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IIOCTAHOBJICHUEM aIMUHUCTPALUU
MYHUIIUTIATBHOTO 00pa3oBaHus
ropoa HoBopoccuiick

oT Ne

AJIMUHUCTPATUBHBIA PErIAMEHT MTPENOCTABICHNS MYHULUITAJIBHON YCIYTH
«Hamnpapnenue yBeJOMIIEHHS O TUIAHUPYEMOM CHOCE 0OBEKTa KalUTaIbHOTO
CTPOUTEIHCTBA U YBEAOMIICHHUS O 3aBEPUIEHUU CHOCA 00BbEKTA KalUTAIbHOTO

CTPOUTEIBCTBAY

1. OO01He moI0KEHUS
1.1. TIpenmer perynupoBaHus aIMUHUCTPATUBHOI'O pErIaMeHTa.

AJMUHUCTPaTUBHBII pErIaMeHT MPEAOCTABICHUS MyHULUIAIBHOW YCIIyTH
«HarmpaBnenue yBenOMIIEHHSI O IUIAHUPYEMOM CHOCE OOBEKTa KamUTaJIbHOTO
CTPOUTENBCTBA M YBEJAOMJICHUS O 3aBEPIICHUM CHOCAa OOBEKTa KalUTaJIbHOIO
CTPOUTENBCTBA» pa3padOTaH B LEJISAX IMOBBIIICHUS KadyecTBa M JOCTYIHOCTH
NPEIOCTaBICHUS MYHHULMNAIBHONW YCIYTd, ONpEAeNseT CTaHAapT, CPOKU U
NOCJIEIOBATENbHOCTh  ACHCTBUM  (aAMHUHHUCTPATUBHBIX  NpOLELyp)  MpHU
OCYLIECTBJICHUU  MOJHOMOYMI N0  NPENOCTaBICHUIO  aJIMUHHMCTpalUen
MyHUIIMNIATBHOTO 00pa3zoBaHusi ropoa HoBopoccuiick MyHHUIIMNAIBHOW YCIyTd
«HarmpaBneHue yBeIOMIIEHHS O IUIAHUPYEMOM CHOCE OOBEKTa KamUTaJIbHOTO
CTPOUTENBCTBA M YBEJAOMJICHHS O 3aBEPIICHHUU CHOCAa OOBEKTAa KaIUTAJIbHOTO
CTpOUTENbCTBA». Hacrosmmii aAMMHUCTPaTUBHBIM pEerjlaMeHT pPeryJupyer
OTHOLIEHUS, BO3HUKAIOUIME MPH MOATNOTOBKE M BBIJAYE YBEIOMIIEHUS O
IUIAHUPYEMOM CHOCE OOBEKTa KalMUTaJbHOTO CTPOUTENICTBA M YBEJOMJICHUS O
3aBepUICHHMH CHOCa OOBEKTa KAalUTaJIbHOIO CTPOUTENBCTBA HAa TEPPUTOPUU
MYHULIMIIATBHOTO 00pa3oBaHus roposi HoBopoccuiick.

1.2.  Kpyr 3asBurenei

1.2.1. 3asBuTEnsiIMM B COOTBETCTBUHM C AJMHHUCTPATUBHBIM PETIAMEHTOM
ABJsIIOTCS: TpaxkaaHe Poccuiickoit deaepariuy, HHOCTpaHHBIE TpaXKaHe, Jiuia 0e3
rpaXJaHCTBA, POCCHUHCKUE UM HMHOCTPAHHbIC IOPUAMYECKUE JIMIA, KOTOPHIC
ABJISIFOTCA 3aCTPOMIIMKAMHU B COOTBETCTBUM C JICHCTBYIOIIUM TPaJOCTPOUTEIbHBIM
3aKoHoAaTebLCcTBOM Poccuiickoit denepannu (1anee — 3asBUTEID).

1.2.2. WHTepechl 3asBUTENEH, yKa3aHHbIX B IyHKTe 1.2.1. Hacrosiero
AJIMUHUCTPATUBHOTO pETJiaMEeHTa, MOTYT IIPEACTaBIATh JIMIA, OOJaJaI0IINe
COOTBETCTBYIOIIMMHU MOJHOMOYMSIMH (J1aJiee — MIPEACTABUTEND).




1.3. TpeOGoBaHus K NOPAAKY UH(HOPMUPOBAHUS
0 MPEJOCTABICHUH MYHULIUNIAILHON YCITyTH

1.3.1. MyHunmnanpHass yciyra MpedoCTaBisieTCss MO0 3alpocy
3asBUTEISI B TMCBbMEHHOMN WJIU DJICKTPOHHOU hopme.
1.3.2. OpranuzaioHHoOe oOecrieueHue IPEeAOCTaABICHUS

MYHMIIMIIAJIBbHOW YCIYTHW OCYIIECTBISETCS aJIMUHUCTpalMed MYHULHUIAIBHOTO
obpazoBanust ropox HoBopoccuiick B nvie YTpaBIICHHS >KHIWIIHOW TOJUTHKU
(manee - ynonnomoueHHbIN opran) u ¢punnane 'AY KK «MuorogyHKIroHaIbHbBIN
LHEHTP  MPEJOCTABICHHUS  TOCYJIAPCTBEHHBIX WM  MYHHLIMIOAIBHBIX  YCIYT
Kpacnonapckoro kpas» (ganee - MOLI).

1.3.3. NudopmupoBaHue 0 Ipea0CTaBICHUN MYHUITUIIATILHONU YCIIyTH
OCYLIECTBIISIETCS:
1.3.3.1. B M®ILl, npu nauyHoMm oOpamieHMM B YCTHOH Qopme,

nocpeactBoM  HMHtepHeT-caiiToB:  https://e-mfc.ru,  «Online-koHCYIbTaHTY,
«DNEeKTPOHHBIN KOHCYJbTaHT», «BuprtyansHas npuemnas», «Eaunsiii moprtan
TrOCYJapCTBEHHBIX W  MyHUIMNaIbHBIX  ycayr»  (http:/www.gosuslugi.ru),
«PervoHasibHBIN ~ MOpPTAJI  TOCYJAPCTBEHHBIM W  MYHUUHUNAIBHBIX  YCIyI»
(www.pgu.krasnodar.ru), mo cpezictBam obpaleHus B TMCbMEHHOH (hopme.

1.3.3.2. B ynoiHomMo4eHHOM oprase:

B YCTHOU (popMe TIpH TUIHOM OOpAIECHUN;

C MCTIOJIb30BaHNEM TelIe(OHHOM CBS3H;

10 MICHhbMEHHBIM O0PAIICHUSM;

B (opMe DJIEKTPOHHOTO TOKYMEHTA IMOCPEICTBOM HANpPABJICHHS Ha aJpec
AIEKTPOHHOM MOYTHI.

1.3.3.3. [TocpenctBoM pasmenieHuss uHbopMauu Ha OQUIHATBEHOM
WHTEPHET-TIOPTAJIC  aJMHUHUCTPAIMA MYHHIIMIAIBHOTO 00pa3oBaHHUsI TOPOJ
HoBopoccuiick, aapec odpunmansHoro caira http://www.admnvrsk.ru.

1.3.3.4. [TocpeacTBoM pazmernieHus: UHQOPMAIIMU C HMCIOJIb30BAHHEM
benepanbHOl rocyaapcTBEHHONW HHGOpPMAlMOHHONW cucTteMbl «EnuHBIA TopTan
roCyapCTBEHHBIX u MYHHUITUTATBHBIX yCIIyT (pyHKIH)»
(http://www.gosuslugi.ru) (mamee - Eauaplii mOpTam TOCYAapCTBEHHBIX U
MyHUIUNATBHBIX  yciyr (pynkmuit) m nHa Iloprame rocynapCTBEHHBIX U
MyHUITUNIATBHBIX yeryr KpacHomapckoro kpast (www.pgu.krasnodar.ru) (manee -
Peruvonanbublii mopran).

1.3.3.5. [TocpenctBoM paszmenieHuss WHGOPMAILMOHHBIX CTEHIIOB U
MHBIX UCTOYHUKOB MH(PopMHpoBanusg B M®PI] u ynoiHOMOUYEHHOM OpraHe.

1.3.3.6. [TocpeactBoM TenedOHHOM CBS3U HeHTpabHOTO oTAeIa MDII.

1.3.3.7. KoncynbeTupoBanue 1o BOIIpOCaM IPEAOCTABIECHUS

MYHHUITUTIATBHOM YCIIYTH OCYIIECTBIISAETCS OCCIUIATHO.

Crenuanyct,  OCYIICCTBIISIONIMN  KOHCYJbTHpPOBaHUE  (IMIOCPEACTBOM
TeiaedoHa WIM JIMYHO) IO BOIPOCAM IIPEIOCTaBICHUS MYHHUIIMIIAIBLHON YCIIyTH,
JIOJDKEH KOPPEKTHO M BHUMATEIbHO OTHOCHUTHCS K 3asBUTEIISIM.

[Ipy KOHCYIBTHPOBAHUM T10 TeJIC(OHY CICIHAIKMCT JIOKEH Ha3BaTh CBOIO
dbaMmIMIO, UM U OTYECTBO, JOJDKHOCTH, a 3aT€M B BEXKIHMBOW (hOpME YETKO U
noApoOHO  MPOMHGOPMUPOBATH OOpPATHUBIIETOCS IO HHTEPECYIOMUM  €T0
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BOTIPOCAM.

Ecnu crenmanuct HEe MOKET OTBETHTh Ha BOIPOC CaMOCTOSITENBHO, JTUOO
MIOJITOTOBKA OTBETA TPeOyeT MPOJAOHKUTEIFHOTO BPEMEHHU, OH MOXKET MPEJIOKHUTh
oOpatuBIIEMYyCsl O0OpaTUTHCS MUCHMEHHO, JIMOO HAa3HAYUTH JPYroe yAOOHOE IS
3aMHTEPECOBAHHOTO JIUIA BPEMsI JUTsI TOTyYCHHS HH(DOPMAIIHH.

Pexomenmyemoe Bpems aiig TenedOHHOTO pa3roBopa - He 6onee 10 MUHYT,
JUYHOTO YCTHOTO MHGOPMHUPOBAHUSA - HE O60jee 20 MUHYT.

NunuBuyanbHOE MUChbMEHHOE HH(POPMHUpPOBaHUE (MO DJIEKTPOHHOUN TOUTE)
OCYIIECTBISICTCS TMYTEM HANpaBJICHHsS JJIEKTPOHHOTO THChMa Ha  aapec
AJICKTPOHHOW TOYTHI 3asiBUTENS H JOJDKHO COJACp)KaTh UETKUH OTBET Ha
MIOCTABJICHHBIC BOITPOCHI.

1.3.4. Nudopmarimonusie CTEH/IbI 151 VHbIE MCTOYHHUKH
uHpopmupoBanusi, pazmenieHupie B MOIL[ 1 yrnoaTHOMOYEHHOM OpraHe, JOJDKHBI
COZCPXKaTh:

peXuM paboThl, ajapeca aJIMUHHUCTPALMA MYHHUIIMIAIBHOTO 00pa30BaHUs
ropoa HoBopoccuiick, ynoamHoMoueHHOro oprana u MOLI;

azpec o(pUIaTBHOTO Nurtepuer-noprana aIMUHHUCTPALINU
MyHUIIMNIATBHOTO 00pa3oBaHusi ropos HoBopoccuiick u ropojackoit Iymbi
HoBopoccuiicka, agpec 37eKTPOHHOM ITOYThI YIIOJITHOMOYEHHOI'O OpraHa;

MOYTOBBIE azpeca, TenedoHbl, GamMuwiny PyKOBOAMUTENEH aqMUHUCTPAINH
MYHUITUTIATHFHOTO 00pa3oBaHus ropoa HoBOpoCCHIiCK, yHOTHOMOYEHHOTO OpraHa
u MOI];

MOPSAJIOK TMOJIYYEHHSI KOHCYJIbTAllU O MPEAOCTAaBICHUH MYHUIUNAIbHOU
YCIYTH;

MOPSAJIOK M CPOKH MPEAOCTABICHUSI MYHULIUNIAIBHOM YCITYTH;

00pa3Iipl 3asiBJICHUN O MPEIOCTABICHUN MYHULIMIIAIBHON YCIYyTH U 00pa3iibl
3aMIOJTHEHUS TAKUX 3asBJICHUN;

nepeyeHb JOKYMEHTOB, HEO0OXOAUMBIX TUTS IPEAOCTABIECHUS
MYHULIUIAIBHOUN YCIIyTH;

OCHOBaHHUs JUIsi OTKaza B NPUEME JIOKYMEHTOB O NIPEAOCTABICHUU
MYHULIUNAIBHON YCIIyTH;

OCHOBAHUS [T OTKa3a B MPEJAOCTABICHUN MYHULUIIAIBHON YCIYTH;

nocyieOHbIN (BHECYNCOHBIN) MOPSI0K 00XKaJ0BaHUS PEIICHUN W JICHCTBUN
(Oe3meiicTBUSI)  AAMUHUCTPAMK  MYHHUIIMIAIBHOTO  OOpa3oBaHUS  TOPOJ
HoBopoccuiick, ynonHoMoyeHHOro oprana, MOI[, a Takxe IOTKHOCTHBIX JIHII,
MYHUIUNAIBHBIX CIIyXalux u padbotHukoB M®II;

MHYI0 UH(OpMalMO, HEOOXOAMMYIO [Jis TMOJYy4YEHUS MYHUIUIAIbHOU
YCIYTH.

Takas >xe uHdopmanus pazMeiiaercs Ha opuiranibHoM MHTEpHET-TIopTase
aMUHUCTpALIMM MYHUIMNAIBHOTO 00pa3oBaHusi ropoy HoBopoccuiick u
ropoackou lymsl HoBopoccuiicka u Ha carite MOLI.

B M®I] morytr ObITh pa3MelleHbl WHBIE HUCTOYHUKH HHGOPMHUPOBAHUS,
coJiepKalllie aKTyaJbHYI0 U HCUEPIBIBAIOILYI0 WH(OPMAIUIO, HEOOXOAUMYIO IS
IIPEIOCTABJIEHNS] MyHULIUIIAJbHOW YCIIYTH.

1.3.5. Ha ouImaTHLHOM Nurepuer-noprane aIMUHHUCTPALIIU
MyHUITUTIATBHOTO 00pa3oBaHusi ropos HoBopoccuiick u ropojackoit [Iymbi




4

HoBopoccuiicka pazmeiiiena uadopmaus o:

MECTE HaXOXJACHHS U rpaduke paboThl afMUHUCTPALMU MYHHUIIMIAIBHOIO
oOpazoBanus ropoJ HoBopoccuiick, yroJHOMOYEHHOTO OpraHa, rocy1apCTBEHHBIX
Y MYHMIIMIAJIBHBIX OPTaHOB U OpraHu3aluii, oOpalieHre B KOTOpble He0OX0IUMO
JUISL TIOJYYEHUsS MYHUIUNAIBHOM YCIYTH, a TakkKe MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB MPEAOCTABIEHUS TOCYAAPCTBEHHBIX U1 MyHULIUITAJIBHBIX YCIIYT;

CIpPaBOYHBIX  TeJe(pOHaX  YIOJIHOMOYEHHOTO OpraHa, OpraHu3alu,
YYacTBYIOIIMX B MPEJOCTABICHUM MYHUIIMNAIBHON YCIYTH, B TOM YHUCJE HOMED
TenedoHa-aBTOMHPOPMATOPA;

aapecax opHUIHATBEHOTO HNuTepHeT-noprana aAMUHUCTPALIMH
MyHUIMNAIBHOTO 00Opa3oBanust ropon HoBopoccuiick u ropoackoil [{ymsl
HoBopoccuiicka, 3JeKTpOHHOM moYThl H (uiu) GopMbl OOpaTHON CBSI3U
aMUHUCTPAllUM ~ MyHUUUIAIBLHOTO  oOpa3zoBanus ropoa  HoBopoccuiick,
YIOJIHOMOUYEHHOT'O OpraHa B ceTu HTepHeT.

Nudopmanus o MecToHaxoxkaAeHHUH U rpaduke padOThl, CIPABOUYHBIX
tenedoHax,  OQUIMATIBHBIX  calWTax  MHOTOQYHKIHMOHAIBHBIX  IIEHTPOB
MPEAOCTABIEHUS TOCYAAPCTBEHHBIX U MYHULIMNAIBHBIX YCIYT TAKKE Pa3MEIIaeTCs
Ha EnuHoM moprase MHOTOQYHKIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCyJapCTBEHHBIX M MYHHIMNAIbHBIX ycayr KpacHomapckoro kpas B
nH(OpPMAITMOHHO-TeIeKOMMYyHUKanoHHo# cetn MaTepHert (http:/www.e-mfc.ru).

1.3.6. NudopmupoBanre o Xoie MPEAOCTABICHUS MYHUIIUITAILHON
yCIyrd  ocymiecTBisiercss  cneruanuctamu  M®Il, nubo cmenmamucramu
YIOJHOMOUYEHHOIO OpraHa npH JIMYHOM KOHTAKTE€ C  3aABUTEIIAMH, C
UCII0JIb30BaHUEM cpeAcTB HTepHET, MOYTOBOM, Tele(OHHOM CBSI3U, TOCPEICTBOM
AIEKTPOHHOM MOYTHI.

1.3.7. Jns mosydeHusi CBEIEHUM O NPOXOXKICHUU MpPOLEAyp IO
NPEIOCTAaBICHUI0O  MYHMIMNAIBHOW  YCIYTM  3asBUTEIEM  YKa3bIBAlOTCA
(Ha3pIBAIOTCA) AaTa W BXOJSAIIMNA HOMEp, MOJYUYEHHBIE MPHU TOJaye JTOKYMEHTOB.
3asMBUTENIO MPEJOCTABISIIOTCS CBEACHHMS O TOM, Ha KakoM JTame (B Ipolecce
BBITIOJIHEHUS KaKOW aIMUHUCTPATUBHOM MPOLIETyPbl) HAXOIUTCS MPEACTaBICHHBIN
UM IaKET JOKYMEHTOB.

2. Ctanaapt npeaocTaBiIeHUs MyHULUIIAIbHON yCIyrn
HanmenoBanve MyHUIIMITAIIBHON YCIYTH

2.1. HauMeHOBaHME MyHULIUNIAIBHOU YCIyTH
2.1.1. HaumenoBanne  MyHuUUMNaibHOW  ycnyru -  «Hanpasnenue
YBEJOMIIEHUSI O TUIAHUPYEMOM CHOCE OOBEKTa KalmUTaJIbHOIO CTPOMUTENLCTBA U

YBCAOMIICHHUA O 3aBEPHICHHUHN CHOCA 00BEKTa KalTUTaILHOTO CTPOUTCIILCTBA».

2.2. HaumeHoBaHME OpraHa MECTHOTO CaMOYNPABJIEHUS, IPEIOCTABIISIOIIETO
MYHHULUIIAIBHYIO YCIIYTY.

2.2.1. TIlpenocraBieHue  MYHUUUNAIBHOW  YCIYTM  OCYIIECTBISET
aIMUHUCTpAIAST MYHUITUTIAILHOTO 0Opa3oBaHusi ropoy HoBopoccuiick B muie
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yIIpaBJICHUS aApXUTEKTYPbI 17} IpalOCTPOUTENBCTBA aMUAHHUCTPALINN
MyHUIIMNIATBHOTO 00pa3zoBanus ropos HoBopoccuiick (nanee — YOJIHOMOYEHHBIN
Opras).

2.2.2. B mpenocTaBieHUM MYHULHNAIBHOW YCIYyTH MPUHHUMAIOT y4acTHE:
YT0JTHOMOYEHHBIN OpraH, MHOTO(QYHKIIMOHATBHBIA LIEHTP.

[Ipu npenocTaBiieHUH MYHULMINAIBHOW YCIYTM YTOJHOMOYEHHBIA OpraH
B3aUMO/ICCTBYET C:

Hosopoccuticknii OTHEI YnpasneHus denepanbHOU CITYKOBI
rocyJapCTBEHHOM perucrpanuu, kKaaactpa u kaprorpaguu no KpacHomapckomy
Kparo.

Nucnexuus denepanbHoil HANOTOBOM ciyk0bl 110 Topoay HoBopoccuiicky
KpacHonapckoro kpasi.

2.2.3. B coorBercTBuM ¢ myHKTOM 3 yacTu 1 crateu 7 denepaibHOTO
3akoHa oT 27 utong 2010 roma Ne 210-d3 «O6 opraHuzanuu npeaocTaBlICHUs
rOCYJAapCTBEHHBIX M MYHHIMIAIBHBIX YCIYI» OpraHaMm, IpeJoCTaBISIOIUM
MyHUIIUNIATbHBIE YCIYyTH, YCTAHOBJEH 3amlper TpeOoBaTh OT 3asBUTENS
OCYIIECTBJICHUSI UHBIX JEHCTBUI, B TOM YHCII€ COTJIACOBAHUN, HEOOXOAUMBIX IS
MOJIYYSHHS] MYHUIIUTIAIbHON YCIYTH U CBS3aHHBIX C 0OpallleHueM B MHBIE OpPTaHbl
MECTHOT'O CaMOYIIPaBJIEHUs, TOCYJApPCTBEHHBIE OpraHbl, OpraHU3aluH, 34
VCKJIIOUCHUEM TMIOJIyYEHHS] YCIYT, BKJIIOUYECHHBIX B MEPEYEHb YCIyr, KOTOPBIE
SBIITFOTCSL ~ HEOOXOAUMBIMM W 00S3aTeNBHBIMU  JUIsl  TIPEIOCTaBICHUS
MYHULIMOAIbHBIX YCIYT.

2.3. Pe3ynprar npenocTaBieHUs] MyHULUITAJBHON YCIYTH

2.3.1. Pe3ynpratramu npegocTaBiIeHNs MyHUIUIIAIBbHON YCIYTHU SBIISIIOTCS:

2.3.2. Pemienne o pa3sMELIEHHHM YBEIOMJIEHUSA O IUIAHUPYEMOM CHOCE U
JOKYMEHTOB B HMH(pOPMAIMOHHON cHucTeMe OO€eCIedYeHHsl TI'paJoCTPOUTEIbHON
JEATENBbHOCTH W YBEAOMJIEHHE O TaKOM pPa3MEIIEHUU OpraH PErduOHAIBHOIO
rOCyAapCTBEHHOI'O0 CTPOUTENIBHOIO HA30pa.

2.3.3 PemeHue O pa3MELICHHM YBEJAOMIICHHS O 3aBEpPUICHUH CHOCA U
JOKYMEHTOB B HMH(pOPMAIMOHHON cHucTeMe O0O0ecredeHHusl IpaJoCTPOUTEIHHON
NEATENbHOCTH W YBEAOMJIEHME O TaKOM pPa3MEIIEHWU OpraH pPErduoHAIBHOIO
roCyJapCTBEHHOIO CTPOUTENBHOTO HA130pa.

2.3.4. IIlucpMeHHBIM MOTHUBHPOBAHHBIM OTKa3 B IPEAOCTABICHUU
MYHHIUITAIBHON YCIYTH.

2.4.  Cpox nmpenocTaBieHNss MyHUIUITAJIbHON YCIYTH

2.4.1. VYNoJHOMOYEHHBIM OpPraH CcO JIHS PETrucTpalud 3asBJICHUS U
JIOKYMEHTOB, HEOOXOAMMBIX [UJISi TMPEJOCTABICHUS MYHUIUIAIBLHON YCIyrd B
YIOIHOMOYEHHOM OpraHe, HampaBlIeT 3asBUTENI0 CIOCOOOM yKa3aHHOM B
3asiBJICHMH OJIMH W3 PE3yJIbTAaTOB, YKA3aHHBIX B IMIYHKTE 2.5. AJIMUHUCTPATUBHOIO
periameHTa:

2.4.1.1. Ilpu npenocTaBlIeHUH YCIYTH PEIICHUE O pa3MEUIEHUH YBEIOMIICHUS
0 MJIAHUPYEMOM CHOCE U JOKYMEHTOB B MH()OPMAIMOHHON cUcTeMe o0ecrieueHus
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IPasOCTPOUTEIIBHON JIEATEIPHOCTH U YBEIOMIICHHE O TaKOM Pa3MEIICHUU OpraH
PETHOHATIBHOTO TOCYAAPCTBEHHOTO CTPOUTEIBLHOIO HAA30pa, O pa3MEIlCHUM
YBEIOMJICHHSI O 3aBEPIICHUN CHOCA U JOKYMEHTOB B MH()OPMAIMOHHOW CHCTEME
oOecrieueHHsT TPaJOCTPOUTEIILHOW JICATSIIbHOCTH U YBEJAOMIJIGHHE O TaKOM
pa3MeIICHHH OPraH PErHOHAIBHOIO TOCYJApPCTBEHHOTO CTPOUTEIBHOTO HaI30pa
He Oosiee 7 pabouux JHEH CO JHA TOJMYyYEeHHUsS] YTOJIHOMOYEHHBIM OPTraHOM
3asIBJICHUS O MPUHSATUU PEIICHUS O HANPABJICHUH YBEIOMIICHUS O IIAaHHUPYEMOM
CHOCE 00BEKTa KAITUTATEHOTO CTPOUTEIIHLCTRA.

