HEOOXOIUMBIE IS
IIPEJOCTABIECHUs [NaHHOM MYHUIMIAIBHON YyCIyrd, HampaBmsiores MO®I[ B
YIOJIHOMOYEHHBIN OpraH Ha OyMaXHBIX HOCHUTEISAX.

YIOJITHOMOYEHHBI OpraH Ipd MpPeAOCTaBICHUd MYHHIHIAIBHOW YyCIyrd
obecrieyrBaeT IMpUEM JIIEKTPOHHBIX IOKYMEHTOB W (MJIM) 3JIEKTPOHHBIX 00pa3oB
IOKyMEHTOB, HEOOXOOUMBIX UIS TPENOCTAaBICHUS MYHHUIUIAIBHON YCIyIH, M HX
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peructpanuro 6e3 HeoOXOOUMOCTH IOBTOPHOTO IPEACTABJIEHUS 3asgBUTENEM WU
M®II Takux NOKyMEHTOB Ha OyMa)XHOM HOCHUTelle, €CJIM HWHOE HE YCTaHOBIIEHO
(enepanbHBIM 3aKOHOJATENBCTBOM H 3aKOHOAATENbCTBOM KpacHomapckoro kpas,
periIaMeHTUPYIOLIUM IIPENOCTABICHUE MyHUIUIIATEHON YCIIYTH.

3.2.2.3. IIpu mepenade HOKyMEHTOB Ha OyMaXKHBIX HOCUTENSX IIepenaya
JOKyMeHTOB 13 MOIL] B yIOJHOMOYEHHBI OpraH OCYIIECTBIISIETCS HE IT03]HEE
CIEIYIOIIEro MOHA I0CIIe IIPUHATHS 3asBJICHUS U TMaKeTa JOKYMEHTOB Ha OCHOBAaHHUU
peecTpa, KOTOPBIM COCTaBJISE€TCA B JIByX 3K3EMIUIIpax U CONEPXKHUT NaTy W BpPEMs
Iepeayu.

I'paduk mpuema-nepenadn [okyMeHTOB 3 M®L] B yIoJHOMOYEHHBIN OpraH
13 yIIOJHOMOY€eHHOro oprana B M®I] cormacoBsiBaeTcs ¢ pykoBoautensmu M®IL.

IIpn nepenade makera IOKyMEHTOB pabOTHHK YIOJTHOMOYEHHOI'O OpraHa,
IIPUHAMAIOIIAY UX, IIPOBEPSIET B IPUCYTCTBUU Kyphepa COOTBETCTBHE M KOJIMYECTBO
JOKYMEHTOB C [aHHBIMHM, YKa3aHHBIMH B peecTpe, NpPOCTaBIseT NaTy, BpeMs
IIOJIy4Y€HUsT JOKYMEHTOB M IOANHUCh. IlepBBI 3K3eMIUIsip peecTpa OCTaeTcs y
paboTHMKA YIONHOMOYEHHOIO OpraHa, BTOPOHM - IOJJISKUT BO3BPATy KypheEDY.
HudopMmaryst o noyuyeHUH JOKyMEHTOB 3aHOCUTCS B DJIEKTPOHHYIO 0asy.

3.2.2.4. Pe3yneraromM agMHUHHCTpaTUBHOMN MIpOILEeNyphl SBISETCS Nepeaadya
nakera JoKyMeHTOB U3 M®L] B ynmoTHOMOYEHHBIH OpraH.
3.2.2.5. Cpok BBINOJIHEHUS aJMHUHUCTPATUBHON MPOIEAYPHl COCTABIISET

| xanengapHbIil AEHb.

3.2.3. IIpoBeneHue paccMOTpeHUs 3asBICHHUS U JOKYMEHTOB, (OpMHUpPOBaHHE U
HaIlpaBJIeHUE 3aIlPOCOB B OpTraHbl (OpraHHU3AllMK), YIACTBYIOIIHE B MIPEIOCTABIEHUH
MYHHMIUNAIBHON YCIyTd, NpPUHATHE pelleHds O TpefocTaBieHHH (00 OTKasze B
IIPeJOCTaBI€HUH) MYHHUIUIAIBHON YCIyTH WK NPUHSATHE PElLeHHs O BO3BpaTe 6e3
pacCMOTpeHHsT  3asBJICHHS U COOTBETCTBYIOIIMX JOKYMEHTOB YIIOJHOMOYEHHBIM
OpTraHOM.

3.2.3.1. OcHoBaHMeM [uid Hayajla aJMUHUCTPATHBHON MPOIEIyPHI
ABIIETCA MOCTYIJIEHHE B YIOJHOMOYEHHBIM OpraH 3asBI€HHS U IpPHIAraeMbIX K
HEMY JTOKyMEHTOB.

3.2.3.2. PaGoTHUK YNONHOMOYEHHOIO OpraHa B TedeHHe | IHSA IOCie
IIOCTYIIJIEHUS] JOKYMEHTOB B YIIOJHOMOYEHHBIH OpraH OCYIIECTBISIET MPOBEPKY
MIOJTHOTHI ¥ TOCTOBEPHOCTH TOKYMEHTOB.

3.2.3.3. [Ipy  HEOOXOOUMOCTH  HANpaBICHUS  MEXBEIOMCTBEHHBIX
3alpocoB (B Clyyae HENpeJCTaBICHUS JOKYMEHTOB, MPEIYyCMOTPEHHBIX IIYHKTOM
2.7.1 nHacrositero PernamenTta) paOOTHHK YIOJHOMOYEHHOTO OpraHa HalpaBiseT B
TIOpsIIKe MEXBEIOMCTBEHHOTO UH(POPMAITHOHHOTO B3aUMOJEHCTBHS
MEXBEIOMCTBEHHBI 3allpoc B OpraHbl M YYPeXACHUS, YUYACTBYIOIIHE B
NIPeIOCTABICHUH MyHUIIUIIAIEHOH yCITyTH.

MexBeOMCTBEHHBIE 3alpOChl OGOPMIISIFOTCSI B COOTBETCTBHHU C TPeOOBaHMIMH,
ycraHoBleHHbIMU DenepansHbiM 3akoHOM oT 27 wutons 2010 roma Ne 210-®3
«O6 opraHu3aIyy MpeIoCcTaBIeHUs TOCYIapCTBEHHBIX M MyHUIIUIIAIBHBIX YCIYT.

[Ipy  Hamuuuu  TEeXHUYECKOM  BO3MOXKHOCTH oOMeH  uH(Dopmanmei
OCYILECTBIISIETCS IO 3JIEKTPOHHBIM KaHajlaM CBSI3U C MCIIOIH30BAaHHEM COBMECTHMBIX
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CPeACTB KpUIITOrpapuyecKoi 3aluThl UHPOPMAIIMA W MPUMEHEHHUEM DIIEKTPOHHOM
IOANMCHA COTPYJHHUKOB, B TOM YHCJIE€ IIOCPEICTBOM 3JIEKTPOHHBIX CEPBHUCOB,
BHECEHHBIX B €IHHBI pEeecTp CHCTEMBl MEXBEJOMCTBEHHOTO JIJIEKTPOHHOIO
B3aUMOJEUCTBUSL.

B cnygae ecnu TexHHYecKas BO3MOXHOCTh HalpaBJIeHHS 3alPOCOB U MOJyUYEeHHS
UH(pOpPMallMM C HCHOJB30BAaHHEM CHCTEMBI MEXBEIOMCTBEHHOTO JJIEKTPOHHOIO
B3aUMOJEHCTBUS OTCYTCTBYET, 3allPOCHI HAMPABIISIOTCS B MUCBMEHHOM hopMe.

B nensx monydeHHs COOTBETCTBYIOIIEW MH(OpPMAIIMU YIIOJTHOMOYCHHEBINH OpraH
HalpaBsieT MEXBEIOMCTBEHHBIE 3aIIPOCHI B:

yIpaBI€HHE  apXUTEKTypbl W  TPaJOCTPOUTENHCTBA  AIMUHHUCTpAIIUU
MYyHULHNAIBHOr0 o0pa3oBaHusi ropoa HoBopoccuiick o mperocTaBlIeHHN CBeIEeHHMA
O BO3MOJYKHOCTH (HEBO3MOXXHOCTH) pa3MELIEHUsI CaloBOTO JIOMa WJIK JKHJIOTO JOMa
Ha 3€MEJIbHOM YyYacTKe, BHAbl pPa3pelleHHOTO WCIIOJh30BaHUS  KOTOPOTO
YCTaHOBJIEHBI B COOTBETCTBHM C AEHCTBYIOLIMM 3aKOHOJATeNbCTBOM Poccuiickoii
Oenepauuy;

ynpasiieHue 1o Bonpocam murpaumuu I'Y MBJI Poccun no KpacHomapckomy
Kparo O IPeIOCTaBICHUH CBEIEHUU O HAJTMYHUU (OTCYTCTBUU) PETUCTPAIH TPaXkaaH
B )KIJIOM J1oMe (IIpH pacCMOTPEHHUH 3asBJICHHUS O MPU3HAHUH KUJIOTO JOMa CalOBBIM
JIOMOM ).

3.2.34. OTBeTbl Ha MEXBEIOMCTBEHHBIE 3alpoChl MPHUOOIIAIOTCS K
COOTBETCTBYIOIIEMY MaKeTy JOKYMEHTOB.

B ciydae nmocTymieHus B YIOJHOMOYEHHBIM OpraH OTBeTa  Ha
MEXXBEIOMCTBEHHBIN 3alpoc, CBUAETENbCTBYIONIEr0O 00 OTCYTCTBHHM B EmmHOM
roCyJJapCTBEHHOM PEECTpe HeIBHXMMOCTH CBEIEHUI O 3aperuCTPUPOBAHHBIX MTpaBax
Ha CaJOBBIM JOM WJIM JKAJONM JOM, YIOJHOMOYEHHBIH opraHn odopMiser
yBelOMJIEHHE O HeOoOXOIMMOCTH TMpeACTaBIeHHs B TedeHHe 15 paboumx nHeH
MPaBOYCTAHABJIMBAIOIIEr0  JOKYMEHTa, MpPedyCMOTPEHHOro MmyHKTOoM  2.6.1
HAaCTOSIIIETO Pernamenra, KOTOpOe MOANMNCHIBAETCS PYKOBOJIUTENIEM
YIIOJTHOMOYEHHOT0 OpraHa JIMOO YIOJHOMOYEHHBIM WM JIUIIOM M HaIlpaBiseTcs B
azpec 3asBUTEJIS.

3.2.3.5. [lo pe3ynbpraTaM paccMOTpeHHs HH(OpMaLMH, NpeacTaBIeHHON
10 MEXXBEJIOMCTBEHHOMY 3aIlpoCy W 3alpocy, HalpaBIE€HHOMY C LIEJIbIO MOJydYeHHUs
JOTIOTHUTENbHOM WHGOpMaIluy, 3asBIeHHEe U JOKyMEHTHl IIOClie TIOMydYeHHs
COOTBETCTBYIOIIMX OTBETOB MEPENAIOTCS YIIOJIHOMOYEHHBIM OpraHOM Ha Onnkaiiiee
3acenanne MBK misg paccmotpeHnus.

ITo pe3ynpTaTam paccMOTpeHHs JOKyMeHTOB 3asButenss MBK He mo3gHee 28
KaJIeHOapHBIX THEW C AaThl pEerucTpaldy 3asiBIIeHHs] IPUHUMAET pellleHue B BUJIE
3aKIrOYeHHS:

O IPU3HAHHUM CaJ0BOr0 I0MA KUJIBIM JOMOM;

O MPU3HAHUM JKUIJIOTO JJOMa CaJOBBIM JIOMOM;

00 oTKa3e B MpU3HAHUH CaI0BOTO JOMa XKHJIBIM JOMOM;

00 oTKa3e B MpU3HAHUU JKUJIOTO JOMa CaOBBIM IOMOM.

Pemienrie 06 oTka3ze B MpHU3HAHUHU CAZOBOrO J0Ma KUJIBIM JIOMOM HJIM YKUJIOTO
I0Ma CaZOBBIM JOMOM JIOJDKHO COJIEp)KaThb OCHOBaHHUS OTKaza C 00s3aTebHOU
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CCBUIKOM Ha COOTBETCTBYIOILME IIOJIOKEHMS, NpelycMOTpeHHble MmyHKToM 2.10.2
Hacrosero PernamenTa.

Brimeykasannoe 3akimrodeHue odopmisieTcss B 3 3K3eMIUsipax o (GopMe,
ycTraHoBIIeHHOM [lonoxenuneMm.

CooteercTByromee 3akiroueHue ¢ makeroM aokymentoB MBK mnepemaer B
YIIOJIHOMOYEHHBI OpraH Ijs IOATOTOBKM IpoeKkTa PermeHws, a HpH HaJIHYHH
OCHOBaHMW JJI1 OTKa3a B IIPEINOCTaBICHHM MYHUIUNAIBHONH YCIyrd - s
IIOATOTOBKM peHIeHHs 00 OTKa3e B IPEIOCTABICHHWM MYHHIUIAIBHON YCIYIU B
(hopMe MOTHBHPOBAHHOTO OTBETA.

Ilongnucanne mnpoekta PemeHus ocymiecTBisieTcs 3aMECTHUTENEM  IJIaBbI
MyHHIIMIAIBHOro obpaszoBanusi ropon Hosopoccuiick - mpeacematenem MBK, B
Te4YEeHHUE 3 KaJI€HJapHbIX JHEH.

Peructpanus npoekta PemeHus B ympaBieHHH — JeNIOTPOM3BOICTBA
aJMUHMCTpAllMd  MyHHIMIAIbHOro  obpa3oBanms  ropox  Hoopoccuiick
OCYIIECTBJIAETCS B yCTAHOBIIEHHOM MOpPSAJKE B TeUeHHe | KaleHIapHOTO JTHS.

[Tocne moanucanuss U perucTpaluud MNpoekTa PellleHHus  pe3yabTar
IIPEIOCTABIEHUS. MYHUIUIIAIBHON YCIIyTd IepefaeTcs B YIOJHOMOYEHHBIA OpraH
IUTS] IPUOOIIEHMS K TIaKETy TOKYMEHTOB.

3.2.3.6. IIpy HanMMUMM OCHOBaHUU MJiS OTKa3a B IPEJOCTaBICHHHU
MYHHUIMIAIBHON yCIyrd pabOTHHK YHNOJHOMOYEHHOTO OpraHa B Te4YeHHe 3
KaJICHIapHBIX JHEW CO JHs BBIABJICHHS TaKMX OCHOBAHHI TOTOBHUT MPOEKT PEIIEHHS
06 oTKa3e B MpPeJOCTaBICHUH MyHHLHUIAJIBHONW yCIyrd B (hopMe MOTHBHPOBAHHOI'O
OTBETa M IIEPENaeT ero s IMOANHCAHHS 3aMECTUTENIO TJaBbl MYHHUIUIIAIHHOTO
obpa3zoBanus ropoa Hosopoccutick - npeacenarento MBK.

ITopnucaHue npoekTa peleHust 00 oTkase B MPEAOCTaBICHUHA MYHHUIIUIIATBLHON
YCIIYyTH OCYILIECTBISETCS B TeUeHUE 2 KaJleHJapHBIX JHEH.

Pemenne 00 oTka3e B MpenoCTaBICHUH MYHHIHMAIBHOW YCIYIH IOJDKHO
coIep)KaTb OCHOBaHMS OTKa3a C O00s3aTeNbHOM CCBUTKOM Ha HapyIIeHUs,
IIpeaycMOTpeHHBIe IyHKTOM 2.10.2 HacTosmero PernamenTa.

[Tocne nmoanucanus Pemenust o6 oTka3ze B MpeNoOCTaBICHHH MYHHLMIATLHOU
YCIYyTM WIM YyBEIOMIIEHHS O BO3Bpare 0e3 pacCMOTpeHHS 3asBIIEHHS W
COOTBETCTBYIOIUX JOKYMEHTOB pe3yJbTaT IPENOCTaBIEHUS MYHHIUIIAIbLHON
YCIyI'M II€peaeTcs B YIOJHOMOYEHHBIM OpraH Ais MpUOOIIEHHS K IaKeTy
TOKYMEHTOB.

3.2.3.7. B ciyuae obparenust 3asBUTEINS 3a MMOJIyYeHUEM MYHHUIUIAILHON
yciyru depe3 llopram mnpoBeneHHME pacCMOTpeHHUs 3asBICHHS U JOKYMEHTOB,
(opMHpOBaHHE U HaIpaBlIeHHE 3allpOCOB B OpraHbl (OpraHU3allH), yYaCTBYIOIIHE B
[IPEJOCTABIIEHUA MYHULUIIAIBHON YCIYTd, NPUHATHE pPELIEHUS O IMpeaoCTaBICHUU
(00 oTkaze B NpeNOCTaBICHUN) MYyHULUIIATGHONW YCIYTH WK TPUHITHAE PEIICHHS O
BO3BpaTe 0€3 pacCMOTpeHMs 3asBIEHHS M COOTBETCTBYIOIIMX JOKYMEHTOB
YIOJHOMOYEHHBIM OpPraHOM OCYIIECTBIIIIOTCA B TOM K€ HOpsSAKe, YTO U TpHU
oOpallleHUH 3asBUTEN 32 MOJTyYeHHEeM MYHHUIUIAIBHON YCIyTrd HETOCPEACTBEHHO B
YIIOJTHOMOYEHHBIN opraH i yepe3 MOLI.

3.2.3.8. PesynpraroM aiMUHUCTPATUBHOM MPOIEAYPHI SBISETCS HaIHYME
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B YIIOJITHOMOYEHHOM OpraHe Pemrenus o IIPU3HAHKUHU CamOBOI'0 IOMa >XUJIBIM JTOMOM
WA XXKHUJIOI'O JOMa CagOBBIM IOMOM 1100 peuicHuA 00 oTKasze B IMPpU3HaAHHUH CaJ0BOI0
AOMa XXHUJIBIM JJOMOM HIJIH KHUJIOTO I0Ma CaJOBBIM JOMOM.

3.2.3.9. Cpox BBINOJIHEHUs aJMUHUCTPATHBHOM IPOLENYPhl COCTABISET
43 xaneHIapHBIX JHS.
3.2.4. Ilepenaua YIIOJIHOMOYEHHBIM OpraHom pe3yJnbTaTa

IIPEAOCTaB/ICHUSI MYHHMIMIIAILEHON yciyru B MOIl (mpu mogaye 3asgBieHUs o
IIPeTOCTaBJIEH UM MyHHIIMIIAJIBbHON ycinyru depe3 M®L) mis BeIgauu 3asaBUTEITIO.

3.24.1. OcHoBanMeM i Hayaga aAMHUHHCTPATHBHOW  IPOIEMypEI
ABIIITCS HaJIMYUe B YIOJHOMOYEHHOM OpraHe PelleHus o NMpHM3HAHHM CagOBOTO
JI0OMa XHIIBIM JIOMOM HJIM JKHJIOTO IOMa CaJl0OBBIM JOMOM JIHOO pelleHus 06 oTKase B
MIPU3HAHUH Ca0BOr0 JOMa KUJIBIM JOMOM HIIH JKHJIOTO IOMa CaIO0BBIM JOMOM.

3.2.4.2. [Tepenaya NOKyMEHTOB W3 YIIONHOMOYEHHOro opraHa B M®I]
OCYILECTBIISIETCS Tociie peructpanuu IlocTaHoBieHUsS win pelreHuss o6 OTKaze B
NPEIOCTaBICHUH MYHHUHUNAILHON yCIyTd HIH YBEJOMIEHHS O BO3BpaTe Oe3
PacCMOTPEHHUS 3asBIICHHUS U COOTBETCTBYIOLIMX JTOKYMEHTOB Ha OCHOBAaHHMH PEECTpa,
KOTOPBIN COCTABIIAETCA B 2 SK3EMIUIIPAX M COAEPIKUT AATy ¥ BpeMs Iepeadm.

3.2.4.3. Ilpy nepenaye makera  JOKyMEHTOB  paGoTHuKk  MOILI,
NPUHUMAIOIINH UX, IPOBEPSET B IPUCYTCTBUM PaOOTHHUKA YIIOJTHOMOYEHHOIO OpraHa
COOTBETCTBUE U KOJNUYECTBO [OKYMEHTOB C [AaHHBIMH, YKa3aHHBIMH B PEECTpE,
IPOCTaBIIAET ATy, BpeMs IOJyYE€HHs JOKyMEHTOB M MOAIMCH. [IepBBIi sK3eMILIAp
peectpa ocraercs y pabotHuka MOLI, BTOpoli - HOMIEKHT BO3Bpary pabOTHHKY
YTIOJIHOMOYEHHOTo opraHa. MHdopmanus o moiydyeHWH TOKYMEHTOB 3aHOCHUTCS B
3JIEKTPOHHYIO 0a3y.