2.5.  IIpaBoBbIE OCHOBAaHMSA ISl IPEAOCTABIECHUS MYHALIMIIATBHON yCIIyTH

2.5.1 llpemocraBieHue MYHULHNAIBHOW YCIYTH OCYIIECTBISETCA B
COOTBETCTBHH C:

2.5.1.1. Koucturyuueit Poccuiickoit @enepanuu;

2.5.1.2. TI'papgoctpoutenbHbiM  KojekcoM  Poccuiickoit ~ Denepaiuu
oT 29 nexabps 2004 roma Ne 190-D3;

2.5.1.3. ®enepanbHbiM 3akoHOM OT 6 okTA0pss 2003 roga Ne 131-d3 «O06
00X TPUHIMIAX OpraHu3alid MECTHOTO caMoympaBieHus B Poccuiickoi
denepanumny;

2.5.1.4. ®denepanbapiM 3ak0oHOM OT 27 mrons 2010 roga Ne 210-d3 «O6
OpraHu3alluy MPEIOCTABICHHS TOCYJaPCTBEHHBIX U MYHULIUTIAIBHBIX YCIYT»;

2.5.1.5. 3akonoMm Kpacnogapckoro kpas ot 21 urons 2008 roma Ne 1540-K3
«I'pagoctponTenbHbiii Koneke KpacHomapcKkoro kpas»;

2.5.1.6. YcraBoM MyHHLIIMIIAIBHOTO 00pa3oBaHus ropoj HoBopoccuiick;

2.5.1.7. Pemienuem ropojickoi JlyMbl MyHUIIMTIAJILHOTO 00pa30BaHUs TOPOA
HoBopoccuiick ot 23 nexabps 2014 roma Ne 439 «O06 yrtBepxknenuun IlpaBui
3eMJICTIONB30BAHUA W 3aCTPOMKH TOPOJACKOTO OKpyra MYHUIMIIAIBHOTO
oOpazoBanus ropos HoBopoccuiicky;

2.5.1.8. TlonoxxeHuem 00 ympaBiIeHUH apXUTEKTYpPbl U IPaJOCTPOUTENHCTBA
aIMUHUCTpAllUM ~ MYHUIMIAIBLHOTO  oOpa3zoBaHus ropoa  HoBopoccuiick,
YTBEPXKJICHHBIM PpEIIEHHEeM TOopojackoi [lymMbl MyHUIIUTIATBLHOTO OOpa3oBaHUs
ropox HoBopoccutiick ot 20 HosiOpst 2012 roga Ne 256;

2.5.1.9 IlocranoBnenuem IlpaButenbctBa oT 20 mronsa 2021 roga Ne 1228
«O0 yTBEpXKIECHUM MPaBUI Pa3padOTKU W YTBEPKIACHUS aJIMUHUCTPATUBHBIX
pErJiaMeHTOB MPEAOCTABIIEHUS IOCYIapPCTBEHHBIX YCIYT, O BHECEHUU U3MEHEHUH B
HeKkoTopeie akThl [IpaButenscTtBa Poccuiickoii denepanuu W pU3HAHUU
YTPAaTUBIIMMHM CUJYy HEKOTOPBIX aKTOB W OTIEIbHBIX TOJOKEHUH aKTOB
IIpaBurenscTBa Poccuiickon denepanun»;

2.5.1.10. HacroAmum aiMUHUCTPATUBHBIM PETIAMEHTOM.

2.6. VcuepnpiBaroliuii MmepeuyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTHUBHBIMU IPABOBBIMH aKTaMU JJIs1 IPEAOCTABICHUS MYHHUIIAIAIbHON
YCIIYTH U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMH B 00s3aTEILHBIMU IS

MPEIOCTABJICHUS MYHULIMITAIIBHOM YCIIYTH, TOJIEKAIIUX MTPEICTABICHHUIO
3asIBUTEJIEM, CTIOCOOBI UX MOJTYUYEHUS 3asIBUTEIIEM, B TOM YHUCIIE B DJIEKTPOHHOM
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dhopme, OPsIIOK UX MPEICTABICHUS

2.6.1. Jlng nosiy4eHUs] MyHULIMITAJIbHON YCIYTY HalpaBJICHUE YBEIOMIICHHUS
0 IUTAaHUPYEMOM CHOCE OOBEKTa KalmUTaJIbHOTO CTPOUTEILCTBA 3asSBHUTEIb
MIPE/ICTABIISECT:

2.6.1.1. 3asBieHnE 0 MPEIOCTABICHUN MyHUILIUITAIBHON YCITYTH;

2.6.1.2. Konusi JOKyMeHTa, YAOCTOBEPSIONIETO JUYHOCTD (ST (PU3HUECKUX
JIUII).

2.6.1.3. [JoxyMeHT, NOATBEPXKIAIOIMIUN TOJHOMOYMS MPEACTaBUTENS
3aCTPOMILNKA, B CIIy4yae, €CJIU YBEIOMIICHHE O IJIAHUPYEMOM CHOCE HAaIpaBJICHO
IPEICTaBUTENIEM 3aCTPONIINKA;

2.6.1.4. He no3nHee ueMm 3a ceMb pabouux JHEW 0 Hayaja BBIOJHEHUS
paboT 1O CHOCY OOBEKTa KalmUTaJIbHOTO CTPOMUTENBCTBA - YBEAOMJIEHHUE O
IUTAHUPYEMOM CHOCE 00BEKTa KanuTajabHOro ctpoutensbcTBa (IIpunoxenune Ne 5).
VYka3zaHHOE YBeIOMJICHUE JOHKHO COACPKATh CIEAYIOIINE CBE/ICHNUS:

1) damunus, wums, oryectBo (IIPU HAIUYKMU), MECTO JKUTEIIbCTBA
3aCTpOMIINKA, PEKBU3UTHI JIOKYMEHTa, YJIOCTOBEPSAIOIIET0 JUYHOCTh (/s
bu3HYecKoro Iuia);

2) HAaMMEHOBAHUE U MECTO HAXOXKAECHUS 3aCTPOMIIMKA WM TEXHHUYECKOTO
3aKa3uMka (I IOPUAMYECKOTO  JIMIA), a TakkKe  TOoCyAapCTBEHHBIN
pPErUCTpPallMOHHBIA ~ HOMEP  3alUCH O  TOCYJAapCTBEHHON  perucTpanuu
IOPUIMYECKOTO JINLA B €JUHOM TOCYJAapCTBEHHOM PEECTPE OPHUIWYECKHX JIMI U
UACHTU(UKALIMOHHBIA HOMEp HaJOroIUIaTeIbIINKa, 338 HUCKIIOUYEHHUEM Cydas,
€CJIM 3asIBUTEJIEM SIBJISIETCS MHOCTPAHHOE IOPUIUUYECKOE JIULIO;

3) KamacTpoBbIA HOMEP 3E€MEJIBHOTO yyacTka (MpU HaJW4uu), apec Wiu
OMMCAaHUE MECTOIOIO0KEHUS 3€MEIBHOTO YUaCTKa;

4) cBeieHuss O TpaBe 3acCTPOMIIMKA Ha 3€MEJbHBIM Y4YacTOK, a TaKkxke
CBEJICHUS O HAIMYMU MPAB UHBIX JIUIl HAa 3€MEIbHBIM Yy4acTOK (MpU HATMYUU TaKUX
JuL);

5) cBemeHuss O TpaBe 3acTpOMIIMKa Ha OOBEKT KalHUTaIbHOTO
CTPOUTENHCTBA, MOMJICKAIINA CHOCY, a TaKKEe CBEACHHUS O HAIMYUU TPAB MHBIX
JUI] Ha 00BEKT KaUTAIBHOTO CTPOUTETHCTBA, TOJJISKAIINNA CHOCY (MPU HAIMYUU
TaKUX JIWII);

6) cBelACHHUS O PEUICHUH CyJa WIM OpraHa MECTHOIO CaMOYIIPAaBJIEHUS O
CHOCE O0BEKTa KaMUTAIBHOTO CTPOUTENHCTBA MO0 O HAIMYUH 0053aTENbCTBA T10
CHOCY  CaMOBOJBHOM  TOCTPOMKM B  COOTBETCTBUM C  3€MEJbHBIM
3aKOHOAATEIHCTBOM (ITPU HAJTUYUU TAKUX pelieHust JTu00 00s13aTeNbCTBA);

7) TMOYTOBBIM ajapec W (WIU) agpec HJICKTPOHHON TMOYTHI MJiA CBSI3U C
3aCTPOMIIIMKOM WJIM TEXHUYECKUM 3aKa3UHUKOM.

2.6.1.5. IIpaBoycTaHaBIMBAKOIINE TOKYMEHTbl Ha 3€MEJIbHBIM y4YacTOK B
cily4ae, €clid MpaBa Ha HEro He 3aperucTpupoBaHbl B EAMHOM rocynapcTBEHHOM
peecTpe HeIBHKUMOCTH;

2.6.1.6. IlpaBoycraHaBIMBAIOUIUE JOKYMEHTHl Ha OOBEKT KamUTAIBHOTO
CTPOUTENBCTBA, KOTOPBIN IMOUIEKUT CHOCY.

2.6.1.7. Pe3ynbrathl © MaTepHasbl 00CIEeNOBaHUS OOBEKTa KAMUTAIBHOTO
CTPOUTENHCTBA, 32 UCKIIIOUEHNEM OOBEKTOB, YKa3aHHbBIX B MMyHKTax 1 - 3 wactu 17




cratbu 51 I'pagoctpourensHoro Koaekca P®;

2.6.1.8. IIpoekT opraHuzamuu padOT MO CHOCY OOBEKTa KamUTaJIbHOTO
CTPOUTENBCTBA, 32 UCKIIOUEHUEM OOBEKTOB, YKa3aHHBIX B MyHKTax 1 - 3 wactu 17
cratbk 51 I'pagoctpoutensHoro Koaekca P®D.

2.6.2. JIns nmosydyeHus: MyHUIIMITAIBLHON yCJIYTU HApaBJICHUE YBEIOMJICHUS
O 3aBEpIICHMH CHOCAa OOBEKTa KalUTaJbHOTO CTPOUTENIHCTBA 3asSBHUTEIb
MPEACTABIISET:

2.6.2.1. 3asgBiieHHE O IPEIOCTABICHUN MYHHUIIMIIAIBHON YCIIyTH;

2.6.2.2. Komus 1oKyMeHTa, YIOCTOBEPSIOMIETO JIMIYHOCTh (7151 (PU3UIECKUX
JIUII).

2.6.2.3. JIOKYMEHT, IOATBEPXKAAIOIMMNN TOTHOMOYUA MPEACTABUTENS
3aCTPOMILMKA, B CIy4yae, €ClIU YBEJOMIICHHE O IJIAHUPYEMOM CHOCE HAIpaBJICHO
IPEICTaBUTENIEM 3aCTPOMIINKA;

2.6.2.4. He nmo3gHee cemu pabounx JAHEH Mocie 3aBepIleHHs] CHOca 00beKTa
KalMTAJIbHOTO CTPOMUTENICTBA - YBEIOMJIEHHME O 3aBEpIIEHUU CHOCA OOBEKTa
KanutanbHoro crpourensctBa ([Ipunoxenue Ne 7).

2.6.3. Bce NOKYMEHTBI, MOJJIEKAUIUE MPEICTABICHUIO B KOMUSIX, JOJKHBI
OBITH 3aBEpPEHbl HOTAPHAIBHO JTUOO MPEJCTABISIOTCS C TOJJIUHHUKAMH, TOCTE
CBEPKU C KOTOPHIMHU 3aBEpSIOTCS PaOOTHUKOM, MPUHUMAIOIIUM JOKYMEHTHI, a
MOJJIMHHUKH BO3BPAILIAIOTCS 3asIBUTEIIIO.

B ciywae npencrtaBieHusl 3asgBUTEIEM JOKYMEHTOB, MPEIyCMOTPEHHBIX
nyakramu 1 - 7, 9, 10, 14, 17, 18 wactu 6 craten 7 denepanbHOrO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O0 opraHu3aiy nIpeaoCcTaBIEHUsI FOCYJapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYI», MX OECIJIaTHOE KCEPOKOMHPOBAHUE OCYILECTBIISIETCS
pabotHukom MOII, mocie 4yero opuruHadbl BO3BpAIlAtOTCA 3asBUTeNt0. Komuu
WHBIX JIOKYMEHTOB MIPEACTABIISIOTCS 3asBUTEJIEM CaMOCTOSITEIBHO.

2.6.4. [Ipn MPENOCTABIEHUN MYHULHANAIBHOM yCIyTH o
HKCTEPPUTOPUATBHOMY MPHUHIIMIY YIOJHOMOYEHHBIA OpraH He BIpaBe TpeOOBaTh
oT 3asBuTens (mpencraBurens) win MOIL] npenocraBieHus: JTOKYMEHTOB Ha
OyMa)XHbIX HOCHUTENSX, €CIM HHOE He TMPeayCMOTpPEeHO  deaepanbHbIM
3aKOHOJATEIbCTBOM, PETJaMEHTHPYIOIIUM MPEIOCTABICHHE MYHUIUNAIBHOM
YCIYTH.

2.7. VcuepmnbIBaloluii MepeueHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMU IIPABOBBIMU AKTAMMU IS IIPEIOCTABICHNUS MYHULUITAIIBHON
YCIIyTH, KOTOPBIE HAXOIATCS B PACHOPSIKEHUU TOCYIapCTBEHHBIX OPraHOB,

OpraHOB MECTHOT'O CAMOYIIPaBJICHUSI MyHHUITUTIAIBHBIX 00pa30BaHUM
KpacHomapckoro kpast U HHbIX OPraHOB, YYaCTBYIOIIUX B MPEIOCTABICHUU
FOCYJIapCTBEHHBIX WJIM MYHULIUNIAJIBHBIX YCIYT, U KOTOPBIE 3asBUTEIIb BIIPABE
MIPEICTaBUTh, a TAKXKE CIIOCOOBI UX MOTYUYEHHUS 3asBUTEIISIMU, B TOM YUCTIE B
AIIEKTPOHHOU (OpMeE, TTOPSIIOK UX TIPEICTABICHUS

2.7.1. TlepedyeHb TOKYMEHTOB U CBEJCHUMN, HEOOXOAUMBIX B COOTBETCTBHUHU C
HOPMATUBHBIMM TPABOBBIMU aKTaMU ISl TPEJOCTABICHUS TOCYyAapCTBEHHOU
(MyHUIIMTIAIBHOM)  YCIyTH,  KOTOpbIE  HAXOIATCSI B PacHoOpsHKEHUU
roCyJIJapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYIIPABJICHUS U UHBIX OPTraHoOB,
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YYaCTBYIOIIMX B MPEJOCTABICHUH IOCYJIAPCTBEHHBIX WM MYHUIUMNAIbHBIX YCIyT
B cllyyae oOpalieHusi 3a BblJauyeil yBEJOMIICHUS O IUIAHUPYEMOM CHOCE OOBEeKTa
KalMTaJIbHOTO CTPOUTENIHCTBA W YBEAOMJICEHHS O 3aBEpUICHUU CHOCA OOBEKTa
KalUTaJIbHOTO CTPOUTEILCTBA:

2.7.1.2. Beimucka u3 EAMHOrO rocyJapCTBEHHOTO PEECTpa HOPUAUYECKUX
nu;

2.7.1.3. Beinucka u3 EquHoro rocy1apcTBEHHOIO peecTpa MHIUBUAY AJIbHBIX
MpEAIPUHUMATEIIEH;

2.7.1.4. Bemucka u3 EI'PH Ha 3eMenbHBII y4YacTOK, Ha KOTOPOM
pacmonoXeH WIN IUIAHUPYETCd K CTPOUTEIBCTBY (PEKOHCTPYKIMH) OOBEKT
KAalUTAJIbHOTO ~ CTPOUTENbCTBA, B OTHOUIEHMHM KOTOPOrO  3alpaniuBaeTcs
YBEJOMIIEHHSI O IUIAHUPYEMOM CHOCE OOBEKTa KalmUTaJIbHOIO CTPOMUTENBCTBA U
YBEJOMIJICHHUS O 3aBEPIIEHUU CHOCA OOBEKTA KAMUTAILHOIO CTPOUTEIBCTBA;

2.7.1.5. Bemucka u3 EI'PH Ha 00BEKT KamuTaabHOTO CTPOUTEIIbCTBA
(moMeleHuss B HeM), B OTHOLIEHUWU KOTOPOTO 3alpaliuBaeTCs yBEJOMIICHUS O
IUTAHUPYEMOM CHOCE OOBEKTa KalUTaIbHOTO CTPOUTENBCTBA M YBEIOMIICHHS O
3aBEPILIEHUH CHOCA OOBEKTA KAaUTAIBHOTO CTPOUTENILCTBA.

2.8. VYkazanue Ha 3ampeT TpeOoBaTh OT 3asIBUTES

2.8.1. Ot 3asBUTENS 3aMPENICHO TPeOOBATH:

1) mpencraBieHUss ITOKYMEHTOB W WH(OpPMAIMW WU  OCYIIECTBICHUS
JNEUCTBUN, MPEJOCTABICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETryJUPYIOIIMMH  OTHOUICHUS,
BO3HMKAIOLIME B CBSI3U C IPEIOCTABICHUEM MYHUIIMNIATBHOU YCITYTH;

2) nmnpenacTaBiIeHUsT JOKYMEHTOB W HMH(OpManuM, B TOM  YHUCIHE
NOATBEPKIAIOIIMX  BHECEHHME  3asiBUTENEM  IUIaThl 3a  [PEAOCTaBIICHUE
MYHUIUNAIBHOM YCIYyTU, KOTOpPbIE HAaXOAATCS B PACHOPSIKEHUU OpraHa,
MPEAOCTABISAIOIIETO MYHHUIIMIAIBHYIO YCIYTY, YIIOJTHOMOYEHHOTO OpraHa, MHBIX
rOCyJIapCTBEHHBIX  OpPraHOB, OPraHOB MECTHOTO  CaMOYIpaBJIEHUS  JUOO
MOABEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
caMOyTpaBJIEHUS OpraHu3anuu, Y4acCTBYIOIIHNX B MPEAOCTaBIECHUN
MYHULIMNAIBHON YCIYTrd, B COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMH aKTaMU
Poccuiickon ®enepannu, HOpMaTUBHBIMU IIPAaBOBBIMHU akTamMu KpacHomapckoro
Kpasi, MyHUIUNAIbHBIMU TPABOBbIMM aKTaMH, 3a HCKIIOYEHHUEM JOKYMEHTOB,
BKJIIOYECHHBIX B II€pEYEHb, OINPEIEICHHbIM 4YacThl0 6 cratbu 7 denepanbHOro
3akoHa oT 27 urong 2010 roga Ne 210-®3 «O6 opraHuzanuu npeaocTaBICHUS
roCyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIyIr». 3asBUTENb BIIPABE IMPEICTABUTH
yKa3aHHble JOKYMEHTbl M HWH(OpManmuioo B Oprad, HpeaoCTaBISIOMINN
MYHUIUTATBHYIO YCIYTY, YIIOJHOMOYEHHBIA OpraH 0 COOCTBEHHON MHUIIUATUBE;

3) ocylecTBIIeHUs ICUCTBUI, B TOM YHUCJIE COIIACOBAHUM, HEOOXOIUMBIX /IS
MOJIYYEHUS] MYHUIUIIAIBHOM YCIyrM M CBS3aHHBIX C OOpalieHHeM B HHbIC
rOCyJJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CAMOYIIPABIICHUS, OPraHU3allH, 32
UCKIIIOUCHUEM TIONyYEeHMsI YCIyT M TOJyYeHHUS JOKYMEHTOB W HMH(OpMAaIUH,
MPEAOCTABISIEMbIX B PE3YJbTAaTe€ MPEAOCTABICHUS TAaKUX YCIYT, BKIIOYEHHBIX B
nepeyHu, ykazaHuble B yactu | cratbu 9 denepanbHoro 3akona ot 27 utons 2010
roga Ne 210-®3 «OO0 opraHuzanuu NOPEAOCTABICHUS TOCYJApPCTBEHHBIX H
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MYHUIUTATBHBIX YCITyT»;

4) mnpencraBieHUs JOKYMEHTOB M HWHGMOpMaluu, OTCYTCTBHE U (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU IMEPBOHAYAIBHOM OTKa3e B
npueMe JTIOKYMEHTOB, HEOOXOIUMBIX I MPEJOCTaBICHUS MYHHUIIMIAIbHON
yCIyrd, MO0 B TPEAOCTABICHWM MYHUIIMIIAIBLHON YCIyTH, 3a HCKIIOYEHHUEM
CJIEIYIOLIUX CIIy4aeB:

a) U3MEHEeHUs TPeOOBaHMII HOPMATHBHBIX MPABOBBIX AKTOB, KaCarOIIUXCS
MPEAOCTABICHUS MYHUIMIAIBHOW YCIyTH, TMOCHe IEePBOHAYAIBHOW MOJauu
3asIBJIEHUS O MPEAOCTABICHUA MyHULIUIIAIBHON YCIyTH;

0) HanmMuus OMMOOK B 3asIBJICHUH O MPEAOCTABICHIUH MyHUIIUIAIBHON YCIyTH
U JIOKYMEHTAaX, MOJIAaHHbIX 3asBUTEJIEM IOCIE NEPBOHAYAILHOIO OTKAa3a B IpUEME
JOKYMEHTOB, HEOOXOUMBIX ISl IPEAOCTABIECHUS MYHULUIIAIBHON YCIyTH, TU00
B [IPEA0CTABJICHUHA MYHULIUIIAJIBHON YCIYTY U HE BKIIOYEHHBIX B MPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHMs] CpOKa JEHCTBUS JIOKYMEHTOB WJIM HM3MEHEHUS HHpOpMaluu
nocJjie TMEepBOHAYAIILHOTO OTKa3a B NpPHUEME JIOKYMEHTOB, HEOOXOAMMBIX s
NPENIOCTaBICHUS ~ MYyHUIMNAIBHOM  yCIyrd, JubOO0 B  MPEAOCTaBICHUU
MYHULIUIAIBHOUN YCIIyTH;

I) BBISBIICHUS JOKYMEHTAJIBHO TOJATBEPKACHHOTO (hakTa (IMIPU3HAKOB)
OLIMOOYHOrO0 WM MPOTUBONPABHOIO JAecTBUs (0€3AeMCTBUSI) AOIKHOCTHOIO
JULIA OpraHa, NpeJOoCTaBISIOIIEr0 MYHULUUIAIBHYIO YCIYry, YHOJHOMOYEHHOI'O
OpraHa, MyHUIIMIAIBHOTO ciy»Kamiero, pabornuka M®I[ npu nmepBoHauaIbLHOM
OTKa3e B IMpuUeME€ JOKYMEHTOB, HEOOXOAMMBIX I  HIPEeIOCTaBICHUS
MYHULUMNAIBHOW YCIYTH, TM00 B MPEJOCTABICHUN MYHHUIIMIAIBHON YCIYTH, O YEM
B INMCbMEHHOM BHJI€ 3a TMOINUCHI0O PYKOBOJMTENS OpraHa, MpPeIOCTaBISIOLIErO
MYHHUIMIIAIBHYIO YCIYTy, YIIOJJHOMOYEHHOIO opraHa, pykosoautrenss M®I] npu
NepBOHAYAILHOM  OTKa3e B MpHUEeMe JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHMIUMIIAJBHON YCIYTH, YBEIOMIISETCA 3asBUTENb, a TaKkKe
MPUHOCATCS] U3BUHEHMUSI 32 JIOCTABJICHHBIE HEY100CTBa;

5) NpeloCcTaBieHusT Ha OyMaXHOM  HOCHUTENE JOKYMEHTOB U
uH(hoOpMaIMU, DJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEeHbl B
COOTBETCTBUM C IYHKTOM 7.2 yactu | crtateu 16 @enepanibHOro 3akoHa oT 27
utoiist 2010 roga Ne 210-®3 «O0 opranu3zanuu Ipea0CTaBIeHUs TOCY1apCTBEHHBIX
Y MYHULUIIAIBHBIX YCIYI», 32 UCKIIOUEHHEM CIIy4aeB, €CJIM HAaHECEHUE OTMETOK
Ha Takhe JOKyMEHTHl JMOO HMX H3bATHE SBISIETCS HEOOXOAMMBIM YCIOBHEM
IPEIOCTABICHUS MYHHULMIAIBHOM YCIYTM, W HMHBIX CJIYy4YaeB, YCTaHOBJIEHHBIX
dbenepaibHbBIMU 3aKOHAMH.

2.9. McuepnpiBaromuii nepeueHb OCHOBAHUM I OTKa3a B PUEME
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEOCTABICHUS MyHUIIUIAIBHON YCIIyTH.

2.9.1. OcHoBaHUsIMM JJIsl OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEAOCTABICHUS MYHHUIIUIIAJIBbHON YCIIYTH, SIBIISFOTCA:

IpEe/ICTaBIICHUE 3asBUTEIEM JOKYMEHTOB, O(DOPMIICHHBIX HE B COOTBETCTBHUHU
C YCTaHOBJICHHBIM TMOPSAKOM (HAJIMYKME UCIPABJICHHM, CEPhE3HBIX MOBPEKICHUH,
HE IO3BOJSIOIIMX OJHO3HAYHO HCTOJIKOBaTh HUX COJEpKaHUE, OTCYTCTBHE
00paTHOro azipeca, OTCYTCTBUE MOJIUCH, eYaTH (IIPU HATTUYHUN);

HECOONIIOICHHE  YCTAHOBJIGHHBIX  3aKOHOM  YCJOBMM  MpHU3HAHUS
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JIEUCTBUTEIBHOCTH BJICKTPOHHOM MOAIHUCH.

2.9.2. O Hanuuuu OCHOBAHMS JJIsl OTKAa3a B MPUEME JIOKYMEHTOB 3asiBUTENS
uHpopMHUpyeT pabOTHUK YMOJHOMOYEHHOTO opraHa jau6o M®ILI, oTBeTCTBEHHBIN
32 TNpHUEM JIOKYMEHTOB, OOBSCHSET 3asBUTEIIO COJIEPKAHWE BBIABICHHBIX
HEJIOCTATKOB B MPEACTABIICHHBIX JIOKYMEHTaX U IpejiaraeT NpUHATh MEPbI 10 UX
YCTPaHECHHUIO.

YBenomiieHHe 00 OTKa3e B MNpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPENOCTABICHUS ~ MYHHUIIMNAIBHOW  yCIyTW, TI0 TpeOOBaHMIO  3asBHUTEIS
noanuchiBaeTcss padotHukoM MODII, AOMKHOCTHBIM JIMIIOM YHOJHOMOYEHHOTO
OopraHa W BBIJAETCA 3asBUTENI0 C YKa3aHUEM MPUYMH OTKaza He mosjaHee |
paboyero AHS cO AHSA OOpallleHHs 3asBUTENS 3a IMOJIYYEHHUEM MYHHUIMNAIbHOU
YCIIyTH.

He w™moxer ObITh OTKa3aHO 3asBUTENI0 B TPUEME JIOMOJHUTEIBHBIX
JIOKYMEHTOB MPHU HAIMYUKM HAMEPEHUS UX CIaTh.

2.9.3. He pmomyckaetrcsi OTKa3 B MPUEME 3asBJICHUS U WHBIX JOKYMEHTOB,
HEOOXOJMMBIX JJISI TPEIOCTABICHUS MYHUIMMNAIBHOW YCIyrH, B CiIydae ecliu
3asBJICHHE U JOKYMEHTBHI, HCOOXOJMMBIC JJIsi MPEJAOCTABICHUS MYHHUIIUITAIBHOM
YCIYTH, TOJIaHBl B COOTBETCTBUM C HWHPOpMamuel o cpokax M IOpPsIKe
MPEIOCTaBICHUS MyHUIIUTIATBLHOM YCIIyTH, onyoinkoBaHHOM Ha [TopTaie.

2.9.4. Otka3 B mpueMe JAOKYMEHTOB, HEOOXOIUMBIX I IIPEJIOCTABICHUS
MYHUITUTIATPHOW YCIyTH, HE TMPENITCTBYET MOBTOPHOMY OOpAIICHUIO TIOCIIe
yCTpaHEHUs MPUYUHBI, TOCTY>KUBIIECH OCHOBAHUEM JIJI OTKAa3a.

2.10. HcuepnsiBaromunii nepedeHb OCHOBAaHUM ISl IPUOCTAHOBJIEHUS WIIA OTKA3a
B [IPEOCTABICHUHA MYHUIUIIAJBHON yCIYTH

2.10.1. OcHoBaHuUM 171 NPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHUIUITAIbHON
yCIIyTH 3aKOHOAaTeabCTBOM Poccuiickoit @eaepanuu He PeayCcMOTPEHO.

2.10.2. OcHoBaHMeM JJis OTKa3a B MPEIOCTABICHUU MYHUIIMIIAIBHON YCIIyTy
SBIISICTCSI:

2.10.3. YBenpomieHue O MJIAHUPYEMOM CHOCE, 3aBEpIIEHHUU CHOCAa OOBEKTa
KalUTAJIBHOTO CTPOMUTENIBCTBA MOAAHO WJIM HAIPABICHO JIMLOM, HE SIBIISIIOLIUMCS
3aCTPOMIIMKOM B CBSA3U C OTCYTCTBHUEM y HETO MPaB HA 3€MENbHBIA y4aCTOK;

2.10.4. B cmyyae OTCyTCTBHS B YBEJOMIIEHHH O IUIAHUPYEMOM CHOCE,
3aBEPLIEHUN CHOCA CBEACHUN WJIM JOKYMEHTOB, MPEIyCMOTPEHHBIX B IyHKTaX
2.8. — 2.9. HaCcTOSAIIETO AIMUHHUCTPATUBHOIO PEMIAMEHTAa B YCTAHOBJICHHBIN
3aKOHOM CpOK BBIJAETCS MUCbMEHHBIM MOTHMBHUPOBAHHBII OTKa3 C YyKa3aHUEM
IPUYMH OTKA3a.

2.11. TlepedeHsn yciyr, KOTOpPbIE SBJISIIOTCS HEOOXOAUMBIMU U 00513aTEIbHBIMU
JUISl TPEAOCTABJIEHUS MYHHIIUIIAIbHOM YCIYTH, B TOM YUCJIE CBEJICHHUS O
JOKYMEHTe (JOKyMEHTaX ), BbIIaBAEMOM (BBIJIaBAEMbBIX) OPTaHU3AIUSIMH,

YYaCTBYIOIIMMU B MPEJOCTABICHUH MYHUIUIIAIbHON YCIYTH

2.11.1. VYcnyru, HeoOxomumble M 00s3aTe€NbHBIC ISl TMPEIOCTABICHUS
roCyJIapCTBEHHOM (MYHUIIUIIAILHON) YCIIYTH, OTCYTCTBYIOT.
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2.12. Tlopsanok, pa3Mep U OCHOBaHHWs B3UMaHUs I'OCYIAPCTBEHHOMN MOIUIMHBI WA
VHOMY IUIaThl, B3UMACMOM 3a NPEIOCTAaBICHUE MYHUIUIIAIBHON YCIYTH

2.12.1. T'ocynapcTBeHHasi MOUUIMHA WM HHAs IUIaTa 3a MPEAOCTaBJICHUE
MYHULIMNIAIBHON yCIIyru He B3umaercd. [IpenocraBinenne MyHUIIMNATBLHON YCIYTH
OCYIIECTBIISICTCS OSCIITIaTHO.