3.2.4.4. PesynbraroM  aIMUHHCTPAaTHBHON  MpONENyphl  SBISETCS
nocrymienue B MOIL] pesynprata npemocTaBIeHHs MYHHIMIAIBHON YCIyTH,
0()OPMIIEHHOTO B YCTaHOBJIEHHOM IIOPSJIKE.

3.2.4.5. Cpox BBINOJHEHUS aJAMHHHCTPATHBHOM IIPOLEAYPHl COCTABIISET
2 KaJIeHJapHBIX JHSL.

3.2.5. Beinaua (HanpapieHue) 3asiBUTENIO pe3ysibTaTa IpPeJOCTaBICHUS
MYHULUIAJIBHONW YCITyTH.

3.2.5.1. OcHoBanweM [18 HaJala aIMHHHCTPATHBHOM IIpOLEeMypHI
ABJIAETCS HAJIM4We pe3yibTaTa IPENOCTaBI€HHS MYHHULHUIAIBHON  YCIIyTH,
0()OPMIIEHHOTO B YCTaHOBJIEHHOM TIOPSJIKE.

B ciy4ae obpaienus 3asBuTeNs 3a MOMyYeHUEM MYHHLMIIAILHON yCIyTH Yepes
M®Il st monmyyeHuss pesynbTaTa MHPENOCTaBICHHS MYyHHIMIIAIBHOR yCIyTH
3asBUTENb NPHOBIBaeT B ML TUYHO ¢ JOKYMEHTOM, yIOCTOBEPSIOIINM JTHYHOCTE
(1IOKyMEHTOM, TOATBEPIKIAIOIIHM ITOJTHOMOYHS]).

IIpu BEITAaYe noOKyMeHTOB paboTHuK M®I;

YCTaHaBIHBAeT JINYHOCTH 3asiBHUTENS, IPOBEPSET HANIUYHE PACIUCKH (B Cllydae
yTepu 3asBUTENEM DACIUCKM PpacleyaTblBaeT C HCIONB30BAHHEM IIPOIPAMMHOIO
DJICKTPOHHOTO KOMIUIEKCA OIUH OJK3EMIUIAP DPACIUCKH, HAa OOpaTHOW CTOpOHE
KOTOPO¥ feNnaeT HaAIliCh «OPUTHUHAI PACITHCKH YTEPSH», CTABUT JATY W IIOIIUCE);

3HaKOMHUT C COAEpP)KAHUEM JOKYMEHTOB U BELIJAET UX.



35

3.2.5.2. B ciyyae modyveHHs ~ MyHHIMIAIBHOM  yCIyrH  depes
YIOTHOMOYEHHBId ~ OpraH  Juii [OIy4eHHs  pe3ysibTarta  MPENOCTaBICHHS
MYHHLHNAIBHOW YCIYIU 3asBUTENb NPHOBIBAET B YIOJTHOMOYEHHBIN OpraH JIMYHO C
OOKyMEHTOM, YIOCTOBEPSIOIIUM JMYHOCTh (ZOKYMEHTOM, IOATBEPIKIAIOIINM
IIOJTHOMOYHS ).

IIpu BEITaYe TOKYMEHTOB PaOOTHUK YIIOJIHOMOYEHHOTO OPraHa:

yCTaHABIIUBAET JINYHOCTH 3aSBUTEIS;

3HAKOMHT C COJep)KaHUeM JOKYMEHTOB U BEIJAET UX.

3.2.5.3. Ilpn momaye 3asBleHHs B 3NEKTPOHHOM Buie depe3 [lopram mis
NOJyYeHHs] OPUTHHANA Pe3ysbTaTa NpPelOCTaBICHUS MYHHIMIIAIBHON YCIyTrH HIH
yBEIOMJIEHUsT O BO3BpaTe 0€3 pPacCMOTPEHHs 3asBIE€HHS W COOTBETCTBYIOIIUX
OOKyMEHTOB 3asgBMTENIb IIPHOBIBAET B YIOJNHOMOYEHHBIM Oprad JH4YHO C
JAOKYMEHTOM, YIOCTOBEPSIOIIUM JHUYHOCTh (JOKYMEHTOM, IMOATBEPKAAOIIUM
MIOJTHOMOYHS ).

CxanupoBaHHas KOIHMS pe3ylbTaTa HPeNOCTaBICHUS MYHULHUIAIBHON yCIyru
WIH yBeJIOMJIEHHS O BO3BpaTe 0e3 PacCMOTPEHHs 3asBIE€HHS U COOTBETCTBYIOIIUX
DOKYMEHTOB [TOIIOJIHMTEIBHO HAMIPaBIIAeTCs 3asBUTENO Yepes3 [Toprai.

3.25.4. Wudopmanus o NpoxXoXKAeHUH TOKYMEHTOB, a TAKXKe O IPUHATHIX
PELICHHUSX OTpaXKaeTcsd B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTOOO0OpOTa B [€Hb
IIPUHATHUSA COOTBETCTBYIOIIUX PEILICHUIA.

3.2.5.5. PesynpraToM  aAMUHHUCTpAaTHBHOW  MpONELYPHl  SIBIISETCS
IOJlyYeHUe 3asBUTENIEM Dpe3yJbTaTa IPeJOCTAaBICHHUS MYyHHUIMIAIBHOU YyCIyTH,
0(OPMIIEHHOT'O B YCTaHOBJIEHHOM TIOPSJIKE.

3.2.5.6. Cpok BBINOJHEHUS aIMHUHUCTPATUBHON MPOLENYPHl COCTABISET
| kaneHgapHBIN IEHb.

3.2.6. HcmpasiieHue NOMyIIEHHBIX ONEYaTOK M OMIHOOK B BBINAHHBIX B
pe3ysbTaTe NPEI0CTaBICHUS MyHUIUITATBHON YCIYTH JOKYMEHTOB.

3.2.6.1. OcHoBanmeM 111 Hadaga aJMHHHCTPATHBHOM MpOLEMypHI
SABJIETCS OOpalleHue 3asBUTEISI B YIIOJTHOMOYEHHBIM OPraH B CBA3HU C BBIIBICHHBIMH
ormevarkaMd W (WiM) OIIMOKaMH, JOIYINEHHBIMH B BBIJAHHBIX B pPe3yJIbTaTe
IPEJOCTaBIeHHs MyHULMIIATIBHOMN YCIYyTH TOKyMEHTAX.

3.2.6.2. B ciyuyae ecnu B pesyibraTe NMpenoCTaBiIeHHsS MYyHHIUIATIBHOI
YCIIyTH IIOIYIIIEHbI ONEYaTKH U (UIK) OMMOKH, 3asBUTENb (IIPEACTABUTEIND) BIPABE
00paTUTBCS B YNONHOMOYEHHBIH OpraH ¢ 3asBICHHEM B MPOW3BONBHOM (opme 06
UCIPaBICHUH OIEYaTOK M (MJIM) OMHUOOK, DOINYIIEHHBIX B BBIIAHHBIX B Pe3ylIbTaTe
IPEJOCTaBIeHH MyHULIUINIATIBHOM YCITyTH TOKYMEHTAX. A

PaGoOTHMK yIONTHOMOYEHHOrO OpraHa, OTBETCTBEHHBIM 3a IIPeOCTaBICHUE
MYHHUIMIIATBHOM YCIYIH, PacCMaTpUBAaeT 3asBJIEHHE, MPEICTABIECHHOE 3asiBUTENEM
(mpencraButesiem), U IPOBOJUT MPOBEPKY YKa3aHHBIX B 3asBIECHUH CBEIEHUI B CPOK,
He NPeBBILIAOMKM 2 pabo4yMx OHEH C JaThl PEerucTPalii COOTBETCTBYIOILETO
3asIBJICHHS.

KputepreM NpuHATHA peLIeHHs SBISETCS HaJIWYde HIM OTCYTCTBHE TaKUX
OIIeYaToK M (UJIU) OIIHOOK.

B ciyuyae BEIABIEHHS NOIYIIEHHBIX OMEYaTOK W (MJIM) OIIMOOK B BHIIAHHBIX B
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pe3ylpTaTe MPENOCTAaBICHHUS MYHHUIMIAILHON YyCIYyrH JIOKyMEHTaX pabOTHHK
YIIOTHOMOYEHHOT'O OpraHa OCYIIECTBIIIET MCIpPABICHWE U 3aMeHy YKa3aHHBIX
JAOKYMEHTOB B CPOK, He MPEBBILAIMMA 3 pabodux JHEH ¢ MOMEHTa PEruCTpaluy
COOTBETCTBYIOLIETO 3aABICHHUS.

B ciyuae orcyrcTBHA omedaTok M (WiM) OmIMOOK B JOKYMEHTaX, BHIIAHHBIX B
pesynbrare [IPEeIOCTaBIICHUS MYHULUIIATIBHOM yCIIyTH, paboTHHK
YIIOJJHOMOYEHHOT'0 OpraHa IOAroTaBIMBAaeT MOTHUBUPOBAHHBIN OTBET 00 OTCYTCTBHH
TaKMX OIEYaTOK M (MIM) OmHMOOK B CPOK, He NpeBbimarommii 1 pabodyero mHs ¢
MOMEHTa PErucTpaliy COOTBETCTBYIOWIErO 3asBleHUSA. [[aHHBIII MOTHBHUPOBaHHBIM
OTBET TIOJIMUCKHIBACTCS PYKOBOJMUTEIEM YIIOJIHOMOUYEHHOTO OpraHa H IIOIJIEXUT
PErucTpalyy B YCTaHOBJIEHHOM IIOPSAKE B TeueHue 2 pabouyux mHed.

3.2.6.3. Pe3ynpTaTroM  BBINOJHEHUS ~ aIMUHHCTPATHBHOW  IMPOLELYPEI
SBIETCS  BbIJa4a (HaIpaBlIeHHWE) 3asBHTENI0 HCIPABIEHHOTO B3aMeH paHee
BBIJJAHHOTO JOKyMEHTa,  SBISIOLIETocsS  pe3yJbTaToM IIPeIOCTaBICHUS

MYHHUIATIAIBHOM YCIYIH, HMIM MOTHBUPOBAaHHOIO OTBeTa 00 OTCYTCTBMHM TaKHX
OmnevyaToK U (MJIH) OIITHOOK.

3.2.6.4. Cpox BBINONHEHHUS aJAMUHHUCTPATUBHOU MPOLEAYPHl COCTABISET
5 pabouux nHEH.

4. @opMBI KOHTPOJIS
3a IPeOCTABICHUEM MYyHHUIHUITIATBHON yCIyTH

4.1. Ilopsnok oCyIIeCTBIEHHS TEKYLIETO KOHTPOJIS 3a COOIOAEHHEM U
UCTIOJIHEHUEM OTBETCTBEHHBIMHU JOJDKHOCTHBIMHU JIMI[AMH TIOJIOKEHHM periiaMeHTa U
HUHBIX HOPMATHUBHEIX IIPABOBBIX aKTOB, YCTaHABIUBAIOLINX TPEOOBAHHUS K
NPeAO0CTaBJIEHUIO MYHHUIIMITAIEHON YCIIYTH, a TaK)Ke IPHHATHEM UMM PELIeHu

4.1.1. JIOJDXHOCTHBIE JIMIA, MyHHUIUIIAIBHEIE CITYXalllhe, YYacTBYIOIINE
B IPEJOCTaBJICHMM MYHHULIMNAIBHON YCIYTH, pPYKOBOACTBYIOTCH IIOJIOKEHHSIMH
Hacrosiulero Pernamenra.

B OKHOCTHBIX MHCTPYKIMAX JAODKHOCTHBIX JIMIl, YYaCTBYIOIIMX B
MPEOCTABICHUM MYHUIMIAIBHOM YCIyTH, OCYIIECTBISIONMX QYHKIMH IO
IIPENOCTABIEHUIO MYHHMLMIAIBHOM YCIyTH, YCTaHABIHBAIOTCS JIOJDKHOCTHBIE
O0s3aHHOCTH, OTBETCTBEHHOCTh, TpPeOOBaHWS K 3HAHUAM M  KBalHM(HKAIHAH
CIIELIUATTUCTOB.

JIOJDKHOCTHBIE ~ JIMIJa  OpraHOB,  YYacTBYIOIIUX B  IPEJOCTABICHUU
MYHHIUIIAIEHOW YCIyTH, HECYT MEpPCOHATBHYIO OTBETCTBEHHOCTH 33 HCIIOJHEHHE
aIMUHUCTPATHUBHEIX IPOLIEAYP U COOMIOIEHHe CPOKOB, YCTAHOBIEHHBIX HACTOSAIINM
PermamenrtoM. Ilpy npenocTaBIeHHM MYHULMIAIBHOM  YCIyTd  3asBUTENIO
rapaHTHPYeTCsl IIPaBO Ha MoJydyeHHe MHGOpMaIK O CBOMX IIpaBax, 00sS3aHHOCTAX U
YCTIOBHSAX OKAa3aHHS MYyHMLMIAIBHOH yCIYTH; 3alllUTy CBEIEHHM O IepPCOHAIBHBIX
JaHHBIX; YBAXXUTEJIBHOE OTHOILIEHHE CO CTOPOHBI TOJDKHOCTHBIX JIMII.

4.1.2. Texymmuil KOHTPOJNIE W KOOpPAMHALMS IIOCJIEI0BATEIEHOCTH
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JEeWCTBUH, ONPEIEIEHHBIX aIMUHUCTPATUBHBIMU MPOIIENyPaMH, 110 IPEIOCTABIECHHIO
MyHHLUNAIBHON YCIYTH JOJDKHOCTHBIMH JIMIAMH  YIIOJTHOMOYEHHOTO OpraHa
OCYIIECTBIISSIFOTCS TOCTOSHHO HENOCPEACTBEHHO PYKOBOAUTEIEM YIIOJTHOMOUYEHHOTO
opraHa IIyTeM IIPOBEAECHUS MPOBEPOK.

4.1.3. IIpoBepKa MONHOTH! U KayecTBa MPeIOCTaBICHUS MYHHUIMIIAILHON
YCIYyrH BKJIOYaeT B ceOs MpOBeINEHHE IIPOBEPOK, BBIIBIEHHWE M YCTPAHEHHUE
HapylIeHHH MpaB 3asgBUTEJIEH, PaCCMOTPEHME, NPUHATHE pEIICHUH ¥ IOATOTOBKY
OTBETOB Ha oOOpallleHHs 3asBUTENeH, coaepykalline JKajao0bl Ha OeHCTBUS
(OesneiicTBe) M pelleHHMs JO/DKHOCTHBIX JIML  YIIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBLIX 3a NPENOCTABIEHUE MYHUIIUTIAIBHON YCIIYTH.

4.2. Tlopsamok U IepUOJUYHOCTD OCYIIECTBIEHHUS IIAHOBEIX U BHEITIAHOBBIX
IPOBEPOK MOTHOTHI ¥ KAYECTBA MPEIOCTABIEHUS MyHUIUIIATBHON YCIYTH, B TOM
4rclie MOPSIOK ¥ GOPMBI KOHTPOJIS 32 MOJTHOTOM U Ka4eCTBOM IIPENOCTABICHUS

MYHHULUNAJIBHON YCIIyTH

4.2.1. Kontpone 3a MOJHOTOH W  KayecTBOM  IPENOCTABICHUS
MYHMIMIIATBHON YCIIyI'd BKIIOYAeT B cebsl MpOBelNeHME IIJIAHOBLIX M BHEIJIAHOBBIX
IIPOBEPOK.

[InanoBble W BHEIUIAHOBBIE MPOBEPKH  MOTYT  IIPOBOJUTHCS  TIJIABOM
MYHHLHUIIAIBHOTO 00pa3oBaHusl ropox HoBopoccuiicK, 3aMeCTHTENeM TIIaBbI
MYHHIHUIANBHOTO 00pasoBanus ropol Hosopoccuiick, KOOpIMHHUPYOMUM paboTy
YIIOJITHOMOYEHHOTI'0 OpraHa.

[IpoBenieHHe ILIAHOBBIX IPOBEPOK, IIOJHOTHI U KadyecTBa MPeNOCTABICHUS
MYHUIUIIQTBHON YCIIYIW OCYIIECTBISETCS B COOTBETCTBUH C YTBEPIKIEHHBIM
rpaduKoM, HO He peKe OJTHOTO pasa B IOfl.

BHeniaHoBblE TPOBEPKM IMPOBOMATCST MO  OOpAIEHUSIM FOPUAMUECKHX |
(pu3HYIECKHX JTHIT C kano0aMy Ha HapyIIeHHe MX IIPaB ¥ 3aKOHHBIX HHTEPECOB B XOIIE
NPENOCTABICHUSI MYHULUITATBHON YCIYI'HM, a TaKKe HAa OCHOBAHUHU JOKYMEHTOB U
CBCICHUH, YKa3blBAlOMIUX HAa HapylIeHHE HCIIOJHEHHS aIMUHMCTPATHBHOIO
periaMeHTa.

B XoJe m1aHOBBIX U BHEIUIAHOBBIX MPOBEPOK:

[IPOBEPsICTCST 3HAHWE OTBETCTBEHHBIMM JIMLAMH TPeOOBaHMM HACTOSIIIETO
PernameHra, HOPMATUBHBIX IIPAaBOBBIX 4KTOB, YCTAHABIMBAIOIINX TPEOOBAHHS K
MIPEIOCTABIECHNUIO MYHULIMIIATBHOU YCIIYTH;

MPOBEPSIETCA  COOMIOIEHNE CPOKOB M IIOCNIENOBATENbHOCTH HCIIOMHEHMUS
aIMHUHUCTPATUBHBIX POLETYD;

BBISBJIAIOTCA HapyILIeHUS IpaB 3asBUTENEH, HEAOCTATKU, MOIYIIEHHEIE B XOIe
NPEIOCTABICHUS MyHULUIIAIBHON YCITYTH.



38

4.3.  OTBETCTBEHHOCTbH NOJKHOCTHBIX JIUI] OpraHa MeCTHOTO CaMOyTIpaBIeHuUs 3a
pereHus u necteus (Oe3aelicTBre), MPUHUMAaeMble (OCYILECTBIsIEMbIE) MU B X0
Mpe0CTaBICHUS MyHULIUTIATBEHON yCIIyT U

4.3.1. [lo pesynbTaTamM MPOBEOCHHBIX MPOBEPOK B ClIydae BBISBICHUS
HapyLICHHUs] MOpsiAKa MPEeNOCTaBICHUS] MYHUIMIIAJBHOU YCIYTH, MpaB 3asiBUTENEH
BUHOBHBIE JIUI[A [IPUBJIEKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBUU C JEHUCTBYIOLINM
3aKoHomarenbcTBOM  Poccuiickod  @epepauyu, W NPUHUMAKOTCS MeEpBI 10
YCTPaHEHUIO HAPYIIECHUH.

4.3.2. JIOJDKHOCTHBIE JTML@, MyHULIUIATBHBIE CIIy)Kalllhe, Y4aCTBYIOIIUE
B MPEJIOCTABICHUU MYHULUNAIBHON YCIIYTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTD
32 NpUHSATHE pelleHud U  JeidcTBus (Oe3neilicTBUe) NIpU  MPEAOCTaBICHUU
MYHULIUITAJIBHON YCIIyTH.

4.3.3. IlepconanbHas OTBETCTBEHHOCTH yCTaHaBIUBAETCS B
JOJDKHOCTHBIX MHCTPYKLIMSX B COOTBETCTBHM C TPEOOBAaHUSIMU NEWCTBYIOIIETO
3aKkoHogarenbcTBa Poccuiickoit Genepanuu.

4.4. Ilono)xeHus, XapaKTepU3yrollre TpeOoBaHUs K MOPSAKY U popMaM KOHTPOJIs
3a NIPENOCTAaBIEHUEM MYyHULIUITAIIBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI IpakIaH,
X 00beJMHEeHUHN W OpraHu3aIui

4.4.1. KoHTpons 3a mpegocraBleHHEM  MYHHIUNANBHOW  YCIyTH
OCyILIECTBISIeTCS B (OpMe KOHTPOJS 3a COOJIOJCHHEM ITOCIIeN0BATENLHOCTH
NEHCTBHM, OIPENENICHHBIX aIMUHHUCTPATUBHBIMUA MPOLEAYypaMH IO HCIIOJTHEHUIO
MYHHULMIIAIBHON YCIyTH, U NPUHATHEM PELICHUN NOJKHOCTHBIMH JIMIIAMH, ITyTEM
IIPOBEIICHUsI IIPOBEPOK COOJIOJEHUS U UCIIOJHEHHS JOJDKHOCTHBIMH JIMIAMHU
YIIOJIHOMOYEHHOI'0 OpraHa HOpMaTUBHBIX IIPaBOBBIX aKTOB Pocculickoit @eneparuu,
Kpacnogapckoro kpas, MyHULUNANIbHOro oOpaszoBaHus ropon HoBopoccuiick, a
TaK)Ke I10JIOXKEHUH HacToslero Pernamenra.

IIpoBepka TaKKke MOMKET IPOBOAUTBCS IO KOHKPETHOMY OOpalieHuIo
rpaXIaHWHA WK IOPUIUYECKOTO JUIIA.