2.13. ITopsiaok, pa3Mep U OCHOBAHUS B3UMAHUSI IIATHI 32 MPEIOCTABICHUE
YCIIyT, KOTOPBIC SBIISFOTCSI HEOOXOIUMBIMU 1 00S3aTEIHHBIMHA JIJIS
MPEIOCTaBIICHUS MYHUITUTIATLHOMN YCIYTH, BKITIOYast HHPOPMAIIUIO O METOIHKE
pacuera pazMepa TaKOU IIaThl

2.13.1. B3umaHue miatel 3a NPEAOCTABIEHUE YCIYT, KOTOPBIE SBISIOTCS
HEOOXOAMMBIMU U 00A3aTENbHBIMU JJIS1 PEOCTABICHHUS MyHUIIUIIATBHOU YCITYTH,
HE MPEIYCMOTPEHO.

2.14. MakcuManbHbBIN CPOK 0KMAAHUS B OUEpEU TP MOJaue 3ampoca o
IIPEOCTABIEHUA MyHULIMNIAJBHOW YCIIYTH, YCIYTH, IPEAOCTABIISIEMON
OpraHu3alren, y4acTBYIOUIEN B IPEAOCTABICHUN MYHULIUIIAIBHOW YCIIYTH, U IIPU
MIOJIyYEHUHN PE3yJIbTaTa MPEAOCTABICHUS TAKUX YCIYT

2.14.1. Cpok oXujgaHus B OuepeAM NpH MOoJadye  3adBJICHHUS O
IIPEAOCTABICHUA MYHHIMIAIBHON YCIYIM W JOKYMEHTOB, IPEIyCMOTPEHHBIX
HACTOSAIIMM PeriameHToM, a TakKe P NOJIyYEHUH pe3yJibTaTra IPEeaOCTaABICHUS
MYHULANAIBHON YCIYTH Ha JIMYHOM IPUEME HE AOJDKEH MPEBBIIATH 15 MUHYT.

2.15. Cpok 1 nOpsSIAOK PETUCTPALIUH 3asBICHUS
3asiBUTEJNS O MPEAOCTABICHUHA MYHUIIMTIAILHON YCIYTH U YCIYTH,
IPEeIOCTaBIsIEMO OpraHU3allueid, y4acTBYIOIIEH B MPEIOCTABICHUH
MYHUIIUTIATLHOM YCIIYTH, B TOM YHUCJE B DJIEKTPOHHOU Gopme

2.15.1. Cpok peructpanu 3asgBICHUS 3asABUTEIS O MPEAOCTABICHUU
MYHHMITUIIAIBHON YCIIYTH HE MOXKET MpeBbIaTh 20 MUHYT.

2.16. TpeOGoBaHUA K NOMELIEHUAM, B KOTOPBIX IPEIOCTABISAIOTCS MyHULIUIIATIbHAS
yCIyra, yCciyra, IpeaocTaBiasieMasi OpraHu3aluen, y94aCTBYIOIIEH B
MIPENOCTABIEHUHA MYHHUIIUIIAJIBHON YCIYTH, K MECTY OXKUJAHUS U IIpUeMa
3asIBUTEJICH, pa3MENIEHUIO U OPOPMIICHUIO BU3YyaIbHOMN, TEKCTOBOM
U MYJIbTUMEIUUHON UH(GOPMAIUH O MOPSIAKE PEIOCTABICHUS TAKUX YCIYT, B TOM
quciie K 00eCIeYeHNIO TOCTYITHOCTHU JJIs MHBAIMIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHHM C 3aKOHOAATEIBCTBOM POCCUNCKOM (efiepaliui O COLUaIbHON
3aIlUTE UHBAJIAIOB

2.16.1. Uadpopmanius o rpaduke (pexume) pabOTHl YIOIHOMOYEHHOTO
opraHa pasMmeliaercs Mpu BXOJE B 3/1aHHE, B KOTOPOM OHO OCYIIECTBIISIET CBOIO
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NeSATeIbHOCTh, Ha BUTHOM MECTE.

31a"ue, B KOTOPOM IPEAOCTABISETCS MyHULIMNATIbHAS yCIIyTa, I0JHKHO OBITh
000pyIOBaHO OTAEJIBHBIM BXOJOM [UJIsi CBOOOJHOrO JOCTyINa 3asBHUTENICd B
MIOMEIEHHE.

Bxon B 3manme moipkeH OBITH 000pyaoBaH HMH(POPMAIMOHHON TaOIUYKOU
(BeIBECKOM), cozepkamiedi uHbopMamuio 00  YIOJIHOMOYEHHOM  Oprase,
OCYILECTBIJISIIOIIEM  MPEAOCTABICHUE MYHUUUINAIBHOW  YCIyrH, a TakKke
obopymoBaH  yJOOHOW  JIECTHUIIEW €  TOPYYHSMH, TaHAycamMu  JUIs
OecpensiTCTBEHHOTO MEePEIBHKEHUS TPAXKIaH.

MecTta mpeaocTaBieHHs] MYyHUITUTIATBHOW YCIyTH OOOPYAYIOTCS C YYETOM
TpeOOBAaHUM JOCTYMHOCTH I WHBAJIUJIOB B COOTBETCTBUU C JIEUCTBYIOIIUM
3aKOHOJIaTeNbCTBOM Poccuiickoit Denepaiium 0 COUMaNbHOM 3alIUTE UHBAIUIOB, B
TOM 4Hciie 00eCTIeYnBAIOTCS:

YCIOBUSA Il OCCHPENsITCTBEHHOIO JOCTynma K OOBEKTy, Ha KOTOPOM
OpraHU30BaHO MPEIAOCTABIEHUE YCIYr, K MECTaM OTHAbIXa M IPEAOCTABISEMbBIM
yCIyram;

BO3MOXHOCTh CAMOCTOATEILHOTO MEPEABUKEHUS 110 TEPPUTOPUH O0BEKTA, HA
KOTOPOM OPraHU30BaHO MPEIOCTABICHHUE YCIYT, BXOJa B TaKOM OOBEKT M BBIXOJIA
U3 HEro, MOCaJKd B TPAHCIIOPTHOE CPEACTBO U BHICAAKH U3 HEro, B TOM YHUCIE C
UCIIOJIb30BaHUEM KPECIa-KOJISICKH;

COMPOBOXKJICHUE WHBAJIUIOB, HMEIONIUX CTOWKHE PacCTporcTBa (yHKIIUU
3pEHHS U CAMOCTOSITEILHOTO MEPEIBIKEHUS, U OKAa3aHUE UM MTOMOIIHN Ha 00BEKTE,
Ha KOTOPOM OpPraHU30BaHO MPEIOCTABICHUE YCIYT;

HaJUIe)Kallee pasMelleHne oOOpyJoBaHUsI M HOCHUTeNed HWH(POpMALKH,
HEOOXOJUMBIX [JIs OOecIeueHHs] OeCHpensaTCTBEHHOrO JO0CTYyMa HWHBAIHUJOB K
OOBEKTYy M TPEJOCTABISIEMBIM yCIyraM ¢ Y4eTOM OrpaHUYEeHHH HX
KU3ZHEACATEITLHOCTH;

nyOIupoBaHHE HEOOXOAUMOW [JIsi MHBAIUAOB 3BYKOBOM U 3pUTEIBHOU
uHpopManMu, a TakXke HaJMKWCEeH, 3HAKOB M WHOW TEKCTOBOM M Tpaduyeckoin
uH(OpMAaIIMU 3HAKAMU, BBIIIOJHEHHBIMU pelbedHO-ToueYHbIM IpudToM bpaiisns,
JIOTTYCK CYpAOIEepPEBOAYMNKA U TH(IOCYPIONIEPEBOIUNKA;

JIOTyCK Ha OOBEKT, HAa KOTOPOM OPTaHW30BAaHO IMPEJOCTABICHUE YCIYT,
COOAKU-TIPOBOAHUKA TMPHU  HAIUYAM  JOKYMEHTa, [OJTBEPKIAIOIIETO  €e
CHeruanbHOe OO0ydYeHHWEe W  BBIJABAEMOTO B  TOPSAKE, YCTAHOBICHHOM
3aKoHoAaTenbCcTBOM Poccuiickon denepanny;

OKazaHue pabOTHUKaMU opraHa (y4pexkJIeHUus), MpeIOCTaBIISIIOLIETO YCIyTH
HACEeJEHUIO, TOMOIIM HWHBAIMIAAM B IMPEOJIOJICHUH OapbepoB, MEIIAIOIIHNX
MOJIYYEHUIO UMHU YCIYT HapaBHE C APYTUMU JUIAMH.

B cnywasx ecnu cyiuiecTByomue OOBEKTbl COLUUAIBHON HHOPACTPYKTYpPHI
HEBO3MOYKHO TOJHOCTBIO MPHUCIOCOOUTh C YYE€TOM IMOTPEOHOCTEH HWHBAIHJIOB,
COOCTBEHHHMKH 3TUX OOBEKTOB /10 UX PEKOHCTPYKIMHU WM KaMUTAILHOIO PEMOHTA
JOJKHBI MPUHUMATh COTJIACOBAHHBIE C OAHUM U3 OOIIECTBEHHBIX O00BEIWHEHUU
WHBAJINWJIOB,  OCYLIECTBIISIIOIIMX  CBOK  JAEATEIbHOCTh HA  TEPPUTOPUU
MyHUIIUTIATBHOTO 0o0Opa3oBanus ropoia HoBopoccuiick, Mepsl [jisi oOecrieueHus
JIOCTYTIa UHBIUJIOB K MECTY TPEIOCTABICHUS yCIyTH MO0, KOT/Ia 3TO BO3MOXKHO,
o0ecreunTh TMPEAOCTaBICHUE HEOOXOAUMBIX VYCIYT TI0O MECTY JKHUTEIhCTBA
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WHBJIN/IA WIHA B TUCTAaHIIMOHHOM PEXKUME.
Ha Bcex mapkoBKkax oOOIIEro MoJib30BaHUS, B TOM YHCJIE OKOJO OOBEKTOB
COLIMAJIbHOM, HMHXXEHEPHOM ¥  TPAHCHMOPTHOM  MHQPACTPYKTYp  (GKUJIBIX,
0OIIIECTBEHHBIX U MTPOU3BOJICTBEHHBIX 3/IaHUM, CTPOCHUIN U COOPYKEHHM, BKITIOUYas
T€, B KOTOPBIX PACMOJOXKEHbI (HU3KYIBTYPHO-CIIOPTUBHBIE OpraHU3AIINH,
OpraHu3aliyd KyJbTYpbl U JIPYTHE OpraHU3alluu), MECT OTIbIXa, BBIACIAECTCS HE
Menee 10 mporeHTOB MecT (HO HE MEHEE OJHOTO MecTa) Il OecIlaTHOU
MMApKOBKU TPAHCIOPTHBIX CPEACTB, ynpasisiemblx uHBamugamu [, I rpynn, wu
TPAHCIIOPTHBIX CPEJCTB, IMEPEBO3SIIIUX TAKUX HWHBAIWIOB U (WiIM) JeTe-
nHBanua0B. Ha rpaxnan u3 yucna nHBamaoB Il rpymnmsl pacnpocTpaHsSrOTCA
HOpMBI yacTH 9 cratbu 15 @enepanbHoro 3akoHa oT 24 HOs0pst 1995 roma Ne 181-
@3 «O coumanbHOM 3ammuTe MHBAIUIOB B Pocculickont denepannn» B NOPSAKE,
onpenensiemoM IlpasurensctBoMm Poccuiickoii Pepepaumu. Ha  ykazaHHBIX
TPAHCIIOPTHBIX CPEACTBAX [OJDKEH OBITh YCTAHOBJIEH ONO3HABATENBHBIM 3HAK
«MuBanua», uHPopManus 00 STUX TPAHCHOPTHBIX CPEACTBaX JOJKHA OBbITh
BHECEHA B (efiepalibHbII peecTp MHBATMIOB. MecTa /sl MapKOBKH, YKa3aHHBIE B
HacTosIeM ab3ale, HEe JODKHBI 3aHMMAaTh WHBIE TPAHCIOPTHBIE CPENCTBA, 3a
VCKIIFOYEHUEM CIIy4aeB, MPEyCMOTPEHHBIX MPABUIIAMU JOPOKHOTO JBUKECHHUS.

[ToMenienusi, B KOTOPBIX MPEAOCTABISAETCS MYHHUIIMIIATIbHAS YCIYTa, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM MIPaBUJIaM U HOpMaTUBaM, IIpaBUjIaM
nokapHoi Oe3zomacHocTH, Oe3omacHocTH TpyAa. llomemienus oOopyayroTcs
CUCTEMaMU KOHJAUIIMOHUPOBAHUA (OXJIaXKJACHUS U HArPEBaHUSI) U BEHTHWJIMPOBAHUS
BO3/1yXa, CPEJACTBAMH OIOBEIICHUS O BO3HUKHOBEHHM YPE3BBIYANHON CUTYyalUU.
Ha BUHOM MecTe pacnojararoTcsi CXeMbl pa3MEeIEeHUs CPEACTB MOKAPOTYIIEHUS
U nyTted sBakyauuu jrogedl. IlpemycmarpuBaercsa o00OpyJOBaHUE JOCTYIIHOTO
MecTa OOIIECTBEHHOTO TT0JIb30BaHUS (TyalleT).

[Tomemenuss M®I st paboThl ¢ 3asBUTENAMH O0OPYIYIOTCS DJIEKTPOHHOM
CUCTEMOM yIpaBJi€HHUS OYepeIblo, KOTOpas MPEACTABISIET COO0OM KOMILIEKC
MPOrpaMMHO-ANMNapATHBIX CPEACTB, MO3BOJSIOIMIMX ONTUMU3UPOBATH YIPABJICHUE
ouepesIIMU 3asiBUTEIICH.

2.16.2. IlpueM TOKYMEHTOB B YHOJHOMOYEHHOM OpPraHe€ OCYUIECTBISAETCS B
CHEIUATbHO OOOPYJOBAaHHBIX TIOMEIICHUSX WA OTBEACHHBIX JUISI OTOTO
KaOWHeTax.

2.16.3. Tlomemenusi, TpeAHA3HAUYEHHBbIE  JUIsI  TNIpUEMa  3asiBUTENEH,
000pyAyIOTCS  HUHPOPMAIMOHHBIMU  CTE€HJIAMH,  COJICpXKALIMUMH  CBEJCHUS,
yKa3aHHbIE B yHKTE 1.3.4 Hactosmero Permamenra.

NHudopmanmoHHbIe CTEHIBI pa3MEILAOTCS HAa BUAHOM, JOCTYITHOM MECTE.

Odopmnenue uHGOPMAIMOHHBIX JIUCTOB OCYIIECTBISETCS YAOOHBIM ISt
yreHus mpudrom - Times New Roman, ¢popmar naucta A-4; TEeKCT - CTpOUHbBIE
OykBbI, pazmepoM mprudTa Ne 16 - 0ObIYHBIN, HAUMEHOBAHUE - TPOTUCHBIE OYKBBI,
pasmepom mipudta Ne 16 - momyXupHBIA, TOJSE - 1 CM BKPYroByr. TEeKCTHI
MaTepHalioB JOJHKHBI ObITh HamedaTaHbl Oe3 HWCIpaBieHUM, HauOoyiee Ba)KHas
uHdopmalusi  BbIAEISAETCS  NONyXupHbIM — mpudtom. Ilpu  odopmienun
WH()OPMAITMOHHBIX MaTepuaioB B BUJE OOpa3lloB 3asBICHUN Ha MOJy4YeHUE
MYHUITUNIATHHOM  YCIYTH, OO0pa3loB  3asBJICHHUI, TMEpPEYHEH JTOKYMEHTOB
TpeboBaHMs K pazMepy mpudTa u GopMary JIMCTa MOTYT OBITh CHUYKEHBI.
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2.16.4. Tlomemienuss st mpueMa 3agBUTENICH JOJKHBI COOTBETCTBOBATh
KOM(OPTHBIM [JIl TPaKJaH yCJIOBUSIM W ONTUMAJbHBIM YCJIOBHUSIM PadOTHI
JOJKHOCTHBIX JIUI YIIOJITHOMOYEHHOT'O OpraHa U JA0JKHBI 00€eCTeunBaTh:

KOM(DOpPTHOE  pacmoyioKeHUE  3asgBUTENST U JIOJDKHOCTHOTO  JIMIIA
YHOJIHOMOYEHHOT'O OPraHa;

BO3MOXHOCTh W yI0OCTBO OQOpMJICHUS  3asBHUTEIEM IHUCHMEHHOTO
oOparieHus;

TeIeQOHHYIO CBS3b;

BO3MO>XHOCTh KOITUPOBAHUS TOKYMEHTOB;

JOCTYN K HOPMATUBHBIM MPABOBBIM aKTaM, PETyJIUPYIONIUM MPEAOCTaBICHUE
MYHULIUTATBHON YCITyTH;

HaJIMyue MUChbMEHHBIX MPUHAIIC)KHOCTEN 1 Oymaru popmara A4.

2.16.5. Jlns oxxuaaHus 3asiBUTEIISIMU TIPUEMa, 3aMl0JTHEHUS HEOOXOAUMBIX JIJIsI
SmojydeHussT ~ MYHULMOQIBHOM  YCIyTM  JIOKYMEHTOB  OTBOJSTCS  MeEcCTa,
000pyIOBaHHBIE CTYJIBSIMU, CTOJIAMU (CTOMKAMMU) JJIsI BO3MOKHOCTU O(OPMIICHUS
JIOKYMEHTOB, OOECIEUYMBAIOTCA pydkamu, OJlaHKamMu IOKyMeHTOB. KommuecTBo
MECT OKHJIaHMsI OTPEIESAETCS UCX01d U3 (PAKTUYECKON HAarpy3Kd U BO3MOKHOCTHU
UX pa3MEIICHHS B TIOMEILICHHUH.

2.16.6. IlpueM 3asgBuUTENEH MPU MNPENOCTABICHUU MYHUIUNAIBHON YCIYyTU
60CYIIECTBISACTCS COTJIacHO Trpaduky (pexumy) pabOThl YIMOTHOMOYEHHOTO
opraHa: €XeIHEBHO (C TOHEAEIbHUKA N0 TSATHHILY), KPOME BBIXOJHBIX U
Mpa3IHUYHbBIX JHEH, B TeUEHHUE pabOUero BPEMEHH.

2.16.7. Paboyee MecTO MAOHKHOCTHOIO JIMLA YIOJHOMOYEHHOIO OpraHa,
7OTBETCTBEHHOTO 3a MPEJOCTaBICHUE MYHUIIMIAIBLHON YCIYTH, JOJKHO OBITh
000pyIOBaHO TEPCOHAIBHBIM KOMITBIOTEPOM C JOCTYNOM K HHGOPMAIlMOHHBIM
pecypcaM yImoJIHOMOYEHHOI'O OpraHa.

Kabunetsl npuema mnosiydaTeraell MYHUIUNAIBHBIX YCIYT JOJKHBI OBITh
OCHAIlleHbl WH(OPMAIIMOHHBIMUA Ta0JIMYKaMH (BBIBECKAMH) C yKa3aHHEM HOMepa
KaOuHeTa.

CrienranucThl, OCYIIECTBISIONINE TMPUEM TMOJIy4yaTese MYyHHUIUNATbHBIX
yCiIyr, 0O0ecleunBaIOTCs JIUYHBIMH  HArpyJHBIMH  UJCHTU(UKAITMOHHBIMU
KapToukamu (OelixamMu) U (UITM) HACTOJIBHBIMH TaOJTUYKAMHU.

2.17. Iloka3aTenu JOCTYIHOCTH M Ka4ECTBA MyHUIIUIAIBHON YCIYTH, B TOM
YHCIie KOJIMYECTBO B3aMMOJICHCTBHI 3asIBUTEINS C JOHKHOCTHBIMU JIMIIAMHU TIPH
MPEIOCTaBICHUU MYHULIMTIATBHON YCIYTH U UX MPOJOJDKUTEIBHOCTD,
BO3MOXKHOCTbH MOTYYSHHs] HH(POPMAIHH O XO/1€ TPEIOCTABICHUS MyHHUIIUIIAILHON
YCIIyTH, B TOM YHCIIE C HCTIOIh30BaHHEM UH(DOPMAIIMOHHO - KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI, BO3MOKHOCTH JINOO HEBO3MOKHOCTh TIOTYUYEHHUSI MYHHUITUTIATBHON
yCIIyTH B MHOTO(QYHKITMOHATIHLHOM IIEHTPE MPEIOCTABICHHUS TOCYIaPCTBECHHBIX U
MYHUIIUMTAIBHBIX YCIIYT (B TOM YHCJIE B TTOJIHOM 00BbeMe), B TI0O0M
MO/Ipa3/ieJICHUU OpraHa, MPeOCTABISIIONIEr0 MyHUITUNATBHYIO YCIYTY,

10 BBIOOPY 3agBUTEINS (IKCTEPPUTOPUATILHBIN MPUHIINIT), TOCPEICTBOM 3aIpoca O
MIPEIOCTaBICHUN HECKOIBKUX TOCYAAPCTBEHHBIX U (MJIM) MYHUILIUTTAIBHBIX YCITYT
B MHOTO()YHKIIMOHAJILHBIX IIEHTPaX MPEOCTABICHHS TOCYIapPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT, TPEAYCMOTPEHHOTO cTaTher 15.1 denepanbHOro 3akoHa
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ot 27 uronia 2010 roga Ne 210-®P3 «O6 opranuzaiuu npeaocTaBIeHUS
rOCYJIJapCTBEHHBIX U MYHUILIMTIATBHBIX YCIYT»

2.17.1. OcHOBHBIMHU IMOKa3aTeasIMuU JIOCTYITHOCTH u KauyecTBa
MYHUILIUTIATBHON YCIIYTH SBIISFOTCS

KOJIMYECTBO B3aUMOJICHCTBUN 3asBUTENS C JOJDKHOCTHBIMU JIMIIAMU TIpU
MPEIOCTABICHUN MYHUITUITAIBHON YCIYTH U MX MPOJOKUTEIbHOCTL. B mporiecce
MPEIOCTABICHUS MYHHUIIMTAIBHOW YCIyTH 3asBUTENbh BIpPaBe OOpamaThCsi B
YIOJIHOMOYEHHBIA OpraH Mo Mepe HeoOXOAMMOCTH, B TOM YHUCJE 3a MOJyYEHUEM
uH(OPMAITUH O X0JI¢ TIPEAOCTABICHUS MYHUIIATIAILHON YCITyTH;

BO3MOXXHOCTh ~ MOJy4eHUss UHOpManuu O XOJ€ MPEeAOCTaBICHUS
MYHULIMNQIBHON YyCIYTd, B TOM YHUCJIE€ C HCHOJb30BAaHUEM HWH(POPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

BO3MOKHOCTh MOJIyYEHUS MYHUITUIIAILHON YCIYTH B MHOTO(YHKITHOHATIEHOM
IEHTpe MPEIOCTaBICHUSI TOCYAApPCTBEHHBIX M MYHUIUNAIBHBIX YCIYr (B TOM
qucjie B MOJTHOM 00beMe), B JIIOOOM MOApa3ACICHUN OpraHa, Mpe0CTaBIISIONIEro
MYHULIMNIAIBHYIO ~ YCAyTy, TI0 BBIOOPY 3asgBUTENs  (SKCTEPPHUTOPHUATBLHBIN
MIPUHILINI), MOCPEJICTBOM  3ampoca O NPEIOCTABICHUH  HECKOJIbKUX
TrOCYJapCTBCHHBIX W (WJIM) MYHHUIIMITAJBHBIX YCIYT B MHOTO(GYHKIIMOHAIBHBIX
IIEHTpaX TMPEJOCTaBICHUS TOCYJApPCTBEHHBIX W  MYHMUIUMAIBHBIX  YCIYT,
npeaycMoTpeHHoro crateeid 15.1 depepanbHoro 3akona ot 27 utonst 2010 rona
Ne  210-®3 «OO opraHu3auuMyd MPEJOCTABICHHS T'OCYAApCTBEHHBIX U
MYHULIUTAIBHBIX YCIYT»;

YCTAQHOBJICHHE JIOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a MPEJOCTABICHUE
MYHULIUTATHHON YCITyTH;

YCTAQHOBJICHHE M COOJIOJICHHE TpeOOBaHUN K IOMEIICHHUSM, B KOTOPBIX
MPEAOCTABISAETCS MYHHUITUTIATbHAS YCIyTa;

YCTAHOBJIEHUE U COOJIOJICHHE CpOKa TPEIOCTABICHUS MYHHUIUIIATIBHON
YCIYTH, B TOM YHCJIe CpOKa OXXKHAAHUS B OYEPEaM TPH IOJadye 3asBJICHHUS U TPH
MOJTYYEeHUH pe3yJibTaTa MPe0CTaBICHUS MyHUIIMTIAIBHON YCITyTH;

KOJIMYECTBO 3asIBJICHWUM, NPHUHSATHIX C HCIOJIb30BaHUEM HHOOPMAIIMOHHO-
TEJIEKOMMYHHUKAITMOHHON CETH OOIIEro IMOoJb30BaHUs, B TOM YHCJIE IMOCPEICTBOM
[Toprana.

[TonydyeHnre MyHMIIMNIATBLHOM YCIYTM B HMHBIX MOAPA3JACICHUAX OpraHa,
MPEAOCTABISIONIET0 MyHUIIUTTAIBHYIO YCIIYTY, HEBO3MOKHO.

3asBUTENbL HMEET IMPaBO MOJYYUTh MYHUIUMIAIBHYIO YCIYry IyTeM
HaIpaBJICHUS 3aMpoca O MPEJOCTaBICHUHU HECKOIbKUX TOCYAapCTBEHHBIX U (WJIH)
MYHULUNAIBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX IIEHTpaxX MPeA0CTaBICHUS
rOCYJIJapCTBEHHBIX U MYHMIUIIAIBHBIX YCIYT, MPEeIyCMOTPEHHOro crtathen 15.1
denepanibHoro 3akoHa ot 27 wutonst 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEAOCTABICHUS TOCYJIAPCTBEHHBIX W MYHUIMMNAIBHBIX YCIyr» (KOMIUIEKCHBIN
3ampoc).

2.18. WHbie TpeOoBaHUs, B TOM YHCIIE YUUTHIBAIOIINE OCOOCHHOCTH
PEIOCTaBICHUS MyHUITUTIATLHOW YCIIYTH B MHOTO()YHKIIMOHATBHBIX IIEHTpaX
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IPEIOCTaBIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U OCOOEHHOCTH
MPEeI0CTaBIECHUS MyHUIIMTIAIBLHOM YCIYTH B AJIEKTPOHHOM opme

2.18.1. Jns  monmydeHUsT  MYHULMIAIBHOM  YCIYTM — 3asBUTEIAM
MPEAOCTABISAETCS BO3MOXKHOCTh MPEACTABUTH 3asBICHHE O MPEAOCTABICHUU
MYHULIUNAIBHON YCIYyIM W JOKYMEHTHl (COAEpKalllMecss B HHUX CBEICHUS),
HEOOXOMMBIC NJIsi TPEIOCTABICHUS MYHHUIIMIAIBLHON YCIYTH, B TOM YHCIE B
dbopmMe PIEKTPOHHOTO IOKYMEHTA!

B YINOJHOMOYEHHBIA OpraH (B TOM 4YHUCJIE IOCPEACTBOM IOYTOBOIO
OTIPABJICHUA C YBEJOMJIIEHUEM O BPYUEHUN);

yepe3 M®PII B ynoJTHOMOYEHHBIN OpraH;

MOCPEJICTBOM ~ MCIIOJIb30BaHUS  MH(DOPMAMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUM, BKIIIOYAsl HCIMOJNb30BaHWE EaWHOro moprana rocylapCcTBEHHBIX U
MyHUIUMNANbHBIX ycuyr (pynkuuit) (http:// www.gosuslugi.ru) u PernonanbHbii
noptas (www.pgu.krasnodar.ru) ¢ OpUMEHEHHEM OJJICKTPOHHOM TMOAMKUCH, BUJ
KOTOpPOM JOJIKEH COOTBETCTBOBATH TpeOOBaHUsIM MocTaHoBiIeHUs [IpaBuTenscTBa
Poccuiickoit @enepanun ot 25 utoHs 2012 romga Ne 634 «O Buaax 31IEKTPOHHOM
HOJIMTUCH, UCIIOJIb30BaHNE KOTOPBIX JOMYCKAETCs MpHU 00pallleHnH 3a MOJIy4YeHUEM
roCyJJapCTBEHHBIX 1 MYHULIMNAIBHBIX YCIYT» (JaJiee - 3J€KTPOHHAS MMOJIIUCH).

3asBieHUST W JIOKYMEHTBHI, HEOOXOIWMBbIE  JUIsl  TPEIOCTaBICHUS
MYHUITUTIATHBHOW YCIIYTH, MPECTaBIsieMble B ()OpME SICKTPOHHBIX JTOKYMEHTOB,
MOJIMUCHIBAIOTCS B COOTBETCTBUM ¢ TpeboBanusmMu crateit 21.1 u 21.2
®enepanbHoro 3akoHa ot 27 wurons 2010 roma Ne 210-03 «OO0 opraHuzanuu
IPEIOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHUUMNAIBHBIX ycIyr» U DeaeparbHOro
3akoHa oT 6 anpens 2011 roga Ne 63-D3 «O0 371eKTPOHHOMN TOAHCHY.

B cnyuae nHanpaBieHus 3asBIE€HUN M JTOKYMEHTOB B 3JIEKTPOHHOU (opme ¢
ucnosib3oBanueM lloprana 3asBieHHEe U JOKYMEHTHI JOJKHBI OBITh MOAMHCAHBI
YCWJICHHOW KBATU(PUIUPOBAHHOM 3JIEKTPOHHON MOAMKCHIO.

3asBuTENb, SBISAIOMUNCS (U3HMYECKUM JIMIIOM, BIIpaBE HCIOIb30BATh
MPOCTYIO JJIEKTPOHHYIO MOAIHUCH B CIIy4asX, IPEAYyCMOTPEHHBIX IMyHKTOM 2(1)
[IpaBun omnpeneneHuss BUAOB AIEKTPOHHOM MOJIMCH, HCIOIb30BAHHE KOTOPBIX
JOMyCKaeTcss mpu  oOpallleHHH 3a  TOJyYeHHWEM  TOCYJIapCTBEHHBIX U
MYHULIMNAIBHBIX ~ YCIYT, YTBEPKJICHHBIX mMocTaHoBiIeHUEeM [IpaBuTenbcTBa
Poccuiickoit ®enepannu ot 25 utoHs 2012 roga Ne 634 «O Bumax 3J1€KTPOHHOM
MIOJIMTMCH, UCIIOJIb30BAaHNE KOTOPBIX JOIMYCKAETCs MpH 00pallleHnH 3a MOIyYeHUEM
rOCYJIapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT».

3asBieHue, nogaBaeMoe B (hopme JIEKTPOHHOTO JOKYMEHTA, MOAMUCHIBAECTCS
3asBUTEJIEM IMPOCTOM JJEKTPOHHOM IIOANMCHIO, a IpWiIaraeMele K HEMy
AIIEKTPOHHBIE JOKYMEHTHI JOJDKHBI OBITh MOAMMCAHBI JOHKHOCTHBIMHU JIMIAMU
opraHoB  (opraHuzanuii),  BBIJABIIMX  3TH  JOKYMEHTBI,  YCHJICHHOMU
KBIM(QUIIUPOBAHHONW  3JIEKTPOHHOM MOJAMUCHIO (€clid  3aKOHOAATENbCTBOM
Poccuiickoii @enepanuu Ay MOANUCAHHS TAKUX JIOKYMEHTOB HE YCTAHOBIICH
WHOW BU/I 3JIEKTPOHHOM TOJIITHUCH).

2.18.2. 3asBuTensM obecrieunBaeTCsl BOZMOXXHOCTh MOMy4YeHUs] HHGOPMAIHH
O MPEeAOCTABIIEMON MyHULIUNIANBHOU yeiyre Ha [lopraie.

JIyist monmydeHus NOCTyma K BO3MOXHOCTsM [loprama HeoOXomaumo BhIOpATH
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cyobekT Poccuiickoit denepanvu U Mociae OTKPBITHS CIHUCKA TEPPUTOPUATIBHBIX
dbenepaabHbIX OPraHOB HCIOJHUTEIBHOW BIACTU B 3TOM cyOBekTe Poccuiickoi
deneparuu, OpraHoB UCTIOIHUTEIIBHOU BiacTu cyobekTa Poccutickoit deneparuu
W OpraHoB  MECTHOTO  CaMOYyIpaBji€HUS  BbIOpaTh  aIMUHHUCTPAIUIO
MyHUIIUNIATBHOTO 00pa3zoBanus ropoa HoBopoccuiick ¢ mepeyHeM OKa3bIBaeMBbIX
MYHUITUTIATBHBIX YCIYT U HH(MOpMAIUel o KaXI0| ycIyTe.

B kapTouke Kaxmoil YCIyrd COACPKUTCS OIMUCAHUE YCIYTH, MOApOOHas
uHdopMaIusi O TOPSAAKE U Crmocobax oOpalieHus 3a yCIyroi, TepeueHb
JIOKyMEHTOB, HEOOXOJIMMBIX JJIsl TOY4YEHHUs YCIyrd, HHGOpMAIUsS O CpOKax ee
WCTIOJIHCHMSI, a Takxke OJaHKW 3asBicHUN ©u (opMm, KOTOphIE HEOOXOIMMO
3aMOJIHUTH JIJI OOpallleHus 3a YCIyTOM.

[Togaya 3asBUTENEM 3ampoca M MHBIX JOKYMEHTOB, HEOOXOJMMBIX JIJIsi
MPEIOCTABICHNAS] MYHUIUNAIBHOM YCIYrd, W TMPUEM TaKUX 3alpoOCOB H
JIOKYMEHTOB OCYILIECTBIIAIOTCS B CICAYIOIIEM MOPSIIKE:

10/1a4a 3arpoca Ha NpeJOCTaBICHUE MYHULIMIIATBHON YCIYTH B DJIEKTPOHHOM
BU/IE 3asIBUTEJIEM OCYIIECTBIISIETCS yepe3 TuUHbINA kabunet Ha [loprae;

wist oopMIIeHHUS JOKYMEHTOB IOCPEICTBOM ceTH WHTepHeT 3asBHUTEINIO
HE00X0IMMO MIPOUTH MpoIeaypy aBTopusanuu Ha [loprane;

JUISE  aBTOpU3AIIMU 3asBUTEII0 HEOOXOJAMMO BBECTH CTPaxoBOW HOMED
VH/IMBUAIYaJIbHOTO  JIMIIEBOIO CYETa 3aCTPAXOBAaHHOIO  JIMLA, BbIJAHHBIN
[IeHCMOHHBIM dbonIOM Pocculickon denepannn (rocyaapCcTBEHHBIM
yupexsenrem) o Kpacnogapckomy kpato (CHWJIC), u maposib, MogydeHHBIH
nocne perucrpaunu Ha [loprane;

3asBUTEJIb, BHIOPAB MYHUIIMNAIBHYIO YCIYTY, TOTOBUT MaKeT JIOKYMEHTOB
(koMU B DIJIGKTPOHHOM BHUJIE), HEOOXOIUMBIX JJIsI €€ NPEJAOCTaBJICHUs, U
HaIpaBJIIET WX BMECTE C 3asBJICHUEM uepe3 JIMYHbIA KaOWHET 3asiBUTENs Ha
[Toprane;

3asBJICHHE BMECTE C OJJIEKTPOHHBIMU KOIHUSAMHU JOKYMEHTOB ITONAJAcT B
UHOOPMAIIMOHHYIO  CHUCTEMY  YIIOJIHOMOYEHHOTO  OpraHa, OKa3bIBAaIOIIETro
BLIOpAHHYIO 3asBHUTENIEM YCIyry, KOTOpas oOecCledyuBaeT TMpUEM 3alpoCcoB,
oOpareHuii, 3asBICHUN U WHBIX JIOKYMEHTOB (CBEJCHHMI), MOCTYMUBIIUX C
[loprana wu (WiM) Yepe3 CHUCTEMY MEXKBEAOMCTBEHHOTO  3JEKTPOHHOIO
B3aUMOJICHCTBUA.

2.18.3. /Insa 3agBuUTENEC 00ECHEUYMBAETCS BO3MOXHOCTh OCYIIECTBIISITH C
ucnoJib3oBanueM [loprana momyyeHne CBEIECHUN O XOJE BBINOJHEHHUS 3aMpoca O
MPEIOCTABIEHUH MYHULIMTIAJIbHOW YCIIYTH.

CBeneHusi 0 X0J€ W PE3yJIbTaTe BBINOJHEHHUS 3ampoca O MPEAOCTABICHUU
MYHHIUIIATBHON YCIYTH B 3JICKTPOHHOM BHU/JIE€ 3asIBUTEIIO MPEACTABIISIIOTCS B BUJIE
yBEJIOMJICHHUS B JIMYHOM KaOuHeTe 3asBuTes Ha [lopTaie.

Nudopmaruss o0  Xoae  NpeaOCTaBICHHS  MYHUIMOAIBHOM  yCIyTH
HaIIPaBIIETCS 3aIBUTEIO0 YIIOJIHOMOYEHHBIM OPraHOM B CPOK, HE MPEBBIIIAIOIIUN
1 pabouero AHs Mociie 3aBepIIEHUs BBIMIOJHEHUS] COOTBETCTBYIOLIETO JCHCTBUS,
Ha aJpec SJIEKTPOHHOW MOYTHl WM C UCHodb30BaHueM cpenacts Iloprana mo
BBIOOPY 3asIBUTETIS.

[Ipu mnpemocTaBIeHUM MYHUIIMITAIIBHONW YCIYTH B JJICKTPOHHOU (dopme
3asIBUTEIIO HAITPABIISIETCS:
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a) YBEJOMIICHHE O MPUEME M PEruCTpaldy 3arnpoca U UHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEAOCTABICHNS MYHUIIMIIATILHON YCIYTH;

0) yBeJOMJIEHHE O Hayaje MpoLeaypbl MPeIOCTaBICHUS MYHHUIIMNAIbHOU
yCIIyTH;

B) yBeAOMJIeHHE 00 OKOHYaHWUHU MPENOCTABICHUS MYHHUIMIAIBLHON YCIyru
anb0 MOTHBHPOBAHHOM OTKa3e B TIPHEME 3ampoca W HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEAOCTABICHUS MYHUITUTIATLHON YCIYTH;

I') YBEIOMJICHHE O pe3yJbTaTaX PacCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX
JUISL TPEAOCTABICHUS MYHHUIIUIIATLHON YCIIYTH;

1) YBEIOMJICHHME O BO3MOXHOCTH IOJYYUTh PE3YJIbTAT MPEAOCTABICHUS
MYHULIUNAIBHON yCIyrd Ju00 MOTHUBUPOBAHHBIM OTKa3 B MPEAOCTABICHUU
MYHULIUTATHHON YCITyTH;

€) YBEIOMJIEHME O MOTHBUPOBAHHOM OTKa3e B MPEAOCTaBICHUU
MYHULIUTATBHON YCITYTH;

) HaIpaBJeHUE pe3yibTaTa MyHUIUIIAILHON yCIyTru nocpeactsoM EannHoro
nopraja  TOCYAApCTBEHHBIX WM MYHUUMUINAIBHBIX  yciayr  (dyHKUHIA)
(http://www.gosuslugi.ru) u Pernonansnbliii moptan (www.pgu.krasnodar.ru).

2.18.4. [Tpu HanpaBieHUH 3a8BJICHUS U JOKYMEHTOB (COAEPKAIIUXCS B
HUX CBEACHHI) B (OpME IJIEKTPOHHBIX JJOKYMEHTOB B MOPSIAKE, TPETYCMOTPEHHOM
nyakrom 2.18.1 wacrosmero Pernmamenrta, oOecnieunBaeTCsi BO3MOXKHOCTH
HaIPaBJICHUS 3aIBUTEIIO COOOIICHUSI B JIEKTPOHHOM BHUJIE, MTOATBEPKIAIOIIETO UX
IIPUEM U PETUCTPALIMIO.

2.18.5. MHoro(yHKIIMOHABHBIN LIEHTP IIPEIOCTaBIICHUS
FOCYJIapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr TMpU OOpallleHUU 3asiBUTEIIS
(mpencraBuTens 3asBUTENS) 3a MPEAOCTABIEHUEM MYHHULMIAIBHOM YCIYTH
OCYLIECTBJSIET CO3[aHUE BJIEKTPOHHBIX OOpa30B 3asiBJICHUS M JIOKYMEHTOB,
MPECTABIIIEMbIX 3asBUTEIEM (IIPEICTaBUTENIEM 3asBUTENIA) U HEOOXOIUMBIX IS
PEIOCTaBICHUS MYHHUIMNAIBHOM YCIYIrM B COOTBETCTBUUM C HACTOALIUM
PernamenTom, 1 UX 3aBepeHUE C LENIbIO HAMTPABJICHUS B YIIOJTHOMOYEHHBIN OpraH.

3. CocraB, IOCJIEI0OBATENBHOCTh U CPOKH BBINIOJHEHUS aIMUHACTPATUBHBIX
npoueayp, TpeOOBaHUS K NOPSAAKY UX BBIIOJHEHHUS, B TOM YHCII€ OCOOCHHOCTH
BBITMOJTHEHUS aIMUHUCTPATUBHBIX MPOIEAYD B AIEKTPOHHOU (hopMe, a TaKkxKe
O0COOEHHOCTH BBIITOJIHEHUS aIMUHUCTPATUBHBIX IPOLIETYP B
MHOTO()YHKIIMOHAJIbHBIX LIEHTPaX MPEJOCTABICHHS TOCY1apCTBEHHBIX
Y MyHULANIAIBHBIX YCIYT

3.1. CocrtaB 1 nocieA0BaTEIbHOCTh A[IMUHUCTPATUBHBIX NPOLIEAYP

3.1.1. [IpenocraBnenne MyHULHMIIAIBLHON YCIYI'M BKIIOYAaeT B ceOs
MOCJIEA0BATENBHOCTD CIAEAYOIIUX aAMUHACTPATUBHBIX MPOLETYP:

IIpUEM 3asBJICHUS W NPUIAraeMblX K HEMY JOKYMEHTOB, PETUCTPALIUIO
3asBJICHUS. W BbLJAA4Yy 3asBUTEII0 PACIHUCKA B IIOJYYEHHUM 3asBJICHHUS U
JIOKYMEHTOB;

nepenayy nakera AOKymMeHTOB n3 M®I] B ymnoaHoOMOuYeHHBI opraH (mpu
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1ojiayue 3asiBJICHUS O MPEAOCTABIEHUN MyHUIIMTNIAIbHOU yciayru yepe3 M®I);

IPOBEJICHUE PACCMOTPEHUS 3asBJICHUS M JIOKYMEHTOB, (OpPMHUpOBaHUE U
HampaBJeHUE 3alpocoB B  opraHbl  (OpraHu3aluu), y4YacTBYIOIIME B
IIPEIOCTABICHUN MYHULUITAIIBHON YCIIYyTH, IIPUHATUE PEIICHUS O IIPEIOCTaBICHUN
(06 oTkaze B MPEJOCTABICHHHM) MYHHUIIMNAIBHOW YCIYTH YHOJIHOMOYEHHBIM
OpraHoM;

rnepegady  YIOJHOMOYEHHBIM  OpPraHOM  pe3yJibTara  IPEAOCTABICHUS
MyHUIMNAIbHON ycinyru B M®IL] (mpu mongauve 3asBi€HUS O MPEAOCTABICHUU
MyHULMNATBHON yciyru yepe3 M®LI) 11 BeI1auu 3asBUTEIIO;

BblJJauy  (HampaBji€HUE)  3asBUTENIO  pe3ysibTaTa  IPEJAOCTaBJICHUS
MYHHIUITAITBHON YCIYTH.

[lepeyeHb aAMUHUCTPATUBHBIX MpoOLEAyp (IAEUCTBUI) MpU MPEIOCTABICHUU
MYHUIMIIATBHOM YCIIYTH B 3JIEKTPOHHOU (opme:

IIpUEM 3asBJIICHUS W NPWIATAEMBIX K HEMY JOKYMEHTOB IOCPEACTBOM
[Toprana;

NPOBEJICHUE PACCMOTPEHUS 3asBICHUS M JIOKYMEHTOB, (OPMUpOBaHUE U
HampaBJeHUE  3alpocoB B  oOpraHbl  (OpraHu3aluy), Yy4YacTBYIOIIHE B
IIPEAOCTABICHUNA MYHULMITAJIBHON YCIIYTH, IPUHATHE PELICHUS O IIPEAOCTABICHUN
(06 oTka3ze B IMPENOCTABIECHWH) MYHHUIMIAIBHOM YCIYTd YHOJIHOMOYEHHBIM
OpraHoM;

HaIlpaBJICHUE 3asIBUTEIIIO KO pe3yJbrara IIPEAOCTABIICHUS
MYHULMNAIBHON yCIyru nocpencrsom lloprama, Beliaya opurnHaima pesysapTara
IIPEAOCTABIEHNS MYHUIUITAJBHON YCIYTH UIIN YBEIOMIIEHUS.

3.2. llocnemoBaTenbHOCTH BBITIOJHECHUS aIMUHACTPATUBHBIX MPOLIEAYP

3.2.1. [Ipuem 3asiBIIeHMS M TPWIAraéMblX K HEMY JIOKYMEHTOB,
perucrpanus 3asBJICHUS U BblJaya 3asBUTEII0 PACIHUCKU B MOJYYCHUU 3asIBJICHUS
U JOKYMEHTOB.

OcHoBanueM sl Hauyaja aJMUHUCTPATUBHOM MpOUEAYpbl  SIBIAETCS
oOpallleHre 3asBUTENS B YINOJHOMOYEHHBI OpraH (B TOM YHCIE HOCPEACTBOM
MOYTOBOTO OTHpaBieHus), yepe3 M®PI] B ynoaHOMOYEHHBIN OpraH, MOCPEACTBOM
WCIIOJIb30BaHUs UH(POPMALIMOHHO-TEIEKOMMYHHKAITHOHHBIX TEXHOJIOTUH,
BKJIIOYasg  ucnosub3oBanue Iloprama, ¢  3adBI€eHMEM H  JOKYMEHTaMH,
IIPEAYCMOTPEHHBIMHM HACTOSUM PernmaMenToMm.

3.2.1.1. Ilopssnok nmpuema nokyMeHToB B MDLI:

IpU NpUeMe 3asBICHUS W MPWIATaeMbIX K HEMY JOKYMEHTOB pPaOOTHUK
MOII:

YCTAHABIIMBAET JIMYHOCTh 3asBUTEINIS,, B TOM YHCIIE MPOBEPSAET HOKYMEHT,
YAOCTOBEPSIIOIANA JTMYHOCTh, MPOBEPSET IMOJHOMOYHUS 3asBUTENS, B TOM YHCIE
MOJIHOMOYHSI IPEJICTABUTENS JEUCTBOBATh OT €r0 UMEHU;

IpOBEpsieT HAJIWYUE BCEX HEOOXOAMMBIX JOKYMEHTOB HCXOAS U3
COOTBETCTBYIOIIETO MMEPEUHsi JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEIOCTaBICHUS
MYHULIUNAIBHON YCITYTH;
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MPOBEPSICT COOTBETCTBHE TMPEJCTABICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBAHUSIM, YJIOCTOBEPSSICH, UTO:

JOKYMEHTBI B YCTaHOBJICHHBIX 3aKOHOJATeNbcTBOM Poccuiickoit @enepanuu
cllydasix HOTApUajJbHO YAOCTOBEPEHBI, CKPEIUICHbI IMe4yaTsMU (MpU HAIWYUHU
neyaTv), HMMEIOT HaaJeXkallue TOAMUCH CTOPOH WM  ONpeleIeHHBIX
3aKOHOJAaTEILCTBOM Pocculickon denepanuu JOJHKHOCTHBIX JIUIT,

TEKCTHI JOKYMEHTOB HaIllMCaHbl Pa300PUHBO;

(dbaMuuy, UMEHA U OTYECTBA (PU3UUYECKUX JIUII, aipeca UX MECT JKUTEIhCTBA
HaIKUCAaHbI MOJHOCTHIO;

B JIOKYMEHTaX HET MOJYUCTOK, MPHUIHUCOK, 3aYEPKHYTHIX CJIOB M HHBIX HE
OTOBOPEHHBIX B HUX UCIIPABIICHUI;

JIOKYMEHTBI HE UCTIOJHEHbI KapaHaallioM;

JOKYMEHTBl HE MMEIOT CEPhE3HBIX MOBPEKIACHUN, HAJIUMYHE KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO MCTOJIKOBATH UX COJEPIKAHUE;

CPOK AECHCTBHS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI coJiepKaT MHGOPMAINIO, HEOOXOAUMYIO ISl MPEAOCTaBIICHUS
MYHULIUNAIBHOUN YCIIYTH, YKa3aHHOU B 3asIBJICHUU;

JIOKYMEHTBI TIPE/ICTABIICHBI B TIOJIHOM 00BhEME;

B ClIy4ae MPEeJCTaBICHUS JOKYMEHTOB, IPEAYCMOTPEHHBIX IMyHKTaMu 1 - 7, 9,
10, 14, 17 u 18 vactu 6 cratbu 7 deaepanbHoro 3akoHa ot 27 utons 2010 rona
Ne  210-®3 «OO6 opraHm3anMd MPEJOCTABJICHHUS TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT», OCYIIECTBISACT WX OECIIaTHOE KCEPOKOMHPOBAHUE,
CIIMYAeT TMPEACTABICHHbIC 3asBUTEIEM SK3EMIULSIPbl OPUTHMHAJIOB U KOMUU
(KcepokoIuii) TOKYMEHTOB (B TOM YHCJIE HOTApUaIbHO YAOCTOBEPEHHBIE) APYT C
apyroM. Eciu mpenctaBieHHbIE KONMUU (KCEPOKOMMHM) TOKYMEHTOB HOTapHAIBHO
HE 3aBEPEHbI, CIMYMB KOMUU JOKYMEHTOB C WX TMOJJUHHBIMU 3K3EMILIIPAMH,
3aBepsieT CBOEH MOAMUCHIO C YKa3aHUeM (aMIIMK U UHHUITMAJIOB M CTaBUT IITaMII
«Konus BepHa» Ha KaXI0i CTpAHULIE.

[Ipu mpueme 3ampocoB O MPENOCTABICHUM MYHUIUMNAIBHOM YCIyrd JnOo
KOMILUIEKCHBIX 3allpOCOB U BbIJA4€ JOKYMEHTOB cOTpyIHUK M®II ycraHnaBiuBaer
JUYHOCTh 3adBUTENISI HA OCHOBAaHMM Iacmopra rpaxaaHuHa Poccuiickon
denepalui ¥ WHBIX JOKYMEHTOB, YAOCTOBEPSIOIIUX JIMYHOCTh 3asIBUTENSA, B
COOTBETCTBMM C  3akoHoAaTtenbcTBOM  Poccuiickoii  ®Denpepaumu  11b0
yCTaHABIMBACT JIMYHOCTh  3afBHUTENSA, TPOBOJUT €ro  HICHTU(DHKAIHUIO,
ayTCeHTU(PUKAIIUIO C HWCIOJIb30BAaHUEM WH(GOPMAIIMOHHBIX CHCTEM, yYKAa3aHHBIX B
yacTax 10 u 11 craren 7 @enepanpHoro 3akona ot 27 urona 2010 roga Ne 210-D3
«O0 opraHu3zaiuu npeaoCTaBICHUS TOCYAAPCTBEHHBIX U MyHUIIUMTAIBHBIX YCITYT.

[Ipu oTCYTCTBMM OCHOBaHUU ISl OTKa3a B MpHEMe JOKYMEHTOB O(OPMIISIET C
UCIIOJB30BAaHUEM CHCTEMBI DJICKTPOHHOM oOYepeau paclucKy O IpueMe
JIOKYMEHTOB, a MPU HAJIMYUHU TaKUX OCHOBAHMM - PACIUCKy 00 OTKa3e B MpUEMeE
JOKYMEHTOB.

3asBUTEINb, MPEACTABUBIIMN JOKYMEHTBHI Ui MOJYYEHHUS MYHHUIMIAIbHON
yCIIyTH, B 00s13aTeIbHOM Topsiike nHpopMupyetcs: padotHukoMm MOILI;

0 CPOKE MPEIOCTaBICHUS MyHULIMIAIBHON YCIYTH;

0 BO3MOXXHOCTH OTKa3a B NMPEOCTABICHUN MYHUIIUIIAIbHON YCIYTH.

3.2.1.2. [Topsimox npuemMa JIOKYMEHTOB B MOI] (o
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HKCTEPPUTOPUATBHOMY MPUHIUITY ).
[Ipn mpenocTaBIEeHUM MYHULHNAIBHOW YCIYTH IO 3KCTEPPUTOPUAIBHOMY

npuHuuny MOILI:

1) mpuHuMaer oT 3asBUTENs (NIPEACTABUTEINS) 3asBJICHUE U TpUJIaracMbie
JIOKYMEHTBI;

2) OCYIIECTBIISIET KOIIMPOBAaHUE (ckaHMpOBAHUE) JOKYMEHTOB,

peycMOTpeHHbIX myHkTamu 1 - 7, 9, 10, 14, 17 u 18 yactu 6 crarbu 7
denepanpHoro 3akona ot 27 utoms 2010 roma Ne 210-d3 «O6 opranuzanuu
MpEAOCTABICHUS TOCYJAapCTBEHHBIX MW MYHMIMIAIBHBIX yCIyr» (nanee -
JOKYMEHTBl ~ JIMYHOTO  XpaHEHUs) W MPEJCTABICHHBIX  3asBUTEIIEM
(mpencraBuTeNEeM), B Cliydae €CJIu 3asiBUTEIIb (MPEICTaBUTENh) CAMOCTOSITETILHO HE
NpeACTaBWI KOMUU JOKYMEHTOB JIMYHOTO XPAaHEHHS, a B COOTBETCTBUU C
HACTOSAIIMM PernmameHToM JJ1sl ee MpeIoCTaBICHUs He00X01MMa KOMUs JOKYMEHTa
JUYHOTO XpaHEHUs (3a UCKIIYEHUEM Clly4as, KOrjJja B COOTBETCTBHUU C
HOPMaTUBHBIM IPABOBBIM aKTOM JUJIsi NPEAOCTABIECHUS MYHULHUNAIBHOW YCIyTU
HEOOXOMMO TMPEAbSIBICHHE HOTAPUAIBHO YJAOCTOBEPEHHOM KOMHH JIOKYMEHTa
JUYHOTO XPAHECHHUS);

3) ¢opMupyeT 53IEeKTpOHHBIE JOKYMEHTHl MU (WMJIM) SJIEKTPOHHBIE O00pa3bl
3asBJICHHS, JOKYMEHTOB, MPHUHATBIX OT 3asBUTENS (MPEICTABUTENS), KOIHM
JIOKYMEHTOB JIMYHOTO XpAHEHHWs, MPUHATHIX OT 3asBUTENS (IIPEICTABUTEINS),
obecrieunBasi X 3aBEPEHHE PICKTPOHHON MOAMKICHIO B YCTAHOBICHHOM TOPSI/IKE;

4) c HCMOJIb30BaHUEM UH()OPMAITMOHHO-TEICKOMMYHUKAITMOHHBIX
TEXHOJIOTUN HAIPAaBJISIET 3JIEKTPOHHBIE TOKYMEHTHI U (WJIM) SJIEKTPOHHbBIE 00pa3bl
JIOKYMEHTOB, 3aBEPEHHBIC YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JiiiomMm MOI], B
YIIOJITHOMOYEHHBIA OPTaH.

3.2.1.3. Ilopsanok neiictBua M®Il mpu mnpenoctaBieHUH MYHHLMIATBHON
YCIyTH TOCPEACTBOM KOMIIJIEKCHOTO 3aIpoca.

MOI[ mnpu OAHOKpAaTHOM OOpalleHUWW 3asBUTEIS C  3alpocoM O
MPEIOCTABICHUN HECKOJIbKUX TOCYAAPCTBEHHBIX U (UMW) MYHHUIUIAIBHBIX YCIYT
OpraHu3yeT MNPEIOCTABICHUE 3aABUTEII0 MYHULIHMNAIBHON YCIYyTH MOCPEACTBOM
KOMIIJIEKCHOTI'O 3a1poca.