ITopsmox u (GOpMBI KOHTPOJS 3a IPENOCTaBIEHHEM MYHUIUIAIBHON YCIyIH
JOJDKHBI ~ OTBeYaTb  TpeOOBAaHMSIM  HENPEPBIBHOCTH M JAEHCTBEHHOCTH
(3P dexTuBHOCTH).

['paxmane W ropuaudeckue IUIAa MOTYT KOHTPOJMPOBATh IPENOCTaBIECHHUE
MYHULUIIATBHON YCIIyTH IIyTeM IIOJy4YeHHs MHCBMEHHOW M YCTHOUM WMH(OpMAamuu o
pe3ynbTaTaxX MPOBEeECHHBIX IPOBEPOK U IMPUHATHIX 11O PE3yJIbTaTaM IIPOBEPOK Mepax.
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S. Hocyne6nsli (BHeCyAeOHBII) TOPSIIOK 00)KaIOBaHHS PELIEHUH U NeHCTBUIl
(6e3nercTBHs) OpraHa, MpeI0CTaBIIAIONIEr0 My HULIMIAIBHYIO YCIYTY,
YIOJIHOMOYEHHOro oprana, M®LI, a Taxke UX TOKHOCTHBIX JIUIl, MYHULIUAIIATbHBIX
CIyXalux, paboTHuKOB M®I |

5.1. Hudopmanus ajs 3asBUTeNs 00 UX IpaBe Ha gocynebHoe (BHeCY1e6HOE)
obsxaioBaHue AefcTBUI (Oe3neiicTBrs) U (WIH) peLIeHU, IPHHATHIX
(oCyIIEeCTBIEHHBIX) B X0JIe IIPEIOCTABIECHHS MyHHUIMITAIBEHON yCIyTn

5.1.1. 3asgBUTEN> HMMeEeT I@paBO Ha JocyleOHoe (BHecymeOHOE)
00XaJloBaHWe pElICHUH M NeHcTBUH (Oe3meliCTBUS), IPUHSTHIX (OCYIIECTBIISEMBIX)
aIMUHHCTpalWed  MyHUIMIAIbHOro  oOpasoBaHuss ropox  HoBopoccuiick,
YIIOJIHOMOYEHHBIM OPraHoM, IOJDKHOCTHBIM JIMIIOM, MYHHUIMITATBHBIM CIIyXKallUM,
M®II, pabotankoM M®LI B Xo7ie peoCTaBIeHUsS] MyHUIIMITATBHOM yCciayry (nanee -
nocynebHoe (BHecyneOHOe) 00)KalOBaHUE ).

5.2. Ilpenmert >xamo0sl

5.2.1. IlpenmeToM  gocynmeOHoOro  (BHecyaeOHOro) — obGxaoBaHUs
3asdBUTENIEM PEIIEHUN U NelcTBUN (6e3aelicTBUS) aqMHUHHCTPAIIUH MYHHIIMIIAIEHOTO
obpasoBanusi ropon HoBopoccuiick, yHOJIHOMOYEHHOro OpraHa, IOJKHOCTHOTO
JHIa, MyHALIAIAIBHOTO ciyxaiero, MOILI, pabotHuka M®L] sBrisieTcss KOHKPETHOE
pelleHue unu gelicteue (6e3neiicTBre), MPUHATOE WK OCYIIECTBIEHHOE UMHU B XOJIE
IPeNOCTaBIEHUs MyHUIMITAIBHON YCIYTH, B pe3yJibTaTe KOTOPBIX HapyIIeHbl IIpaBa
3a9BMTENS HA MOJNydYeHHe MyHHIHMIATBHON YCIYTH, CO3IAHBI IPENSTCTBHA K
IIPEAOCTABICHUIO €My MYHUIIUTIAIBHON YCIYTH.

3asgBUTEIb MOXKET OOPATUTHCS € )KaJI000H, B TOM YHCIIE B CIEAYIOMIUX CIIydasx:

HapyIlIEeHUs CpOKa PEruCcTpaluH 3ampoca O MPeIoCTaBICHHU MYHHUIUIIAILHON
YCIYTH, 3alpoca, yKa3aHHOro B cratbe 15.1 @enepansHoro 3akona ot 27 uroms 2010
roga Ne 210-®3 «OO6 opraHuzanuu TNpeAOCTaBIEHHUS TOCYIApCTBEHHBIX H
MYHULUINATBHBIX YCIYTY,

HapylIeHHe CpoKa IIPeJOCTaBIeHHUs] MyHULIUIATBHON YCIYyTH YIIOJIHOMOYEHHBIM
OpraHoM;

TpeOOBaHMUs y 3asBUTENSI TOKYMEHTOB WM MHA)OPMAIIUH JIHOO OCYIIECTBICHHS
NEWCTBUM, NPEICTABICHHUE WIH OCYILECTBIEHHE KOTOPBIX HE MpPeayCMOTPEHO
HOPMAaTHUBHEIMH IIPaBOBBIMH aKTaMH Poccuiickoii ®enepanii, HOPMAaTHBHBEIMH
[IpaBOBEIMU aKTamu KpacHomapckoro kpasi, MyHHUIIUIIAIGHBIMA MIPABOBEIMU aKTaMU
11 IPEAOCTaBIEeHUS MYHULIUIIATHHON YCIyTH;

OTKa3a B IIpMeM€ [OKYMEHTOB, IpPEJCTaBICHUE KOTOPBHIX IPenyCMOTPEHO
HOPMAaTUBHBIMH IIPAaBOBEIMH akTaMu Poccuiickoit ®exnepanii, HOPMAaTHBHEIMH
IpaBOBBIMU aKTamMu KpacHomapckoro kpasi, MyHHUIUTIAIBHBIMA MTPAaBOBBIMU aKTaMH
JUISl IPEIOCTaBIEHUS! MyHULIMIIAIBHON YCITyTH;

OTKa3a B MPEJOCTaBICHNH MYHULHUIIATHHOW yCITyTH, €CJIM OCHOBAaHHUSA OTKa3a He
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IpeayCMOTpeHb! (efiepalbHBIMUA 3aKOHAMU M MPUHSATHIMH B COOTBETCTBHHM C HHUMU
VHBIMM HOPMAaTHBHBIMH IPaBOBEIMU akTamH Poccuiickoii ®enepaiidn, 3aKOHAMH U
WHBIMA  HOPMAaTUBHBIMH  IpaBOBBIMM  akTamu  KpacHomapckoro — Kpad,
MYHHLUNATBHBIMU ITPaBOBEIMU aKTaMU;

TpeOOBaHMs C 3asiBUTENS MIPU IPEJOCTABICHUN MyHHUIIUIIAIBHON YCIIyTH IUIATEHI,
He IpeIyCMOTPEHHON HOpPMaTUBHBIMU IIPaBOBBIMU akTamMu Poccuiickoit @eneparuu,
HOPMAaTHUBHEIMHM IpPaBOBBIMH akTaMH KpacHomapckoro kpas, MYHHIIUITAJIbHBIMHI
IIPaBOBBIMU aKTaMHU;

OTKa3 YIIOJIHOMOYEHHOI'0 OpraHa, IPeI0CTaBISIONEro MyHUIIUIIATBHYIO YCIIYTY,
JO>KHOCTHOTO auna YIOJIHOMOYEHHOTO oprasa, IIPENOCTABIISAIOIIETO
MYHHIUIIAJIBHYIO YCIYTY, B UCIPaBJICHUH NOIMyIIEHHBIX UMH OI€YaTOK U OIIHMOOK B
BBIJJAaHHBIX B pE3yJIbTaTe IIPEIOCTaBICHUS MYHHULUIAIBHON YCIYTH IJOKyMEHTax
1100 HapylleHWe YCTAaHOBIEHHOTO CPOKa TaKUX MCIPABIICHUI;

HapylIeHWs] CpOKa WIA T[OpsSAKa BbAAYM JOKYMEHTOB IO pe3yJibTaTaM
MpeIOCTaBIeH Ul MyHUIIUNIATBHOU YCIyTH;

IIPUOCTAHOBJICHUS YIOJIHOMOYEHHBIM OpraHoM MIpeOCTaBIICHHS
MYHHIUIIAIBHON YCIIyT'H, €CIIH OCHOBAaHHS IPHUOCTAaHOBJIEHUS HE MPeayCMOTPEHBI
dbenepalbHBIMU 3aKOHAMH W TIPHUHSATBIMA B COOTBETCTBUH C HHMHM HMHBIMH
HOPMaTUBHBIMH IpaBOBbIMH akTamu Poccuiickoit denepaiiuu, 3aKOHAMA U HHBIMH
HOPMAaTHUBHBIMHM MpPaBOBBIMH akTamMu KpacHomapckoro kpas, MYyHHIIHMIIAIbHBIMU
IIPaBOBBIMHU aKTaMHU;

TpeOOBaHUSI y 3asBUTENS MpPH MNPEAOCTABICHUHA MYHHIMIAIBLHOW YCIyrd
JOKyMEHTOB WJIM MH(pOpMaIK, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCh NP MEPBOHAYAIbHOM OTKa3e B MpHUeMe ITOKYMEHTOB, HEOOXOIMMBIX
IO TOpPelOoCTaBIeHUS] MYHULUINAIBHONW yCIyrd, Ju00 B  TpeIoCTaBICHUU
MYHHULIUTNIAJIBHON YCIyTH, 32 UCKIIOUEHUEM CIIy4yaeB, MPEIyCMOTPEHHBIX ITYHKTOM
2.8.1 nacrosamiero Pernamenra.

5.3. Opran, npeaocTaBiIsIIINA MyHAIHIIATBHYO yeryry, M®L],
a TaKXe MX JOJKHOCTHBIE JIUIa, MyHHIIUITAbHEIE CITyXKaIllHe,
pabOTHHUKH U YIIOJTHOMOYEHHBIE Ha pACCMOTPEHHE KATOOBI
TIOJDKHOCTHBIE JTUIIA, KOTOPBIM MOJKET OBITh HallpaBJieHa kajio0a

5.3.1. XKanoba Ha pemreHuss u AeicTBUs (Oe3melcTBHE) MTOHKHOCTHBIX
JUI[ YIOJHOMOYEHHOIO OpraHa, IpeJIOoCTaBIfIONIer0 MYHHULHUIAIBHYIO YCIYTY,
MYHHUIIUOAIBHBIX CIyXaIlUX II0JaeTcs 3asBUTENIeM B YIOJHOMOYEHHBIH Opra,
IPEeNOCTaBISIONNN  MYHULUUNAIBHYIO  YCIyry, Ha WM  PyYKOBOIUTEJS
YIIOJIHOMOYEHHOT'O OpraHa, MpeJOCTABIISIONIEr0 MyHHIMITAIEHYIO YCIIYTY.