B otom cnysae MO®I[ npns  obecrniedeHus TIOMYyYECHHS] 3assBUTEIEM
MYHHUIUIIAIBHON YCIYTH, YKa3aHHOW B KOMIUIEKCHOM 3alpoce, ICUCTBYET B
WHTEpecax 3asBUTENS 0€3 TOBEPEHHOCTH U HAIIPABJISET B YIIOJIHOMOYCHHBIA OpTraH
3asiBJICHUE, MOIMCAHHOE YIMOJHOMOYECHHBbIM paboTHUKOM M®I] u ckperieHHOe
neyateto MOII, a Takxke cBeAcHUs, JOKYMEHTH U (WiM) HUHPpOpMAIHIO,
HEOOXOJMMbIC JUIsl TMPEIOCTABJICHUS YKa3aHHOM B KOMIUIEKCHOM 3ampoce
MYHUIMIIAJIBHON  YCIyI'M, C IIpujoXkeHueM 3aBepeHHor MODI[  konuwu
KOMIUIEKCHOTO 3ampoca. [Ipu sTom He TpeOyrTcs COCTaBieHHWE W TOMANMHCAHUE
TAaKWX 3as1BJICHUN 3aBUTEIIEM.

KommuiekcHbIl 3ampoc IOMKEH COAepkKaTh YKa3aHWE HAa MYHULHMNAIbHYIO
yCIyTY, 3a NPEIOCTaBICHUEM KOTOPO 0OpaTUiICs 3asiBUTEINb, a TAKXKE COrJiacue
3asBHUTENS Ha ocyliecTBieHrne M®I] oT ero uMeHn IeUCTBUNA, HEOOXOIUMBIX IS
€€ MPEeI0CTaABJICHHUS.

[Ipu npueme KOMIUIEKCHOTO 3amnpoca y 3asBurelns padotauku M®I] o6s3anb!
npouH(poOpMUpOBaTh €ro 000 BCEX TOCYIAPCTBEHHBIX M (MJIM) MYHUITUTIATBHBIX
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yciyrax, yciayrax, KOTOpbIE SIBISIIOTCS HEOOXOJUMBIMU U 00sI3aTEIbHBIMH IS
NPEIOCTaBICHUS MyHUIIMTNIAIBHON YCIYTH, MOJYy4Y€HHE KOTOPBIX HEOOXOIUMO IS
NOJIy4EHUS] MyHUIIMIIAIBHON YCIIYTH, YKa3aHHOM B KOMIUIEKCHOM 3aIIpocCe.

OOHOBpPEMEHHO € KOMIUIEKCHBIM 3allpoOCOM 3asBHUTENb mnogact B MOI]
CBE/ICHHUS, JOKYMEHTHI U (WIK) UH(OpMALHIO, TPETyCMOTPEHHbIE HOPMATUBHBIMU
IIPAaBOBBIMM AKTaMH, PETYJHMPYIOIIMMU OTHOILUEHUS, BO3HMKAIOIIUE B CBS3U C
IPEIOCTABICHUEM YKa3aHHOM B KOMILJIEKCHOM 3aIlpoCce€ MYHMIMNAIBHOW YCIYTH,
3a HUCKIIOYEHHEM JOKYMEHTOB, Ha KOTOpPBIE pacHpoCTpaHseTcs TpeOoBaHUE
nyHkta 2 yactu | crateu 7 ®enepanpHoro 3akoHa ot 27 urong 2010 roma Ne 210-
@3 «O0 opraHuzalMM MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHUUMIAIbHBIX
yCIyr», a TaKXe CBEICHUN, JOKYMEHTOB W (WiIM) HH(POPMALMH, KOTOpBIE Y
3asiBUTENS] OTCYTCTBYIOT M JIOJDKHBI OBITh MOJY4YEHbl 1O pe3yJibTaTaM
NPEIOCTaBICHUsT 3asBUTENII0 HWHBIX YKa3aHHbIX B KOMIUIEKCHOM 3ampoce
rOCYAapCTBEHHBIX M (WJM) MYHULIMNAIbHBIX ycayr. CBelneHus, JOKYMEHTHl U
(unu) mHpOpMAaLUIO, HEOOXOAMMBIE JI1 MPEAOCTaBICHUS TOCYIAapCTBEHHBIX M
(UM) MYHUUMOAQIBHBIX YCIYI, YKa3aHHbIX B KOMIUIEKCHOM 3alpoce, |
II0JIy4aeMble B OpraHM3alusaX, yKa3aHHBIX B 4acTH 2 cTtathu 1 PenepanbHOrO
3akoHa ot 27 wmrons 2010 roma Ne 210-d3 «O6 opraHu3anuu MpeaoCTaBICHUS
rOCYJAApCTBEHHBIX M MYHULMIIAJIBHBIX YCIYyT», B pE3yibTaTe OKa3aHUSA YCIYT,
KOTOpBIE€ SIBJSIOTCS HEOOXOAMMBIMU M 00S3aTeNbHBIMH JUISI MPEIOCTAaBICHUS
rOCyJapCTBEHHBIX W MYHHUIMNAIbHBIX YCIyT, 3asBUTENb moxaer B MOI]
OJIHOBPEMEHHO C KOMIUIEKCHBIM 3aIIPOCOM CaMOCTOSTEBHO.

[IpumepHass ¢opMa KOMILJIEKCHOIO 3alpoca, a TaKKe MNOPATIOK XpaHEHHs
MO®I[ KOMIUIEKCHOTO 3ampoca YCTaHOBJEHbI IPUKAa3oM MMHHUCTEPCTBA
sKOHOMHUECKOro paszButus Poccuiickorn ®@enepannu ot 21 mapra 2018 roma Ne
137 «OO0 yTBepXkIAEHUU MPUMEPHOW (QOpPMBI 3ampoca O NPEIOCTaBICHUU
HECKOJBKMX  TOCYJIApCTBEHHbIX M  (WIM) MYHMIMOAIbHBIX  yCIyr B
MHOTO(QYHKIIMOHAIbHBIX ~ IIEHTpaX MpEAOCTaBICHHUS TOCYJAapCTBEHHBIX U
MYHHULMIAIBHBIX YCIYT U MOPsIIKA XPAHEHUS COOTBETCTBYIOLIUX 3aIIPOCOBY.

Hanpasnenne MO®I] 3asBrneHuil, a Takke yka3aHHbIX B yacTu 4 ctatbu 15.1
denepanpHoro 3akoHa ot 27 utomst 2010 roma Ne 210-®3 «O6 opranuzanuu
IIPENOCTABIEHUSI TOCYJAAPCTBEHHBIX M MYHULMIIAIBHBIX YCIyT» JIOKYMEHTOB B
YIOJHOMOYEHHBIM OpraH OCyIecTBIseTcs He mno3aHee 1 paboyero mgHs,
CJIETYIOLIETO 33 THEM ITOJIyYEHHUS] KOMIUIEKCHOTO 3apoca.

B cimywae ecim i MOSMydeHUs MYHULMNAIBHOW YCIYTH, YKa3aHHOM B
KOMILUIEKCHOM 3arpoce, TpeOYITCS CBECHUs], JOKYMEHTHI U (Win) uHdopmanus,
KOTOpbIE MOTYT ObITh ModydeHbl M®IL] TobkO MO pe3yibTaTaM MpeaoCTaBICHUS
WHBIX YKa3aHHbIX B KOMIUIEKCHOM 3allpoce TOCYAapCTBEHHBIX M  (WJIH)
MYHUIMOANbHBIX ~ YCIYT, HalpaBi€HUE 3asBJIEHUM U  JOKYMEHTOB B
COOTBETCTBYIOILIUE OpraHbl, MPEAOCTaBIAIONIME TOCYJAAPCTBEHHbIE YCIYTH,
OpraHsl, MPEJOCTABIISIIOIME MyHULMIIAIBHBIE YCIyTH, ocylecTsisiercss MOIL] He
no3aHee 1 pabouero paHs, cieayromero 3a gHem noiydeHuss MOI[ takux
CBEJICHUM, NOKyMEHTOB W (unu) uHpopmanuu. B ykasaHHOM ciyyae TeueHUe
IPEYCMOTPEHHBIX  3aKOHOAATENbCTBOM  Poccuiickoin  ®denepanuu  CpOKOB
IPEIOCTABIEHUS IOCYTapPCTBEHHBIX U (WIM) MyHULIIMIIAIBHBIX YCIIYT, YKa3aHHbBIX B
KOMIIJIEKCHOM 3aIlpoce, HAYMHAETCS HE paHee [HA NOJyYECHHs 3asBICHUU U
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HEOOXOJIMMBIX CBEACHHM, TOKYMEHTOB U (WiK) MH(OpPMAIMU COOTBETCTBYIOLIUM
OpraHoM, IPEAOCTABISAIOIINM roCyJ1IapCTBEHHBIE YCIYTH, OpraHoM,
MPEAOCTABISAIOIINM MYHULIUIAIBHBIE YCITYTH.

[Tonyuenne MO®I] oTkaza B NPEAOCTABICHUU TOCYJIAPCTBEHHBIX W (MJIN)
MYHULIMNAIBHBIX YCIYT, BKJIIOYEHHBIX B KOMIUIEKCHBIA 3alpoc, HE SBISIETCSA
OCHOBAaHMEM I MNPEKPAIEHUs IOJIYYEHUs HHBIX TOCYJAPCTBEHHBIX M (WJIH)
MYHULMNAIBHBIX YCIYT, YKA3aHHBIX B KOMIUIEKCHOM 3aIlpoce, 3a MCKIIOYEHUEM
CIly4aeB, €CJIM YCIIyra, B NMPEAOCTaBICHUHM KOTOPOH OTKa3aHO, HEOOXOoauma st
IPEIOCTABIEHUSI HWHBIX TOCYJAapCTBEHHBIX M (WJIM) MYHHMIMOAIBHBIX YCIYT,
BKJIIOYEHHBIX B KOMIUIEKCHBIN 3a1IPOC.

MOI] o00s3aH BbIIATh 3aABUTENI0 BCE JOKYMEHTHI, IIOJIYYEHHBIE IIO
pe3ynbTaTaM MNpPeJOCTaBICHUS] BCEX TOCYNApCTBEHHBIX U (MJIM) MYHULIUIMAIbHBIX
YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3aIlpoCe, 3a HCKIIOYEHUEM JOKYMEHTOB,
nonydyeHHbIx M®I] B paMKax KOMIUIEKCHOT'O 3ampoca B LENSAX IPEAOCTaBIICHUS
3asIBUTENI0 MHBIX YKa3aHHBIX B KOMILJIEKCHOM 3alpOCe TOCYAapCTBEHHBIX U (MIJIM)
MyHUIUNANBHBIX  yciyr. MO®IL[ o00s3aH  npouHPOPMUPOBATH  3asIBUTENS O
FOTOBHOCTH TIOJIHOTO KOMIUIEKTAa JOKYMEHTOB, SBISIOIIUXCS PE3YJIbTaTOM
IOPEIOCTaBICHUSI BCEX TOCYJApCTBEHHbIX U (WIM) MYHHULMNAIBHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, a Takke 00ecneunTh BO3MOKHOCTb BbIJAauU
YKa3aHHOIO KOMIUIEKTa JOKYMEHTOB 3asBUTEII0 HE I0o3aHee padodero s,
CJIEAYIOLIETO 3a JHEM nocTymuieHuss B M®DI cooTBETCTBYIOINX JOKYMEHTOB.

3asgBuTENh, HMeEET npaBo oOpatutbcsi B MOPI[ B nemsx mNogydeHHs
uH(poOpMalMu O XOJA€ MPEAOCTaBICHUS MYHULMNAIBHOW YCIyI'H, YKa3aHHOW B
KOMIUIEKCHOM  3alpoce, WJIA O TOTOBHOCTH JIOKYMEHTOB, SIBJISIFOLLUXCS
pe3yJIbTaTOM  NIPEAOCTABICHUS  MYHULMIIAJBHOW  YCIYyTH, YKa3aHHOM B
KOMILUIEKCHOM 3ampoce. YkazanHas uadopmaius npeaocrapisercs MOLI:

1) B X0/1€ IMYHOTO MpUEMA 3asIBUTENS;

2) no tenedony;

3) Mo 3JIEKTPOHHOM MOUTE.

B ciiyuae oOpatmenus 3assutens B M®L] ¢ 3anpocom o xojie npeaocTaBIeHUs
MYHULANAIBHON YCIyTH, YKa3aHHOW B KOMIUIEKCHOM 3aIlpoce, WA O TOTOBHOCTHU
JOKYMEHTOB, SIBJSIIOIIUXCA PE3YyJbTaTOM IPEAOCTABICHUS MYHULHNAIBHOU
YCIIYTH, YKa3aHHOW B KOMIUIEKCHOM 3aIlpoCe, ITOCPEACTBOM 3JIEKTPOHHOM ITOYTHI,
M®II o00s3aH HampaBUTh OTBET 3asABUTCII0 HE TMO374HEE pabodero JIHS,
cienytomero 3a geM nosryuyennss M®IL] ykazanHoro 3ampoca.

B caydae moctymienus B M®PL[ nOKyMEHTOB, SBISAIOIIMXCS PE3YIBTATOM
NpeAOCTaBICHU  MyHUUUNAIbHOM  yciayru, MO®I[ o006s3a0  obecneyuTh
BO3MOXXHOCTb BBIIAUM TAKUX JOKYMEHTOB 3asBHUTENII0O HE MO3qHEE paboyero JHs,
CJIEIYIOLIETO 3a IHEM IOCTYIUIEHUs COOTBETCTBYIOIIUX TOKYMEHTOB B MO,

3.2.1.4. [Topsmox OCYILIECTBJICHUS UH(OPMUPOBAHUS U
KOHCYJbTUPOBaHMS  3asBUTeNle  paboTtHukamMu  M®PI[ 1o  Bompocam
MPEIOCTABJIEHUS MYHULIMITAIBHOU yciuyru B MOII,.

B M®I[ ocymectBisercs HHPOPMUPOBAHUE 3asIBUTEICH O TOpAIKE
IIPEIOCTABJIEHNUS] MYHULUIIAIBHOM yciiyru B MO®LI, xoxe BbIIOTHEHUS 3ampoca o
IIPEAOCTABICHUA MYHULHUNAIBHOW YCIYTH, IO WHBIM BOIPOCAM, CBSI3aHHBIM C
IIPEAOCTABICHUEM MYHULHNAIBHOW YCIYIM, a TakKXke KOHCYJIbTUPOBAHUE
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3asBUTEJICH O MOPSJIKE IPEIOCTABICHNUS MyHULIUITAIbHON ycinyru B ML,

Creuuanuct, OCyIECTBISIOMNNA KOHCYJIbTUPOBaHUE (MIOCPEACTBOM TesieoHa
WIM JMYHO) IO BOMpPOCaM MPEJOCTaBICHUS MYHULIMIAIBHON YCIYTH, JOJKEH
KOPPEKTHO Y BHUMATEIbHO OTHOCUTHCA K 3asIBUTEIISIM.

[Ipu KOHCYIBTUPOBAHUM MO TeNedOHY CIEHUATUCT JIOJDKEH Ha3BaTh CBOIO
dbamunuio, uMs, OT4eCTBO (IIPH HAJUYHH), JODKHOCTb, a 3aT€M B BEXKIUBOUN
dopmMe dYerko U MOAPOOHO  TPOMH(MOPMHUPOBATH  OOPATHBIIETOCS IO
WHTEPECYIOIINM €T0 BOIIPOCaM.

Ecnu cneumnanuct He MOXKET OTBETUTh Ha BOMPOC CaAMOCTOSITEIBHO, JIMOO
MOJITOTOBKA OTBETA TPEOYET MPOIOJDKUTEITLHOTO BPEMEHH, OH MOXKET MPEIII0KUTh
oOpaTuBLIEMYyCSl OOpaTUTHCSI MUCBMEHHO JTMOO HAa3HAYUTh JPYroe ynoOHOe s
3aMHTEPECOBAHHOIO JIUIIA BPEMs JjIsl TOJTyueHUsI HH(GOPMAaIlUU.

Pexomennyemoe Bpems [isi TeneoHHOTO pasroBopa - He Oosiee 10 MuUHYT,
JIUYHOTO YCTHOTO MH(pOpMHUpOBaHUS - He OoJiee 20 MUHYT.

NunuBuyanbHOe NMUCbMEHHOE HMH(OpMUpOBaHUE (IO AIEKTPOHHOM IMOYTE)
OCYILECTBJISIETCA ITyTEM HAIpPaBJICHHWS O3JEKTPOHHOIO TMHChbMa Ha  aJpec
AIEKTPOHHOM TOYTHl 3asBUTENA U JOJDKHO COAEPKATh YETKUWA OTBET Ha
MOCTABJICHHBIE BOIIPOCHI.

NunuBuayanbHOE MUCbMEHHOE UH(OPMHUPOBAHUE (o MOYTE)
OCYILECTBIISIETCS IyTE€M HaNpaBJEHUs MUChbMa Ha MOYTOBBIM aapec 3asaBUTENS U
JIOJDKHO COAEPKATh YETKUM OTBET HA MOCTABJIECHHBIE BOIIPOCHL.

3.2.1.5.B cayuae  oOpaimieHuss  3asBUTENsS ISl MPEIOCTABIICHUS
MYHULIMNAIBHON yciuyru uepe3 [lopran 3asBieHHe M CKaHUPOBAHHbIE KOMHUU
JIOKYMEHTOB, MPEIyCMOTPEHHbIE HACTOSIIUM PeriaMeHTOM, HampaBisiOTCS B
YIIOJITHOMOYEHHBIA OPTaH.

OO6pamieHue  3a  MOJy4YEeHHEM  MYHMIIMIAIBHOW  yCIYTM  MOXET
OCYIIECTBIISATHCS C HCMOJIb30BAHUEM HJIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX
ANEKTPOHHOMN MOAMUCKHIO.

B cnydae mnocTymiieHHs 3asBICHHS W JIOKYMEHTOB, MPELyCMOTPEHHBIX
HacTOsIMM PerinaMmeHToM, B 3JeKTpOHHOU (popme ¢ ucrnonb3zoBanueM [lopTtaia,
MOJANMUCAHHBIX  YCHUJICHHOW KBaTU(UIUPOBAHHON SIEKTPOHHOM  MOAMHCHIO,
JIOJDKHOCTHOE JIMIIO YMNOJHOMOYEHHOTO OpraHa MpOBEpPSIET AEUCTBUTEIBHOCTD
YCHUJICHHOH KBaJTU(UIIMPOBAHHON SJICKTPOHHOM IIOJAIHUCH C HCIIOJIb30BaHUEM
CpelncTB HMH(POPMAIMOHHON CHCTEMBI TOJIOBHOTO YJAOCTOBEPSIONIETO IICHTPA,
KOTOpasi BXOJHUT B COCTaB MHPPACTPYKTYpPHI, oOecreunBaroie nahopmMamoHHO-
TEXHOJIOTUYECKOE B3aUMOJICHCTBUE JNEUCTBYIOIIUX u CO3aBaEMbIX
MH()OPMAIIMOHHBIX CUCTEM, UCIIOJIB3YEMBIX JIJIsl PEIOCTABICHUS YCIIYT.

Ecnu B pesynbTaTe mpoBepkH KBaTU(GUIIMPOBAHHON AIEKTPOHHON MOANUCH
OyleT BBISIBICHO HECOOJIIOJCHUE YCTAHOBJICHHBIX YCJIOBUH TMpU3HAHUS €e
JNEeWCTBUTEIBLHOCTH, JOJDKHOCTHOE JIMIIO YHOJHOMOYEHHOI'O OpraHa B T€UeHHE 3
JTHEW CO JHS 3aBEpIICHUs] IPOBEICHUS TaKOW MPOBEPKU MPUHUMAET perieHue oo
OTKa3€ B MPHUEME K PACCMOTPEHHIO 3asBJICHUS 3a MOJYYEHUEM MYHUIUIIAIbHON
YCIIYTH U HaIpaBJIsieT 3asBUTEII0 YBEIOMJICHHE 00 3TOM B dJIEKTPOHHOU (hopme ¢
yKka3zaHueMm nyHKToB ctaThu 11 denepanbHoro 3akona ot 6 ampens 2011 roma Ne
63-03 «OO0 >IeKTPOHHOW TOMMUCH», KOTOPHIE TOCTY>KUIU OCHOBAaHUEM JIJIS
NPUHATHS ~ YKa3aHHOTO  peunieHusa. Takoe  yBeJOMIJIEHHE MOJIHCHIBACTCS
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KBaJIU(UIIIPOBAHHOMN BJIEKTPOHHOM HOIIHCHIO JOJPKHOCTHOI'O auna
YIOJHOMOYCHHOTO OpraHa M HaIpaBsSeTCS Ha aJpec JJIGKTPOHHOW IMOYTHI
3asBUTENs JMOO0 B ero iuuHbll kabuHer Ha I[loprane. Ilocie mnomyuyeHus
YBEJOMJICHUSI 3asBUTENb BIIPaBE OOPATUTHCS TMOBTOPHO C 3asBICHUEM O
MPENIOCTABICHUN MYHHUIIMNAIBHOW YCIYyTH, YCTPAaHUB HAPYIICHHS, KOTOpPHIC
MOCIIY)KWJIM OCHOBAaHHMEM [l OTKa3a B IMpUEME K PACCMOTPEHUIO TMEPBHUYHOTO
3asIBJICHMUS.

dopMupoBaHUE 3ampoca  3asABUTEIEM  OCYIIECTBISETCA  IMOCPEICTBOM
3aMmoTHEHUsT AJIEKTPOHHOU (opMbl 3ampoca Ha [loprtame 06e3 HeoOxoammocTh
JOTIOJTHUTEIHHON MTOAaY! 3ampoca B KaKOW-THO00 WHOU dopme.

Ha Iloprane pa3smemaroTcss oOpaslbl 3alOJHEHUs 3JIEKTPOHHOU (POpPMBI
3arpoca.

dopmaTHO-JToTHYeCcKas poBepKa c(hOopMHUPOBAHHOTO 3ampoca
OCYIIIECTBIISIETCS aBTOMAaTUUECKH TMOCJE 3allOJHEHUS 3asBUTENIEM KaXXJI0ro u3
noJie  ANEeKTpOHHOM  ¢opmbl  3ampoca. [lpu  BBISIBIEHUHM  HEKOPPEKTHO
3aMOJHEHHOTO TOJIsl AJIEKTPOHHON (OpPMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS O
XapaKkTepe BBISBICHHOW OIIMOKM W TOPSAKE €€ YCTpPaHEHUs IMOCPEICTBOM
WH(POPMAIIMOHHOTO  COOOIICHUS HEMOCPEACTBEHHO B  JJIGKTPOHHOM (opme
3ampoca.

[Tpu dhopmupoBaHuU 3ampoca 3assBUTENIO 00ECIIEYNBACTCS:

a) BO3MOXKHOCTh KOTIMPOBAHMSI M COXPAHEHUS 3alpoca U UHBIX JOKYMEHTOB,
IPETYCMOTPEHHBIX HACTOSIIIAM PernamenTom, HEOOXOTMMBIX TSI
MIPEIOCTABICHUS MyHUITUTIATFHON YCITYTH;

0) BO3MOXHOCTb  3aIlOJHEHHMS  HECKOJIBKMMH  3asABUTEIISIMA  OJHOM
AIEKTPOHHOM (OPMBI 3arpoca Ipu OOpalleHUH 3a yCIIyraMu, MpenoiararonumMu
HaIpaBJICHUE COBMECTHOTO 3aIIpOCca HECKOJIbKIUMHU 3asBUTCIISIMH;

B) BO3MOXHOCTb IT€UaTH Ha OYMa)KHOM HOCHTEIIC KOITUU 3JICKTPOHHON (hOPMBI
3anpoca;

I') COXpaHEHHE paHee BBEACHHBIX B AJIEKTPOHHYIO (JOpMY 3arpoca 3HauYeHUH B
1000 MOMEHT MO JKEJIAaHWIO TI0JIb30BaTelisd, B TOM YHCJIE MPU BO3ZHUKHOBEHUU
omuOOK BBOJIa W BO3BpaTe HJsi MOBTOPHOTO BBOJA 3HAYEHHUM B AJIEKTPOHHYIO
dbopmy 3ampoca;

71) 3amojHEHWE TOJeH SJIEeKTPOHHOW (OpMBI 3ampoca 10 Hadajga BBOJA
CBEJICHUN 3asgBUTEIIEM C HCIOJIH30BAHHEM CBEJCHHM, pa3MEIICHHBIX B
denepanbHON TOCYIapCTBEHHON HWH(pOpManuoOHHON cucteme «EnuHas cucrema
UACHTU(UKAIMM W ayTeHTU(HUKAUMM B HHPPACTPYKType, OOecreynBaromen
WH(OPMAITMOHHO-TEXHOJOTUYECKOE B3aUMOACHCTBHE MH(DOPMAITMOHHBIX CHCTEM,
WCITIOJIB3YEMBIX JIJISI TIPEIOCTaBJICHUS TOCYNaPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT
B DOJIGKTPOHHOU ¢opme» (nmajmee - enuHas CcuUcTeMa HWISHTUPUKAIUU U
ayTeHTHU(PUKAIUKA), W CBEJCHMI, OMyOJIMKOBaHHBIX Ha Iloprane, B wyacTw,
Kacarolieicss cBeleHuH, OTCYTCTBYIOIIUX B €IMHOM CHUCTEME HJICHTU(HUKAIUU U
ayTeHTU(PUKALINU;

€) BO3MOXXHOCTh BEPHYThCSI HA JIFOOOW M3 ATANOB 3alOJIHEHUS SJICKTPOHHOU
dbopmpl 3anpoca 6e3 moTepu paHee BBEACHHOM HHPOPMAIIUU;

) BO3MOKHOCThH JOCTymna 3asiButenss Ha [lopTtane k paHee MOJAaHHBIM UM
3ampocamM B TeYeHHE HEe MeHee | rojma, a Takke YaCTUYHO C(HOPMHUPOBAHHBIM
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3ampocaMm - B TECUEHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHBIi M  TOJANUCAHHBIA 3alpoOC W  HHBIE JOKYMEHTHI,
PEAYCMOTPEHHBIE HACTOSALIUM PernamenTom, O VISE TSt
NPEAOCTABICHNUS MYHULMNAIbHON YCIyTH, HAIMpaBIISIOTCA B YHNOJIHOMOYEHHBIN
opras nocpeactsoM Iloprana.

YTOJTHOMOYEHHBIN OpraH 00ecrneynuBaeT MpPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEOCTaBIICHUS MYHHIIMNAIBHOW YCIyTH, W PETUCTpaIuio 3ampoca 0e3
HEOOXOJMMOCTH TMOBTOPHOTO MPEJCTABICHUS 3asABUTEJIEM TaKHX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

Cpok peructpanuu 3amnpoca - 1 padouuii 1eHb.

[IpenocraBiieHre MyHULUIIAIBHON YCIyrd HAYMHAETCS C MOMEHTA IpHeMa U
perucTpalMyd  yNOJHOMOYEHHBIM  OPraHOM  JJIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOIMMBIX JJIsl TPEAOCTABIECHUS MyHULIMIIAILHON YCIyTH.

IIpu  ormpaBke  3ampoca  mocpeactsom  Iloprama — aBTOMaTuyecku
OCYIIECTBJISIETCS (POPMATHO-JIOTMYECKasi MpPOBEpKa CPOPMUPOBAHHOTO 3ampoca
MOCJIe 3aMOTHEHUS 3asBUTENIEM KaXKI0T0 U3 MOJIeH 31eKTPOHHON (OpMBI 3ampoca.
[Tpu BBIABICHUH HEKOPPEKTHO 3aMOJHEHHOTO MOJIsl JIEKTPOHHOM (OopMBI 3ampoca
3asiBUTENIb YBEJOMIIIETCS O XapaKTepe BbIIBICHHOM OMIMOKM W TIOpSAKE €€
YCTpAaHEHUs] MOCPEACTBOM HH(POPMAIMOHHOTO COOOIIEHHsS] HENOCPEACTBEHHO B
AJIEKTPOHHOM opMe 3ampoca.

[Ipu ycnemHoW oTnpaBKe 3alpoCy MPUCBAWBACTCS YHUKAIBHBIM HOMEp, IO
KOTOpPOMY B JIMYHOM KaOWHeTe 3asBuTens mnocpenctsoM Iloprama 3asBuTento
OyZneT npeacraBieHa HH(OpMAaIUs O X0/1€ BBIITOJIHEHHS YKa3aHHOTO 3a1poca.

[locne npuHATHA 3ampoca YMOJIHOMOYEHHBIM OPraHOM 3alpocy B JIMYHOM
kaOuHete 3asBuTeNd nocpeactsoM [loprana npucBauBaercsa cratyc «Perucrpanus
3asIBUTEIISI U IPUEM JJOKYMEHTOBY.

[Ipu monydyeHuu 3ampoca B AJIEKTPOHHOH (opMe AOKHOCTHBIM JIUIIOM,
YIOJIHOMOYEHHBIM Ha NPEAOCTABICHUE MYHHULMNAIBHON YCIYTH, MPOBEPSAETC
HaJu4yue OCHOBaHWUW JUIsi OTKa3a B I[IPUEME 3ampoca, MPeayCMOTPEHHBIX
HacTosAuM PeriamenTom.

[Ipu Hamuuum x0T OBl OAHOTO W3 OCHOBAaHUW JIOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IIPEJOCTABIECHUE MYHULMIIAIBHON YCIyrH, B CpOK, HE
MPEBBIMIAIOIINA CPOK TMPEAOCTABICHUS MYHUIUNIATBLHON YCIYTH, OQOpMIISET
IUCBMO 00 OTKa3ze B MpUEME JTOKYMEHTOB JUISl MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIYTH.

3.2.1.6. Ilopsanok npruemMa JOKYMEHTOB B YIIOJJHOMOYEHHOM OpPTraHe:

IpU NpUEME 3asBICHUS W MPWIATaeMbIX K HEMY JOKYMEHTOB pPaOOTHUK
YIIOJIJHOMOYEHHOT'O OpraHa:

1) yCTaHaBJIMBAET JIMYHOCTh 3asBUTENs, B TOM YHCIE MPOBEpSET
JOKYMEHT, YJIOCTOBEPSIONINI JIMYHOCTh, IPOBEPSAET IMOTHOMOYHUS 3asiBUTENS, B
TOM YHUCJIE TIOJIHOMOYUS MPECTAaBUTENS AEHCTBOBATh OT €T0 UMEHH;

2) pOBEpSAET HAIMYME BCEX HEOOXOIUMBIX JOKYMEHTOB HCXOJs W3
COOTBETCTBYIOIIETO TEPEUYHs JTOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHULIUNAIBHON YCIIyTH;

3) MpoOBEPsIET COOTBETCTBUE MPEeICTaBICHHBIX JIOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAaHUSIM, YIOCTOBEPSACH, YTO:
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JOKYMEHTBl B YCTAHOBJIEHHBIX 3aKOHOJIATEJIBCTBOM CIIy4dasX HOTapUaJIbHO
YAOCTOBEPEHBI, CKpEIUIEHbl Te4yaTsMu (TP HAJW4YUU  [€YaTH), UMEIOT
HaJUIeKallMe TMOAINUCA CTOPOH WM  OMNPEIEIEHHBIX 3aKOHOAATENHCTBOM
Poccuiickon denepanny 10HKHOCTHBIX JINIL;

TEKCThI JOKYMEHTOB HaIllMUCaHbl Pa300OPUHBO;

dbaMuuu, UMEHa U OTYECTBA (PU3UYECKUX JIUII, aipeca UX MECT JKUTEIhCTBA
HaIMCaHBI MMOJIHOCTHIO;

B JIOKyMEHTAaX HET NOAYUCTOK, MPUIUCOK, 3a4YCPKHYTBIX CJIOB U HWHBIX HE
OTOBOPEHHBIX B HUX UCITPABJICHUN;

JOKYMEHTBI HE HCIIOJIHEHBI KapaHaIlIoM;

JOKYMEHTBl HE HMMEIOT CEpPbE3HBIX IOBPEKICHUN, HAIMYUE KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO UCTOJIKOBAThH UX COACPKAHHUE;

CPOK JIEUCTBHS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI cojiepKaT HHGOpPMAIIUI0, HEOOXOAUMYIO IJis TPEAO0CTaBICHUS
MYHULIUNAIBHON YCIIYTH, YKa3aHHOU B 3asIBJICHNUU;

JOKYMEHTBI MTPE/ICTABJICHBI B TOJIHOM 00bEME.

3asBUTEINb, MPEACTABUBIIMN JOKYMEHTBHI Ui MOJYYEHHUS MYHHUIMIAIbHON
YCIYTH, B oOs3aTeNIbHOM  Topsiike  WHGOpMHUpyeTcss  pabOTHUKOM
YIIOJJHOMOYEHHOI'O OpraHa:

O CPOKE MPENIOCTABICHUS MYHULUIIAIBHON YCIYTH;

0 BO3MO>»HOCTH OTKa3a B MPEIOCTABICHUN MYHHUIUIIAIIBHON YCIIYTH.

PaboTHUKOM  YMOJHOMOYEHHOTO OpraHa pErucTpUpyeTcss 3asiBJICHUE,
3aBUTEI0 BBIAACTCS pACOUCKAa B IIOJYYEHUH 3asBJIEHUS W JIOKYMEHTOB C
YKa3aHUEM HWX HAWMEHOBAHUA, KOJHWYECTBA, MOPSAKOBOIO HOMEpA, JaThl
MOJIy4YeHUs] JOKYMEHTOB, MEPEUYHs JOKYMEHTOB, KOTOpbhIE OyAyT MOJIYYEHBI IO
MeXBeIOMCTBEHHbIM 3arpocam, ®.N.0O., nomkHocT U noanucu padotHuka. [lpu
HaJUYUW OCHOBAaHUM [JI1 OTKa3a B TMpHUEME JOKYMEHTOB pPaOOTHUKOM
YIOJHOMOUYEHHOIO Oprana odgopmisieTcss pacnucka o0 OTKa3e B IpueMe
JOKYMEHTOB.

Cpok peructpauuu 3asiBIICHHS U BbLAAYM 3aABUTEII0 PACIHUCKU B MOTYYEHUU
JIOKyMEHTOB COCTaBJisieT He 6omee 20 MUHYT.

3asBieHHME W TpWIaraeMble JOKYMEHTBI MOTYT OBITb HAampaBlEHbl B
YIIOJJTHOMOYEHHBIN OpPraH MOCPEACTBOM MOYTOBOIO OTIIPABJIEHUS C YBEAOMIIEHUEM
O BPYYEHHUH.

Pe3ynpraToM aIMUHHUCTPAaTUBHOM MPOLEAYPHl SBIAECTCA NPUHATHE OT
3asBUTENS 3asBJIEHUS U TPUJIATa€MbIX K HEMY JIOKYMEHTOB.

Cpok  BBINIOJTHEHWsS  AaIMHUHUCTPATUBHOW  IpOLIEAYpbl  cOCTaBisieT 1
KaJICHAApHbIN J1CHb.

3.2.2. Ilepenaua makera JOKyMEHTOB M3 MOI[ B ynoaHOMOYEHHBIN OpraH
(pu nmoaue 3asiBICHUS O MPEAOCTABICHUH MYHULIUIIATBbHOM ycnyru yepe3 MOL).

3.2.2.1. OcHoBaHueM Il Hayajga aJMUHUCTPATUBHON MPOLEAYPHI SIBIACTCS
IIpUEM 3asiBJICHHS ¥ IPUJIAraeéMoro nakera 10KymeHToB B M®II.

3.2.2.2. MO®I] HampaBnsieT 3J€KTPOHHbBIE JOKYMEHTHI U (WJIHM) DJIEKTPOHHBIC
o0pa3pl JTOKYMEHTOB, 3aBEpPEHHBIE B YCTAHOBJICHHOM TMOPSAKE DJICKTPOHHOU
MOJIMUCHIO0 YIIOJIJHOMOYEHHOTO JOJDKHOCTHOTO Jjuna M®I], B ynoJHOMOYEHHBIN
OpraH, €clii WHO€ He TMPEeayCMOTPEHO (enepanbHbIM 3aKOHOAATEILCTBOM U
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3aKOHOAATENBCTBOM Kpacnomapckoro Kpas, perjiaMeHTUPYIOUIUM
PEeIOCTaBICHUE MYHUIIUTIAIBHON YCIIyTH.

[Ipu oTcyTcTBHMM TEXHHUYECKOW BO3MOXHOCTH MOIL[, B TOM uymncne mpu
OTCYTCTBUM BO3MO>KHOCTH BBIMIOJHUTH TpeOOBaHUA K (opMatry daiiina T0KyMeHTa
B DJIGKTPOHHOM BHJE, 3asBJICHUS M HWHBIE JOKYMEHTBHI, HEOOXOAUMbIC IS
IIPEIOCTABJIEHNS] JaHHOM MYHUUMNAIBHOW YyCiIyru, Hampasistiorcs MOL[ B
YIOJHOMOYCHHBIN OpraH Ha OyMa)KHBIX HOCUTEIISIX.

YIIOTHOMOYEHHBIM OpraH NpH MPEIOCTABICHUM MYHULMIIAIBHOW YCIYTH
oOecrieunBaeT MPHUEM JJIEKTPOHHBIX JOKYMEHTOB U (HMJIM) 3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB, HEOOXOIUMBIX AJIA MPEIOCTaBICHUSI MyHULMIIAIBHON YCIyTH, U UX
peructpanuo 6e3 HeoOXOAMMOCTH MOBTOPHOIO NPEICTABIICHUS 3asBUTEIEM HIIU
MOI] Takux AOKYMEHTOB Ha OyMa>KHOM HOCHUTENE, €CJIM MHOE HE YCTaHOBJIEHO
(denepanbHbIM 3aKOHOJIATEIBCTBOM U 3aKOHOJATENBCTBOM KpacHomapckoro kpas,
periiaMeHTUPYIOUIUM IPEI0CTAaBIECHUE MyHUIIUNIATBHONU YCITYTH.

3.2.2.3.Ilpu mnepemadye TOKYMEHTOB Ha OyMaKHBIX HOCHUTEISIX Iepeaya
JOKYMEHTOB M3 M®I[ B yNnoJHOMOUYEHHBIN OpraH OCYIIECTBIISIETCS HE IO3/IHEE
CICAYIOIIETO JHS TMOCJe NPUHATHUS 3asBIICHUS M I[aKkeTa JOKYMEHTOB Ha
OCHOBAHMM pEECTpa, KOTOPBIA COCTABIAETCA B ABYX DIK3EMIULIPAX U COACPKUT
JaTy ¥ BpeMs Iepeiavu.

['padux npuema-nepenaun 1okyMeHTOB u3 M®DI] B ynomrHOMOUYEHHBIN Opra
U W3 YyNOJIHOMOYEHHOro oprana B M®IL[ cornacoBbIBacTcsi ¢ PyKOBOJIUTEISIMU
MO®II.

IIpn nepenaue makera JOKYMEHTOB PaOOTHUK YIOJHOMOYEHHOI'O Oprasa,
NPUHUMAIONIMNA HX, MPOBEpPSIET B NPUCYTCTBUU Kyphepa COOTBETCTBUE U
KOJMYECTBO JOKYMEHTOB C JaHHBIMH, YKa3aHHBIMH B PEECTpE, IPOCTABIIAET AaTy,
BpeMs MIOJIyUEeHHsI TOKYMEHTOB M NoAnuch. [lepBblil 3K3eMIIAp peecTpa OcTaeTcs
y pabOTHUKA YNMOJIHOMOYEHHOTO OpraHa, BTOPOM - MOJJIEKHUT BO3BPATY KYphEpY.
Nudopmanus o moaydyeHUr JOKYMEHTOB 3aHOCUTCS B DJIEKTPOHHYIO 0a3y.

3.2.2.4. Pe3ynbTaToM aJIMUHUCTPATUBHOM MpOUEIYpbl SABISETCA Iepeaaya
rakera JOKyMeHTOB u3 M®I] B ynoJtTHOMOYEHHBIN OpraH.

3.2.2.5.Cpok BBINIOJIHEHUSI AAMUHUCTPATUBHON MPOUEAYPbl COCTABISET
1 xanmeHaapHBIN ACHD.

3.2.3. [IpoBenenre pacCMOTPEHHUS 3asBJICHUS U JIOKYMEHTOB, () OPMHUPOBAHUE
Y HalpaBJ€HUE 3alpocoOB B OpraHbl (OpraHu3alyy), Yy4YacTBYIOIIHME B
IPEIOCTABIECHUN MYHULUIIAIBHON YCIIyTH, IPUHATHE PELIEHUS O IPEAOCTABICHNUN
(00 oTKa3e B MPEJOCTABICHUH ) MyHULIUIIAJbHON YCIYTY WU IPUHITHE PEIIEHUS O
BO3Bpare 0€3 pPacCMOTpPEHUsi  3asABJIICHHUS M COOTBETCTBYIOIIMX JIOKYMEHTOB
YIOJIHOMOYEHHBIM OPTaHOM.

3.2.3.1. OcHOBaHuEM U1 Hadyajla aJMUHUCTPATUBHOW MPOUENYPHI SABIAECTCS
NOCTYIJICHUE B YINOJTHOMOYEHHBIM OpraH 3asBJICHHUS U MPWIATa€MbIX K HEMY
JOKYMEHTOB.

3.2.3.2. PaOOTHUK YMOJHOMOYEHHOTO OpraHa B TedeHHe | JHSA Tocie
MOCTYIUIEHUSI JOKYMEHTOB B YNOJHOMOYEHHBIA OpraH OCYLIECTBIISIET MPOBEPKY
IIOJIHOTBI U JOCTOBEPHOCTH JIOKYMEHTOB.

3.2.3.3. [Ipu HEOOXOUMOCTH HAIMpPaBICHUS MEKBEJOMCTBEHHBIX 3alPOCOB (B
cllyda€ HENpEICTaBICHUS JOKYMEHTOB, MpPEAYCMOTPEHHBIX NyHKTOM 2.7.1
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HacTosimero Pernamenta) paOOTHUK YIMOJHOMOYEHHOIO OpraHa HalpaBisieT B
MOPSIIKE ME>KBEJIOMCTBEHHOT'O HH(POPMAITMOHHOTO B3aUMOJICHCTBUS
MEXBEJJOMCTBEHHBII 3alpoCc B OpraHbl M YUYpPEXKACHHS, Y4YacTBYIOIIHE B
MPEIOCTaBICHUN MyHUIIUTIATHLHOM YCITYTH.

MexBeTOMCTBEHHBIE  3alpochl  OQOPMIISIIOTCSI B COOTBETCTBHHM  C
TpeOOBaHUSIMU, YCTaHOBICHHBIMU DeepanbHbIM 3akoHOM OT 27 utonst 2010 roxa
Ne  210-®3 «OO6 opraHmzanud TMPEJOCTABICHHUS  TOCYIJapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYTY.

[Ipy HamWMUMM  TEXHUYECKOW  BO3MOXKHOCTH OOMeH  wuH(OpMaIme
OCYLIECTBISETCS IO 3JEKTPOHHBIM KaHaJlaM CBSI3M C  HCIIOJIb30BAaHUEM
COBMECTHUMBIX  CpPEACTB  Kpunrorpadpuueckoil  3amuTbl uHbOpPMALUU U
MPUMEHEHUEM DJIEKTPOHHOW MOJIMUCH COTPYAHUKOB, B TOM YHUCJE MOCPEIACTBOM
AJIEKTPOHHBIX  CEPBHUCOB, BHECEHHBIX B  E€IUHBIH  pPEECTp  CUCTEMBbI
MEKBEJOMCTBEHHOT'O 3JICKTPOHHOTO B3aUMOICHCTBHUSI.

B cinydae ecnu TexHMYecKas BO3MOXKHOCTh HalpaBJiCHUS 3alpoOCOB H
noJiydeHus: MHGOPMAIMM C HCIOJIb30BAHUEM CHCTEMBl MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO  B3aMMOJICUCTBHSI  OTCYTCTBYET, 3alpoChl HANpPaBISIOTCA B
MCbMEHHOH (hopme.

3.2.3.3. TlpoBoauT MpOBEpPKY HAIMYUS JTOKYMEHTOB, HEOOXOMUMBIX IS
NPUHATHS PEIIEHUS O pa3MEUIEHUH YBEAOMIICHUS O IUIAHUPYEMOM CHOCE,
YBEJOMJICHHSI O 3aBEPIIEHUN CHOCA M JOKYMEHTOB B MH(POPMAIIMOHHON CHCTEME
obecrieyeHus: TpaIoOCTPOUTENHHOMN IESITENbHOCTH U YBEIOMJICHUE U YBEJOMIISIET O
TaKOM pa3MEIIEHUH OpraH PEruoOHAIBHOIO TOCYJIapCTBEHHOI'O CTPOMTEIBHOIO
HaA30pa

3.3.2.4. Ilpy HanM4UuM OCHOBAHUM, NPEAYCMOTPEHHBIX 2.12 HacTOsIIETO
aMUHUCTPATUBHOTO pErJIaMeHTa, JOJPKHOCTHOE JIMI0 YTMpPaBICHUS TOTOBUT
MHMCbMEHHOE pellieHrne 00 OTKa3e B MPEAOCTaBICHWU MYHUIUIIAIBHOU YCIYTH,
KOTOpOE€ TMOJIUCHIBAETCS pyKoBoAuTeneM YmpaiaeHUs. OIUH  3K3EMIULIp
MOJJICKUT BbIJAYM 3aABUTENIO, BTOPOM SK3EMIUIApP - JUIsl XPaHEHHUsS B apXuBe
YupasneHus.

3.3.2.5. Ilpu OTCYTCTBMM OCHOBAaHMH Il OTKaza B IMPEIOCTaBICHUHU
MYHULIUNAIBHON YCIYTH, MNPEIyCMOTPEHHBIX HACTOSIIUM aJIMUHUCTPATUBHBIM
perjiaMeHToOM, AOJKHOCTHOE JMII0 YTPAaBJICHUS MOATOTABIMBAET PEIICHUE O
pa3MElIeHUM YBEIOMJICHHS O IUIAHUPYEMOM CHOCE U JIOKYMEHTOB B
WH()OPMAITMOHHONW CHUCTEME OOECTICUCHUS TPATOCTPOUTEIHPHONW NESITEIbHOCTH U
YBEJOMIIEHHE O TaKOM pa3MEIICHHH OpraH PErHOHAIBHOIO TOCYIapCTBEHHOIO
CTPOUTENBHOIO HAA30pa, PEIICHHE O Pa3MEIICHUH YBEIOMJIEHHS O 3aBEpUICHUU
CHOCA W  JOKyMEHTOB B  HMH(POpPMAllMOHHOW  cuctemMe  obOecrieueHus
IpaJOCTPOUTENBHON AEATENBHOCTH U YBEIOMJIEHHUE O TaKOM pa3MEIIeHUH OpraH
PErMOHANbHOTO  TOCYJApCTBEHHOI'O  CTPOUTEIBLHOTO  HAA30pa,  KOTOpHIE
MOJAMUCHIBAIOTCS PYKOBOJUTEIEM YTpaBIeHUs M Tepenaerca Ui BblAaud
3asgButeo B 'AY KK «M®IL]y.

VYkazaHHble B HACTOSIIEM MYHKTE JIOKYMEHTHI HW3rOTaBIMBAIOTCS B 2
AK3EMIUIApPAx, | U3 KOTOPBIX XPaHUTCA B apXUBE YNOJIHOMOYEHHOrO OprasHa, 1 -
MOJJICKUT BbIIaU€ 3asIBUTEIIO.

3.3.2.6. B cinywyae oOpaiieHusi 3asBUTENS 3a TMOJYYCHHEM MYHHUITUTIAIBHOU
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yciayru uepe3 [lopran mpoBefeHUE pPAcCMOTPEHUs 3asBICHUS W JOKYMEHTOB,
dbopMHpoOBaHKE U HANPABJIECHUE 3aPOCOB B OpraHbl (OpraHu3alum), y4acTBYIOLIUE
B NPEAOCTABICHUM  MYHHUIUIIAIBHOW  YCIyTHM, NPUHATHE  PEIIEHUS O
npenoctaBieHuu (00 OTKa3e B MPENOCTaBICHUU) MYHHUIIMMAIBHOW YCIYTH WA
OPUHATHE  pelieHuss O  Bo3BpaTe 0€3  pacCMOTpEHHUs  3asBJICHHS U
COOTBETCTBYIOIIUX JAOKYMEHTOB YIIOJIJHOMOYEHHBIM OPraHOM OCYILIECTBISIOTCS B
TOM K€ TIOpSIIKE, YTO ¥ Tpu OOpalieHUuH 3asBHUTENS 3a IOJyYeHUEM
MYHULIUNAIBHON YCIyTH HEMOCPEICTBEHHO B YIOJHOMOYEHHBI OpraH Uiu 4epe3
MO®II.

3.3.2.7. Pe3ynapTaToM BBIIIOJHEHHS aAMUHACTPATUBHOMN IIPOLIEAYPHI ABIIAECTCS
NOJNHUCAHHOE YIOJTHOMOYEHHBIM JOKHOCTHBIM JIMLIOM pPELIEHUE O pa3MEIEHUU
YBEJOMIICHHUS O TUIAHUPYEMOM CHOCE U JJOKYMEHTOB B MH(OPMALIMOHHOHN cucTeMe
oOecrieuyeHnss TrpajoCTPOUTENILHOM JEATEIbHOCTH, PpEIIEHUE O pa3MEelIEHUU
YBEJOMIICHHSI O 3aBEpPILIEHUU CHOCA M JOKYMEHTOB B MH(OPMALIMOHHOHN cHUcTEMe
oOecrieueHus TPajJoCTPOUTENILHON NEATENbHOCTH, MO0 OTKa3 B MPEAOCTABICHUU
MYHULUNAIBHON YCITyTH

3.2.3.8. Cpok BBINOJHEHUSI aJIMHUHUCTPATUBHOW NPOLEAYPHl COCTAaBISET 7
paboumx JTHEH.

3.2.4. llepegaua ynoJIHOMOYEHHBIM OPTraHOM pe3yJibTaTa MPEIOCTABICHUS
MyHUIMNAIbHON ycinyru B M®IL] (mpu monpaude 3asBi€HUS O MPEAOCTABICHUU
MyHULMIAIBHON yciyru yepe3 M®ILI) it BbI1auu 3assBUTEIIO.

3.2.4.1. OcHOBaHMEM MJIs Hayaja aAMUHUCTPATHBHOM MHpPOLEAYpHI SBISETCA
HaJIM4M€ B YIOJIHOMOYEHHOM OpraHe pElIeHHE O Pa3MEIIEHHWU YBEIOMJIEHUS O
IUIAHUPYEMOM CHOCE M JIOKYMEHTOB B MH(OPMALIMOHHON cUcTeMe oOecreyeHus
IpalOCTPOUTENBHON JAESITENIbHOCTH, PEIICHHE O pa3MEIIeHUH YBEAOMJICHUS O
3aBEpIIEHUH CHOCA M JOKYMEHTOB B HMH(OpPMALMOHHOW cucTemMe oOecreyeHus
IpaJOCTPOUTENBHOW  JAESITENIbHOCTH, JUOO  OTKa3 B MPEAOCTaBICHUU
MYHULIUNAIBHON YCITyTH.

3.2.4.2. Tlepenaua AOKYMEHTOB W3 YMNOJHOMOYEHHOro opraHa B MOI]
OCYIIECTBIISIETCA TOCJE PETUCTPALMM PELICHUS] O PAa3MEIICHUU YBEAOMIICHHUS O
IUIAHUPYEMOM CHOCE U JIOKYMEHTOB B MH(OpPMAIMOHHOM cucTteMe olecredeHus
IPaJlOCTPOUTENBHON JIEATEIBHOCTH, PEIICHHE O Pa3MEIICHUH YBEAOMIICHUS O
3aBepUICHUH CHOCa M JIOKyMEHTOB B HMH(OpPMAIMOHHOW cucTeMe oOecredeHus
IpajOCTPOUTENBHON  JESTeNbHOCTH, JUOO  OTKa3 B MPEAOCTaBICHUU
MYHULMIAIBHOW YCIIYyT'H, KOTOPbIE COCTaBIIAIOTCS B 2 3K3EMIUISIPAX U COACPKUT
JaTy U BpeMs MepeadH.

3.2.4.3. Ilpu nepenaue makera JOKyMEeHTOB paOoTHUK M®II, npuHuMarommi
X, TpOBepsAeT B MPUCYTCTBUM paOOTHUKA YIOJIHOMOYEHHOTO OpraHa
COOTBETCTBHE U KOJUYECTBO JOKYMEHTOB C JIaHHBIMH, YKa3aHHBIMH B pEECTpe,
MPOCTABIIAET ATy, BpeMs MOJTYUYEHHUs JOKYMEHTOB U MOANKUCh. [1epBblil aKx3eMILIsp
peectpa ocraercs y pabotHuka MO®LI, BTopoii - MOIJIEKUT BO3BpaTy PaOOTHUKY
YIOJHOMOYEHHOTO opraHa. Mudopmaius o mojaydyeHud JOKYMEHTOB 3aHOCUTCS B
AIIEKTPOHHYIO 0a3y.

3.2.4.4. Pe3ynbTaToM aAMUHUCTPATUBHOMN MPOLEAYPHI SIBISETCS MOCTYIICHUE
B M®I] pe3ynbrara mpeaocTaBiIeHUS] MyHUIIUNIATBLHON yCIyTH, OOPMICHHOTO B
YCTaHOBJICHHOM IOPSIJIKE.
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3.2.4.5. Cpok BBHITIOJIHEHUSI aJAMUHUCTPATUBHON MPOIEAYPbl COCTABISET
2 KaJeHJapHBIX JTHS.

3.2.5. Boigaua (HampaBlieHHE) 3asBUTENIO0 pe3yjbTaTa MPeAOCTaBICHUS
MYHULIUNAIBHON YCITyTH.

3.2.5.1. OcHoBaHueM I Hayaja aJMUHUCTPATUBHON MPOLEAYPHI SIBISACTCS
HAJIM4YKE PEe3ysibTaTa MPEJOCTABICHHUS] MYHUIIMITAILHON YCITyTH, 0(OPMIIEHHOTO B
YCTaHOBJICHHOM TOPSIJIKE.

B cnyudae oOpareHust 3asBUTENs 3a MOJTYYECHUEM MYHHUITUTAIBHOW YCIIYTH
yepe3 MODILI mia nomydeHus pe3yaprara MpeIoCTaBICHUs] MyHULIAIIAIBHON YCIyTH
3asiBUTEIb MpUObIBaeT B ML muyHO C JOKYMEHTOM, YA0CTOBEPSIIOIIUM JIMYHOCTh
(IOKyMEHTOM, TOATBEPKAAOLIAM ITOTHOMOYHMS ).

[Ipu BeInaue JOKyMeHTOB paboTHUK MDII;

YCTaHABJIMBACT JMYHOCTh 3asABUTENS, MPOBEPSET HAJIMYUE paclUCKu (B
cllyyae yTepu 3asBUTEIEM pPACHUCKHA pacreyaTbliBaeT C HMCHOJb30BaHUEM
MPOrPaMMHOr0  3JIEKTPOHHOIO KOMIUIEKCA OJHMH JK3EMIUIIp pPAaclnucKu, Ha
0o0paTHOM CTOpOHE KOTOpPOHMl JdellaeT HAaJIUCh «OPUTHMHAT PACIHCKU YTEPSHY,
CTaBUT JIaTy U MOAIUCH);

3HAKOMHT C COJIEPKAaHUEM JIOKYMEHTOB U BBIAAET UX.

3.2.52.B ciuyyae  TOJY4YEHHUS] ~ MYHULUNAIBHOM  YCIyrH  4epe3
YIOOJIHOMOYEHHBIA OpraH JJis TMOJYYEHHs  pe3yJibTara  MpeJoCTaBICHUS
MYHUITUTIATFHOW YCIIYTH 3asBUTEh MPUOBIBACT B YIIOJIHOMOYCHHBIH OPTaH JTUYHO
C JOKYMEHTOM, YJOCTOBEPSIOIIMM JUYHOCTH (JOKYMEHTOM, MOJTBEPKAAIOITUM
MTOJTHOMOYHS ).

[Ipu BbIIaUE JOKYMEHTOB Pa0OTHUK YIIOJHOMOYEHHOTO OpraHa:

YCTaHABJIMBAET JTUYHOCTh 3asIBUTEIIS,

3HAKOMHUT C COJIEpKaHUEM JIOKYMEHTOB U BBIJACT UX.

3.2.5.3.1Ipu momaue 3asABIEHUS B DIJIEKTPOHHOM BuAe uepe3 Ilopran s
MOJIyYEHHUs] OPUTHHAJA Pe3ysbTaTa MPEeIOCTABICHUS MyHULIUNIAIBHON YCIyTH WA
YBEJIOMJICHHUSI O BO3BpaTe 0€3 pacCMOTpPEHHUs 3asiBICHUS M COOTBETCTBYIOIIMX
JIOKyMEHTOB 3asBUTEIb MPUOBIBAET B YIOJIHOMOYEHHBIM OpraH JHUYHO C
JOKYMEHTOM, YJIOCTOBEPSIOIINM JUYHOCTh (JOKYMEHTOM, MOATBEPKAAIOIIUM
MTOJTHOMOYHS).