5.3.2. B ciydae ecnu obxanyroTcs perneHus 1 neicTBus (Oe3nelicTBue)
PYKOBOJUTENSI YMOJTHOMOUYEHHOIO0 OpraHa, MpeJOCTaBISIONIEr0 MYHHIUIAIBHYIO
yciyry, xamo0a TmojaeTcs Ha UMs 3aMeCTUTEeNs] TJIaBbl MYHHUIHUIAIBHOTO
obOpazoBanus ropon HoBopoccuiick, KOOpAUHUPYIOMIETO paboTy YIIOJHOMOYEHHOTO
oprasa.
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5.3.3. Kanoba Ha JeHCTBHA 3aMeCTUTENs IJIaBbl MYHHILHUIIAIEHOTO
obOpazoBanus ropon HoBopoccuiick, KOOpAHHUPYIOMEro paboTy YHOTHOMOYEHHOTO
OpraHa, IIOAAeTCs IlaBe MyHHIUNIATBHOro 00pa3oBanus ropox HoBopoccuiick.

5.34. JKanoObl Ha pemeHus u JedcTBus (Oe3meiicTBHe) pabGoTHHKA
MO®II noparotcs pykoBogutemo 3Toro M®ILI. XKanobel Ha permieHus U neicTBHS
(6esneiicteue) MOIL] nopmaroTcs B JenapTaMeHT MH(POPMATH3AMHA U  CBS3H
Kpacunopapckoro kpas, sBnstomuiics yupemutenem MO®L] (mamee - yupemuTens
M®ILI), w1 IOKHOCTHOMY IHIy, YIOJHOMOYEHHOMY HOPMATHBHBIM IPAaBOBBIM
axToM KpacHozapckoro kpas.

JKanobbl Ha pemeHus u gelcTBus (Oe3meiicTBre) paGOTHMKOB OpraHH3aIMi,
IIPENYCMOTPEHHBIX YacThio 1.1 ctateu 16 @enepanbHoro 3axkona ot 27 wrons 2010
roga Ne 210-®3 «O6 opraHu3aldl IpeOCTABIEHHUS TIOCYJApPCTBEHHBIX W
MYHHUIIUIAIBHEIX YCIIYT», IIOAA0TCS PyKOBOAUTENSM 3THX OpraHU3aLUi.

5.3.5. OcobOeHHOCTH TOJAaYM M PAacCCMOTPEHHs Kanob Ha peIleHus H
nevicTBus (Oe31eiicTBHE) OPraHOB MECTHOTO CaMOYIPAaBJIE€HUs M UX IOKHOCTHBIX
T, MYHULUTTATBHBIX CIy)XKalllUX  YCTaHaBIUBAIOTCS COOTBETCTBEHHO

HOPMaTUBHBIMH [PABOBBIMM aKTaMu cyObekToB Poccuiickoit ®enepauun wu
MYHHLHMIAIBHBIMH [TPABOBEIMH aKTaMH.

5.3.6. OcobenHoCTH TOJAa4YM M PACCMOTPEHHUs Kalob Ha pPEIleHUs H
nevictBus (6ezneiicteue) ML, paborHukoB MO®IL] ycranasmusarorcs Ilopsimkom
IOAa4Y¥ W PACCMOTPEHUS Kalo® Ha pemeHHs Uu JeiictBus (Ge3meilicTBhe)
UCTIOJTHUTENBHBIX OPraHOB IOCYIapCTBEHHOH BinacTH KpacHomapckoro kpast M Mx
JOJDKHOCTHBIX JIMII, FOCYAapCTBEHHBIX TIpa)KAAaHCKHX ciyxaumx KpacHomapckoro
Kpasi, YTBEpXKICHHBIM IIOCTAHOBJIEHHEM [IJIaBbl aJMHHHUCTpaluu (rybepHaTropa)
Kpacuonapckoro xpas ot 11 ¢despans 2013 roga Ne 100 «O6 yreepxnenun INopsiika
IONa4Ydl W pPacCMOTpeHHst Xanob Ha pemleHHs u jeiictBus (Ge3nelicTBue)
HCTIOJTHUTEIbHBIX OPraHOB IOCYJapCTBEHHOHM BiacTH KpacHomapckoro kpas M UX
JOJDKHOCTHBIX JIMI[, TOCYJapCTBEHHBIX IPaKTAHCKUX Clyxamux KpacHomapckoro
Kpasi 1 O BHECEHUH M3MEHEHHM B OTAENbHBIE IOCTAHOBJICHUS [IaBBI aJIMUHUCTPALIAH
(rybepnaropa) KpacHomapckoro kpasi» (nanee - ITopsmok).

5.4. Tlopsmok mojadu U pacCMOTPEHHS XKaJOObI

54.1. OcHoBanueM 118  Havyana  NPOLEAYPHl  JOCYAeOHOro
(BHecyieOHOrO) 00XanoBaHUs SBJSIETCS IOCTYIUIEHHE JKaloObl, ITOJAHHOU B
MHUCbMEHHOW (opme Ha OyMakHOM HOCHUTelle, B OJIEKTPOHHOM ¢opMme, B
YIIOJIHOMOYEHHBIW OpraH Mo PacCCMOTPEHUIO KATIOOEI.

54.2. Kamoba mHa  pemenus u  geiictBus  (GesmeiicTBue)
YIOJHOMOYEHHOTO  OpraHa, IPeJOCTABIAIOIIET0  MYHHIHIAIBHYIO  YCIYTYy,
INOJDKHOCTHOTO  JIMIA  YHOJHOMOYEHHOI'O opraHa, IIPEIOCTaBIISIOIIErO

MYHUIMNATBHYIO  YCIOYry,  MyHHLIHIAIbHOIO  CIYXallero, pPyKOBOJUTEJS
YTIOJIHOMOYEHHOTO0 OpraHa, NpeJOCTABIAIOIIEr0 MYHHUIHUIIATBHYIO YCIYTY, MOXKET
OBITh HampapjieHa IO mouTe, Yepe3 MOILI, ¢ wcrnonb3oBanreM MH(GOPMAIMOHHO-
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TEJIEKOMMYHUKAITHOHHOM CeTH «naTepHeT, o(pHUIIHATEHOTO caiita
YIIOJTHOMOYEHHOI0  OpraHa, IpPeJOCTABISIOIIET0  MYHHUIMIAIBHYIO  YCIYTY,
(enepanpHOl TrocyqapCTBEHHOH HH(OPMaUHOHHOM cucTeMsl «EnuHBIA mopTan
TrOCyapCTBEHHBIX W MYHHUUIAIBHBIX yCIyr (dyHkumid)» nu6o Iloprana
rOCyJJapCTBEHHBIX M MyHHIHUIAIbHBIX yciyr (dbyHkuuit) KpacHomapckoro kpas, a
TaK)Ke MOXET OBITh IPUHSATA PU JINYHOM [IPHEME 3aIBUTEJIS.

3asgBUTENIO 00€CIeUNBAETCsl BOSMOXKHOCTD HaIPaBIIEHHUS KAIO0bI Ha pelIeHHs
U JeictBusa  (Oe3felicTBHE) YIIOMTHOMOYEHHOTO OpraHa, IIPelOCTaBISIOIETO
MYHUIHUNATBHYIO YCIyry, MJOJDKHOCTHOIO JIMIAa YIIOJHOMOYEHHOTO OpraHa,
NIPEIOCTABJIAIOIET0 MYHHUIMIIAIBHYIO YCIYTy, MYHHLIUNAIBHOTO CIIyXKallero B
COOTBETCTBUU O cTaThel 11.2 @enepanpHoro 3akoHa ot 27 urong 2010 roga Ne 210-
®3 «OO6 opraHu3alUH IIPEJOCTABICHUS TOCYIapCTBEHHBLIX M MYyHHIUIAIbHBIX
yCIyr» ¢ HCIONB30BaHMEM  moprana  ¢efepalbHOH  TOCYIapCTBEHHOM
UH(QOPMAlMOHHOM  CHUCTeMBI,  OOecIedMBaroIleld  Mpolecc  JoCyAeGHOro
(BHECYIEOHOrO) 06>KaMOBaHUs PEIISHUH U IeicTBuii (6e3melicTBrs), COBEpPIIEHHbBIX
IpH IPENOCTABIEHHH MYHHULMIAIBHBIX YCIYT OpraHamH, IIPeIoCTaBIIsIOIIAMU
MYHHIUIAIBHEIE YCIyTH, HX OOJDKHOCTHBIMU JIMIIAMH, TOCYAapCTBEHHLIMH H
MYHHUIUIAIBHBIMA ~ CIIy’)KalllUMH  C  HCIOJB30BaHHEM  HH(POPMAI[HOHHO-

TEIEKOMMYHHMKallMOHHOM ceTn «MHTepHeT» (nmamee - cucTreMa [0CYyIeOHOrO
oO>xaoBaHus).
5.4.3. Xanmoba Ha pemenuss wu geiictBus (GesmeiictBue) MOLI,

pabotHuka M®IL[ Moxxer OBITh HampaBjieHa II0 [OYTE, C HCIOJIb30BAaHHEM
HMH()OPMaLMOHHO-TETIEKOMMYHHKAMOHHOU ceTn «HTepHET», OPUIMATLHOTO caifiTa
M®L], denepanbHOil rocymapcTBeHHONH HMH(DOPMAIMOHHON CcHUCTeMbl «EaIuHBIH
IopTajl TOCYJApPCTBEHHBIX M MYyHHIMNANBHBIX ycuayr (¢yskuuii)», Iloprana
rOCyJIapCTBEHHBIX M MyHUIMNAIBHBIX yciyr (¢yHkuwmit) KpacHomapckoro kpas, a
TaK)Ke MOXeT OBbITh NPUHATA IIPU JIMIHOM IIPHEME 3asBUTEIIS.