CkaHupoBaHHasi KOMUS pe3yJibTaTa MPEJOCTaBICHUS MyHUILIUITAIIBHOW yCIIyTU
WU YBEJIOMIICHUSI O BO3BpaTe 0€3 pacCMOTPEHUS 3asiBICHUS U COOTBETCTBYIOIIMX
JOKYMEHTOB JIONIOJIHUTEIBHO HaMpaBiigeTcs 3asBurento yepe3 [loprai.

3.2.5.4. UnopManivisi 0 MPOXOXKIACHUU JOKYMEHTOB, & TaKXXE O MPUHSITHIX
PELICHUSIX OTPaXaeTcsi B CHCTEME DJJIEKTPOHHOTO JOKYMEHTOOO0OpOTa B JI€Hb
MPUHATHS COOTBETCTBYIOIIMX PEIICHUH.

3.2.5.5. Pe3ynbTaTtoM aJIMUHUCTPATUBHOW MPOLEIYPHI ABISETCA IOTyYCHUE
3asiBUTEJIEM pe3yibTaTa pEeA0CTaBICHUS MYHUILIMTATBHON YCIIyTH,
0(pOPMJIEHHOTO B YCTAHOBJICHHOM TOPSJIKE.

3.2.5.6. Cpox BBINIOJIHEHUSI AAMUHUCTPATUBHOM MPOUEAYPbl COCTABISET
| xanmeHaapHbIN ACHbD.

3.2.6. UcmpaBieHne MOMYIIEHHBIX OINEYAaTOK M OIMHMOOK B BBIJAHHBIX B
pe3yJibTaTe NpeI0CTaBICHUS! MyHULIMIAIBHON YCIYTH TOKYMEHTOB.

3.2.6.1. OcHoBaHMeM [JIs Hayajla aJIMUHUCTPATUBHOM MPOLIEAYPHI SIBISETCS
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oOpareHue 3asBUTEIS B YIOJHOMOYEHHBIM OpraH B CBS3M C BBISBJICHHBIMU
ormeyatkamMu W (WIM) OIIMOKaMH, JOMYIIEHHBIMH B BBIJAHHBIX B PE3yJIbTaTe
MPEIOCTaBICHUS MYHUIIUTIAILHOM YCIYTH JOKYMEHTAaX.

3.2.6.2. B ciyuae ecnu B pe3ydbTare IPEIOCTABICHUS MYHUIUNAIbHON
YCIYTd JONYIIeHBbI OIeYaTku W (Wiau) OIUOKH, 3asgBUTENb (IIPEICTABHUTEIb)
BIIpaBE OOpATUTHCS B YMOJHOMOYEHHBIH OpraH C 3asiBJICHHEM B MPOU3BOJIBHOU
dbopme 00 McrpaBIECHUU ONMEUYATOK M (UITH) OIMIMOOK, JOMYIIEHHBIX B BBIAHHBIX B
pe3yybTaTe MPEJOCTABICHHS] MYHUIIUITAIbHON YCIIYTH IOKYMEHTaX.

PaboOTHUK yYMOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIA 3a MpPEAOCTaBJICHUE
MYHULMIIATBHON YCIYTH, pacCMaTPUBAET 3asBJICHHE, IPEJCTABICHHOE 3asBUTEIEM
(mpencraBuTeNEM), W TPOBOAUT MPOBEPKY yKa3aHHBIX B 3asBJICHUW CBEICHUHA B
CpPOK, HE mpeBblIAIOMKA 2 paboyumx JHEW C JaTbl pErucTpanuu
COOTBETCTBYIOILIETO 3asIBJICHUS.

KpurepueM NpuHATHS pEIICHUS SBISCTCS HAIWYWE WM OTCYTCTBUE TaKUX
orne4yaToK U (M) OmrooK.

B ciiyuae BbIsSIBJIEHUS JOMYIEHHBIX OMEYaTOK U (MJIM) OITMOOK B BHIJJAHHBIX B
pe3yibTaTe MNPENOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH JOKYMEHTax pPaOOTHUK
YIOJHOMOYEHHOTO OpraHa OCYIIECTBISECT HCIPABICHHWE W 3aMEHY YKa3aHHBIX
JIOKyMEHTOB B CPOK, HE MPEBBIMAIOIMINKA 3 pabounXx JHEH C MOMEHTAa PEruCTpaluu
COOTBETCTBYIOILIETO 3as1BJICHU.

B ciywae oTcyTcTBHs omedaTok ¥ (W) OIMTMOOK B IOKYMEHTAaX, BEIIAHHBIX B
pe3ynbTare IPEIOCTABICHUS MYHUITUTIATHHOM YCIIyTH, pabOTHUK
YIOJIHOMOYEHHOTO OpraHa TMOJrOTaBIMBA€T MOTHUBUPOBAHHBIM OTBET 00
OTCYTCTBMU TaKUX OMNEYaTOK W (WIM) OMIMOOK B CPOK, HE MpeBbImaronmi 1
pabouero AHS C MOMEHTa PETUCTPAIlMM COOTBETCTBYIOLIETrO 3asBieHMS. [laHHBIM
MOTHUBHUPOBAHHBIM OTBET TOJAMKCHIBACTCS PYKOBOJIUTEIEM YIOJIHOMOYCHHOTO
OpraHa W TOJJIEKUT PETUCTPAIMM B YCTAHOBJICHHOM IIOPSAKE B TeUYeHUE 2
pabouux JTHEH.

3.2.6.3. Pe3ynbTaToM BBINIOJHEHUS aIMUHUCTPATUBHON MPOLIETYPHI SBISETCS
BblJlaua (HaAmpaBJIeHUE) 3asBUTENIO0 MCIPABIEHHOTO B3aMEH pPaHEE BBIIAHHOTO
JIOKyMEHTa, SIBJSIONIETOCS PpEe3yJIbTaTOM MPEJOCTABICHUS MYHHUIIMIAIBHOU
YCIIYTH, WU MOTUBHUPOBAHHOTO OTBETa 00 OTCYTCTBHUHU TaKWUX OINMEYATOK W (WIJIM)
OLINOOK.

3.2.6.4. Cpox BBINIOJIHEHUSI AJAMUHUCTPATUBHON MPOUEAYPbl COCTABISET
5 pabouux JTHEH.

4. @opMBbI KOHTPOJIA
3a MPEIOCTABIICHUEM MYHULIUTTAIBHON YCITyTH

4.1. Tlopsimok oCyIlIecTBIEHUS TEKYIEr0 KOHTPOJIA 3a COONMIOAEHUEM U
UCIIOJTHEHUEM OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMI[AMHU TTOJIOKEHUHN perjiaMeHTa
Y MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAaHABIMBAIOIIUX TPEOOBAHUS K
MIPEIOCTABIECHUIO MYHUIIUIIATLHON YCIYTH, a TAaKKEe IPUHATHEM UMU PEIICHUN

4.1.1. JlomKHOCTHBIE Jia, MYHHIUIIAIbHBIE CIIy’Kalue,
YYacTBYIOIIME B NPEAOCTABICHUM MYHHUIMNAIBHON YCIYTH, PYKOBOJCTBYIOTCS
MOJIOKEHHUSIMU HacTosIIero Pernamenra.




34

B OKHOCTHBIX MHCTPYKUMSIX JOJDKHOCTHBIX JIMIl, Y4YacTBYIOIIUX B
MPEAOCTaBICHUA MYHMIIMIAIBLHON YCIYTH, OCYIIECTBISIOMMUX (PYHKIUU 10
MPEAOCTABICHUIO MYHHUIMIIAJBHONW YCIYIM, YCTAHABIMBAKOTCA JOJKHOCTHBIC
00S13aHHOCTH, OTBETCTBEHHOCTh, TpPEOOBaHUS K 3HAHUAM U KBaIU(pUKAIUU
CHELUAIIMCTOB.

JIOJDKHOCTHBIE ~ JIMIIa  OPraHOB, YYacTBYIOIIMX B  IPEAOCTABICHUU
MYHHIUIIAIBHON YCIyTH, HECYT NEPCOHAIBHYK) OTBETCTBEHHOCTH 3a UCIIOJIHEHUE
aAMUHUCTPATUBHBIX TPOLEAYP H  COOJIIOJEHUWE CPOKOB, YCTAHOBJICHHBIX
HacrosamM Permamentom. Ilpm npenocTraBieHMM MYHULHANAIBHOW YCIYTH
3aSBUTEIIIO TApAHTUPYETCSl MpaBO Ha MOyuyeHHe MH(GOpMAlUM O CBOMX IpaBax,
00SI3aHHOCTSIX U YCIOBUSIX OKa3aHUsI MyHUIIUITAIIbHOW YCITYTH; 3alIUTY CBEJICHUH O
MEPCOHAIBHBIX JIAHHBIX; YBAXXUTEJIBHOE OTHOIICHUE CO CTOPOHBI JOJKHOCTHBIX
JIULL.
4.1.2. Texkylmuii KOHTPOJIb W KOOPAWMHALMS TMOCJIEI0BATEIBHOCTH
JEUCTBUH, ONpeIEIICHHBIX aIMUHHUCTPATUBHBIMU pOLIEAYPaAMH, o
MPEAOCTABICHUIO MYHULHANAIBHON  YCIYIM  JOJDKHOCTHBIMH  JIMI[AMU
YIOJIHOMOYEHHOIO OpraHa OCYIIECTBJSIOTCS IOCTOSSHHO —HEMOCPEICTBEHHO
PYKOBOAUTEIIEM YIIOJIJHOMOYEHHOI'O OpraHa MMyTeM MPOBEACHHUS IPOBEPOK.

4.1.3. [TIpoBepka TTOJTHOTBI 151 Ka4yecTBa MIPEI0CTABJICHUS
MYHUITUTIATHFHOM yCIIYTH BKJIIOYAET B ce0sl MpOBEEHUE MPOBEPOK, BBHISIBICHUE U
YCTPaHEHUE HAPYUIEHUW NPaB 3asBUTEJEH, PACCMOTPEHHE, IIPUHITUE PEIICHUNA U
MOATOTOBKY OTBETOB Ha OOpalleHus 3asBUTENCH, colepiKallue >XajloObl Ha
nevictBusi (0e3aeicTBUE) U pEelIeHUs JOJDKHOCTHBIX JIMIl  YIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHHUIUIIAIIBHON YCIYTH.

4.2. Tlopsimok ¥ IEPUOJIUYHOCTD OCYIIECTBICHUSI TUIAHOBBIX U BHEIIAHOBBIX
IPOBEPOK MOJHOTHI U Ka4eCTBa MPEIOCTABICHUS MyHUIIUTIAIBHON YCIYTH, B TOM
YHCJIe MOPSIIOK U (POPMBI KOHTPOJIS 32 TOTHOTON M Ka4€CTBOM IMPEI0CTaBICHUS

MYHUIIUTIATHLHOM YCITYTH

4.2.1. KoHTposib 3a TMOJHOTOM W KA4eCTBOM IPEAOCTaBJICHUS
MYHUITUTIATHFHOM YCIYTH BKJIIOYAET B ce0s MPOBEACHNE TUIAHOBBIX M BHEIIJIAHOBBIX
IIPOBEPOK.

[InaHoBblE ¥ BHEIUIAHOBBIE TMPOBEPKHM MOTYT TPOBOJMUTHCS  TJIABOU
MYHULIMIIAIBHOTO 00Opa3oBanusi Topoa HoBopoccuiick, 3amecTutesieM TiiaBbl
MYHULIMIAIBLHOTO oOpa3zoBaHus ropoa HoBopoccuiick, KOOpIUHUPYIOMIUM PaboTy
YIOJHOMOYEHHOT'O OpraHa.

[IpoBeneHne TMIAHOBBIX IMPOBEPOK, MOJHOTHI M KadyecTBa MPEJAOCTABJICHUS
MYHULIUIAIBHON YCIYyTH OCYIIECTBISECTCS B COOTBETCTBUM C YTBEPIKIECHHBIM
rpaukom, HO HE peke OJHOIrO pasa B ro/l.

BremiaHoBbIE TIPOBEPKU TMPOBOJATCA IO OOpAIIEHUAM HOPUAMYECKUX MU
bu3HUecKuX JIMIl ¢ KaiobaMu Ha HapyIIEHHWE MX MPaB U 3aKOHHBIX MHTEPECOB B
XO0/le TPEAOCTaBICHUS MYHULHMNAIbHOM YCIYrd, a Takke Ha OCHOBaHHUU
JOKYMEHTOB U  CBEJICHHMM, YyKa3bIBAOIIMX HA HAPYLICHHE HWCIOIHEHUS
aAMUHUCTPATUBHOTO PErJIaMEHTA.




35

B xo/1€ mi1aHOBBIX ¥ BHEIJIAHOBBIX MPOBEPOK:

pOBEPSETCS 3HAHWE OTBETCTBEHHBIMU JIUIIAMH TPEeOOBAHMI HACTOSIIIETO
PernmamenTa, HOpMaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOUIUX TPeOOBaHUA K
IIPEIOCTABICHUI0 MYHULIUIIAIBHON YCIIYTH;

poBepsAeTCS COOMIOJICHUE CPOKOB U TOCJIENOBATEIBHOCTH HCIOJHEHUS
aIMHUHUCTPATUBHBIX IIPOLEAYD;

BBISIBJISIFOTCSI HAPYLICHHUS MIPAB 3asBUTEIICH, HEJOCTATKH, JTOIYLICHHBIE B XOJI€
MIPEIOCTABJIEHNS] MyHULIMIIAJIBHON YCIIYTH.

4.3.  OTBETCTBEHHOCTH JOJKHOCTHBIX JIML OPraHa MECTHOT'O CaMOYyIIPaBJIEHUS 32
peueHus u nercTBus (0e3aeicTBre), MPUHUMAaEMbIE (OCYIIECTBIISIEMbIE) UMU B
X0/ PEIOCTABICHUS MyHUIIUNIATBHOU YCITYTH

4.3.1. Ilo pe3synbraTaM NPOBEAEHHBIX IMPOBEPOK B CIIy4ae BbIABICHUS
HapyLICHUS NOPsAKa MPENOCTaBICHNS MYHHIIMIIAIBHON YCIIyTH, IPaB 3asiBUTEIIEH
BUHOBHBIE JIMLA TMPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHHM C
JIEUCTBYIOIIMM 3aKOHOAATeNbCTBOM Poccuiickon dDenepanuu, U TPUHUMAIOTCA
MEpBI 110 YCTPAHEHUIO HAPYLIECHUM.

4.3.2. JlomKHOCTHBIE Juua, MYHHLUITAIbHBIE CIIy’Kauue,
YYaCTBYIOIIKNE B MPEAOCTABICHUNA MYHUIUIIAIBHOM YCIYTH, HECYT MEPCOHATBHYIO
OTBETCTBEHHOCTh 3a TPHUHATHE pemeHud u jaecTBus (Oe3deiicTBue) mnpu
MPEIOCTABIEHUH MYHULIMTIAJbHOW YCIIYTH.

4.3.3. [lepcoHanpHass ~ OTBETCTBEHHOCTb  yCTAHABIMBAECTCA B
JIOJDKHOCTHBIX HMHCTPYKIUMSX B COOTBETCTBUU C TPEOOBAHUSMH JIEUCTBYIOLIETO
3aKoHoJarenbcTBa Poccuiickoilt Penepanuu.

4.4. TlonoxeHus, xapakTepusyrolire TpeOoBaHus K MOPSAKY U popmam
KOHTPOJIS 32 MPEAOCTABICHUEM MYHUIIMIIATBLHON YCIYTH, B TOM YHCIIE CO CTOPOHBI
rpaxkjaH, uX 00beIMHEHUN U OpraHU3aAINM

4.4.1. KoHTposib 3a mNpenocTaBIeHHMEM MYHUUUIIAIBHON YCIYTH
ocyliecTBisieTcs: B (GopMe KOHTPOJISL 3a COONIIOJCHHEM MOCIeA0BaTEIbHOCTH
JNEUCTBUN, ONpPENEIEHHBIX aJIMUHUCTPATUBHBIMH MPOLEAYPAMU MO HCIOJIHEHUIO
MYHULMIATBHOW YCIIyTH, U IPUHATUEM PELIECHUIN JTOKHOCTHBIMU JIMLIAMU, ITyTEM
IPOBEICHUSI TMPOBEPOK COOIIOJAEHUS W MCHOJHEHUS [OJDKHOCTHBIMHM JIMLAMU
YIOJHOMOUYEHHOIO OpraHa HOPMaTUBHBIX MPaBOBBIX akTOB Poccuiickoi
®enepanuu, KpacHogapckoro Kpas, MYHHIMOAIBHOTO OOpa3oBaHUA TOPOJ
HoBopoccuiick, a Takxke Ioja0KeHn HacTosero Perinamenra.

[IpoBepka Takke MOXKET MPOBOAUTHCS MO KOHKPETHOMY OOpaIlEHHUIO
rpakJaHuHa WIH IOPUIAYECKOTO JIUIIA.

[Topsimok u GhopMbl KOHTPOJISA 32 MPEAOCTABICHUEM MYHHUIIUNAIBHON YCIyTH
JOJDKHBI ~ OTBEYaTh  TPEOOBAHMSIM  HEMPEPHIBHOCTH M JIEWCTBEHHOCTHU
(@pdexTuBHOCTH).

['paxxnaHe W FOPUAMYECKHE JIMLIA MOTYT KOHTPOJMPOBATH IMPENOCTABICHHE
MYHUIIUIIAIBHON YCIIYTH MyTeM MOJIY4YeHHs] MUCbMEHHON U YCTHOM HHPOpMAIIH O
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pe3yJibTaTax NPOBEAECHHBIX IMPOBEPOK M IMPUHATHIX IO pPE3yJbTaTaM HPOBEPOK
Mepax.

5. JlocyneOHbIH (BHECY1€OHBIN) TOPSIIOK 00KaTOBAHUSI PEIICHUHN U JICHCTBUMA
(Oe3meiicTBUS) OpraHa, MPeAOCTaBIIAIONIET0 MyHUIIUTAIBHYIO YCIYTY,
YIIOJIHOMOYEHHOTO opranHa, M®II, a Takxke nx JOJKHOCTHBIX JIMIL,
MYHUITUTIATBHBIX CITyXalux, paboTankoB M®I]

5.1. Hudopmarus ans 3asButens o0 WX mMpaBe Ha Tocyne0HOe (BHECYIeOHOE)
o0xasioBanue aeiicTBuit (0e3aeiicTBYs) U (UIIK) PEIICHUM, TPUHSATHIX
(OCYIIECTBIICHHBIX) B X0JI€ MMPEAOCTABIICHUS] MYHUIIUITAIGHON YCITyTH

5.1.1. 3asBUTENIL HMMEET MpaBO Ha JocyneOHoe (BHecyaeOHOe)
o0>kanoBaHue peneHun 17§ JEUCTBUI (Oe3neiicTBus), MPUHATBIX
(OCylIECTBISIEMBIX) AAMUHUCTPALIMEN MYHHUIIMIAIBHOTO OOpa3oBaHUS TOPOJ
HoBopoccuiick,  yHmOJHOMOYEHHBIM  OpPTaHOM,  JIOJDKHOCTHBIM  JIMIIOM,

MYHULIUTAIBHBIM cityxanuM, M®ILI, paboraukom M®I] B X01e mpeaocTaBieHus
MYHHUITMTIATBHOM YCIIYTH (Z1ajee - nocyaeoHoe (BHecy1e0HOoe) 00KaIoBaHUE).

5.2. Ilpenmet xat00bI

5.2.1. [IpenmeroM  nmocyaebHOro (BHecyneOHOro) oOKaloBaHUS
3asBUTEJIEM  pelieHud U jAeiictBuil  (0e3neicTBUsl)  aIMUHUCTpaIlUU
MyHUIMNIATBHOTO 00pa3oBanus ropoa HoBopoccuiick, ymoJHOMOYEHHOTO Oprasa,
JOJKHOCTHOTO JIMIAa, MYHULMNaIbHOro ciyxamiero, M®IL[, padotnuka M®IL]
SBJISIETCS KOHKpPETHOE pelieHue Wiau jedctBue (Oe37eiCTBHE), MPUHITOE WIH
OCYILIECTBJIEHHOE HMMH B XOJ€ MPEAOCTABICHUS MYHHULMUNAIbHON YCIyTH, B
pe3yJibTaTe KOTOPBIX HapYILIEHBI MPaBa 3asBUTENS HA MOJIYYEHUE MYHULIUITAIBHOM
YCIYTH, CO3/IaHbl MPEMATCTBUA K IPEAOCTABICHUIO €My MYHUIIUITIAIbHON YCIYTH.

3asBUTENb MOXET OOpaTUThCA C XKajloOOH, B TOM YHCIE B CIEIYIOIIUX
clyJasix:

HapyILIEHUs CPOKA PErUCTPALMH 3aIpoca O MPETOCTaBICHUN MYyHULIUITIAIbHOM
yCIIyTH, 3ampoca, yka3aHHoro B crarbe 15.1 denepanbHoro 3akona ot 27 uiois
2010 roma Ne 210-®3 «OO0 opraHuzanuu MPEIOCTABICHUS TOCYJApCTBEHHBIX U
MYHULIUTAIBHBIX YCIYT»;

HapyllIeHHe CpoKa MPEeI0CTaBICHUS MYHHUIMOATbHON yCIIyTH
YIOJHOMOYEHHBIM OpraHOM;

TpeOOBaHUS y  3asiBUTENs  JOKYMEHTOB WM  uHbopMamuu  Ju0o
OCYIIECTBJICHUSI JIEUCTBUI, MPEICTAaBICHUE WIM OCYUIECTBICHUE KOTOPHIX HE
MPEAYCMOTPEHO HOPMAaTUBHBIMHM ITPaBOBBIMM akTamMu Pocculickoit ®denepauuu,
HOPMaTUBHBIMM NPaBOBBIMH akTaMH KpacHOOapckoro kpas, MyHHIIMIAIbHBIMU
MPAaBOBBIMH AKTaMH JIJIS IPEIOCTABIICHHUS] MyHULIUITAIBHOW YCITYTH;

OTKa3a B IIpUEME€ JOKYMEHTOB, IPEICTaBICHUE KOTOPBIX IPELYCMOTPEHO
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Pocculickonn @enepanuu, HOPMATUBHBIMU
NpaBOBbIMH akTamMu KpacHomapckoro kpasi, MYHUIUNAIbHBIMU MPABOBBIMU
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aKTaMU [ PEJAO0CTaBICHUS MYHUIIUTTAIBLHON YCIYTH;

OTKa3a B MPEIOCTABICHUN MYHUIUNAIBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a
HE TPEeAyCMOTpPEHbl (ellepaibHbIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C
HUMH WHBIMM HOPMaTUBHBIMM MpaBOBbIMU akTamMu Poccuiickoii ®enepauuu,
3aKOHaMH U MHBIMH HOPMAaTHMBHBIMM IPaBOBbIMU akTamu KpacHomapckoro kpas,
MYHULIUNAIbHBIMU TPABOBBIMU AKTaAMH;

TpeOOBaHMS C 3asABUTENS TPH MPEAOCTABICHUM MYHUIIUTATBHOW YCIYyTH
IJIAThl, HE NPEAYCMOTPEHHONM HOPMAaTHMBHBIMU IIPABOBBIMHU akTamMu Poccuiickoi
@®enepann, HOPMATUBHBIMU TPABOBBIMM akTamu KpacHomapckoro kpas,
MYHHIUITAIbHBIMU NPABOBBIMU aKTaMU;

OTKAa3 YIIOJHOMOYEHHOTO OpraHa, MpeIOCTABISIONIEr0 MYHHULIMITAIBHYIO
YCIYTY, JOJKHOCTHOTO JHMIA YIOJHOMOYEHHOTO OpraHa, MpeaoCTaBIIsSIOIIETO
MYHULIUNAIBHYIO YCIYTY, B UCIPABICHUH JIOMYIICHHBIX MU ONEYaTOK U OLIUOOK
B BBIJIAHHBIX B PE3yJIbTATE MPEIOCTABICHUS MYHUIIMNAIBHOW YCIyTH TOKYMEHTaX
a1M00 HapyIIEHHE YCTAHOBJIEHHOT'O CPOKA TaKUX MCIIPABICHUT;

HapylICHUs CpOKAa WIM TOPSAKAa BBIIAYM JOKYMEHTOB II0 pe3yJibTaTam
MPEAOCTAaBICHUS MYHHUIUIIAIbHON YCIYTH;

IIPUOCTAHOBJICHHUS YIIOJJHOMOYEHHBIM OpraHom IIPEOCTABIICHUS
MYHHUIUIIAIBHON YCIIYyTH, €CJIM OCHOBAaHUS MPUOCTAHOBIICHUS HE MPEITYCMOTPEHBI
dbenepanbHBIMU 3aKOHAMH W TPUHATHIMA B COOTBETCTBUM C HHUMH WHBIMHU
HOPMAaTUBHBIMM ITPABOBBIMH akTaMu Poccuiickoin @enepannu, 3aKOHAMU U UHBIMH
HOPMAaTHUBHBIMHU IPAaBOBBIMH akTaMu KpacHomapCkoro kpasi, MyHUUHUIAIbHBIMH
MIPABOBBIMH AKTAMMU;

TpeOOBaHUsI y 3asBUTEIS MNPHU MPEJOCTABICHUM MYHUIMIAIBLHON YCIyTH
JIOKYMEHTOB WX HH(OPMAIIUU, OTCYTCTBHUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MIPU MEPBOHAYAIHPHOM OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOAUMBIX
JUISL  TIPEOCTaBJICHUS MYHUIMIAIBLHON yciayru, JuOO B MPeaoCTaBICHUU
MYHULIUNAIBHON yCIIYTH, 3a UCKIOYEHUEM CIIy4YaeB, PEAYCMOTPEHHBIX IYHKTOM
2.8.1 macrosmiero Pernamenra.

5.3.  Opran, npeaocTaBIsIONMNA MyHUIUNAIbHYIO yeiuyry, MO®L],
a TaKXKe UX JIOJDKHOCTHBIC JIUIA, MyHHUITUTIAIBHBIC CITYXKaIue,
PaObOTHUKH M YITOJTHOMOYCHHBIC HA PACCMOTPEHHUE KATOOBI
JOJKHOCTHBIC JTUI[A, KOTOPBIM MOXET OBITH HAIlpaBjIcHa jkaoba

5.3.1. Kanoba Ha pemienus u aeiictus (6e31elCTBUE) TOKHOCTHBIX
JIWI[ YIIOJJHOMOYEHHOTO OpraHa, MPEJOCTaBISIONIEr0O MYHUIUNAIbHYIO YCIYTY,
MYHHIUMIIAIBHBIX CIIY)KAIIMX MOJACTCS 3asBUTEJIIEM B YIOJHOMOYEHHBIM OpraH,
MPEIOCTABNISIONMA  MYHULIMIAIBHYIO  YCIYTy, Ha HWMS  PYKOBOJUTEJA
YIIOJIHOMOYEHHOT'O OpraHa, IpeA0CTABISIOMIET0 MyHULIUITAIBHYIO YCIIYTY.

5.3.2. B cnaywgae ecam  oOXadyrOTCA  peIICHUS H  JCHCTBHS
(Oe3meiicTBHE) PYKOBOJIUTENSI YIHOJHOMOYEHHOTO OpraHa, MpeoCTaBIISIONIETO
MYHUIIUNIATBHYIO YCIyTy, jKajoba ToJaeTcs Ha WM 3aMECTUTENsl TJIaBbl
MYHHUITUTIATHFHOTO 00pa3oBaHus ropo HoBopoccuiick, KOOpAMHUPYIOMIETo paboTy
YIIOJJHOMOYEHHOTO OpraHa.
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5.3.3. Kanoba Ha AelCTBHS 3aMECTUTENSI TJIABbl MYHUIIMIATBHOTO
00pa3oBaHUs TopoJI HoBopoccuiick, KOOPAUHUPYIOIIETO paboty
YIOJIHOMOYEHHOI'O OpraHa, MoJIaeTcs TJlaBe MYHHUIIMIAIBHOTO 00pa30BaHUs TOPO]I
Hoopoccuiick.