54.4. XKanoba Ha pemeHus u pgedcTBus (Oe3meiicTBHE) OpraHM3aLuil,
IIpeayCMOTPeHHBIX YacThio 1.1 craten 16 @epepanpHOro 3akona ot 27 urong 2010
roga Ne 210-®@3 «OO0 opraHuzaluil TNPENOCTaBIEHHUS TOCYIAPCTBEHHLIX U
MYHHUIUIIATBHEIX YCIyI», a TaKKe HMX pabOTHHKOB MOXET OBbITh HallpaBieHa II0
II0YTe, C MCIIOJB30BaHUEM HHPOPMAIIMOHHO-TEIEKOMMYHHKALIMOHHON  CETU
«/HTepHeT»,  OQHMUMANBHBIX  CAaTOB  3THX  OpraHu3aiuii, (erepaabHON
rOCyIapCTBEHHOM MH(pOpMalMOHHOH cucteMbl «EIUHBINA MOpTal rocyaapCTBEHHBIX
U MyHUIMOAIBHBIX  ycuyr (¢yHxouif)», Iloprama rocygapCTBEHHBIX U
MYHHIHUNANBHBIX ycIayr (pyHkuuit) KpacHomapckoro kpas, a Taxkxke MOMXKET OBITh
IIPUHSATA [IPU JINYHOM NpUEME 3asIBUTEIS.

5.4.5. Kanoba, MOCTYTHBIIIAS B YIIOJITHOMOYEHHEIN opras,
IIPEIOCTABNIAIOINNA MYHULIUIIAIBHYIO YCIYTy, MOMJCKHUT PETUCTPAllMM He I03[1Hee
CJIEIYIOLIETro pabouero IHS CO JHS ee MOCTYIIEHHS.

B cny4sae nomaum 3asButenem xanoOel yepes M®PL], M®I] oGecneuynBaer
riepefiady >KajoObl B yIIOJTHOMOYEHHBIH OpraH, MpeJOCTaBISIONINN MyHUIMIIAILHYO
yCcIyry, B TIIOpIIKE U CPOKHM, KOTOpPblE YCTAaHOBJIEHBI COTJIAIIIEHHEM O
B3auMOJeiCTBUM Mexay M®L[ 1 yrnolHOMOUYEHHBIM OpPraHOM, MPEI0CTABISIOLIUM
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MYHHIIMIIAIBHYI0 YCIyry, HO HE IIO3/IHee CIEeOyIoIlero pabodero OHA cO JHS
HNOCTYIUIEHHUS KaJIOOKI.

5.4.6. XKanoba nomxHa comepKaTh:

HaVMEHOBaHUe YIIOJIHOMOYEHHOTO oprasa, IIPEIOCTABIISIOIETO
MYHHUIMIIATBHYIO  YCIIyTy, JOJDKHOCTHOIO JIMLA YIIOJHOMOYEHHOTO OpraHa,
NPEIOCTaBIISIOMIET0 MYHHUIMIIATBHYIO YCIYTY, JHOO0 MYyHHIHIAIBHOTO CIIy’Kallero,
M®II, ero pykoBOOWTENs U (nnm) paboTHMKA, OpraHM3aUUi, MPELyCMOTPEHHBIX
yacTeio 1.1 crateu 16 @enepansHoro 3akoHa ot 27 urons 2010 roma Ne 210-D3 «O6
OpraHU3alWd TPEAOCTaBICHUS IOCYJapCTBEHHBIX M MYHHUIUNAIBHBIX YCIyI», HX
pyKoBoauTeNne# U (UIK) pabOTHUKOB, pelleHus U AeificTBus (Oe31eicTBIE) KOTOPHIX
o0XamyroTcs;

(GaMunuio, UMs, OT4ecTBO (MOCIENHEe - NPU HAIMYHMM), CBEICHHS O MECTe
XKUTEIILCTBA 3asdBHUTENS - (DU3MYECKOTo JKIa JHOO HauMEHOBAHHE, CBEIEHHUS O
MECTOHAXOX/ICHUU 3asABUTENS - IOPMIMYECKOro JIMIA, a Taikke HoMep (HOMepa)
KOHTaKTHOro TejeoHa, aapec (agpeca) dIEKTPOHHOM MOYTHI (IPH HAIUYHM) H
IIOYTOBBIM ajpec, [0 KOTOPHIM JOJDKeH OBITh HAaIpaBIIeH OTBET 3asBUTENIO, 3a
UCKITFOYEHHEM CJly4asi, KOrza >kajnoba HamnpasiieHa mocpeactsoM Ilopraina;

cBefleHus 00 oOxamyeMbIX peIIeHHSX U JedcTBHiX (6e3melicTBHM)
YIIOTHOMOYEHHOTO  OpraHa, IpPeJOCTAaBIIOIIET0  MYHUIHMNATBHYIO  YCIYIY,
JTOJDKHOCTHOTO auna YIIOJITHOMOYEHHOTO oprana, IIPEAOCTAaBIISIOIIETO
MYHHUIMIIATBHYIO YCIIyTy, JTUOO0 MyHHUIMIAIBHOTO ciyxariero, M®II, paGorHuka
M®ILI, opranmsanuii, nperycMOTPeHHBIX 4acThio 1.1 cratem 16 ®DenepanbHOro
3akoHa oT 27 mrona 2010 roma Ne 210-®3 «OO6 opraHu3alnuy IPeROCTaBICHUS
rOCyIapCTBEHHBIX U MyHULIAIIATIBHBIX YCIYT», UX paOOTHUKOB,;

JOBOJIbI, HAa OCHOBAaHMU KOTOPBIX 3asBUTENb HE COTJIACEH C PEIIeHHEM H
nericteueM  (Oe3meficTBUEM) YIOJTHOMOYEHHOTO OpraHa, IpeIoCTaBIISIOLIEro
MYHUUUNAIBHYIO  yCIyry, JOOJDKHOCTHOIO JIMIAa YIOJHOMOYEHHOI'O OpraHa,
NPeIOCTABIISIONIET0 MYHULUIIAIBHYIO YCIYTy, TU00 MyHHIMIIAIBHOTO CIIYXKAaIEro,
M®I], pabotHuka M®ILI, opraHuzaiuii, npeaycMOTpeHHBIX YacThio 1.1 cratem 16
®enepaneHoro 3akona ot 27 mwons 2010 roma Ne 210-®3 «O6 oprasuszanuu
NPeOCTaBICHUS TOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyT», WX PabOTHHUKOB.
3asgBuTeNeM  MOTyT OBITh  MpeACTAaBICHBl  JOKyMEeHTHl (IpH  HaIMYuH),
IIOATBEPXKIAIOIINE JOBOABI 3aBUTEIIS, THOO UX KOITHH.

5.5. Cpoxu paccMOTpeHUs KaJTOObI

5.5.1. Xanmoba, rmocTynuBmIaT B OpraH,  IPeIOCTABJISAIOIIUIA
MyHHIMNAIbHYy0  ycayry, MOLI, yupeguremo MOPIl, B oprasuzanuuy,
IpenyCMOTpeHHBIE YacThio 1.1 crateu 16 @enepanpHOro 3akoHa ot 27 urons 2010
roga Ne 210-®@3 «O0 opraHM3alul TpPeNoCTaBIe€HHsS TIOCYIApPCTBEHHBIX U
MYHHUIUIAIBHBIX YCIyI», JIN0O BBIMIECTOSAIIMN OpraH (IIPH €ro HaJIHYKH), TOMJIEKUAT
pPacCMOTPEHHUIO B TE€YEHHE NATHAAUATUA pabouyMX THEH CO JTHS ee perucTpalui, a B
ciiydae 00)KaJloBaHMs OTKa3a OpraHa, IPeJOCTaBIISIOIIEr0 MYHUIUIIAIBHYIO YCIyTY,
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MOIL], opraHusanui, mpegycMOTpPeHHBIX dacThlo 1.1 crateu 16 ®enepanbHOro
3akoHa oT 27 wmrong 2010 roma Ne 210-®3 «O6 opraHu3zanuy IIpenOCTaBIECHHUS
roCyJJapCTBEHHBIX W MYHHMIHUIAIBHEIX YCIyI», B NIPHEME JOKYMEHTOB y 3asBUTEJIS
100 B UCIIPABIEHHUH JOMYIIEHHBIX ONleYaTOK U OIMHOOK WM B CIydae 00)KaTOBaHHs
HapyIIeHHUs] YCTaHOBJIEHHOIO CPOKa TaKWX HCIPABICHUH - B TE€UCHHE IATH pabodmx
IHE! CO JHS €€ perucTpaliu.

5.6. IlepeyeHb OCHOBaHHMIT IJIsl IPHOCTAHOBJIEHHS PACCMOTPEHHS
’KaJI00BI B CITy4ae, €CJId BO3MOXHOCTD IIPHOCTAHOBIICHHUS
peryCMOTpeHa 3aK0Ho1aTeIbCcTBOM Poccuiickoit @eneparuu

5.6.1. OcHOBaHMS Ul TNIPHOCTAHOBJIEHHS PACCMOTPEHMS  KAJIOOBI
OTCYTCTBYIOT.

5.7. Pe3ynbTat paccCMOTpPEHHUS KaJIOOEI

5.7.1. ITo pesynpraTam paccMOTpeHHS XaloObl IMPUHHUMAETCS OIHO HU3
CJIEAYIOIIUX PELICHUN:

Kaynoba yZ0BIETBOPSAETCS, B TOM YUCIe B (JOPME OTMEHBI IIPUHATOTO PEIeHHs,
UCTIpaBIEHHs] [OIYIIEHHBIX OIEeYaTOK M OIMMOOK B BBIJAHHBIX B pPe3yJbTaTe
IIPEIOCTaBIEHUs MYHHIUIAIBHON YCIYyrd JOKYMEHTaX, BO3BpaTa 3asBHUTEIIIO
JNCHEXHBIX CPEJICTB, B3MMaHME KOTOPBIX HE IPEeIyCMOTPEHO HOPMAaTUBHBIMH
paBoBeIMU aKTaMu Poccuiickoii Denepaiiui, HOPMATUBHBIMU TPABOBBIMH aKTAMH
KpacHomapckoro kpas, MyHHIHITAIEHBIMU IIPABOBEIMHU aKTaMU;

B yIOBJIETBOPEHUH KaJTOOBI OTKA3BIBAETCH.

5.7.2. AIMMHMCTpalMs  MYHHLUNAIBHOTO  OOpa3oBaHUS  rOpoj
HoBopoccHiCK, yIOJHOMOYEHHBIH OpraH, IO/DKHOCTHOE JIMIIO OTKAa3bIBalOT B
yIOBIIETBOPEHHH KaJIOOKI B ClIydae:

HaJIM4YMsl BCTYIUBILIETO B 3aKOHHYIO CHIIy PEIIeHHs CyJa I10 Kalo0e 0 TOM e
IIpeAMETE U [0 TeM K€ OCHOBAHHSIM,

IOJa4YH XKalo0kl JIULIOM, OITHOMOYHS KOTOPOTO He MOATBEPIKAEHBI B IOPSJIKE,
YyCTaHOBIEHHOM JEACTBYIOINM 3aKOHOAATeNbCcTBOM Poccuiickoit denepanuuy;

HAJIMYUs pelIeHus Mo XKajlo0e, MNPUHATOIO paHee B COOTBETCTBUU C
YCTaHOBJIEHHBIMU TPEOOBAHUAMH B OTHOIICHHH TOTO XK€ 3asBHTENS M IO TOMY K€
MpeaIMeTy KaJ00BI.