5.3.4. KanoOwer Ha pemeHuss u nercTBus (Oe3neicTBre) pabOTHHUKA

M®II nomarorcs pykoBoauTento 3roro MOL. XKanoOwsl Ha penieHuss U IeHCTBUS
(6e3meiictBue) ML momatorcs B jaemapTaMeHT HWHGOPMATH3AIMd WM CBSA3U
Kpacnonapckoro kpas, siBistomuiicss yupeautenem MOIL] (manee - ydpeaurens
M®II), i J0KHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY HOPMATHMBHBIM MPABOBBIM
aktoM Kpacnomapckoro kpas.

KanobOwl Ha penieHus U AedcTBUs (0e31eicTBrE) paOOTHUKOB OpraHu3alnii,
IIPEAYCMOTPEHHBIX YacThio 1.1 craten 16 @enepanbHoro 3akona ot 27 uroina 2010
roga Ne 210-®3 «OO0 opraHu3auuy MOpPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIIUIATBHBIX YCIYT», MOJAI0TCSI PyKOBOAUTEIAM 3TUX OPraHU3alUu.

5.3.5. Oco0€HHOCTH MOJa4M U PACCMOTPEHUS KAJIOO Ha pelieHus U
neuctBug (0e3aeiicTBue) OpraHoB MECTHOTO CaMOYMPABIICHUS U UX JTOJKHOCTHBIX
JUL,  MYHHUIMOAJIBHBIX  CIYXKAIIMX  YCTAHABIMBAKOTCA  COOTBETCTBEHHO
HOPMATUBHBIMH TIPABOBBIMU aKTaMH CyOBbeKkTOB Poccuiickoit @Depepanuu u
MYHULIMNAIbHBIMU TPABOBBIMHU AKTAMH.

5.3.6. Oco0EeHHOCTH TOJa4M U PACCMOTPEHUS KAIOO Ha pelIeHUus U
nevictBus (6esnerictBue) M®II, pabotaukoB M®I] ycranasnmuBatorcs [lopsakom
nojay M pacCcMOTpeHHsl kajno0 Ha peuieHus U JelctBus (Oe3aeiicTBHe)
UCIIOJIHUTENIbHBIX OPTaHOB rOCY/IapCTBEHHOM BiacTu KpacHomapckoro kpas U MX
JOJKHOCTHBIX JIML, TOCYAAPCTBEHHBIX IPAXXIAHCKUX ciykamux KpacHonapckoro
Kpasi, YTBEP>KIEHHBIM IIOCTAHOBJIEHHEM TIJaBbl aJIMUHUCTpaluu (rydOepHaTopa)
Kpacnonapckoro kpast ot 11 ¢eBpans 2013 roma Ne 100 «O06 yTBepxkaeHUU
[Topsinka mogauu U pacCMOTPEHUS Kallod Ha peleHus u nerucTBus (0e3nencTBue)
WCIIOJIHUTEIBHBIX OPraHOB rOCyAapCTBEHHOW BiacTu KpacHomapckoro kpas U ux
JOJKHOCTHBIX JIMI, TOCYAapPCTBEHHBIX I'PAaXXIAaHCKUX ciyxamux KpacHogapckoro
Kpass U O BHECEHHMM W3MEHEHUW B OT/ACIIbHBIE IIOCTAHOBIICHHUS TJIABbI
aamuHuCcTpanuu (ryoepHatopa) KpacHonapckoro kpas» (nanee - [lopsiaok).

5.4. Tlopsiaok moaauu U pacCMOTPEHUS KATOOBI

54.1. OcHoBaHumeM  JuUisi  Hayajlla  M[POLEAYypbl  JOCYIeOHOro
(BHECYIeOHOTO) 00’KaJIOBaHUS SIBJISIETCS TMOCTYIUICHUE KajdoObl, MOJAHHON B
NUCBMEHHOM (QopMe Ha OyMa)XHOM HOCHUTENe, B DJJIEKTPOHHOW ¢opme, B
YIOJITHOMOYEHHBIA OpPTaH MO PaCCMOTPEHUIO KaT0OHbI.

5.4.2. Kamoba Ha pemeHus wu  jAeicTtBus  (Oe3necTBUE)
YIOJIHOMOYEHHOIO ~ OpraHa, NpeAOCTABISIOMIET0 MYHUUHUNAIBHYK — YCIYTY,
JOJDKHOCTHOTO ~ JIMIA  YINOJHOMOYEHHOIO  OpraHa,  MpeIOoCTaBIISIIOLIErO
MYHULUNAIBHYKO  YCIyTY, MYHUIUIAIBHOIO  CJIYXKAlllero, PyKOBOJIUTENS
YIOJIHOMOYEHHOI'O0 OpraHa, MpeJOoCTaBISIONIEr0 MYHUIIUIIAIbHYIO YCIYTY, MOKET
OBITH HampaBiieHa 1Mo mourte, yepe3 M®PII, ¢ ucnonp3oBanrueM HHOOPMAIIMOHHO-
TEJICKOMMYHUKAMOHHOU ceTn «HTepueT, ouIMaNIBHOTO caira
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YIOJHOMOUYEHHOI'O  OpraHa, MpPEeJOCTABISIIONIEr0 MYHHUIMNAIbHYIO  YCIYTY,
dbenepanbHON rocyaapcTBEHHONW HHGOpPMAMOHHONW cucTteMbl «EnuHbBIN TopTal
rOCYApCTBEHHBIX M MYHULMNAIbHBIX yciayr (QyHkuuit)» nubo Iloprana
rOCyJIapCTBEHHBIX M MYHUIIMMAJIBbHBIX yCayr (PpyHkuuit) KpacHomapckoro kpas, a
TaK)Ke MOXKET ObITh IPUHSTA MPU JTUIYHOM MIPUEME 3aSIBUTEIISL.

3asgBuTeNt0 obecreunBaeTCs BO3MOXKHOCTH HANpPABJICHHS KaJIOObl Ha
peleHus 151 JNEUCTBUS (6e3neiicTBUE) YIIOJTHOMOYEHHOTO oprasa,
MPEAOCTABISIONIETO MYHULIMOAIBHYIO  YCIYTY, JOJDKHOCTHOTO — JIMIA
YIOJIHOMOYEHHOTO  OpraHa, MpeJOCTABISIONIET0 MYHUIUNAIBHYIO — YCIYTY,
MYHULIANAIBHOTO CIIY’Kalller0 B COOTBETCTBHM cO cratbeu 11.2 denepanpHOro
3akoHa oT 27 urong 2010 roma Ne 210-d3 «O6 opraHuzanuu npeaocTaBICHUs
TOCYJIapCTBEHHBIX W MYHUIUNAIBHBIX YCIyr» C UCIOJb30BaHUEM TOpTalia
dbenepanbHON TOCYIApCTBEHHOW HHGOPMAIMOHHONW CHUCTEMBI, OOecreunBarouen
nporiecc JocyaeoHoro (BHecyneOHOro) oOKajloBaHHMS pEUIeHUM U JIeUCTBUU
(Oe3meiicTBUSs), COBEPUICHHBIX MPU MPEAOCTABICHUU MYHHUIMNAIbHBIX YCIYT
OpraHamy, MPENOCTABISAIOIMINMU MYHHUIUMIIAIBHBIE YCIYyTH, MX JOJKHOCTHBIMU
JULAMH,  TOCYJAapCTBEHHbIMM ¥ MYHULMNAIbHBIMU  CIyXallUMU  C
UCIIOJIb30BaHUEM WH(OPMAIMOHHO-TEICKOMMYHUKAIMOHHON cetn «HTepHeT»
(mamee - cuctema J10Cy/1IeOHOTO 00XKATOBAHMS).

5.4.3. Kanoba na pemenus wu xgeiictBus (6e3neiicteue) MOII,
pabotHunka MO®I[ moxkeT OBITHh HampaBieHa II0 IOYTE, C HCIOJIh30BAHUEM
nH(OPMAITMOHHO-TEICKOMMYHUKAIIMOHHON ceTn  «MHTepHeT», 0o(UIMaTEHOTO
caiita MOII, ¢denepanbHOl TOCYIApCTBEHHON HMHGOPMAIMOHHONW CHUCTEMBbI
«EnuHbIA mopTan rocylapCTBEHHBIX M MYHULIMNAIBHBIX YCIyT ((QyHKIHI)Y»,
[loprana  rocymapcTBEHHbBIX U MYHUUMNAIBHBIX  ycnyr  (QyHKUHA)
KpacHonmapckoro kpas, a TakK€ MOXET OBbITh TMPHUHATA MPU JUYHOM IIpUEME
3asIBUTEIIS.

54.4. Kanoba Ha pemenus u nencTBus (0e31elicTBUE) OpraHu3aIui,
MpeyCMOTPEeHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa ot 27 urons 2010
roga Ne 210-®3 «OO6 opraHuzaluy MOPEIOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT», a TaKKe X PaOOTHUKOB MOXET ObITh HaIpaBiieHa I10
oyre, C WCIHOJIb30BaHUEM HWH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON —CETU
«aTepHeT», OQUIMATBHBIX CANTOB ATHUX oOpraHu3anui, deaeparbHON
roCyAapCTBEHHOMU nHGOPMAITMOHHON CHUCTEMBI «Enaunbii IopTall
TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX  ycuyr  (pyskiuid)»,  [loprama
rOCyJIapCTBEHHBIX U MYHHUIIMNAILHBIX ycnyT (pynkuuii) KpacHomapckoro kpas, a
TaKXK€ MOXKET ObITh MPUHSTA IPU JIMYHOM MPUEME 3asIBUTEIS.

5.4.5. XKanobGa, mocTynuBImIas B  YINOJHOMOYEHHBIM  Opras,
MPEAOCTABISIONINN MyHUIIMTIATBHYIO YCIYTY, MOJUICKUT PETUCTPAIIUU HE TI03IHEE
CcJIeTyIoUIero paboyero AHs CO JHS €€ MOCTYIUICHUS.

B cnydyae monmauun 3asiButenieMm kanoosl yepez MOL], M®I] obecnieunBaet
nepenadyy  JkamoObl B YINOJHOMOYEHHBIM  OpraH,  IpeIoCTaBJISIONINNA
MYHULUNAIBHYKO YCIYyry, B TOpPSAJKE M CPOKH, KOTOPBIE YCTAHOBJICHBI
COTJIALIEHUEM O B3auMoaeucTtBuu Mexay MOILl u yrmoaHOMOYEHHBIM OpPraHOM,
MPEAOCTABISIONINM MYHULIMNANBHYIO YCIYyTy, HO HE€ IMO3JHEE CJIEAYIOUIEro
paboyero AHS CO JHS MOCTYIICHUS KAIOOBI.




40

5.4.6. Kanoba nomxHa coaepxarTh:

HAaWMEHOBAHUE YIOJIHOMOYEHHOTO oprasa, PEI0CTaBIISIOIIETO
MYHUIIUNATBHYIO YCIYTY, JOJDKHOCTHOTO JIHMIIAa YHOJHOMOYEHHOTO Oprasa,
MPENIOCTABISIONIET0  MYHHUIMIAIBHYIO  YCIyry, JMOO  MYHUIMIIAJIBHOTO
cnyxkamero, MO®IL[, ero pykoBoguTens u (Wiad) pabOTHUKA, OpraHU3AIUH,
MpeyCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa ot 27 urois 2010
romra No 210-®3 «O06 opraHuzanud MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT», UX PYKOBOIWUTENEH U (WIM) paOOTHHUKOB, PEIICHUS U
neiictBus (6e37eiiCTBIE) KOTOPBIX 00KATYIOTCS;

dbaMuuio, UMs, OTYECTBO (MTOCICIHEE - TIPU HAJIWMYHUH), CBEJACHHUS O MECTE
KUTENbCTBA 3aABUTENS - (PU3MUECKOTO JHUIA JIMOO HAWMMEHOBAHUE, CBEICHUS O
MECTOHAXOKJACHUU 3asBUTENS - IOPUIMUYECKOTO JIMIA, a Takke HOMep (HoMepa)
KOHTakTHOTro TenedoHa, ajapec (aapeca) JIEKTPOHHOM MOUTHl (MPU HATUYUHU) U
MOYTOBBIM aJipec, MO0 KOTOPBIM JOJKEH OBITh HAMpaBJICH OTBET 3asBUTENIO, 3a
UCKJIIOUEHUEM clTydas, Korja skajno0a HarpasieHa nocpeactsom Iloprana;

cBellcHUST 00 OOXalyeMbIX pEIICHUSX ¢ JeUCTBUSIX (0e31elCcTBUN)
YIOJHOMOUYEHHOTO  OpraHa, MpeJOCTABIISIIONIET0 MYHHUIIMNAIBHYIO — YCIYTY,
JOJDKHOCTHOTO ~ JIMIIA  YHNOJHOMOYEHHOTO  OpraHa,  MpeIOoCTaBIISIFOLIErO
MYHUIIUTIATBHYIO YCIyTy, JTHO0 MyHUIMNIAIbHOTO ciyxaiiero, M®Il, paborauka
M®OII, opranuzanuii, nmpeaycMoTpeHHbIX 4acThio 1.1 cratbu 16 denepanbHOro
3akoHa ot 27 wmronsg 2010 roma Ne 210-d3 «O6 opraHuzamuu mpeaoCTaBICHUS
TOCYJapCTBEHHBIX U MYHUITUTAIBHBIX YCITYT», HX PaOOTHUKOB;

JIOBOJIbI, HA OCHOBAHUHU KOTOPBIX 3asBUTENIb HE COTJACEH C PEUICHUEM U
nerictBueM (0e37eHCTBUEM) YIOJTHOMOYEHHOTO OpraHa, MpeloCTaBIISIIOLIETO
MYHULUNQIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIa YIOJHOMOYEHHOrO OpraHa,
MPEAOCTABISAIONIETO  MYHMIIMIAIBHYIO  YCIyry, JuUOO  MYHHUIIMIAIBLHOTO
ciyxaiiero, M®OLI, padborauka M®LI, opranuzaiuii, npeayCcMOTPEHHBIX YaCTHIO
1.1 crateu 16 denepanbHoro 3akoHa oT 27 uronsg 2010 roma Ne 210-d3 «O06
OpraHu3alMK MPEeJIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT», UX
pabOTHUKOB. 3asiBUTEJIEM MOTYT OBITh MPEICTABIEHBI JOKYMEHTHI (IPU HATUYUH),
MOITBEPIKIAIONTUE JOBOIBI 3asIBUTEIS, JIMOO MX KOIHUU.

5.5. Cpoxu paccCMOTPEHHUS JKATOOBI

5.5.1. XKanobGa, mocrynuBmIas B  Oprad, NpeIOCTaBISIOINN
MyHUIMIIAIBHYO  yciuyry, MOIL[, yupenurenmro MOL[, B opranusauuu,
npeaycMoTpeHHble 4acThio 1.1 craten 16 denepanpHoro 3axona ot 27 utonsa 2010
roga Ne 210-®3 «OO0 opraHu3auuy MpPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIMOAIBHBIX YCIyTr», JHUOO BBIMIECTOSUIMNA opraH (MpU €ro HaJu4uH),
HOJUIEKUT PACCMOTPEHUIO B TEUYEHHE MATHAAUATH paboO4yuMx IHEM co AHsS ee
peructpauum, a B ciayyae OO’KalOBaHUs OTKa3a OpraHa, IMpeaoCTaBIISIOIIETO
MyHULMNAIbHYIO yciayry, M®LI, opranuzauuii, npearycMOTPEHHbIX 4YacThio 1.1
cratbu 16 denepanbHoro 3akoHa or 27 uronsg 2010 roma Ne 210-d3 «O6
OpraHu3alyy NPEIOCTaBICHUS TOCYIAapCTBEHHBIX M MYHHLMIIAJIBHBIX YCIyI», B
npueMe JOKYMEHTOB Yy 3asBHUTENS JTUOO B UCIPABICHUU JOMYLIEHHBIX OMEYaTOK U
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OIKUOOK WM B clly4ae O0KaJIOBaHUS HApYIIECHUs] YCTAaHOBJIEHHOTO CPOKa TaKHUX
UCIIPaBJICHUH - B T€UEHUE MATU pabOUMX JHEH CO JTHS €€ perucTpaiuu.

5.6. IlepedyeHb OCHOBaHM AJIs1 IPUOCTAHOBJICHUS] PACCMOTPEHUS
KaJ00BI B CITy4ae, eCJIM BO3MOKHOCTh MPUOCTAHOBIICHUS
NpeayCMOTPEHA 3aKOHOIATENBCTBOM Poccuiickoit denepannun

5.6.1. OcHoBaHusl 1 OPHUOCTAHOBJIEHUS PACCMOTPEHUS KaIOObI
OTCYTCTBYIOT.

5.7. Pe3ynbTar pacCMOTPEHHUS Kan00bl

5.7.1. [To pe3ynbTraraM paccMOTPEHHUS KaT0Obl MPUHUMAETCS OHO U3
CJIEIYIOLIUX PEUICHUM:
1) *anoba yJIOBJIETBOPSETCSA, B TOM YUCIE B (hOpME OTMEHBI MPUHSATOTO

pelieHusi, MCHPABJICHUS JOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3ynbTare NPENOCTABICHUS MYHHUIMIIAJIBHOM YCIyTM JOKYMEHTax, BO3BpaTa
3aBUTENII0 JICHEKHBIX CPEACTB, B3UMAaHHME KOTOPBIX HE IPELyCMOTPEHO
HOPMAaTUBHBIMM NpPaBOBbIMU akTaMu Pocculickon @Penepanuu, HOPMATUBHBIMU
MpaBoBbIMU akTamu KpacHOIAapCckoro kpas, MYHULIHUNAJIbHBIMU IPABOBBIMHU
aKTaMu;

2) B y/IOBJIETBOPEHUH >KaJI00ObI OTKA3bIBAETCS.

5.7.2. AIMUHHCTpaUsi  MYHULUIIAJBHOTO  00pa3oBaHUs  TOpOJ
HoBopoccuiick, ynmoOJIHOMOYEHHBI OpraH, JOJDKHOCTHOE JIMIIO OTKAa3bIBAIOT B
yJOBJIETBOPEHUH >KAJIOOBI B CIIyvae:

HAJIM4YMs BCTYNMBIIETO B 3aKOHHYIO CHITY PEIIEHUS Cy/a MO *ano0e 0 TOM ke
pEAMETE U IO TEM KE OCHOBAHUSIM;

MoJlayu >KaJoObl JIMIIOM, ITOJIHOMOYHSI KOTOPOTO HE TMOJTBEPKICHBI B
MOPSAJIKE, YCTAHOBJIEHHOM JICUCTBYIOLIMM 3aKOHOJATEJIBCTBOM Poccuiickoi
denepanuu;

HaJW4YMsl PEIICHUs T0 >KaloOe, TPUHITOrO paHEe B COOTBETCTBUU C
YCTaHOBJICHHBIMU TPEOOBAHUSMH B OTHOIIICHUH TOTO K€ 3aABUTEINSI U 110 TOMY K€
IpEeIMETY KaIoObl.

5.7.3. MOI] oTka3bIBaeT B yIOBIETBOPEHUH KaIOObl B COOTBETCTBUU
C OCHOBaHUSAMM, NpeaycMoTpeHHbIMU [lopsakom.
5.7.4. AIMUHHCTpanUsi  MYHULHMIIAJBHOTO  00pa3oBaHUs  TOPOJ

HoBopoccuiick, ynoJIHOMOYEHHbI OpraH, JOHKHOCTHOE JIMIIO OCTABIISIET JKallo0y
0e3 OTBeTa B CIEIYIOUIUX CIydasx:

HaJIM4YUA B ’Kajo0e HELEH3YPHBIX JUO0 OCKOPOUTETHHBIX BBIPAXKEHHM, yIpo3
KU3HH, 3[I0POBBIO U UMYIIIECTBY JOJKHOCTHOTO JIUIIA, & TAKKE YJICHOB €TI0 CEMbU;

OTCYTCTBUS BO3MOXXHOCTU TPOYMUTATH KAKYIO-TMOO YacTh TEKCTa KaJloObl,
dbaMunuio, UMsi, OTYECTBO (MPU HATUYHMH) U (UIM) TIOYTOBBIM ajapec 3asBUTEIS,
yKa3aHHOTO B jKasiooe.

5.7.5. M®I] ocraBnser xanol0y ©0e3 OTBeTa B COOTBETCTBUU C
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OCHOBAHHUSIMU, IPEAYCMOTpEeHHBIMU [Iopsiakom.

5.7.6. B cnywae ycraHoBieHHMs B XOA€ WM 10 pe3yJibTaTaM
PacCMOTpPEHHUS KaJ100bl IIPU3HAKOB cocTaBa aAMUHUCTPATUBHOTO
IPaBOHAPYUIEHUsI WK MIPECTYIUIEHUS TOJKHOCTHOE JIMIO, pAOOTHUK, HaJleJICHHbIE
INOJHOMOYMSIMM TI0 PACCMOTPEHHUIO KajloO, HE3aMEIIUTEIbHO HAalpaBisioT
MMEIOLIUEC MATEPUAIIBL B OPTaHbl IPOKYPATYPBI.

5.8. Tlopsanok napopmMupoBaHUS 3aIBUTEIIS
0 pe3yibTaTax pacCMOTPEHHUS Kaa00bI

5.8.1. He mo3gnee nHs, ciaeayromiero 3a AHEM INPHUHATUS PELICHMUS,
yKa3aHHOTO B HACTOSILEM pa3jiee, 3asBUTEN0 B MHCbMEHHOW QopMe U, 1O
KETAHUIO 3asBUTEINsS, B AJIEKTPOHHOM (OpMe HaIpaBisieTCs: MOTHUBUPOBAHHBIN
OTBET O pPe3yJIbTaTaX PacCCMOTPEHHUS KaTOOBbI.

B cnywyae mnpusHaHus KanoObl TOJJIEXKAIIEd YIOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKAa3aHHOM B a03alle MEepBOM HACTOSIIETr0 IyHKTa, JaeTcs
uHdopMmalusi O JEHUCTBUAX, OCYIIECTBISEMBIX OpPraHOM, HPEIOCTaBISIONIUM
MYHHULMIIAIBHYIO  YCIYTY, YIHOJHOMOYEHHbIM oprasoM, MO®PIl, B wnemix
HE3aME/UIUTEIbHOIO yCTPAHEHHUsS BBIABICHHBIX HapyILIEHUH NpU OKa3aHUU
MYHUIIMIIAJbHOW YCIyI'H, a TaKKe IMPUHOCATCS W3BUHEHHUS 3a JOCTaBJICHHBIC
Heyn00CTBa, M yKa3bIBaeTcsl MH(OpMaLUg O AATbHEHIIMX JEHCTBUAX, KOTOPHIC
HEOOXOMMO COBEPILHTD 3aBUTEIIO B LIEJSAX NOJYYESHHS] MyHULIMIAIBHON YCIIyTH.

B ciyuyae npusHaHus *anoObl HE MOJJIEXAIIEl YIAOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B a03alle MEepBOM HACTOSALIEr0 IyHKTa, JaroTcs
apryMEHTUPOBAHHBIE PA3bCHEHHS] O MPUUYMHAX TMPUHATOIO PEIICHMS, a TaKkKe
uH(popMaIus o nopsaKe 00kagoBaHUs TPUHATOTO PELICHUS.

5.8.2. B cnyuae ecnu xanoba Obljia HampaBieHa B AJIEKTPOHHOM BUJIE
MOCPEJICTBOM  CUCTEMBI  JOCYJI€OHOr0  O0XaJIOBaHHUSI C  HUCIIOJIb30BAHUEM
UH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceThu MHTepHeT, OTBET 3asBUTEIIO
HAIPaBJISIETCS TOCPEJCTBOM CUCTEMBI TOCYIEOHOTO 00KATOBAHMS.

5.9. Tlopsaok o6xaoBaHus perieHus 1o xaaobe

3asgBUTENN UMEIOT MPABO 00KAIOBaTh pPEIIeHUs U AeicTBUs (Oe3aeiicTBue),
OPUHATHIE (OCYIIECTBIISIEMbIE) YIIOJIHOMOYEHHBIM OpPraHOM, MPEIOCTaBISIOLIUM
MYHULUOAIbHYIO YCIYTy, JAODKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO Oprasa,
MPEIOCTABISIONIET0 MYHUIUIAIBHYIO YCIYry, MYHUUUIAJIbHBIM CITY>KAIlUM,
ML, padotHukom M®II, a Takke opraHu3anusMu, MPEyCMOTPEHHBIMHU YaCcThbIO
1.1 crateu 16 denepanbHoro 3akona oT 27 urons 2010 roma Ne 210-d3 «O06
OpraHU3alMK IIPENOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIIyT», WIN
uX pabOTHUKAMH, B CyJl B MOPSIIKE U CPOKHU, YCTAHOBJIEHHBIE 3aKOHO/1aTEIbCTBOM
Poccuiickon @enepanum.

5.10. IIpaBo 3asBuTENs HA MOTy4YeHUE UHGOPMAIIHN U IOKYMEHTOB,
HEOOXOIUMBIX N7 000CHOBAHUS U PACCMOTPEHUS KATOOBI
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3asBUTENIb HWMEET TNpaBO OOpATUThCA B  YIOJIHOMOYCHHBIM Opras,
MPENOCTABJISAIOIIAN MYHUUMIAIBHYIO ycayry, M®IL], a Ttakxke opraHuzanuio,
peaycMOTpeHHY10 yacThio 1.1 ctateu 16 deaepanpHoro 3akona ot 27 urons 2010
roga Ne 210-®3 «OO0 opraHuzaluyd MOPEIOCTABICHUS TOCYJAapPCTBEHHBIX U
MYHUIIUNIATBHBIX  YCIyT», 3a TMOJyuYeHHeM HWH(OpMalMu U JIOKYMEHTOB,
HEOOXOIMMBIX JIJIT 0OOCHOBAHUS M PACCMOTPEHHUS KajloObl B MUChbMEHHOU (hopme
M0 TMOYTe, C HMCIOJIb30BaHUEM HWH(GOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHON CeTH
«HTepHeT, opHUIHATBEHOTO canra YIIOJTHOMOYEHHOI'O oprasa,
MIPEIOCTABIISAIONICTO MYHHUITMIIANBHYIO yCIyry, odumuanmpHoro caiita MOI],
dbenepanbHON rocyaapcTBeHHONW WHGOpPMAlMOHHOW cucTteMmbl «EnuHBIA mopTan
rOCyJapCTBEHHbIX WM  MyHUUUINAIbHBIX  ycuayr  (pynkuuid)»,  Iloprana
roCyJIJapCTBEHHBIX W MyHUIIMNAIBHBIX ycayr (Qynkuuii) KpacHomapckoro kpas, a
TaKKe TPU JIMYHOM MPUEME 3asiBUTEIIS.

5.11. Cnoco6s! nHpOpMUPOBAHUS 3agBUTENICH O MOPSAIKE MOAAYN
U PACCMOTPEHUS KATOOBI

Nudpopmanuio o mopsAke MOJaud U PACCMOTPEHHUs KaJloObl 3asBUTEIN MOTYT
NOJy4YUTh Ha HH(OPMALMOHHBIX CTEHAAX, pACIOJIOKEHHbIX B  MECTax
IIPEAOCTABICHNS MYHULIANIAIBHOW yCIIYTM HETIOCPEICTBEHHO B YIOJHOMOYEHHOM
oprase, IpeaoCTaBISIOIIEM MYHHMIMNAIBHYIO YCIyTy, Ha O(UIHAIBHOM CaiTe
YIIOJIJHOMOYEHHOTO OpraHa, MPEIOCTaBIIONIEr0 MYHULHNAIBHYK YCIYry, B
M®II, a Taxxke opraHu3auuy, HOPEeAyCMOTpeHHOW uacTero 1.1 cratenm 16
®enepanbHoro 3akoHa ot 27 wurons 2010 roma Ne 210-03 «OO0 opranuzanuu
IPEIOCTaBIEHUSI TOCYJIAPCTBEHHBIX U MYHHUIMNAIBHBIX YCIyr», B (helepanibHOU
rOCyJapCTBEHHOU nH(pOpMaITMOHHOM CUCTEME «EnuHbIn rnoprai
rOCYy/IapCTBEHHBIX M MYHULUINAIBHBIX yciayr (¢yHkuuil)», Ha Iloprane
rOCyJIapCTBEHHBIX U MyHUIIMNAIbHBIX YCIyT (pyHkuunit) KpacHogapckoro kpasi.

3aMeCTHUTENDb IJIaBhI
MYHUIIUITAIBHOTO 00pa30BaHUs
ropoa HoBopoccuiick J.K.Menanuau