5.7.3. M®OIL] oTka3biBaeT B YIOBIECTBOPEHUH KaJ00bl B COOTBETCTBHUH C
OCHOBaHUSMH, IIPEIyCMOTPEHHBIMHU [lopsiiKoM.
5.7.4. AIMMHHCTpalMii ~ MYHUIUIAIBHOTO  O0Opa3oBaHUS  roOpo.

HoBopoccHiCK, yIOIHOMOYEHHBIH OpraH, JOJKHOCTHOE JIMII0 OCTABIISET Kajnody
0e3 oTBeTa B CJIEIYIOIIUX CIIydasx:

HaJIM4usA B )KajnoOe HELEH3ypHBIX MO0 OCKOPOWTENbHBIX BBIPRXEHHUH, yrpos3
’KU3HH, 3J0POBBIO U UMYIIECTBY AOJDKHOCTHOTO JIMIIA, & TAK)KE WIEHOB €0 CEMBH;
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OTCYTCTBHMSI BO3MOXXHOCTH IPOYHMTATh KaKyO-IH0O YacTh TEKCTa KaloOBbl,
(GaMunuo, ¥Ms, OTYeCTBO (NPH HaNWYUKM) U (WIH) TOYTOBBHIM ampec 3asBUTEIN,
yKa3aHHOTO B XKayooe.

5.7.5. MOIL] ocraBuser xanoby 0e3 oTBeTa B COOTBETCTBHH C
OCHOBaHUSIMHU, IIpenycMoTpeHHBIME [lopsakom.
5.7.6. B cnyyae ycraHOBIeHHMST B XoIe WM TIO pe3yibTaTaMm

pacCMOTpeHus XKanobbl MPU3HAKOB COCTaBa aJMHUHHCTPATHBHOIO IPABOHAPYIIECHHS
WM MPECTYIIEHHUs NOJDKHOCTHOE JIMLO, pabOTHHK, HaJeJIeHHbIE ITOJIHOMOYHSIMH IO
PacCMOTPEHHIO Kanob, He3aMeJIUTEIBHO HANPaBISIIOT UMEIOIINECS MAaTepHalbl B
OpraHbI IPOKY paTyphl.

5.8. Ilopsimox HHGOPMHUPOBAHUS 3asIBUTEIIS
O pe3yJbTaTax PacCMOTPEHHS JKAIOOEI

5.8.1. He mosgnee nHA, ciepyromiero 3a JHEM MPUHSATHS PpELICHHS,
YKa3aHHOI'O B HACTOALIEM pa3fielie, 3asBUTENIO B IIHCBMEHHOM (PopMe H, I10 JKEJTaHUIO
3agBUTENs, B OJEKTPOHHOM (opMe HampaBiseTcs] MOTHBHPOBAaHHEIA OTBET O
pe3yabpTaTax pacCMOTPEHHUS KaJIOOEI.

B cnyvae mnpusHaHMsA (KajgoOBl MoOAJeXalled YIOBIETBOPEHHIO B OTBETE
3asBHUTEIO, YKa3aHHOM B ab3alle IepBOM HACTOSIIEro ITyHKTa, JaeTcs HH(OopMaIys
O JEUCTBUSX, OCYIIECTBISEMBIX OPraHOM, IPEAOCTABISIONIMM MYHHIUTIAIBHYIO
YCIyry, YyIOJIHOMOYEHHbIM opranoM, M®Il, B 1ensax He3aMeIMTEIBHOIO
YCTpaHEHHUs BBISABIICHHBIX HapyLIeHUH NpU OKa3aHWH MYHUIIMIIAIBHOW YCIIyIHd, a
TaK)Ke IPUHOCATCS W3BHHEHHUS 3a JOCTaBJICHHblE HEYJ0OCTBa, W YyKa3bIBAeTCS
uHQOpMalMsi O JanbHEHIMX JAefCTBUAX, KOTOpble HEOOXOIUMO COBEPIIHUTH
3asIBUTEIIO B LIEJIAX [OJyUYeHUs] MyHULIUTIAIBHOH YCITYTH.

B cinyuae npusHaHus jkanoObl He TOAJNeXaliell yIOBIETBOPEHHIO B OTBETE
3asBUTENIO, YKa3aHHOM B a03alle MepBOM HACTOSIIETO IIyHKTa, JAFOTCS
apryMEHTHPOBaHHBIE Pa3bsACHEHHS O MPUYMHAX IPHUHATOTO pEIIeHHS, a TaKKe
UHGOpMaIIHs O MOPsIKe 00KAIOBaHHS IPUHATOIO PEIIEHHS.

5.8.2. B cinyuyae ecnu xanoba Oblna HampaBieHa B 3JEKTPOHHOM BHIE
IIOCPENCTBOM  CHCTEMBl  JOCYyAeOHOTO  OOXajJoBaHHS C  HCIIOJIE30BaHUEM
MHQOPMALUOHHO-TEIeKOMMYHUKAIIHOHHOW ceTh VIHTEepHET, OTBET 3asBHUTEIO
HaIIpaBJIsSIeTCs TOCPEACTBOM CHCTEMEI TOCYAe0HOro 00KajI0BaHusl.

5.9. Tlopsmok o6kaioBaHUSI pelIeHus 1Mo xKanobe

3asBUTENIM MMEIOT IIPaBO 00XajloBaTh pemleHHs U neiictBus (GesmelicTBHe),
IPUHATEIE (OCYLIECTBISEMBbIE) YIOTHOMOYEHHBIM OPIraHOM, IIPeI0CTABISIOIIAM
MYHHIUIAIBHYIO YCIYry, HIOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO Oprasa,
IIPEAOCTABIIIONIEr0 MyHULIUIIAIIBHYIO YCIIyTy, MyHUIIMNANbHBIM ciTy>xamum, M®II,
pabotHukoM MO®IL], a TakXke OpraHM3aLUsAMH, IPEIYCMOTPEHHBIMU YacThio 1.1
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cratbu 16 ®enepanpHoro 3akoHa oT 27 wuions 2010 roma Ne 210-®3 «O6
OpraHHU3aliy MPeJOCTaBIeHUs FOCYAapCTBEHHBIX U MyHHIUNIAIBHBIX YCIYI», WA UX
pabGoOTHHKaMH, B CyI B IIOpSAKE W CPOKH, YCTAHOBIIEHHBIE 3aKOHOIATEIHCTBOM
Poccutickoit @enepanuu.

5.10. IlpaBo 3asBUTeNs Ha MTOMy4YeHHE HHPOPMALIUHU U JOKYMEHTOB,
HEeOOXOIUMBIX AJIs1 000CHOBAHHUS M PACCMOTPEHHS KAJIOOBI

3asBUTENb HUMEET IIPaBO OOpaTUThCS B  yNONHOMOYEHHBIH  OpraH,
NPeOCTABISAIONINNA MyHHUIMIANBHYO yciyry, MO®L], a Takxe opranuzanuo,
IpeayCMOTPEeHHY0 4acTeo 1.1 cratbu 16 @enepanbpHoro 3akosa ot 27 urons 2010
roma Ne 210-®3 «O06 opraHu3amuy IPefOCTaBIEHHS T'OCYJApCTBEHHBIX U
MYHMLIMNAIBHBIX  yCIyr», 3a I[IOJlyyeHUeM HHGOpMalud ©  JIOKYMEHTOB,
HEOOXOMMBIX JIIsl 000CHOBAaHHUS U PACCMOTPEHHUS KANOOk! B MUCBMEHHOH (GopMe 10
oYTe, C HCIOJB30BAHUEM HHPOPMALMOHHO-TEIEKOMMYHHKAIIMOHHOA  CeTH
«HTepHeT», OQUIMANBEHOIO caliTa YHOITHOMOYEHHOTO OpraHa, MpemoCTABIAIOIIEro
MyHULUIAIbHYIO  yCIyry, oQuuuansHoro caiita MOIl,  denepansHoii
rOCYIapCTBEHHON MH(OPMAaMOHHOH cHcTeMbl «EMMHBIN MOpTal rocyaapcTBEHHBIX
U MYHHIOUNAIBHBEIX  ycuyr (QyHkuumit)», Iloprama rocymapcTBeHHBIX |
MYyHHUIMIIAIBHBIX yCryr (¢ynkuuil) KpacHomapckoro xpas, a Takke IpH JHYHOM
IpreMe 3asiBUTEI.

5.11. Cnoco6s! nHGOPMUPOBaHHUS 3assBUTENIEH O MOPSAAKE IIOAAYN
U PaCCMOTPEHHUS KaATOOBI

Wudopmanrro o nopske Mogaul U pacCMOTPEHHS KaIOObl 3aIBUTENH MOTYT
NOJIy4YUTh HAa HMHQOPMALMOHHBIX  CTEHAAX, pACIONOXKEHHBIX B  MecTax
NPEOCTaBACHUS MYHUIUNAIBHON YCIYTM HEMOCPEACTBEHHO B YIIOJIHOMOYEHHOM
opraHe, NPEIOCTABJISIOIIEM MyHHULMIANBHYIO YCIyry, Ha O(QHUI[HAILHOM CcaiiTe
YTIOJTHOMOYEHHOTO OpraHa, IpeJ0CTaBIISIOIIero MyHULIUIIAIBHYO yeiyry, B M®I], a
TalOKe OpraHM3allld, MPEeayCMOTpPeHHOW 4YacTeio 1.1 cratem 16 DemepanbHOro
3akoHa oT 27 wurona 2010 roma Ne 210-®3 «OO6 opraHuzanmu IpesOCTAaBICHUS
rOCyIapCTBEHHBIX M MYHHUIUINAIBHBIX YCIYr», B (peJepalbHON TOCyAapCTBEHHOM
MH(POPMAMOHHOH cucteMe «EIUHBIN MOPTaN rocyaapCTBEHHBIX U MyHHUIUIIANBHEIX
yciayr (¢ynkuuii)», Ha Iloprane TrocyqapCTBEHHBIX M MYHHIMIANBHBIX YCIyT
(pynkuuit) KpacHomapckoro kpasi.

3aMeCcTUTEID IJIaBbl

MYHULUIIAIBHOTO 00pa30oBaHUs A.B. Ciyxanprii




